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JV Submission – Next Gen Instructions 

JV Initiator section 

● Enter Approver Name and Email 

● Add a secondary approver Name and Email - if needed. 

● Attach JV – excel file Only 

● Attach Back Up – Banner print screens, emails, invoice, etc. 

● Include notes/comments if needed 

● Click on the signature block to sign and date 

 

● Hit Submit Form at the bottom of the form 
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Departmental Approver Section 

● Review JV and attachments 

● Click on the Signature block to sign and date 

● Hit Submit Form at the bottom of the form 

 

  


