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Program/Course Action Request 

A. CAS
Chg
HIST A101
Western Civilization I (3 cr) (3+0) 
Chg
HIST A102
Western Civilization II (3 cr) (3+0) 
B. CTC
Add
ESL A190
Selected Topics in English as a Second Language (1-3 cr) (1-3+0)

Chg
CIOS
A101
Keyboarding (3 cr) (3+0) 


Chg
CIOS
A101A
Keyboarding A (1 cr) (1+0 or 0+3) 


Chg
CIOS
A101B
Keyboarding B (1 cr) (1+0 or 0+3) 


Chg
CIOS
A101C
Keyboarding C (1 cr) (1+0 or 0+3) 

Chg
CIOS
A102
Keyboarding Skillbuilding (1 cr) (1+0 or 0+3) 
Chg
CIOS
A103
Introduction to Personal Computers (1 cr) (1+0 or 0+3) 

Chg
CIOS
A108
Digital Design Fundamentals (1 cr) (1+0 or 0+3) 

Chg
CIOS
A113
Operating Systems: MS Windows (1 cr) (1+0 or 0+3) 

Chg
CIOS
A115
10 Key for Business Calculations (2 cr) (2+0 or 0+4) 
Del
CIOS
A117
Logic Concepts for Computer Technology (1 cr) (1+0 or 0+3) 
Chg
CIOS
A118
Payroll Procedures (2 cr) (2+0 or 0+6) 
Chg
CIOS
A120A
Bookkeeping Software Applications I: QuickBooks (1 cr) (1+0 or 0+3) 
Chg
CIOS
A125A
Electronic Communications I: MS Outlook (1 cr) (1+0 or 0+3) 

Chg
CIOS
A130A
Word Processing I: MS Word (1 cr) (1+0 or 0+3) 

Chg
CIOS
A135A
Spreadsheets I: MS Excel (1 cr) (1+0 or 0+3) 

Chg
CIOS
A140A
Databases I: MS Access (1 cr) (1+0 or 0+3) 

Chg
CIOS
A146
Internet Concepts and Applications (2 cr) (1+2 or 0+4) 
Chg
CIOS
A150A
Presentations: MS PowerPoint (2 cr) (1+2 or 0+4) 

Chg
CIOS
A152A
Digital Imaging Concepts and Applications: Photoshop (3 cr) (3+0) 

Chg
CIOS
A153A
Website Design: HTML (1 cr) (1+0 or 0+3)


Chg
CIOS
A153B
Website Design: Dreamweaver (3 cr) (3+0) 

Chg
CIOS
A156
Web Graphics: Fireworks (1 cr) (1+0 or 0+3) 

Chg
CIOS
A161A
Proofreading (2 cr) (2+0 or 0+4) 

Chg
CIOS
A164
Filing (1 cr) (1+0 or 0+3) 

Chg
CIOS
A165
Office Procedures (3 cr) (3+0) 
Add
CIOS
A190
Selected Topics in Office Technology (1-3 cr) (1-3+0 or 0+3-9) 

Chg
CIOS
A208
Medical Transcription (3 cr) (3+0 or 0+9) 

Chg
CIOS
A230A
Word Processing II: MS Word (2 cr) (2+0 or 0+6) 

Chg
CIOS
A235A
Spreadsheets II: MS Excel (2 cr) (2+0 or 0+6) 

Chg
CIOS
A240A
Databases II: MS Access (2 cr) (2+0 or 0+6) 

Chg
CIOS
A251A
Desktop Publishing Concepts and Applications: InDesign (3 cr) (3+0 or 0+9) 

Chg
CIOS
A259
Preparing Electronic Documents: Adobe Acrobat (1 cr) (1+0 or 0+3) 

Chg
CIOS
A260A
Business Communications (3 cr) (3+0) 

Chg
CIOS
A261A
Interpersonal Skills in Organizations (3 cr) (3+0) 

Chg
CIOS
A262A
Professional Development (3 cr) (3+0) 
Chg
CIOS
A264A
Records Management (2 cr) (2+0 or 0+6) 

Chg
CIOS
A265
Office Management (3 cr) (3+0 or 0+9) 

Chg
CIOS
A276A
Independent Project (1-3 cr) (0+3 or 0+6 or 0+9) 

Chg
CIOS
A295
Office Internship (1-3 cr) (0+3 or 0+6 or 0+9) 

Add

Occupational Endorsement Certificate: Technical Support 
Chg

Associate of Applied Science, Computer Information and Office Systems 
Del

Undergraduate Certificate, Computer Information and Office Systems 
Chg

Occupational Endorsement Certificate: Office Foundations 
Chg

Occupational Endorsement Certificate: Office Support 
Chg

Occupational Endorsement Certificate: Office Digital Media 

Chg

Occupational Endorsement Certificate: Bookkeeping Support 
Del

Occupational Endorsement Certificate, Legal Office Support 
Chg

Occupational Endorsement Certificate: Medical Office Support 
