AFFILIATION AGREEMENT
SCHOOL OF SOCIAL WORK
UNIVERSITY OF ALASKA ANCHORAGE

[Agency/Organization Name] ______________________________________ (hereinafter the Affiliate) agrees to permit the University of Alaska Anchorage (hereinafter UAA) to place students properly enrolled in UAA’s School of Social Work Field Education Program in its facility for a practicum experience subject to the following provisions:

A.
UAA RESPONSIBILITIES

1. UAA will conduct its program in conformity with all applicable state and federal laws and regulations and in keeping with the National Association of Social Workers’ Code of Ethics for the social work profession.
2. UAA will establish field education sites and coordinate the process of placing, monitoring, and evaluating students accepted into its Field Education Program.

3. UAA will ensure that the Affiliate is provided adequate opportunity to interview and determine the appropriateness of interested students before any student is assigned to the Affiliate.

4. UAA will orient field education students and personnel who serve in the capacity of field instructors and agency representatives to field education requirements, policies, and procedures prior to the beginning of any student field work.
5. UAA will require social work students and field instructors to abide by all applicable state and federal laws and regulations, by the National Association of Social Workers’ Code of Ethics, and by the rules of conduct and dress and other reasonable regulations of the Affiliate, including Affiliate policies, practices, and procedures related to confidentiality and client rights.
6. Upon Affiliate request, UAA will cooperate with Affiliate in informing students of any need to procure and/or show proof of prior experience, professional liability insurance, immunizations, and/or background check information. 
7. UAA will designate a faculty representative of the School of Social Work to serve as a Faculty Liaison between UAA and the Affiliate, reviewing each student’s progress toward accomplishing course objectives and soliciting the assistance of the Affiliate in evaluating each student’s progress. UAA will require Faculty Liaisons to make a minimum of one site visit to the Affiliate each semester.
8. UAA will give a reasonable degree of care to the supplies, equipment, program materials, and other property owned by the Affiliate and used by field education students.

9. UAA will provide malpractice insurance for the field education student for the academic year of field education course enrollment. Field education students are responsible for their own medical expenses.
B.
AFFILIATE RESPONSIBILITIES 

1. Affiliate will accept student(s) for placement recognizing the need for 224 - 300 hours per semester, depending on the academic level of the student and will provide learning opportunities essential to satisfying the goals and objectives established by the UAA Field Education Program as communicated to the Affiliate in the UAA orientation. 
2. Affiliate will designate a member of the Affiliate staff to be known as the Agency Representative to represent the Affiliate in its dealing with UAA and its students.
3. Family Educational Rights and Privacy Act.  Personally identifiable information from students’ education records, including background check information, shall be disclosed only in accordance with the Family Educational Rights and Privacy Act (FERPA).  Affiliate and its officers, employees and agents may use information from education records only for the purposes for which the disclosure was made.  Affiliate shall not disclose information from education records to any other party without first having received written consent of the student and having obtained assurances that the other party will fully comply with the provisions of the Family Educational Rights and Privacy Act and that no further disclosure by such party shall be permitted.  Educational records will be labeled as such when School provides them to Affiliate.  

4. Affiliate will designate a member of its staff or enter into an agreement with a person who meets criteria established for a Field Instructor by the Council on Social Work Education and who is acceptable to UAA to provide supervision of the student’s learning activities in the practicum.

5. Affiliate will agree that Affiliate staff that work with field education students become familiar with and adhere to the policies, procedures, roles, and responsibilities as outlined in the UAA Orientation and as applicable to the academic level of the student assigned to the Affiliate.

6. Affiliate will retain all authority regarding all services to clients and other consumers of Affiliate services.

7. Affiliate will provide reasonable opportunity for the Faculty Liaison to become oriented to the Affiliate as necessary to facilitate coordination between UAA and the Affiliate regarding the student’s educational experiences.
8. Affiliate will provide Affiliate orientation as well as adequate supervision and operational support for the student in the performance of duties as spelled out in the student’s written Learning Contract.
9. Affiliate will provide release time necessary for the Field Instructor, if employed by the Affiliate, to offer the student a minimum of one hour per week of supervision.

10. Affiliate will provide reasonable and adequate support for the student during the placement, including, but not limited to, a work space, use of a telephone as required, writing materials and other office supplies necessary for Affiliate report writing and activity documentation. The Affiliate is not responsible for housing, transportation to the placement site, or usual living costs for the student. 
11.  Affiliate will prohibit the student from transporting clients.

12.  Affiliate will participate in the student and placement evaluation process as required by UAA.

13.  Student will not be considered an employee of Affiliate, and Affiliate agrees:

a. To not promise any student a job prior to the completion of the work-based learning experience.

b. To not pay wages or other compensation for work done during the work-based learning experience.

c. To not displace any employee as a result of the placement of a student at the worksite.  

d. To maintain adequate staff so that students are not expected, except in emergency situations, to meet Affiliate’s service demands.

C.
GENERAL PROVISIONS

1. There will be no monetary reimbursement from either party to the other for the mutual benefits received under this agreement, nor will any student be reimbursed for services performed incidental to this agreement.
2. This agreement shall become effective on the date it is signed and shall remain in effect for a period of three (3) years from that date.

3. This agreement may be terminated by either party by providing written notice to the other party at least 30 days prior to the date of proposed termination.

The parties, by and through their duly authorized representative, indicate their willingness to be bound by the foregoing provisions by affixing their respective signatures below:

Affiliate 
University of Alaska,   Anchorage, Alaska
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Karol Weatherby
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Director, Grants & Contracts Office
University of Alaska Anchorage

	Title


     
	
	Title

	Date
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