
SS – HR - Faculty Recruitment & HiringSS – HR - Faculty Recruitment & Hiring
SS

 H
R

C
SS

 H
R

C
W

o
rk

 U
n

it
 (

W
U

)
W

o
rk

 U
n

it
 (

W
U

)
Fa

cu
lt

y 
Se

rv
ic

es
Fa

cu
lt

y 
Se

rv
ic

es
D

ea
n

D
ea

n
P

ro
vo

st
P

ro
vo

st
U

A
 H

R
U

A
 H

R

Decision to 
replace or 
create a 

new Faculty 
position

Submit ticket 
to SS for 

“Employee 
Recruitment”

Request to 
Recruit 
Packet 

Created & 
Routed to 

Dean

Approved? Yes

Work Unit 
Designee contacts 

FS for next step

End

Search 
committee 

review and make 
recommendation 

Assemble “Request 
to Offer”

Verbal offer 
made

Routes 
“Request to 

Offer” to HRC

Route 
“Request to 
Offer” for 

approval of 
Verbal Offer

Route new 
hire forms to 

New Hire

Approved?

Approved?

Approved?

Routes 
appointment 

letter and 
Workload to 

New hire

Background 
Check 

initiated

Candidate 
Accepts?

Yes

Yes

Yes
WU 

Rework
No

WU 
Rework

No
WU 

Rework
No

WU
Rework

No WU 
Rework 

No

Dean 
Notified

Yes

See Normal 
SS HRC 

Recruitment 
Process

Background 
Cleared

WU 
Rework

No

3/23/23

Approved?

Yes

Route to 
Provost

Rework

No

Director 
Review

Director Review

Route “Request to 
Offer” to Provost

Yes

https://
www.uaa.alaska.edu/

academics/faculty-
services/Hiring/

index.cshtml 

https://
www.uaa.alaska.edu/

academics/faculty-services/
Hiring/index.cshtml 


	SS - HR - Faculty Recruitment & Hiring.vsdx
	Page-1


