Direct Deposit Instruction
1. Go to UAOnline at https://uaonline.alaska.edu 
[bookmark: _GoBack][image: ]

2. From your welcome screen, click on the first tab Student Services and Account Information.
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3. Select Direct Deposit Services option under Student Services & Account Information tab.
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4. Choose First time setup of direct deposit on Direct Deposit Services Page.
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5. Enter bank account number, routing number and your email address. Verify your information and submit.
[image: ]
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© Your contact information (address, email, phone) may be missing or out-of-date. Please click here to update.

Welcome, Fanglin Qi, to UAONI

Student Services and Account Information
‘ApPly for Admission, Register, View your academic racords (Transeripts, Grades, stc.) and sign up for Diract Deposit Services

Financial Aid
‘Chack overall status of financial aid review messages, outstanding requirements, award and loan information, cost of attendance, satisfactory academic progress elgibility; email financial aid office.

Employee Services
Time shests, pay stubs, benefits, time-off/leave, b hstory, tax statements, tax vithholding, Electronic Personnel Action Form.

Personal Information
View or update your address(as) & phone number(s). View name changa & socil sacurity number change information. Look up your UA ID.

Financial Information
Direct Deposit Services and On-line Training
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Student Services & Account Information

UA students are assigned a university email account which is used to communicate with students regar
check regularly. You are also responsible to act upon or respond to the email received from the university when speci

Your UAOnline session will time out after 10 minutes of inactivity to protect your personal information.

“* Beginning June 1, 2016 credit and debit card tuition and fee payments made through UAO
offices with no additional service fee. Check with your campus business office regarding possible changes to the in-pe

Important Dates and Deadlines
+Links to campus dates and deadlines

Admission
“Apply for admission
“Review existing applications, their status, and the status of supporting requirements

Registration
“Class Schedule Search

“Check your registration eliibiity

“Register/add/drop claszes

“Selact variable credits o grading modes

“Display your class schedule

DegreeWorks and Electronic Degree Audit ** Best Thing Ever! **
~See what you need to graduste

“Try 3 "what i scenario to consider progress to other degrees

Run degree audic

“See checklist of your accomplishments

Student Records

“Apply to Graduate (Anchorage, Mat-Su and Kenai students only)

‘Academic transerpt (unfficial)

‘Grades

Holés

Transfer Credit Equivalency Report - How your courses transferred to your A insitution

Enroliment Verifications

+Free service for proof o enollmant through the National Student Clearinghouse
official Transcript Request Service

scholarships

Review and)or complt your parsanl information ariteis for University scholsrships.

Direct Deposit Services Get Your Refunds Faster!
Satup, changs or delate the uss of direct deposit, Visw dirsct dposit payments raceived.





image4.png
Personal Information (ST IDIET) Finandial Aid Employee  Finance

RETURN TO MAIN MENU  SITE MAP | HELP

Direct Deposit Services

Direct deposit enrollment allows for any payment to be deposited into your personal checking or saving account. Example

clude PAYROLL.

does not
To enroll in direct deposit you must have a valid account at a financial institution that participates in the Automated Clear
Initial establishment (or modification) of direct deposit accounts will be complete after 2 business days from your enrollm
The authorization for direct deposit will remain in effect until you modify or cancel it. If you close or change your bank ac

it information will be sent to your direct deposit e-mail address.

Co

irm:

fon of your direct deposit enrollment and depo:

Select one of the following choices:

First time setup of direct deposit
View your direct deposit setup
Change your direct deposit account
Reactivate existing direct deposit account
Delete the use of direct deposit
Change your direct deposit email address
Review your direct deposits

RELEASE: 8.8

© 2016 Ellucian Company L.P. and its affiliates.
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Direct Deposit Setup

You have selected to do a first time setup of direct deposit with the University of Alaska. This direct deposit setup is not valid for

Step

nter your account information

Routing Number: Your routing number is exactly 9 digits in length and is generally the first number in the lower left of your che

Account Number: After identifying your routing number, identify your check number at the bottom or your check. The remainin

ct deposit email address will be the email address the University uses to notify you when a direct depo

Use the example below to help identify your "routing” and "account” numbers.

com. TETTTEIN
! 3230 567890 #123L567¢ A004 !
Routing Number Account Number Check Number

(nct required)

Account Type: .ccount type:

Number:

Account Number:

Reenter Account Number:

Reenter Email Address:

rect Deposit Authorization

By clicking the "Submit" button I authorize the University of Alaska to automatically credit the account listed above for payments
university.

If funds to which I am not entitled are credited to my account, I authorize the University to direct my financial institution to retur
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Employment Opportunities

Transcript Requests

Notifications regarding your account are sent to your
preferred e-mail address.

To review or update your preferred e-mail address, on the
UAOnline Personal Information menu go to Manage
Your Address, Email and Phone Information.




