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UAOnline Faculty Services Summary 

This UAOnline tool gives faculty members and advisors access to some information from the 
Banner system.  The complete user’s guide is available from this UAA web site: 

 http://bannersi.uaa.alaska.edu/UAOnline_Faculty_Services.pdf 

Login 

Use Internet Explorer to go to uaonline.alaska.edu, then Login to Secured Area. 

Your User ID is your eight-digit University of Alaska ID number. 

Your PIN starts as a six-digit number representing your birth date 
(MMDDYY), but at 5 p.m. on the day it is assigned or reset State-
wide will change it to a random six-digit number unless you change 
it yourself.  If you do not know your PIN and need it reset, please 
contact UAA Human Resource Services. 

After you log in the first time, you can enter a security question and answer.  After that, using 
the Forgot PIN? button will ask your security question, and if you answer it correctly you will 
be asked to select a new PIN.  Do not use your date of birth as your new PIN. 

Select Faculty Services. 

Faculty & Advisors Menu Items 

Term Selection 

You must select a term (semes-
ter) before using most of the 
other tools. 

 

 

Faculty and Advisor Security Information 

This page says whether you are designated as a faculty member, an advisor, or both.  Faculty 
members can see transcripts and transfer credit equivalency reports for only their students.  Ad-
visors can see that information for all students.  If you are not already designated as an advisor, 
your dean’s office can write to the UAA registrar requesting advisor status for you. 

CRN Selection 

Use the drop-down box to find 
the class you want. 

If the class you want is not in the 
list, use the Enter Section Iden-
tifier (CRN) Directly link.  You 
must know the five-digit CRN to 
use that option. 
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Summary Class List 

Several versions of the class list are available.  This one is the most condensed. 

 Click this icon to 
send e-mail to the 
student’s pre-
ferred address; 
that might not be 
the UAA address.  
A similar icon at 
the bottom of the 
page lets you 
send an e-mail 
message to all the 
preferred ad-
dresses in the 
class. 

This page pro-
vides access to 
the Final Grade 
Worksheet when 
it is time to sub-
mit grades. 

If a class was graded, the grades will appear on this page.  However, if a grade was changed 
(from D to C, I to B, etc.) only the original grade—not the updated grade—appears here. 

Class List with Prerequisites 

This is a list of students in the selected class, the prerequisite information for only that class, 
and a list of all the classes each student is taking.  A different prerequisite page lists prerequi-
sites for all of a student’s classes. 

The Message col-
umn shows 
whether the pre-
requisite has been 
met.  However, if 
the prerequisites 
have no minimum 
grade (the Grd 
column is blank), 
the system as-
sumes any 
grade—including 
F, W (withdrew), 
AU (audit), I (in-
complete), etc.—
is acceptable.  
Look at the Re-
ceived Score/Grade column to see the actual grade or test score the student received.  A “T” af-
ter the grade means the grade was received in a transferred course. 
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Student Menu Items 

This submenu gives you access to information about specific students. 

ID Selection 

Fill in the ID 
number or do a 
query based on 
the name. 

If you do not 
have the ID num-
ber, fill in the 
parts of the name 
that you know.  
You can use _ to 
substitute for ex-
actly one un-
known letter, or 
% to substitute 
for one or more 
consecutive un-
known letters.  
Use a % wildcard at the end of the last name to ensure that you find students with name exten-
sions (Jr, III, etc.) and hyphenated names.  If you know the name is hyphenated, also use a % in 
place of the hyphen:  for example, to search for the last name Rhys-Davies, use Rhys%Davies. 

Advisors can search among their students, advisees, both, or all University of Alaska students.  
Students appear as your advisees only if you are listed in Banner as their advisor; however, not 
all departments use Banner’s advisor assignment tools.  Faculty members not designated as ad-
visors can search among their own students only. 

If you used an ID number, a confirmation page with the student’s name will appear.  If that is 
the correct student, click the Submit button on that page.  If you used a name, a drop-down list 
will appear.  Select the correct student from the list, and then click the Submit button. 

View Student Prerequisite Information 

This shows all 
classes in which 
the student is reg-
istered, and the 
prerequisites for 
each class. 

 

 

Advisor Menu Items 

This submenu gives you access to transcript and transfer course evaluation information about 
your own students, and about other students if you are an advisor.  UAA does not use the degree 
evaluation feature. 

The “All” button 
will not appear 
if unless you are 
designated as an 
advisor. 
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Student Academic Transcript 

This displays the unofficial 
transcript for the selected stu-
dent. 

Select a transcript level and 
type from the drop-down 
boxes. 

 

 Any transferred courses appear near the top.  The GPA for transferred courses is not calculated. 

Exit and Log Out 

When you finish, click EXIT in the upper right-hand corner.  Then please close your browser 
completely to protect your own privacy and students’ information. 


