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The student handbook has been prepared to notify students about information, procedures, and 

policies for the M.S. Program in Clinical Psychology, clinical track. Together with the 

Universities’ course catalogs, which contain the University’s policies, this handbook will provide 

specific details about the program. This handbook is a living document. Effective dates will be 

published on our website with any policy change that affects the student body. On rare 

occasions, exceptions to the policies within this student handbook will be made. In the case of 

extenuating circumstances, students should immediately consult with their academic advisor who 

will notify the Program Director (PD). Please consult your academic advisor or program staff for 

additional assistance.  

 

This handbook is provided for informational purposes only and should not be construed as the 

basis of a contract between a student and the University of Alaska Anchorage. Although every 

effort is made to ensure its correctness, regulations of the university and this program’s 

requirements change from time to time during the period any student is attending the University 

of Alaska Anchorage; to the extent there is a conflict between this handbook and university 

policies, regulations, rules, or procedures, the university policies, regulations, rules, or 

procedures will control. 

 

All program related forms mentioned within the handbook are all stored on the Program’s 

Blackboard site: https://classes.alaska.edu/ultra/courses/_312114_1/cl/outline. 

 

PART ONE: BASICS 
Program Introduction 

The M.S. in Clinical Psychology 

 

Since 1967, the Master of Science in Clinical Psychology has been dedicated to training graduate 

students for mental health careers in Alaska. 

 

MS Program Mission 

 

The mission of the Master of Science in Clinical Psychology is to provide quality training to 

graduate students interested in mental health careers in diverse communities. The training seeks 

to produce graduates who are practitioner-scientists, prepared to address local behavioral health 

needs in a context that is culturally sensitive and community-focused. 

 

Goals 

The M.S. curriculum is based on academic standards, the needs of Alaskans, licensing 

requirements, and the input of students. The goal is to provide students with a well-rounded 

education that includes training in the best evidence-based practices applicable to community 

mental health settings. The curriculum addresses local behavioral health needs in a context that is 

culturally sensitive and community focused.  

 

The M.S. program is not currently accredited by the American Psychological Association.  

Curriculum is being updated to align with the APA competencies. 

http://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/phd
https://classes.alaska.edu/ultra/courses/_312114_1/cl/outline


Student Handbook for 25-26 

 

 

Part One: Basics  

 

The program is designed to provide students with academic and practicum/internship 

experiences required as part of preparation for LPA (Licensed Psychological Associate) and LPC 

(Licensed Professional Counselor) licensure examinations. (Please note that licensing decisions 

are made by licensing boards; UAA provides training that meets some of the requirements for 

licensure in Alaska but is not responsible for requirements or decisions of the various licensing 

boards.) Of special importance is training students to meet the mental health needs of Alaska, 

including awareness of and sensitivity to the needs of Alaska Native people. With proper 

planning, the M.S. program can also provide a stepping stone for students who wish to pursue a 

doctoral degree in psychology. 

 

With these goals in mind, the program prepares students for professional practice in clinical 

psychology through skill development in assessment, psychotherapy, and research. Faculty 

members are actively involved with students and student progress is closely monitored through 

course work, hands-on practicum and internships, and the opportunity to collaborate with faculty 

on research. Students gain practical therapy and assessment experience under the supervision of 

licensed professionals at the Psychological Service Center and in community agencies. 

 

The M.S. program provides all students with an understanding of applied research so that 

students become knowledgeable and critical consumers of the empirical literature in psychology.  

Students wishing to receive more specialized skills in research may work with faculty on 

independent research projects and may elect to produce an empirical thesis. 

 

The Department of Psychology 

 

The Department of Psychology is one of the largest departments on the University of Alaska 

Anchorage (UAA) campus, with over 600 undergraduate majors, approximately 50 M.S. and 

P.h.D. students, more than 20 full-time faculty, and an administrative assistant. The department 

has a psychology laboratory, a computer lab classroom, and an in-house Psychological Services 

Center where M.S. and Ph.D. students gain supervised psychotherapy experience. 

 

Administration 

 

The Department of Psychology is housed in the College of Arts and Sciences (CAS) and reports 

to and receives its budget allocations from CAS. The department is led by an Assistant Dean for 

Psychology, an Undergraduate Studies Coordinator, a Director for the M.S. Clinical Psychology- 

clinical track, a Coordinator of the M.S. in Clinical Psychology - ABA track, a Director for the 

Ph.D. in Clinical-Community Psychology, and a Director for the Psychological Services Center.  

Students are involved in departmental governance through student representatives on 

departmental committees. 

 

The Graduate School at UAA 

 

In 2007, UAA created a Graduate School to support admission and graduation from graduate 

programs. The Dean of the Graduate School has responsibility for and oversight of graduate 

programs. Students admitted to the M.S. in Clinical Psychology must meet requirements in the 



Student Handbook for 25-26 

 

 

Part One: Basics  

2024-2025 UAA catalog (https://catalog.uaa.alaska.edu/) for graduation. Check the Graduate 

School website for resources and information about Graduate School requirements 

(https://www.uaa.alaska.edu/academics/graduate-school/index.cshtml). 

  

The M.S. Program is designed to prepare scientist-practitioners who join theory, practice, and 

research to meet the behavioral health needs and to improve the well-being of Alaska and 

culturally diverse peoples and their communities.  

  

In addition to the program aims students will acquire and demonstrate attainment of profession-

wide competencies in the following domains: 

● Research 

● Ethical and legal standards 

● Individual and cultural diversity 

● Professional values, attitudes, and behaviors 

● Communications and interpersonal skills 

● Assessment 

● Intervention 

● Supervision 

● Consultation and interprofessional/interdisciplinary skills 

 

Scientist-Practitioner Model 
 

Besides being designed to meet the needs of the state of Alaska vis-à-vis responsible, 

appropriate, and ethical behavioral health care delivery, the mission of the program is compatible 

and supportive of several professional and related competencies that are to be achieved by 

program graduates.  

 

The program is designed to meet criteria for a scientist-practitioner model of master-level 

psychology training. As such, it has two major training aims. Specifically, the program assures 

that graduates have: 
 

● Research skills and competencies necessary to become competent consumer of research 

who can apply research with ethnically and culturally diverse populations. 

● Applied clinical and community assessment and intervention skills necessary to become 

competent practitioners in the area of behavioral health care at the individual and 

communitywide levels.  

 
Program Purpose 

 

The purpose of the M.S. degree in Clinical Psychology is to prepare graduates for a variety of 

mental health careers. The program requires at least two years of study (48 credit hours; 51 credit 

hours for thesis option) and is designed to provide the student with: 

● Skills in assessment, diagnosis, treatment planning, and psychotherapy 

● Supervised clinical experience in a variety of settings 

● Course work meeting minimum licensing requirements for the LPA credential (Note: 

LPA licensure requires a graduate degree in clinical mental health and 48 credit hours 
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of graduate work; LPC licensure requires a graduate degree in clinical mental health 

and 60 credit hours of graduate work.) 

● The ability to critically evaluate research and apply research findings 

 

After completing the M.S., students typically pursue one of two options: applied work in the 

clinical field as a licensed master’s-level practitioner or may continue graduate studies for a 

Ph.D. or Psy.D. 

 

Structure of the M.S. Degree Program at UAA 

 

Prerequisites for Admissions  

 

To ensure that all students entering the M.S. program have been exposed to the general content 

upon which the M.S. degree is built, we require prerequisite undergraduate training in general 

psychology, statistics and research, learning and cognition or strategies of behavior change, 

clinical psychology, and psychological testing. These courses may be from UAA or from other 

institutions if the content of those courses is equivalent to the UAA courses. Students who have 

an undergraduate degree in psychology may be admitted to the M.S. program without all 

prerequisites completed, but all prerequisite courses must be completed within the first year of 

the MS program. Students who do not have an undergraduate degree in psychology must 

complete all prerequisite courses prior to admission to the M.S. 

 

https://www.uaa.alaska.edu/academics/college-of-arts-and-

sciences/departments/psychology/academic-programs/graduate/prerequisites.cshtml 

 

 

Students are admitted as part of a cohort. This model is based on the belief that student success is 

ensured, in part, through collegial support. Given this cohort model, the program strongly 

encourages students to remain in step with their cohort. This means that course sequencing will 

be consistent across students who were admitted as a cohort. To retain the cohort spirit, students 

are required to check with their advisors before deviating from their plan of study and to seek 

approval for major changes to how they progress through the program. This also assures that 

students maintain the integrity of their program of study with regard to the sequencing of 

courses, paying close attention to prerequisites and taking courses in a logical order, as 

developed with their advisor. 

 

 

  

https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/prerequisites.cshtml
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/prerequisites.cshtml
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Student-Faculty Relationships   

 

Faculty-Student Interaction/Boundaries 

 

Appropriate communication and boundaries between faculty and students is professional. It 

focuses on learning and has an evaluative quality. Communication should be about professional 

matters. Outside of courses, office hours, and other meetings with faculty, the majority of 

communication between faculty and students should occur via email rather than via text. Texting 

may be used when professionally necessary, such as during clinical supervision involving urgent 

or timely client care. Both faculty and students must adhere to the same professional standards, 

though faculty bear primary responsibility for maintaining boundaries and managing power 

dynamics. Faculty must establish and uphold clear, healthy boundaries in their roles. 

 

Faculty Advisor 

  

When students are admitted to the program, they are assigned a faculty advisor. Efforts are made 

to match students with a mentor who shares research and/or clinical interests. Students may 

request to switch mentors if they identify a preference for a particular faculty member. To switch 

mentors, students simply need to notify the Program Director via a written note cosigned by the 

new mentor and current mentor.  

Faculty Members and the M.S. Clinical Psychology Program Faculty 

Faculty 

The Department of Psychology has approximately 20 full-time tenure-track and non-tenure track 

faculty members. A list of faculty members and their areas of interest are provided on the 

psychology website. You are encouraged to meet and introduce yourself to as many of the 

faculty as possible early in your career as a graduate student as you will probably encounter all 

of them at one time or another.  

M.S. Clinical Psychology Program Faculty Committee 

Full-time core M.S. faculty members serve on the M.S. Clinical Psychology Program Faculty, 

which addresses programmatic issues related to the M.S. Program. There is one Graduate 

Student Representative from each track each year who is a member of this committee but who is 

not privy to confidential discussions about study issues or progress in the program. The M.S. 

Clinical Psychology Program Faculty Committee members are:  

● M.S. Clinical Psychology Clinical Track Program Director 

● M.S. Clinical Psychology Behavioral Analysis Track Training Coordinator 

● Psychological Services Center Director 
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● M.S. Internship Coordinator 

● Psychology Associate Dean 

● Core M.S. and Affiliated Faculty responsible for clinical training  

● Graduate student representatives  

University Offices Relevant to Student Needs 

 

There are several offices in the university, Department of Psychology, and student body that may 

have relevance to you as a student in the M.S. program. 

Relevant UAA Offices 

Chancellor (interim):       Dr. Cheryl Siemers  

Provost:         Dr. Denise Runge 

Dean of the Graduate School:      Dr. Mary Jo Finney 

Dean of CAS:         Dr. Jenny McNulty  

   

Relevant Psychology Department Offices  

Department Assistant Dean:       Dr. Eric Murphy 

MS Clinical Program Director, clinical track:   Dr. Hannah Ekstrom 

Applied Behavior Analysis Training Coordinator   Dr. Kristin Riall 

Undergraduate Studies Coordinator:      Dr. Gwen Lupfer 

Director, PSC:        Dr. Hannah Ekstrom 

UAA Program Director, Ph..D program    Dr. Vivian Gonzales 

 

Psychology Administrative Support:     Anissa Hauser 

 

University Technology 
 

Blackboard 
 

Students will utilize Blackboard for the majority of the courses. Blackboard is a course 

management system that allows for dynamic learning to occur in an online environment. The 

tools provided by the Blackboard software allow students and faculty to post and share 
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documents and other course content, communicate via email and posted discussion boards, and 

even have synchronous or "real-time" conversations in a virtual classroom. Immediate access to 

Blackboard.  

Desktop Video 
 

The University uses a desktop web conferencing system called Zoom. By utilizing your 

computer (Windows or Macintosh OS) with a webcam, multiple computers can join in a single 

virtual conference room or can be linked to traditional video conferencing rooms. To start using 

Zoom, visit alaska.zoom.us. 

 

Introduction To Student Services  

 

Health Services 
 

The Student Health and Counseling Center provides primary health services for physical and 

mental health, diagnosis, and treatment of general physical and mental health conditions as well 

as education and support to help maintain a healthy lifestyle. Students must pay the health center 

fee to be eligible for the services. The Student Health and Counseling Center is located in suite 

116 of the Rasmuson Hall and is open weekdays during the regular academic year. For more 

information, telephone (907) 786-4040 or visit the UAA Health and Counseling Center website.  

 

The Graduate Student Health Insurance Policy is a benefit for graduate students who are on an 

assistantship or a University Fellowship (e.g. Graduate Fellowship, NSF Fellowship, etc.) or an 

international student. The University pays the policy on behalf of the student. Graduate students 

who do not have a university-aid research or teaching assistantship or fellowship are not eligible 

for this policy at this time.  

 

Eligible graduate students must enroll for the insurance program by submitting their enrollment 

information to the Graduate School. The Graduate School will complete enrollment verification 

once a copy of the student’s assistantship or fellowship letter has been received. Note that it is 

the student’s responsibility to provide a copy of this letter to the Graduate School each semester.  

 

Library Services 
 

The Consortium Library at UAA is the major research library for Southcentral Alaska. The 

Consortium Library’s web site provides access to the Joint Library Catalog that contains the 

holdings for the Consortium Library as well as the Anchorage Municipal Libraries, UAA Career 

Services, Alaska Resources Library and Information Services, the UAA community campus 

libraries in Kodiak, Mat-Su, Kenai, Homer and Valdez, and the Anchorage Museum. The 

website also provides access to a growing list of databases, indexes, full text articles, and 

electronic journals. Online request services for interlibrary loan and reference are also available. 

  
Introduction To Financial Issues 

 

Tuition and Fees 

https://classes.alaska.edu/
https://classes.alaska.edu/
https://alaska.zoom.us/
http://alaska.zoom.us/
http://www.uaa.alaska.edu/studenthealth/
http://consortiumlibrary.org/
http://consortiumlibrary.org/
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All students are assessed tuition and fees. Visit the Tuition & Fees website for current tuition and 

fees at UAA. It is each student’s responsibility to pay his/her semester tuition by the deadlines 

established – late fees for missing payment deadlines are the student’s responsibility. 

  

UAA participates in the Western Regional Graduate Program (WRGP), which is a program 

within the Western Interstate Commission for Higher Education. As a result of WRGP, students 

who are residents of many western states can enroll in many graduate programs in other member 

states while only paying resident tuition rates rather than non-resident rates. The following states 

are members of WRGP: Alaska, Arizona, Colorado, Hawaii, Idaho, Montana, Nevada, New 

Mexico, North Dakota, Oregon, South Dakota, Utah, Washington, and Wyoming. The M.S. 

Program is approved for WRGP enrollment.  

Liability Insurance 
  

Although we hope you will never need it, the University provides inexpensive professional 

liability insurance for students. This insurance will cover you for any clinical work that you 

perform as part of your formal training in our program. The Program support staff will complete 

the application form for students registered in PSY A695C and PSY A670 and submit it to the 

UA Statewide Office of Risk Management.  

 

In addition to being covered by the university, the program recommends that students also 

purchase their own liability insurance through the American Insurance Trust, or The Trust. The 

Trust offers Professional Liability Insurance especially for graduate students and is designed to 

cover activities such as practica or internships. With this policy, you will always be protected 

from lawsuits resulting from participation in graduate curriculum, no matter when the suits are 

filed, subject to the terms and conditions of the policy. For more information, visit their website 

and visit their student page.  

Financial Aid 
 

Financial assistance is available through the financial aid office. Services available include 

scholarships, loans, grants, tuition remission, fellowships, and more. Students can apply for 

financial aid if they are U.S. citizens or eligible non-citizens and are admitted to the university.  

  

The UAA Financial Aid Office is located at the UAA Enrollment Services Center (907-786-

1480).   

  

The Financial Aid Office(s) can provide information and application forms for various grants, 

loan programs, scholarships, and employment opportunities. Students need to be prepared to 

show their letter of admission to the M.S. Program, to complete a financial aid form (Anchorage 

code is 011462), and to satisfy other paperwork specific to the type of funding for which a 

student is applying. Students may need to bring or document income tax returns, family size, and 

dependent status, as well as satisfactory academic progress. Students in the M.S. Program who 

do not receive sufficient loan funds through the federal programs are encouraged to apply to the 

Alaska Student Loan Program, which has excellent terms and allows graduate students to borrow 

up to $9,500 per year.  

 

https://catalog.uaa.alaska.edu/academicpoliciesprocesses/tuitionfees/
https://www.wiche.edu/wrgp
http://www.trustinsurance.com/
https://www.trustinsurance.com/Products-Services/Student-Liability
http://www.uaa.alaska.edu/financialaid
https://acpesecure.alaska.gov/
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Assistantships 

 

The Department of Psychology does not receive a guaranteed budget from the College of Arts 

and Sciences for teaching and research assistantships.   

 

Occasionally, paid research assistantships are also available through faculty grants. These are 

generally offered to students who have been fully admitted and/or who have established a track 

record as a conscientious and dedicated student. Interested students should again discuss these 

possibilities with their advisor or the PD. 

 

Finally, a small amount of funds are occasionally available to assist faculty with grading for 

large undergraduate courses. There are very few of these positions and they are generally not 

available until students are in their second semester. These positions vary in pay and type of 

work required, depending upon the course and the instructor. If you know a professor who 

regularly receives support for her or his classes (e.g., large sections of PSY A111 or PSY A150), 

it is best to approach that professor directly about arranging a position. Otherwise students can 

speak to a department staff or the PD. 

 

If a student is placed in an assistantship there are duties and responsibilities based on the type of 

assistantship placement. There are at least four types of assistantships, namely, teaching 

assistantships, research assistantships, service assistantships, and clinical assistantships. 

Teaching assistantship duties may include lecturing, leading discussion groups, serving as an 

assistant to laboratory classes, counseling students, proctoring examinations, grading tests and 

papers, and providing general assistance in the instructional process. Research assistants perform 

research part-time under the direction or supervision of regular faculty members or support the 

research initiatives of the institution. Service assistantships are located within the university 

system, typically within the department or programs and involve a range of administrative and 

teaching duties. Clinical assistantships are located in community behavioral health agency and 

involve clinical or community services delivery under the supervision of a faculty member. 

  

Graduate assistantship hours are to be approved by the direct supervisor and may be awarded for 

any number of hours up to 20 hours per week during the academic year. During the summer and 

school breaks (including Christmas and spring breaks), graduate students may work up to 40 

hours per week. Graduate assistants with a full-time (20 hours/week) assistantship are not 

allowed to work as a part-time instructor, take another student position, or work in any other 

capacity for the university or an outside entity, unless an exception is approved by the Dean of 

the Graduate School, the PD, the student’s advisory committee, and college dean, prior to the 

work being performed. Graduate students must be enrolled full-time (9 credits or more) to be 

eligible for an assistantship; audited classes do not count toward full-time classification. There 

are no exceptions to this policy.  

 

Assistantships carry with them an hourly stipend, tuition award eligibility and health insurance.  

Tuition remission policies are rigorous and only courses directly related to the M.S. Program will 

be covered by a tuition award (that is, recreation classes or similar courses are not covered). The 

following tuition remission rules apply: 
 

● Teaching assistantships (TA) includes a payment of tuition made by the University:  
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o If the workload is 15-20 hours a week, tuition will cover up to 9 graduate credits.  

o If the workload is 10-14 hours a week, tuition will cover up to 5 graduate credits.  

o If the assistantship is for less than 10 hours a week, it does not include tuition 

remission.  

o The assistantship appointment begins on or before the first day of instruction and 

ends on or after the last day of final exams for the semester.  

● Research assistantships (RA) include a payment of tuition by specific grants/contracts:  

o If the workload is 15-20 hours a week, tuition will cover up to 9 graduate credits. 

o If the workload is 10-14 hours a week, tuition will cover up to minimum of 5 

graduate credits. 

o If the assistantship is for less than 10 hours a week, it does not have to include tuition 

remission, although it can if the grant/contract has tuition money available. 

 

Planning for the Assignment of Assistantship. Currently, all assistantships are funded 

through extramural grants and contracts obtained by individual faculty members. Students are 

placed only in assistantships that have funding. Additional unpaid assistantships may available to 

students who are interested in research activities conducted by non-funded faculty members if 

they are not in need of financial support through this work.  

 

The PD shares opportunities for each academic year. The PD will consult with the Principal 

Investigators (PIs) on research grants, faculty likely to support students, and outside agencies 

that might have assistantships available in order to identify any opportunities. 

 

When requesting a teaching assistantship, students are asked to indicate the courses for which 

they would most like to serve as a TA. Prior to submitting their requests, students should talk to 

course instructors, PIs, and directors about the various types of assistantships available to them. 

 

Assistantship assignments are made before every fall semester. Students who accept teaching 

assistantships will not be permitted to change them after these dates unless a suitable individual 

can be found to replace them. Although the PD makes every attempt to assign students to the 

assistantship they requested, there is no guarantee that students will receive their first choice. 

Students are permitted to decline assistantship offers. 

 

Problems or Concerns with Assistantship performance. The student's assistantship 

supervisor serves as the initial point of contact for problems or concerns regarding the student. If 

the problem or concern pertains to student performance or conduct, the student would be 

provided with immediate written feedback via the Assistantship Evaluation Form. If necessary, a 

remediation plan will be developed and implemented by the supervisor, in consultation with the 

PD. Following the implementation of the remediation plan, the student will be provided written 

feedback on the extent to which corrective actions have or have not been successful. Should the 

problem or concern persist, the Dean(s) or appropriate University administrators will determine 

what university entities (e.g., HR, Dean of Students) will be involved for resolution. 

Scholarships 
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Scholarships are available from several different sources. Early applications are strongly 

encouraged. Privately funded scholarship applications are due February 15. The Financial Aid 

Offices coordinates scholarship applications and UAA Applications are available online. 

University of Alaska Foundation Scholarships are available for students attending any campus in 

the UA system. Applications are available in the UA Foundation online.  

 

The Psychology Program also has specific awards, detailed in 

https://www.uaa.alaska.edu/academics/college-of-arts-and-

sciences/departments/psychology/academic-programs/graduate/ms-financial-

opportunities.cshtml. 

Post-Graduation Loan Repayment Programs 
 

Students may be eligible for repayment by the National Health Service Corps.  Information is 

available at https://nhsc.hrsa.gov/scholarships/eligibility-requirements. 

 

The State of Alaska Health and Social Services supports health care access through loan 

repayment through the Supporting Health Care Access (through loan) Re-Payment (SHARP).  

For more information on SHARP, visit their website. 

 

http://www.uaa.alaska.edu/scholarships/
https://www.alaska.edu/foundation/scholarships/index.php
http://www.alaska.edu/foundation/
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/ms-financial-opportunities.cshtml
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/ms-financial-opportunities.cshtml
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/ms-financial-opportunities.cshtml
https://health.alaska.gov/dph/emergency/pages/healthcare/sharp/default.aspx


Student Handbook for 25-26 

 

Part Two: Program Overview and Requirements   16 

PART TWO:  PROGRAM OVERVIEW AND REQUIREMENTS 
 

The following is an overview of the program and its requirements for the current academic year. 

For students admitted prior to the current year, please follow the catalog copy for the year you 

were admitted. Areas within the requirement below that have further details and explanations 

within the Student Handbook are identified with reference to the page. 

 

MS Clinical Psychology – Clinical Track 
 

The M.S. in Clinical Psychology – Clinical Track provides clinical training mandated for master-

level behavioral health providers in Alaska. 

 

Course Requirements 

 

Number of Credits and Course Completion 

 

A minimum of 48 total credit hours (51 if a thesis is elected) are required for graduation. Each 

course must be completed with a B grade or better and all degree requirements must be 

completed within five years of admission to the program. Note that the M.S. in Clinical 

Psychology has more stringent requirements than the UAA Graduate School. Specifically, the 

M.S. C.P. requires a minimum grade of "B" in each class rather than a cumulative GPA of 3.0 

and requires completion of the degree within 5 years rather than 7 years.  

 

Program Student Learning Outcomes 

Students graduating with a Master of Science in Clinical Psychology in the Clinical Track 

will be able to: 

● Apply a broad knowledge of contemporary psychology, with special emphasis on clinical 

psychology. 

● Demonstrate acceptable skills in research analysis (including writing and mastery of APA 

style). 

● Demonstrate competence in basic clinical skills in psychology sufficient to practice under 

general supervision. 

 

Graduation Requirements 

● Complete the university requirements for graduate degrees as outlined in the UAA catalog. 

● Complete the program and additional requirements listed below. 

 

Please note: Deadlines for application for graduation are set by the Graduate School and are 

several months before the desired graduation date, so students must carefully note these 

deadlines posted on the Graduate School website. This is important. If you miss the deadline 

for applying for graduation you will have to pay a late fee to apply and may have to wait until the 

next semester to graduate. All this underlines the need to be mindful about your program, 
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maintain communication with your advisor, and adhere to Graduate School 

requirements.  https://www.uaa.alaska.edu/academics/graduate-school/index.cshtml 

 

Program Requirements 

 

Required Coursework 

 

All students must take the following 45 hours of required courses, which represent the basic 

content and skills necessary for practicing psychotherapists and practitioner-scientists. Each 

course (with the exception of practicum and internship) is offered once per year. The semester in 

which the course is typically offered is noted in parentheses. 

 

● PSY A604 Biological and Pharmacological Bases of Behavior (Spring) 

● PSY A611 Ethics and Professional Practice (Fall) 

● PSY A612 Advanced Human Development in a Cultural Context (Fall) 

● PSY A622 Multicultural Psychopathology (Fall) 

● PSY A623 Intervention I (Fall) 

● PSY A624 Group Therapy (Spring) 

● PSY A626 Family Therapy (Fall) 

● PSY A627 Community-Based Intervention Skills (Spring) 

● PSY A634 Tests and Measurements in Multicultural Context (Spring) 

● PSY A639 Applied Research Methods (Spring) 

● PSY A654 Cultural Issues in Psychotherapy (Fall) 

● PSY A665 Psychotherapy Practicum (Fall/Spring/Summer) 

● PSY A670 Psychotherapy Internship (2 semesters) (Fall/Spring/Summer) 

● PSY A681 Substances of Abuse in Alaska (1 credit Spring) OR PSY 640 Substance 

Abuse: Etiology, Treatment and Assessment (after AY 2024-2025) 

● PSY A682 Clinical Interventions for Substance Abuse (1 credit Spring) OR PSY 640 

Substance Abuse: Etiology, Treatment and Assessment (after AY 2024-2025) 

● PSY A683 Substance Abuse Assessment and Treatment Planning (1 credit Spring) PSY 

640 Substance Abuse: Etiology, Treatment and Assessment (after AY 2024-2025) 

 

Elective Courses 

 

Students must take 3 hours of elective credits. These credits may consist of graduate level 

psychology elective courses; PSY699 Thesis; and/or pre-approved graduate courses from other 

programs.  Independent study and/or independent research courses (pre-arranged through a 

faculty member) may also be taken as elective credits. Courses in the Graduate Certificate in 

Children’s Mental Health (see description below) may serve as electives. Some psychology 

graduate courses designated for the MS program are open to students in the M.S. Clinical 

Psychology program. 600-level courses for the specialty in Applied Behavior Analysis may also 

serve as electives. A total of 48 credits is required for the degree.  

 

Additional Requirements 

M.S. Clinical Portfolio 

https://www.uaa.alaska.edu/academics/graduate-school/index.cshtml
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The final graduate project for all students is the Clinical Portfolio. The Clinical Portfolio does 

not require separate registration. Discussions of its requirements are embedded in many classes 

and, in particular, PSY A670 (Psychotherapy Internship). Successful completion of the portfolio 

is required for graduation. 

The portfolio has three main requirements: 1) an e-portfolio documenting your courses, syllabi, 

evaluations and details of clinical experiences and supervision in practicum and internship, 2) a 

scheduled Oral Examination conducted by faculty in the M.S. program, and 3) a written 

Professional Licensing practice exam. An e-portfolio template will be distributed to students and 

must be used for the portfolio. 

For the Oral Examination, students are given a clinical scenario to prepare one week in advance 

of the oral examination. Students who do not pass the oral examination are given detailed 

feedback and an opportunity to repeat the oral examination with a new scenario. Students will 

repeat the oral examination until they meet the competencies in case conceptualization and 

treatment planning required for graduation. 

The written practice examination does not require a passing grade, however, students who do not 

meet standard on that practice exam must do a written analysis of deficiencies in their exam 

performance and submit a plan for improvement. 

 

APA Ethical Guidelines  

(See Part Seven: Appendices) 

Strict compliance with APA ethical guidelines is required throughout participation in the degree 

program. Violations can result in immediate dismissal from the program and failure to graduate. 

Completion of an annual disclosure statement is also required. Affirmative answers may result in 

dismissal from the program and failure to graduate. 

 

Graduate Studies Plan 

Your official Graduate Studies Plan (GSP) is filled out in Degreeworks and serves as your 

commitment to a plan of study, culminating in the M.S. degree. Your GSP must be completed 

in discussion with your advisor. Your Degreeworks plan is used by Degree Services to perform 

an audit when you apply for graduation to determine if you have met the requirements for 

graduation. Please review your course plan with your advisor each semester of the program. 

 

http://www.apa.org/ethics/code/
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/phd/current-students/_documents/annualdisclosure.pdf
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PART THREE: GRADUATE STUDENT 
 

Demonstrating Professional Competency 

Students in the M.S. of Clinical Psychology, Clinical track, are required to demonstrate 

professional competencies in clinical psychology. Competency is demonstrated though the 

preparation of a Clinical Competency Portfolio. This portfolio will be evaluated by members of 

the MS Clinical Psychology Faculty Committee. 

 

Clinical Competency 

Training and development of clinical competency is done in a stepwise, cumulative manner.  

First, development of foundational skills and knowledge are established. This is followed by 

supervised clinical practicum in the university training clinic (PSY A695C). Once students have 

demonstrated a sufficient level of clinical competency in the training clinic, students are then 

approved for and placed in internship in community settings (PSY A670) for further 

development of clinical competency with more complex cases. All students are required to 

complete, at a minimum, two semesters of clinical internship. These supervised clinical 

experiences will take place in a professional settings that requires a high degree of commitment, 

ethical behavior, and professional conduct. The experience requires considerable self-reflection 

and result in significant personal as well as professional growth. It is both time intensive and 

emotionally demanding. 

  

Clinical Practicum 

The Clinical Practicum Evaluation form must be completed by the supervisor twice a semester 

for each Clinical Practicum evaluating the current level of progress and competence in the 

practicum site (see Program’s Blackboard under Clinical Track Forms). Completed evaluations 

are to be signed by the supervisor and the student. A copy of the signed document is to be placed 

in the trainee’s permanent program file  

The program encourages students to use Time2Track, PsyKey, or other database of their 

choosing (e.g., MS Excel, see Program’s Blackboard under Clinical Track Forms), however this 

is not required. 

 

Clinical Work 

 

Supervised Clinical Training  

Supervised experiences are placements where students complete clinical work under the 

supervision of licensed providers. Placements will depend on the track and needs of each 

student.  

 

Sequence of Supervised Clinical Experience for Clinical Track 

 

What are the components of Supervised Clinical Training experiences in the Clinical Track? 

 

https://classes.alaska.edu/
https://time2track.com/
https://www.psykey.com/doctoral
https://classes.alaska.edu/
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 Practicum Internship 

Setting Internal Psychological Services Center 

Placement 

Community Based Placement* 

Time 20 hours per week in Fall or Spring, 30 

hours in Summer 

20 hours per week in Fall or Spring, 

30 hours in Summer 

Semesters 1 - 3 credit course 2 -3 credit courses in the same 

placement  

Duties *vary 

by site and 

semester 

Students will spend time in didactic 

learning, group and individual 

supervision, providing clinical 

services, documentation, consultation, 

and preparation for appointments.   

Internships vary greatly depending 

upon the site. Students will provide 

clinical services unique to their 

setting. Students will have individual 

supervision and group consultation. 

Hours 300 hours per semester- with 80 hours 

of client contact per semester. 

 

600 total hours (300 per semester)- 

with 80 hours of client contact per 

semester on average. Any hours not 

earned in practicum must be made 

up in internship. 

Notes A 3-5 day orientation the week prior to 

Practicum is required 

Only the internship coordinator may 

set up a site.  

 

A note about components: Completing the components alone does not guarantee readiness for 

the next step in training. Completion of each Supervised Clinical Experience based on the M.S. 

Program Faculty Committees evaluation of readiness and competency development along with 

completion of required hours. To successfully complete Supervised Clinical Experiences, 

students must demonstrate competency in clinical skills, responsiveness to supervision, ethical 

behavior, and professionalism as evaluated by their supervisor and the M.S. Program Faculty 

Committee.  

 

Clinical Practicum  

During the clinical practicum, students will provide clinical services in the psychology training 

clinic under faculty supervision. This practicum will be conducted at the UAA Psychological 

Services Center (PSC). During Clinical Practicum, students will spend a minimum of 20 hours 

per week (during the fall or spring or 30 during summer) at the clinic, for a minimum of 15 

weeks per semester (or 10 in the summer). They will receive a minimum of one hour of 

individual supervision and two hours of group supervision per week. Although direct client 

contact should approximate a minimum of 6-8 hours per week, the specific number will depend 

upon each student’s readiness for clinical work. However, all students will need to meet the 

minimum number of client contact hours. 
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Readiness means that the individual has demonstrated adequate skill development, ethical 

behavior, and professional conduct. This is evaluated based on performance in the previous 

courses and engagement in the M.S. program. For progression from Practicum to Internship, 

supervisor’s evaluation of clinical and professional competency, including knowledge, skills, and 

attitudes, are included. The M.S. Program Faculty Committee will have a discussion and vote on 

the student’s preparedness to progress to supervised clinical training. 

 

Enrollment in internship is contingent upon successful completion of Clinical Practicum. 

Successful completion is defined by meeting all requirements of Clinical Practicum, receiving a 

minimum grade of B, and approval by the Clinical Practicum supervising faculty member to 

enroll in Clinical Practicum II. In determining the student’s preparedness for Clinical Internship, 

all faculty members providing supervision to practicum students will regularly discuss their 

supervisees with one another and provide input to the final decision about preparedness which 

will be made by each student’s individual supervisor. Students who do not successfully complete 

Clinical Practicum may, upon the recommendation of their individual supervisor, be given the 

option to enroll in an additional semester of Clinical Practicum (PSY A695C). 

 

Clinical Internship 

Clinical Internship consists of program-approved external placements in clinical agencies or 

programs in the community with which the MS program has established interagency affiliation 

agreements and requires a minimum of 20 hours per week (in fall and spring; 30 hours in 

summer), for a minimum of 15 weeks per semester (in fall and spring; 30 in summer). This 

placement will involve the student providing clinical services and receiving individual and group 

supervision. Students will spend a minimum of two semesters in Clinical Internship. 

 

The placement for Clinical Internship will be determined on an individual student basis by the 

internship coordinator collaboration with the student. All contact with the external agency for 

prior to student placement will be made by the Internship Coordinator/instructor or the PD, not 

the student.  

 

Internship Considerations: 

● Internship is coordinated in collaboration with the Internship Coordinator, Dr. Kim 

● Internship process and details will be provided in Intervention 1 (first semester) 

o If you have a site in mind, you must talk with Dr. Kim at Internship 1. 

o Reach out to Dr. Kim to discuss internship opportunities and questions 

o Every communication with an internship site needs to include Dr. Kim. 

● Applying for an internship is a formal process and is not guaranteed. 

● You cannot leave the internship without speaking to the internship coordinator. 

● UAA career services can help with resume writing 

o https://www.uaa.alaska.edu/students/career/index.cshtml  

 

*Internships vary greatly depending upon the site. The internship coordinator will discuss 

with students the available options for sites. Students may not be able to apply to their first 

choice of site based on availability. However, the Internship Coordinator will do their best to 

match each student to a site based on availability and on your professional interests and goals. 
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Tracking Clinical Hours 

 

It is imperative that students track ALL of their clinical hours accrued through Practicum and 

Internship including a) face-to-face intervention, (b) face-to-face assessment, (c) supervision, 

and (d) support hours (i.e., all of the hours students spend at their practicum site in clinically-

related activities that do not involve their interaction with clients).  

 

The program will provide a google doc for tracking hours, but students may use Time2Track, 

PsyKey, or other database of their choosing (e.g., see Program’s Blackboard under Clinical 

Track Forms). Students who choose to calculate hours on their own should carefully reference 

the below guidelines to make sure they are tracking hours appropriately.  

 

Students will need to have their hours tracked by the following categories for their clinical 

portfolio: 

● Individual Therapy 

● Child Therapy 

● Couples Therapy 

● Family Therapy 

● Group Therapy 

● Screening Interviews 

● Intake Interviews 

● Assessments 

● Individual Supervision 

● Group Supervision 

● Case Consultation 

● Staff Meetings 

● Prep for Clients 

● Case Note / Report Writing 

● Other Client Contact Hours 

● Other Non-Contact Hours 

  

Students are also asked to indicate the number of encounters with unique individuals that 

students have served according to their characteristics (number of people and encounters, NOT 

number of hours spent with them) and information about these encounters: 

Client Demographics and Encounter Tracking 

o Race/Ethnicity (Required) 

o African-American/Black 

/African Origin 

o Asian-American/Asian 

Origin/Pacific Islander 

o Latinx/Hispanic 

o American Indian/Alaska 

Native/Aboriginal Canadian 

o European-American/White 

o Bi-racial/Multi-racial 

o Other 

o Gender (Required) 

o Male 

o Female 

o Transgender 

o Other 

o Sexual Orientation (Optional) 

o Heterosexual 

o Gay 

o Lesbian 

o Bisexual 

o Other 

https://time2track.com/
https://www.psykey.com/doctoral
https://classes.alaska.edu/
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Client Demographics and Encounter Tracking 

  

o Disabilities (Optional) 

o Physical/Orthopedic 

o Blind/Visual 

o Deaf/Hearing 

o Learning/Cognitive 

o Developmental 

o Serious Mental Illness 

o Other 

o Location (Required) 

o Urban 

o Rural 

o Modality (Optional) 

o Telehealth 

o In-person 

● Diagnosis (Required)  

○ ICD code 

● Presenting Problem (Required)  

○ Summary of Presenting 

Problem 

● Service Provided (Required)  

○ Individual Therapy 

○ Group Therapy 

○ Family Therapy 

○ Couples Therapy 

○ Intake 

○ Screening 

● Student’s role (Required) 

○ Facilitator 

○ Cofacilitator 

○ Observer 

 

Students will find that tracking their hours well early in the program will help them to avoid 

frustration when they are compiling their clinical portfolio and applying to internship and 

perhaps when applying for licensure.   

 

Normal reactions to Supervised Clinical Training Experiences 

Practicum and Internship can be intense experiences that often are experienced with intense 

emotions, both positive or negative. These clinical training experiences may place emotional 

demands on students and/or involve personal challenges. This is a typical part of the learning 

process. It is a time where our learning is on a growth edge and students often experience the 

“growing pains” of this growth.   

 

Recommendations to address include:  

● Think about your self-care now! How can you have a good self-care routine? 

● Peer support (talking with other students or colleagues) formally (such as group 

supervision or consultation) or informally is encouraged.   

● You should also expect to discuss your reactions in individual or group 

supervision/consultation, especially if personal concerns or reactions are impacting your 

ability to do practicum or internship.  

● Additionally, students are encouraged to discuss concerns with peer consultants, 

academic advisors, their supervisor, the PSC Director if on internal practicum, and/or the 

internship coordinator if on external practicum or internship.  

● Some students choose to engage in their own personal therapy by meeting with a 

therapist during this time to process personal concerns that arise in supervised 

experience. 
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● Start cultivating reflective practices now! Reflection on your development, areas for 

growth, and areas of strength are essential to training!   

● Look for mentors 

o UAA Psychology Faculty bios are a great place to start! 

● Join associations and groups, such as APAGS (https://www.apa.org/apags) 

 

 

Ethical And Professional Duties and Problem Resolution During Supervised Clinical 

Training Experiences 

 

Students are expected to follow professional ethical guidelines (such as APA) as well as legal 

and site specific professional, legal, and ethical guidelines. Difficulties, including minimal 

academic performance, problems with ethics or professionalism, an evaluation that shows areas 

of clinical or professional weakness incompatible with the demands of clinical work, or other 

factors will be brought to the M.S. Program Faculty Committee and/or program faculty. These 

issues may result in the development of a remediation plan, denial of entry into Internship, 

additional training or supervision, or in dismissal from the program. Faculty want students to 

excel and will do everything possible to support student’s development, and they also have a 

duty to protect clients and the entrance of new professionals. If any concerns related to ethical 

and professional duties arise that impact a student's ability to perform in their clinical training 

this will be discussed with the student as early as feasible and every effort will be made to 

remediate the issue.   

 

Self-Reflective Practices 

APA Self-Assessment 

 

Tips 

● Ask for, and be open to feedback. 

● Develop a self-reflective practice. 

● Consider both strengths, interests, values, and areas that need improvement and growth 

● Discuss with a trusted mentor or supervisor. 

● Take shared responsibility for your growth and development. 

● Look for opportunities to grow.  

● Try to be in a learning perspective rather than a performance perspective. 

 

Further Reading 

Emerging Identities in Graduate School 

https://www.psychologicalscience.org/observer/emerging-identities-of-graduate-students 

 

Student Work Reflection  

https://positive.b-cdn.net/wp-content/uploads/2021/04/Student-Work-Reflection.pdf 

 

Talking a Hard Look  

https://www.apa.org/monitor/2017/05/hard-look 

 

Self-Assessment - APA resources for developing an individual development plan 

https://www.apa.org/education-career/grad/mentor-mentee.pdf
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/faculty/index.cshtml
https://www.apa.org/apags
https://www.apa.org/education-career/grad/self-assessment.pdf
https://www.psychologicalscience.org/observer/emerging-identities-of-graduate-students
https://www.psychologicalscience.org/observer/emerging-identities-of-graduate-students
https://positive.b-cdn.net/wp-content/uploads/2021/04/Student-Work-Reflection.pdf
https://positive.b-cdn.net/wp-content/uploads/2021/04/Student-Work-Reflection.pdf
https://www.apa.org/monitor/2017/05/hard-look
https://www.apa.org/monitor/2017/05/hard-look
https://www.apa.org/education-career/guide/individual-development-plan/self-assessment
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https://www.apa.org/education-career/guide/individual-development-plan/self-assessment 

 

Yale Individual Development Plan 

https://your.yale.edu/sites/default/files/self-assessment-worksheets.pdf 

 

Points of Contact for Problems or Concerns with Practicum and Internship Placements 

Internal Training Clinic/Psychological Services Center 

The student's clinical supervisor serves as the initial point of contact for problems or concerns 

that arise between the student supervisee and other students, staff, and/or faculty working in the 

clinic. If concerns arise that cannot be resolved at this level, the Training Clinic Director should 

be notified and work toward resolving the concern. Should the issue persist, the conflict 

resolution or grievance process should be enacted beginning with the student supervisee's 

advisor and the PD. (See Part Six: Relevant Program and University Policies, Appeals). 

 

External Practicum Placement 

Students are expected to resolve conflict at the lowest level possible with their onsite supervisor.  

If this is not possible, the instructor of record serves as the initial point of contact for problems or 

concerns that arise between the student and the onsite supervisor in the external training site.  

 

If the conflict pertains to student performance or conduct, the student will be provided with 

immediate written feedback via the Clinical Practicum Evaluation Form. If necessary a 

remediation plan will be developed and implemented by the instructor of record, in consultation 

with the PD and external training supervisor. Should the issue persist, the conflict resolution or 

grievance process should be enacted beginning with the student supervisee's advisor and the 

PD. (See Part Six: Relevant Program and University Policies, Appeals).  

 

If the conflict pertains to external supervisor performance or conduct, the student will report the 

matter to the instructor of record. The instructor of record works with the student and onsite 

supervisor to try and resolve the issue informally. If this cannot be resolved informally, the 

program’s formal policies will be invoked based on the nature of the concern. Additionally, the 

program acknowledges and respects the policies and procedures of the external agency. The 

student is required to adhere to both agency and program requirements, policies and procedures.  

 

Clinical Portfolio  

Clinical competency is demonstrated through the preparation of a Clinical Portfolio that will be 

evaluated by members of the M.S. Faculty Committee to ensure that students' clinical skills are 

adequate for advancement to graduate. At least two clinically-trained committee members review 

the Clinical Portfolio and conduct the Oral Competency Exam.  

 

In putting together their portfolios, students are directed to submit their portfolio electronically to 

the program faculty with eWolf.  

 

https://www.apa.org/education-career/guide/individual-development-plan/self-assessment
https://your.yale.edu/sites/default/files/self-assessment-worksheets.pdf
https://your.yale.edu/sites/default/files/self-assessment-worksheets.pdf
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A few helpful hints and recommendations about how to prepare the Clinical Portfolio appear 

below. Students are encouraged to show the portfolio to their academic advisor before 

submission for a quick preview to assure that all major sections are included and no obvious 

problems are notable. This preview in no way guarantees that the student will pass the portfolio 

but will serve as a check-in for major concerns or red flags. In all parts of the portfolio, students 

are allowed (even encouraged) to add additional materials that they deem helpful in 

demonstrating competence in a given area of review.  

 

Helpful Hints and Practical Recommendations 

● Start setting up the sections of the Clinical Portfolio ASAP!  As as soon as your first 

clinical practicum starts you can start to develop hours and demographic tracking; 

ongoing and thorough data collection throughout the student’s time in the program will 

increase the likelihood that all needed information will be available when the time comes 

to submit the portfolio.   

● In preparing for the portfolio, seek input from advisors and advanced cohorts who have 

already passed this program requirement. 

● Follow the instructions in this handbook for structure the portfolio, using the parts and 

subheadings for the actual portfolio. 

● Any deviation from the typical format or content needs to be explained in a brief 

narrative that precedes the section that contains the deviation. 

● In all sections, try to demonstrate breadth and depth and integrate cultural issues, at a 

minimum.  

 

Clinical Portfolio Guidelines 

 

As part of the portfolio (in addition to the E-Portfolio), students will sit for an Oral Exam of 

Clinical Competency and a written exam in their final year in the program. Students must pass 

these exams to complete their portfolio and be ready for graduation. These exams take place in 

the fall and spring. 

 

Clinical Portfolio Requirements 

 

Each student must create an ePortfolio that includes all of the documents and activities listed in 

this instructional document. From the start of your M.S. Clinical Psychology program you will 

create and add items to your UAA eWolf ePortfolio - 

https://www.uaa.alaska.edu/academics/office-of-academic-affairs/faculty-development-

instructional-support/teaching/hips/eportfolio.cshtml  

 

Specific training will be provided in your M.S. Clinical Psychology program orientation and in 

PSY A665 Psychotherapy Practicum. In addition, many of your classes will discuss aspects of 

the Portfolio and you can ask for clarifications from any M.S. Clinical Psychology faculty 

member. When you are in the final semester of your program, the M.S. Clinical Training 

Committee (CTC) will review your eWolf ePortfolio to confirm that all the following items are 

https://www.uaa.alaska.edu/academics/office-of-academic-affairs/faculty-development-instructional-support/teaching/hips/eportfolio.cshtml
https://www.uaa.alaska.edu/academics/office-of-academic-affairs/faculty-development-instructional-support/teaching/hips/eportfolio.cshtml


Student Handbook for 25-26 

 

Part Three: Masters Student  27 

completed before submitting your Report on Clinical Portfolio to the Graduate School (required 

for graduation). 

 

Section 1: Documentation of Practicum and Internship Experiences. In this section, list 

separately the settings in which you completed each practicum and internship experience. For 

each setting, list your supervisor’s name and credentials and the total number of clinical hours 

earned in the setting (broken into direct client services, support services, and supervision hours). 

Briefly describe the client populations you served in each setting (confidentially, do not use 

identifying information). List the types of clinical activities you provided (e.g., individual, group, 

psychoeducation group, and/or outreach) and any professional development activities in which 

you engaged (e.g., trainings, grand rounds).  

 

Section 2: Documentation of Hours at Practicum and Internship Sites. In this section, 

provide scanned copies of the signed cumulative-hours logs page (first page) for each semester, 

for each practicum and internship experience. (This will most likely be a DocuSign document). 

Clearly indicate the sites and semesters to which each of the cumulative-hours log pages relate. 

At the front of this section, make a summary sheet that clearly demonstrates total hours -in 

categories and with totals- toward completion of all practicum and internship requirements. The 

summary sheet must match the cumulative-hours logs sheets. 

 

Section 3: Documentation of Evaluations by Practicum and Internship Supervisors. In 

this section, include the DocuSign copy of your end-of-semester PSY A665 Psychotherapy 

Practicum evaluation and the two end-of-semester PSY A670 Psychotherapy Internship 

evaluations. (This will most likely be a DocuSign document). Mid-term evaluations are not 

required, only end of semester. Make sure each document clearly indicates the site to which the 

evaluation relates.     

 

Section 4: Documentation of Client Demographics and Presenting Problems. In this 

section, provide an unidentifiable description of your client’s characteristics (demographics, 

presenting problems, and diagnoses). Include pie charts or bar graphs in this section to visually 

demonstrate the breadth and depth of your experience. Accompany charts/graphs with brief 

narrative descriptions summarizing the data. (An example can be provided upon request). 

 

Section 5: Written Exam of General Knowledge. This activity provides a measure of 

your learning in the program by providing a test of general knowledge gained in the field. The 

Written Exam is conducted as a Qualtrics Exam (a link and instructions will be supplied at your 

schedule Written Exam date). You are required to take the Written Exam and to take it seriously. 

The passing score for NCE/NBCC (LPC) can be 64% and for the ASPPB/EPPP (LPA) is 70%.  

 

For the Written Exam of General Knowledge, if you score under 70% percent you will be 

required to write a reflection on the specific items you missed and what you will need to do in 

order to prepare yourself for a licensing exam.  

 

The Written Exam also lets you practice taking a licensing exam. It is designed to replicate the 

content of the NBCC (LPC) and EPPP (LPA) licensing exams. Your Written Exam uses sample 

questions and retired questions from these national exams. It consists of 75 questions related to 
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the specific knowledge areas addressed by the MS CP program. We have included an Appendix 

below with the Domains of Knowledge and Content Areas of the LPA and LPC related national 

exams and a link to more information about studying. There is also a general Study Guide for 

this specific exam. Please note: There are additional knowledge areas covered by the actual 

licensing exams. Preparatory study programs for the actual licensing exams are available and 

strongly suggested. 

 

The M.S. Clinical Psychology Written Exam of General Knowledge and the Oral Exam of 

Competence in Basic Clinical Skills are offered once per semester (October/Fall; March/Spring). 

Students who plan to graduate at the end of the summer semester (or early in the spring 

semester) should plan to take the Written and Oral Exams offered the previous semester.  

 

Section 6: Oral Exam of Competence in Basic Clinical Skills. The Oral Exam of 

Competence procedures are as follows: 

● The Oral Exam is scheduled for individual delivery in person and on campus. 

● Preparation for this exam should be done independently, without consulting peers or any 

other person. 

● Please note: this is not a PowerPoint presentation. Students deliver their presentation 

orally only. Personal presentation notes are limited to what can fit on one 4 x 6 note card. 

One week prior (7-days) to the scheduled oral exam, the student is given a hypothetical 

clinical case and has one week to prepare to respond orally with a case conceptualization that 

addresses the following bullet points:   

● What other information would you like to know in developing your case 

conceptualization and how would you go about getting this information? 

● Based on the information that you have, what are your diagnostic impressions? Why? 

● Based on the information that you have, how would you conceptualize this case?  

● Based on your case conceptualization, explain your treatment plan including: 

● Cultural considerations 

● Appropriate indicated evidenced-based practice treatment (name one) 

● Specific components of that EBP treatment 

● Targeted points of intervention based on conceptualization 

● Treatment goals 

● Anticipated timeline according to that EBP 

● How treatment change will be measured 

● Potential ethical issues (in this case) and how you would deal with them if they arose 

● Potential barriers to implementing that treatment plan (in this case) and how you would 

address them if they arose. 

 

The Oral Exam must be “passed” in order to graduate. The Oral Exam of Competence is 

conducted by 2 or more members of the MS Clinical Training Committee. The student has 30 

minutes to present the case as directed above. Do not re-present the details of the case – 

examiners will have read it. Address each bullet point clearly and separately. This is followed by 

questions or additional requests for creative thinking by the examiners. The student will be 

excused from the room (while the examiners confer) and then brought back to receive their 

decision.  
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If the examiners decide the student has not passed, a second Oral Exam will be scheduled within 

2 weeks with a new clinical case. If the second Oral Exam is not passed, a Remediation Plan will 

be developed with the student and their graduation will be delayed. When the Oral Exam is 

passed, the Written Exam satisfied, and the rest of the Portfolio reviewed and approved, letter of 

completion will be distributed. You should include this letter in your ePortfolio. 

 

Section 7: Copies of all Syllabi from MS CP Program. In this section include copies of 

syllabi for all courses taken while in the MS Clinical Psychology Program at UAA. Since having 

these available in your future professional life will be very important, you may choose to include 

courses you took beyond the 48-51 credits required for the degree. Please separate those credited 

to the degree from others courses. 

 

Section 8: Miscellaneous. Set up a “miscellaneous” section (in your collection or the e-

portfolio) for things like Thesis, Research Projects, Research Labs, CMH, BLEND or LEND 

participation, and other special experiences and training. This is not required for the Portfolio at 

this time, but will be valuable as part of your collection of information for future potential 

employers, if you choose to share it with them.   

 

 

RESOURCES THAT MAY HELP YOU PREPARE FOR THE WRITTEN EXAM 

 

REVIEW COURSE WORK FROM MS CP CLASSES 

Review any notes, PowerPoints or chapter reviews you have from graduate courses. Include prerequisite 

courses you may have taken like Tests & Measures or Clinical Psychology. Focus on items listed in the Study 

Guide below. 

 

COUNSELING 

https://www.aatbs.com/National-Counselor-Exam/FAQ  

Eight domains of knowledge are covered on the NCE. The domains and the topics they cover include: 

● Human Growth & Development: Life span theories of individual and family development; personality, 

cognitive, and moral development; abnormal psychology and psychopathology; and learning theories. 

● Social & Cultural Diversity: Multicultural and pluralistic trends affecting society; characteristics and 

concerns of diverse groups; individual and societal attitudes and behavior based on age, race, religion, 

disabilities, sexual orientation, culture, ethnicity, gender, intellectual ability, economic status, and family 

patterns; family violence; and substance abuse. 

● Helping Relationships: Counseling and consultation theories affecting individuals and families; 

interviewing, assessment, and counseling skills; counselor, consultant, and client traits; and behaviors 

and other factors influencing the helping process. 

● Group Work: Principles of group dynamics, processes, and counseling; group leadership styles; methods 

for selecting group members and evaluating group effectiveness; and theories and methods of group 

counseling. 

● [Career Development: Theories of career development; information systems; career counseling 

approaches; program planning; the impact of gender on career development; career planning and 

decision making; the relationship between work, leisure, and family; career counseling with specific 

populations; placement, follow-up, and evaluation; and assessment instruments relevant to career 

planning and decision making.] 

● Assessment: Educational and vocational assessment; environmental and performance assessment; 

theories and techniques of assessment; principles of validity and reliability; psychometric statistics; 

interpretation of assessment data; and ethical and legal considerations in the use of assessment 

information. 

https://www.aatbs.com/National-Counselor-Exam/FAQ
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● Research & Program Evaluation: Life span theories of individual and family development; personality, 

cognitive, and moral development; abnormal psychology and psychopathology; and learning theories. 

● Professional Orientation & Ethics: Professional roles and functions; professional organizations (NBCC, 

ACA); history of the helping professions; legal and ethical standards; and professional preparation and 

credentialing. 

 

PSYCHOLOGY 

https://www.aatbs.com/EPPP/FAQ  

The ASPPB categorizes the knowledge base addressed by the EPPP in terms of eight content areas. As 

of August 1, 2011, these areas and the percent of the 175 scored items that address each area are: 

● Assessment and Diagnosis (14%) 

● Biological Bases of Behavior (12%) 

● Cognitive-Affective Bases of Behavior (13%) 

● Ethical/Legal/Professional Issues (15%) 

● Growth and Lifespan Development (12%) 

● Research Methods and Statistics (8%) 

● Social and Multicultural Bases of Behavior (12%) 

● Treatment, Intervention, and Prevention (14%) 

 

MS CP Written Exam – Study Guide  

Here are some specific areas to study for our own Exam. You can see that this looks like “everything” 

but it does give you some basic areas to focus on. One place to study is your course notes and exams, PowerPoint 

presentations from instructors you may have saved, and your textbooks. You might begin by focusing on 

vocabulary and key figures. 

● Ethics & Licensing 

● Diagnosis – DSM5 

● Research / statistics and design 

● Psychological Assessment (tests and measures) 

● Group Therapy 

● Family Therapy 

● Behavior Therapy 

● Cognitive Behavior Therapy 

● Brief Solution-Based Therapy 

● Functional Analysis 

● Substance Abuse Treatment 

● Psychodynamic Psychotherapy 

● Stress research 

● Prevention research 

● Research / statistics and design 

● Biological Basis of Behavior  

● Human Development 

● Cultural Humility 

● Immigration & acculturation 

● [Kohlberg; Rogers; Freud; Ellis; Piaget; Erikson; Beck; Bowen; Bandura] 

 

 

Total Contact Hours 

The student has completed the required minimum of 240 direct client contact hours and 900 total 

clinical hours. The hours must be completed and the clinical portfolio must be fully passed to 

graduate. 

Written Exam 

https://www.aatbs.com/EPPP/FAQ
https://www.aatbs.com/EPPP/FAQ
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The Written Exam will be open in Qualtrics on for one week. Once you open the exam you have 

that one opportunity to complete it so be sure to give yourself enough time to complete the exam. 

You will be notified of your results by email following this exam. 

EWolf EPortfolio 

Your E-Wolf E-Portfolio will be due to faculty via an E-Wolf E-Portfolio link and ensure all 

faculty  have permissions to view. 

Student Survey 

A student survey will be sent out in April via Qualtrics - Please consider giving feedback about 

the M.S. program including what worked and what could be improved. 

 

Summary of Dates and Deadlines 

 

Students must sit for the written exit exam and oral competency exam in the fall or spring 

semester before their graduation. They must also submit their E-portfolio to the M.S. Faculty 

committee for review. All elements of this portfolio must be passed in order for the portfolio 

component to be a full pass. Exact dates will be determined each semester and shared to 

graduating students.  Here is a tentative list of dates: 

 

Fall Semester Spring Semester 

August Student notify their 

advisor of their intent 

to graduate in the fall 

semester. 

January Student notify their 

advisor of their intent 

to graduate in the fall 

semester. 

~ October Student given 

materials for review 

in preparation for oral 

comprehensive exam 

~ March Student given 

materials for review 

in preparation for oral 

comprehensive exam 

November Student submits E-

portfolio materials to 

the MS Clinical 

Faculty Committee 

April Student submits E-

portfolio materials to 

the MS Clinical 

Faculty Committee 

November Oral comprehensive 

exam 

April Oral comprehensive 

exam 

November Sit for written exam April Sit for written exam 

Before end of 

semester 

Written notification 

about clinical 

competency 

committee decision to 

student 

Before end of 

semester 

Written notification 

about clinical 

competency 

committee decision to 

student 

End of semester Complete exit survey End of semester Complete exit survey 
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PART FOUR: OPTIONAL THESIS 
Thesis 

 

Students may elect to complete a thesis (PSY A699) under the direction of a thesis advisor and a 

thesis committee. The MS Clinical Psychology graduate program requires a traditional empirical 

thesis. Thesis topics can be wide-ranging and should accommodate your interests. Your advisor 

is a primary source of information and advice about doing a thesis. If you are interested in a 

thesis, plan to take PSY A639 (Applied Research Methods) in spring of your first year in the 

program and use that course as a vehicle for beginning work on your thesis proposal. Students 

electing to complete a thesis are required to take 6 hours of thesis credit in 1-3 credit 

increments.  Consult your advisor for how to enroll for thesis credits. You will register for these 

credits with your thesis supervisor, who will create a syllabus for each term you are enrolled in 

thesis credits.  You will receive deferred grades (DF) for each term until the final thesis is 

approved by the Graduate School and your thesis supervisor will submit grades for the six credits 

of thesis. 

 

MS Clinical Psychology Thesis Procedures (The Five Thesis Stages) 

 

The Graduate School website has thesis preparation resources such as a handbook, flowcharts 

and guidelines for thesis preparation. Thesis requirements are posted on the Graduate School 

Thesis website:  https://www.uaa.alaska.edu/academics/graduate-

school/thesis/index.cshtml.  While Graduate School regulations have primarily to do with 

formatting and submitting your thesis, the MS Clinical Psychology program has developed 

specific steps for developing, designing and timing the production of your thesis. It is your 

responsibility to ensure you have followed appropriate procedures in both venues. You must be 

familiar with the thesis process and take responsibility for ensuring the appropriate steps are 

taken at the appropriate times, under the guidance of your thesis supervisor. The thesis process 

has five stages that gradually move from an informal to a very formal process. 

 

STAGE 1 - Selecting Your Topic and Your Committee [first term of graduate 

program]. 

● Consider your interests and career goals and think about topics that you would want to 

spend time and energy exploring in more depth. 

● Discuss topics with faculty members that have an interest in similar areas and ask about 

their availability to chair your thesis committee. 

● Select and invite a faculty member to be your chair.  

● Once you have a topic and have selected an advisor, select the remaining members of 

your committee. You require three faculty members from UAA (including your 

committee chair). These faculty members may be from any department although your 

chair must be from the Psychology department. You may also add additional committee 

members from other universities if you wish. You and your advisor must complete the 

Graduate School form for appointing and changing committee members. This must be 

signed and your advisor must document your committee and thesis topic in Degreeworks. 

● Once this is all in place, you can register for thesis credits under your Thesis Supervisor. 

● Choosing a specific topic for your thesis is important. You should keep two things in 

mind when making this choice:  

https://www.uaa.alaska.edu/academics/graduate-school/thesis/index.cshtml
https://www.uaa.alaska.edu/academics/graduate-school/thesis/index.cshtml


Student Handbook for 25-26 

 

Part Four: Optional Thesis  33 

● Choose a topic that will sustain your interest over the course of the project. 

● In collaboration with your research mentor, identify a topic that is feasible as far 

as time commitments, availability of subjects, and publication or presentation 

opportunities. 

 

 

STAGE 2 - Thesis Proposal. 

● Prepare a formal thesis proposal under the supervision of your thesis chair. This is one of 

the major undertakings of the thesis process. It requires several rounds of drafts submitted 

to your chair with several weeks between revisions. Begin early and stay on track by 

arranging meetings with your chair to discuss progress.  

● After your thesis chair approves your proposal, distribute copies of the proposal to all 

committee members and schedule a time when all of you can meet to discuss your 

proposal (allow at least two weeks for committee members to review your proposal 

before the meeting). 

● Generally, during your proposal meeting, you will be asked to provide a verbal overview 

of your project and a rationale that explains the reasons why your topic should be 

approached in the manner proposed. 

● Committee members will make recommended changes during the meeting, so anticipate 

that the meeting will help shape your final product. 

● The thesis chair will keep minutes of the proposal meeting and will ensure that you 

implement all suggested changes. 

● After the proposal meeting, you must make revisions to your proposal based on the 

feedback you received. Once this is done, distribute a revised copy of your proposal to 

your committee members and have them sign the Thesis Proposal Committee Signature 

Form (see Graduate School Website). 

● If your thesis project changes you must revise your proposal and have all committee 

members sign off on the revised version. If your committee changes you must use the 

Graduate School form for appointing and changing committee members to document the 

committee change.  Your advisor must also document the change in Degreeworks. 

● Once your proposal is approved by your committee, you can submit your IRB proposal 

for review. You may not begin any data collection until you have received IRB 

approval.  Your IRB proposal must be approved and signed by your Thesis Supervisor 

before it can be submitted to the IRB.  See UAA Office of Research Integrity and 

Compliance webpage https://www.uaa.alaska.edu/research/office-of-research-integrity-

and-compliance/index.cshtml. 

 

STAGE 3 - Conduct Your Research. 

● Collect data, analyze results, and prepare the Results and Discussion sections. 

● Maintain frequent contact with your thesis chair and consult with other committee 

members as necessary during this time. 

● Work with the UAA Thesis Formatting Handbook (see Graduate School Website) to 

ensure your thesis has the proper formatting. You can also call the Graduate School 

office with questions. The CAS Dean’s office, Graduate School and library each have 

deadlines each semester for submission of material. 

https://www.uaa.alaska.edu/research/office-of-research-integrity-and-compliance/index.cshtml
https://www.uaa.alaska.edu/research/office-of-research-integrity-and-compliance/index.cshtml
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● The thesis chair will review and approve the final write-up before it is sent to the other 

committee members. 

 

STAGE 4 - Thesis Defense. After your thesis chair approves your final draft, distribute 

your thesis to the committee members. Meet with the administrator for the Graduate School who 

will review your thesis formatting and approve the schedule for your defense. Schedule a time 

for your oral defense. All committee members must be present at the defense (be sure they have 

at least 2 weeks to read your thesis beforehand). Provide public notice regarding your thesis 

defense. At a minimum, you should display flyers in the Psychology Department at least one 

week before the defense. The Graduate School will also post a notice of your thesis defense on 

their website. During your defense you will be asked to provide a verbal overview (usually with 

PowerPoint) of your project and a summary of the main findings and limitations of your work. 

Committee members may recommend changes to your final thesis during the defense, so 

anticipate that the meeting will help shape your final product. 

 

The thesis chair will keep minutes of the thesis defense and subsequently will ensure that you 

implement all the suggested changes. After all changes have been implemented and your chair 

approves the final version of your thesis, you must distribute copies to the rest of the thesis 

committee for approval. At this time, the committee members will sign the Graduate School 

form approving the thesis. They must also sign the correctly formatted signature page that will be 

included with your thesis when you submit it electronically to the Graduate School. Note that 

you should not represent your research as an M.S. thesis in a public forum until after it has been 

defended and approved by your thesis committee. The Graduate School must be notified of the 

date of your final defense and they will publish that date in advance on the Graduate School 

website. 

 

STAGE 5 - Final Submission to Graduate School. 

● The thesis cover sheet needs to be signed by all committee members. Follow the 

Graduate School electronic formatting instructions on the Graduate School website. 

● Your final thesis must be approved and signed by the Psychology Department Director, 

the Dean of CAS, and the Dean of the Graduate School. The final deadline for 

submission to the Graduate School will be posted each term on the Graduate School 

website. These final submission dates occur approximately one month before the end of 

each term but they do change so check with the Graduate School website to make sure 

that you do not miss a deadline for submission. 

    

Thesis Timeline. While your thesis is not fundamentally different from other work you 

have done, it is work that is scrutinized by many different people. This makes the thesis process 

inherently longer than the other academic work you do in the program. As you anticipate 

graduation, recall that your thesis needs to be read and approved numerous times, and each time 

revisions are common. After you have written your thesis, it must be approved at six or seven 

distinct steps: 1) by your thesis chair prior to your defense; 2) by your thesis chair after the 

defense (who ensures all feedback was addressed); 3) by your other committee members 

following the defense; 4) by the Director of the Psychology Department; 5) by the CAS Dean's 

office and; 6) by the Dean of the Graduate School. Each semester, both Dean’s offices post 
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deadlines regarding when your thesis must be submitted to be processed for graduation that 

semester. This deadline changes from semester to semester.  

 

If you assume that there are no major problems with your thesis and if you have the ability to 

write clearly with proper grammar, then revisions at each step in the thesis process should 

proceed smoothly (taking an average of about two weeks at each step). If you have trouble 

writing clearly, you should allow yourself plenty of time and seek editorial assistance (perhaps 

even from a paid editor-consultant) during thesis preparation. 

 

If you want to be confidently on top of the thesis process to meet a graduation deadline, it would 

be a good idea to schedule your defense as early as possible in the semester in which you want to 

graduate (always check the Graduate School website for thesis submission deadlines). What this 

means is that most of your thesis work (e.g., literature review, data collection, data analysis, etc.) 

should be completed before your final semester. Allow your final semester to be devoted to 

polishing your document and planning your oral defense. In general, students underestimate the 

amount of time that is involved in the thesis, so work closely with your advisor to come up with 

a sensible time-line. 

 

Thesis Grades. You will not be able to finish your thesis in one semester so when you 

register for thesis credits you will receive a Deferred (DF) grade. This grade does not affect your 

grade point average, and merely indicates on the transcript that the project is too large to be 

completed in one semester. Grades of DF are standard for projects that span more than one 

academic term. If you are only working on your thesis and not enrolled in any other classes, 

however, you must maintain continuous enrollment, either by taking at least one credit hour of 

class or by extended registration.  

 

While DF's are commonly given when a thesis extends to a second semester, a DF may affect 

your financial aid status.  If a grade of DF is given, the credit hours involved are not applied 

toward your credit hour load for that semester. Please note: If a DF causes you to have less than 

9 completed credits for that term, it may trigger a loss of your eligibility for financial aid. 

Always make your UAA financial aid advisor aware when you are taking thesis credits. DF 

grades for thesis are considered a normal part of thesis completion and are not treated the same 

as other DF grades by enrollment services.  

 

Roles and Responsibilities of the Student 

The student has many responsibilities, including but not necessarily limited to: 

● Responsible for defining and carrying out the study 

● Establish their committee 

● Seek guidance and support from the chair and committee members 

● Respond to, and integrate feedback from the chair and committee members in a 

timely and constructive manner  

● Submit well-written and thoroughly proofread APA-formatted drafts to the chair 

● Actively inform and solicit feedback from the chair and committee members on 

progress  

● Meet with their committee at least once per calendar year after defending the 

proposal. Meetings will provide an opportunity for an update on the students’ 
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progress and provide a formal opportunity for the student to consult with their 

committee members. Changes to the original proposal and proposed changes 

should be given to the committee prior to any scheduled update meeting.   

● Encouraged to meet with committee members individually throughout the process 

and communicate any potential decision or outcome to the chair and remaining 

committee members 

Roles and Responsibilities of the Committee Chairs and Members  

The chair has many roles and responsibilities, including but not necessarily limited to: 

 

● Guidance in the process of establishing a committee, assuring that all needed areas of 

competency are represented, especially if the chair does not have adequate 

competence in all necessary areas herself or himself. 

● Apportionment of responsibility among committee members in terms of special 

expertise in content or methodology, including appointment of co-chair as needed at 

or before the proposal defense. 

● Support of the student in the development of a proposal that is ready for defense (i.e., 

complete, well written and in APA format, methodologically sound, and that has the 

potential to contribute to the scientific or professional knowledge base). 

● Approval of a proposal before it is sent to committee. 

● Convening of a proposal defense . 

● Chairing of the proposal defense, summarizing its and coordinating/supervising any 

necessary follow-up requirements posed by the committee during the defense. 

● Approval of all necessary IRB proposals and any subsequent revisions. 

● Decision-making about reconvening the committee if extensive revisions are required 

by the IRB. 

● Ongoing supervision of the student’s dissertation work, including data collection, data 

analysis, data interpretation, writing activities, and similar central aspects of 

dissertation work. 

● Convening of the committee upon the request of the student or any committee 

member. 

● Approval of a final thesis draft before it is sent to committee. 

● Convening of a committee meeting with the committee (before scheduling a public 

presentation). 

● Chairing of the committee meeting, summarizing its outcome, completing required 

paperwork, and coordinating/supervising any necessary follow-up requirements posed 

by the committee during the defense. 

● Clearing the student, based on full committee approval, for the scheduling of a public 

presentation. 

● Chairing of the final thesis defense with the committee following the public 

presentation, summarizing its outcome, completing required paperwork, and 

coordinating/supervising any necessary follow-up requirements posed by the 

committee or outside reader after the public presentation. 

● Coordination and supervision of any requested revisions from the committee after the 

public presentation. 
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● Approval, with support from the committee, of the collection of committee signatures 

on the dissertation. 

● Clearance, with approval from the committee, of the thesis for routing to the next 

level of review (i.e., the PD).  

 

Thesis committee members have many roles and responsibilities, including but not 

necessarily limited to: 

 

● Thorough review of the thesis proposal. 

● Attendance at all committee meetings.  

● Active participation in the proposal defense, providing written and verbal comments 

and critiques. 

● Approval of the chair’s summaries of the proposal defense.  

● Support of the student in the process of implementation as coordinated with the thesis 

chair. 

● Thorough review of the final draft of the thesis. 

● Active participation in the committee meeting (prior to public presentation), 

providing written and verbal comments and critiques. 

● Approval of the chair’s summaries of the dissertation committee meeting and 

signature on supporting documents. 

● Approval of the draft prior to and for public presentation.  

● Provision of final input and thesis approval at a committee meeting following the 

public presentation. 

● Approval of the final edited draft of the before it moves to the next level of review 

(i.e., PD).  

 

Conflict Resolution  

From time to time, disagreements about decisions, deadlines, policies, procedures, and issues of 

academic judgment may arise between a student and member(s) of a research project or thesis 

committee. As in all such disputes, involved parties should, in the spirit of collegiality, attempt to 

resolve these issues internally and informally (i.e., within the thesis committee or the program). 

Following is an outline for the process that is in place to resolve disagreements, 

miscommunications, and similar issues on a committee. If this process does not lead to a 

satisfactory resolution, the formal university procedure for an Appeal of Academic Decision 

Other Than Grades can be initiated by the student. 

 

Step 1 in Informal Conflict Resolution 

 

The initial step will be for the committee chair or primary mentor to call a meeting of the entire 

committee for the purpose of resolving the problem. As appropriate, this meeting may include 

the student. 

 

Step 2 in Informal Conflict Resolution 

 

If the disagreement cannot be resolved through this process, or if the proposed solution is 

unacceptable to the student or one (or more) of the committee members, the disagreeing party or 
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the committee chair or primary mentor may request that the PD review the situation and 

recommend a solution. This request is made, in writing, to the PD. The PD will make best efforts 

to render a decision within 30 days of being officially notified in writing of the situation. The 

decision will be provided, in writing, to the student, committee chairs, and committee members. 

If this PD is a member of the committee or otherwise presents a conflict of interest, the UAA 

Assistant Dean Psychology will review the situation and recommend a solution. In the review of 

the situation, the UAA Psychology Assistant Dean may request other non-involved faculty to 

review the situation and provide feedback to the Program Director.  

 

Step 3 in Informal Conflict Resolution 

 

If the problem cannot be resolved at the program level, the disagreeing party or the committee 

chair may request that the Graduate Dean of the campus on which the student is resident review 

the problem and recommend a solution. This appeal must be made in writing within 14 days of 

the program’s decision. If the Graduate Dean is unable to resolve the dispute, the next recourse 

will be for the student to file a formal appeal using the Appeal of Academic Decision Other Than 

Grades procedure in accordance with the program’s and university’s policies and procedures. 
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PART FIVE:  PROFESSIONAL DEVELOPMENT 
 

To maximize options for post-graduate employment or masters study, consider engaging in 

activities that foster your professional development, such as becoming involved in professional 

organizations and student associations, doing research, seeking out clinically relevant volunteer 

work, and attending professional workshops. Getting involved in organizations can be as easy as 

signing up (see section VIII of this handbook). Other options take a little more effort on your part 

and are addressed here individually. 

 

Clinical Work 

 

Every student gains clinical experience in the M.S. program through practicum and internships. 

Although the amount of clinical experience you gain is quite respectable as far as academic 

curricula go, additional experience is often helpful for the student who plans to apply for mental 

health service delivery jobs upon graduation. The easiest way to gain additional experience is 

through volunteer work in community agencies or through extra semesters of practicum in the 

Psychological Services Center. Some students also gain experience by seeking employment in 

mental health agencies. While this is a sensible approach to gaining experience, it can be a 

disadvantage when it requires a considerable time commitment. While completing your degree, 

part-time work is much more desirable than full-time work, as full-time work can interfere with 

your progress through the program.. Clinical settings that have offered students volunteer or part-

time work experiences include: Anchorage Community Mental Health Services, the ARC of 

Anchorage, Alaska Children’s Services, North Star Behavioral Health System, Providence 

Hospital, S.T.A.R., AWAIC, and South Central Foundation. 

 

Research 

 

There are several ways to become involved in research.  At times, professors may offer students 

the option of conducting research as a term-paper requirement in a class.  Second, many faculty 

members have ongoing research projects and would welcome your participation.  Third, you can 

seek out an individual faculty member’s approval to register for PSY A698 Independent 

Research so you can conduct a project that is of mutual interest. 

 

Once a project is completed, its findings should be shared with the academic community. This 

can be accomplished through professional presentations at conventions and conferences, or 

through publication. Publication involves sending the manuscript to a journal for review. Often 

this process requires six months or more. The first time you attempt to publish a manuscript, it 

may be best to consult with a faculty member in order to learn the ins-and-outs of the submission 

process. 

 

Professional presentations can be done at the local, state, regional or national level. UAA and the 

Department of Psychology offer two unique settings for students to begin to familiarize 

themselves with the presentation process. Every spring, there is a university-wide conference 

called the Student Showcase, wherein students can present their work (empirical or otherwise).  

 

Workshops and Teaching 

 



Student Handbook for 25-26 

 

Part Five: Professional Development  40 

While the curriculum of the M.S. program has been carefully designed to maximize your 

learning experience, there is always more to learn. The Graduate Student Association (GSA) and 

various national organizations have sponsored workshops in the past, as have the Department of 

Psychology and the Alaska Psychological Association (www.ak-pa.org). Other offerings in the 

community are placed in the back of the student mailbox in the PSC and then placed in the 

“Workshop Notices” notebook in the PSC Director’s office. Students are strongly encouraged to 

take advantage of these learning opportunities as they come up. Workshops are an excellent way 

to learn things that do not fit neatly into an academic curriculum or to expand upon skills that are 

only touched upon during your formal education. In addition there is often a reduced ‘student 

rate’. 

 

Another excellent way to learn material thoroughly is to teach it. Thus, you are encouraged to 

seek out opportunities in which you can function as a teaching assistant and/or a guest lecturer. 

Most faculty members are more than happy to have students enroll in PSY A695, Teaching 

Practicum in Psychology. This experience can be particularly valuable if you plan to continue on 

in a masters program. On occasion, there are opportunities for students to present professional 

workshops to the community. If you become aware of such an opportunity, you should pursue it, 

particularly because this is a way to develop a reputation in the local mental health community. 

Some agencies that have asked students to present workshops are Kids' Corp, HeadStart, UAA 

Student Health Center, and UAA Student Services. Clinical faculty can provide more details 

about these types of teaching opportunities. 

 

Ethics and Professionalism 

 

APA Ethical Guidelines for Psychologists 

 

The American Psychological Association has formulated a set of ethical guidelines for its 

members, and all students enrolled in the M.S. program must adhere to these principles. It is your 

responsibility to ensure you are quite familiar with these guidelines. The Ethical Principles of 

Psychologists address professional responsibility, competence, moral and legal standards, public 

statements, confidentiality, welfare of the consumer, professional relationships, assessment 

techniques, and research with human and animal participants. A complete copy of the guidelines 

can be found at www.apa.org.    

 

Professional Conduct 

 

Professional conduct is required of all students enrolled in psychology courses. It includes 

adherence to the guidelines for ethical behavior outlined by APA, as well as adherence to the 

behaviors specified for practicum/intern students by the university and by internship sites. Thus, 

requirements may vary slightly depending on where you are working.  For instance Anchorage 

Community Mental Health Services requires a specific computer program training for client 

records management. While placed at such a site, you would be expected to conform to that 

agency's guidelines. Although not exhaustive, a few obvious guidelines of professionalism 

include the following: 

 

● Respect fellow students, staff, research participants, and faculty. 

● Respect the privacy and confidentiality of others. 

http://www.ak-pa.org/
http://www.apa.org/
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● Maintain honesty and integrity. 

● Do not cheat on exams. 

● Do not help other students cheat on exams. 

● Do not plagiarize material for work that is done for a course 

● Do not misrepresent the source of work that is done for a course. 

● Do not use papers written for one course to satisfy requirements for a second course. 

● Do not use departmental computers for personal pursuits. 

● Deal directly and appropriately with a person you may have problems with or complaints 

about, including faculty (in other words, you should not talk about a person behind 

his/her back and you should follow specified procedures for appeals and grievances). 

● Demonstrate respectful and appropriate behavior in a clinical setting (e.g., maintain quiet 

conduct in the waiting room of the Psychological Service Center; do not enter the PSC 

staff room without authorization; maintain client confidentiality at all times). 

● Avoid sexual harassment at all times (this can include even the use of sexist language, as 

sexual harassment is defined by the target of the behavior, not by the person engaging in 

it). 

● Avoid prejudice or discrimination against others at all times. 

● Students are expected to know and follow the Student Code of Conduct 

(https://www.uaa.alaska.edu/students/dean-ofstudents/). 

 

https://www.uaa.alaska.edu/students/dean-ofstudents/
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PART SIX:  RELEVANT PROGRAM AND UNIVERSITY POLICIES 
 

Academic and University Policy Issues Relevant to the M.S. Program 

 

Waiving Courses 

Students who have completed graduate work at other universities, the program may allow the 

transfer (or waiver) of a limited number of graduate credits to the student’s masters work at UAA 

(typically no more than 9 credits). Requests for transfer of credit must be made in writing by the 

student to the Program Director prior to their first Fall semester in the M.S. program. The student 

must provide the syllabi of courses they would like to be considered for transfer. Working 

closely with instructors who regularly teach the course or have taught the course in the current 

APA accreditation cycle, the Program Director will review the courses to evaluate their 

equivalence to the courses being considered for waiving, and whether they meet the Profession 

Wide Competencies (PWCs) and Discipline Specific Knowledge (DSKs) as appropriate. 

All transfer or waived courses must meet the following criteria:  

● The courses are recommended for transfer by the Program Director and the course 

instructor(s), with final approval by the Graduate School Dean. 

● The courses are graduate level. 

● The student received a grade of B or better (no pass/fail or satisfactory/unsatisfactory 

● grades are transferable). 

● The courses were completed within five years of the student’s request for transfer. 

In some instances, the program will accept the transfer of credits only if additional requirements 

are satisfied that supplement transfer course content (e.g., additional independent study on 

cultural or Indigenous issues related to the course content) or that demonstrate the student’s 

competence in the subject matter under consideration. Determination of these requirements is at 

the discretion of the Program Director in consultation with course instructor(s) and will be 

decided on a case-by-case basis.   

Once deemed equivalent, a course transfer must also be approved via academic petition by 

the head of the Department of Psychology, Dean of CAS, and Dean of the Graduate School. 

 

Practicum Experiences and Employment at Practicum Sites 

A practicum is viewed as a training experience that, unlike professional employment, has an 

emphasis on supervised student learning over provision of services. The purpose of the 

practicum placement series on the part of the student, agency, and clinical supervisor is to assess 

and facilitate improvements in student knowledge, skills, and abilities in a stepwise and more 

progressively complex manner. At its core, the goal of a practicum is not product or task 

completion, or the generation of income; rather, student learning is the aspiration of a practicum 

experience. A practicum experience, like other courses, requires course goals, student learning 

objectives, and specific learning experiences. The specific learning experiences in practicum 

include, but are not limited to weekly individual and group clinical supervision, careful tracking 

of experiences, evaluation/feedback, and supervisor completion of a Clinical Practicum 

Evaluation twice a semester.  
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Practicum experiences are seen as distinct from employment in which, by necessity, the 

emphasis is on work productivity and/or income generation. Although an employer may provide 

supervision, it is primarily to ensure quality of work rather than to provide an employee a 

learning experience. Employees are expected to deliver a product or outcomes for which he/she 

is already trained; whereas, practicum students are expected to gain training and enhance their 

skills.  

 

A few other factors may help to discriminate between a practicum experience and a work 

experience. 

 

1) Practicum experiences may include a stipend, travel reimbursement, or housing 

allowances.  However, such financial arrangements are not pay for services, but rather 

intended to help facilitate the student being able to participate in the practicum. 

Conversely, work experiences include a wage or salary, and may include health or other 

benefits. 

2) Practicum experiences are generally available to all students in the program. That is, 

other masters students in the same program would have similar eligibility for a given 

practicum experience.  

3) Although work experience will generally not count as a practicum and thus not count 

toward the required practicum hours, such experience can be reported in portfolios as 

additional evidence that a student has gained mastery of clinical and/or community skills. 

4) Except under unusual circumstances, students may not do a practicum at a site in which 

they are currently or previously been employed. 

 

Protocol for Coordinating Absences from Courses 

Participating in and learning from clinical experiences, practicum activities, and program 

committees are important to the mission of the M.S. Program; classroom attendance should be 

students’ top priority.  

A maximum of one excused class absence per course is allowed. If circumstances – deemed 

legitimate by the instructor – cause a student to be absent beyond one missed class, the 

possibility and nature of alternative arrangements will be determined by each course instructor 

and specified in their syllabi.  If there is more than one class absence per course, the instructor 

may assign an incomplete grade (I). 

When classroom absence is unavoidable due to emergencies or coordinating multiple 

responsibilities with conflicting time demands, open and timely communication among students, 

instructors, supervisors, and advisors is crucial and expected for respectfully and effectively 

addressing scheduling conflicts and anticipated absences. The following guidelines are offered to 

provide some general parameters to address classroom attendance.  

● Generally speaking, non-course activities are scheduled around course times, including 

avoiding conflict with the beginning and ending of classes; students are expected to 

arrive to start class on time and remain for the entire class. 

● In accordance with the UA Board of Regents Policy 09.05.00 students may not miss class 

in order to fulfill employment obligations. 
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● If an unavoidable conflict arises, students talk with their course instructor(s) as soon as 

they become aware of a schedule conflict, ideally at the beginning of the semester, but 

certainly with as much notice as possible. A discussion, not only an e-mail 

communication, is preferable to give both parties an opportunity to brainstorm possible 

solutions. Issues to explore may include: 

o Scheduling the conflicting experience around important class requirements or 

around important class sessions that absolutely require the student’s presence. 

o Audio/video recordings of the missed class for later viewing by the student are 

not permissible under any circumstance. 

o Clarifying how the student will turn in assignments, make up missed work, and 

whether there are changes in the deadlines (NOTE: if there are changes in 

deadlines, it may be preferable to change the deadline for the whole class rather 

than just one student). 

● If scheduling conflicts become a chronic problem, the student, instructor, and faculty 

member supervising the conflicting activity will communicate with each other and 

coordinate scheduling to minimize conflicts and develop solutions.  

 

Continuous Enrollment Policy  

 

The University of Alaska Anchorage has a Continuous Enrollment Policy that requires students 

in graduate programs to be continuously enrolled until the completion of the degree. Students 

must be enrolled every semester until graduation. Continuous registration is not required for the 

summer because the M.S. Clinical Psychology does not offer required courses, except for PSY 

665 and PSY 670 in the summer. Noncompliance with this policy may result in Enrollment 

Services dropping you from the graduate program. If you have completed all of your 

coursework, yet are still finishing with deferred coursework, you must pay a continuous 

enrollment fee or enroll in coursework to keep your status as a graduate student. 

 

Continuous Registration  

Continuous registration is expected every semester as appropriate for the program, from 

admission through graduation, until all requirements for the degree are completed. 

 

To make continuous progress in a graduate program, students have the following options: 

o Register for at least 1 graduate-level credit applicable to their graduate degree, or 

o Pay the continuous registration fee to remain active in the graduate program 

although not registered in any courses. Students are also expected to register or 

pay the continuous registration fee for the summer if they use university facilities 

or consult with faculty during the summer.  

 

The continuous registration deadline is the same as the deadline for registration for thesis, 

research and independent study courses, i.e., the end of the ninth week of fall and spring 

semesters or the end of the seventh week of the summer semester.  

 

Failure to undertake continuous registration may result in previously deferred (DF) grades taken 

for thesis research becoming permanent grades. Students not making continuous progress or not 
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on an approved leave of absence may be placed on academic probation or, in some cases, 

removed from graduate degree-seeking status.   

 

Time Limitations on the Program 

 

The program is designed to be a full-time two-year program. All students are expected to 

complete the degree within seven years. Failing to make timely progress will lead to academic 

probation and may result in dismissal. 

 

Catalog Year for Graduate Degree Programs 

 

Students may elect to graduate under the degree requirements in effect in the first semester of 

their enrollment in the program or under the catalog in effect when they graduate. However, 

students who do not meet the continuous enrollment requirement waive the right to use the 

catalog in effect when they first entered the program. In such circumstances, students must use 

either the catalog in effect during the semester of their reentry into the program or the catalog in 

effect when they graduate. All non-academic policies and regulations listed in the current catalog 

apply, regardless of the catalog students are using for their degree requirements.   

 

Leave of Absence 

 

Occasionally, a student who has begun the M.S. program may need to take a break from studies 

for personal or professional reasons. Because of the University's Continuous Enrollment Policy, 

the MS Clinical Psychology Program Faculty must approve such a break. Unapproved absences 

for even one semester result in automatic dismissal from the M.S. Clinical Psychology program. 

To initiate a Leave of Absence (LOA), first discuss the matter with your advisor. Subsequently, 

the student must submit a Leave of Absence form along with a petition outlining your request to 

the MS Clinical Psychology Program Faculty. Once the committee has made a decision, you will 

be notified in writing.  

 

LOAs are granted for no longer than one year. If a longer absence is required, you will need to 

re-petition the MS Clinical Psychology Program Faculty after a year. A leave of absence does 

not affect the five-year completion rule, so even if you take a leave, you must complete the 

degree requirements within five years of admission to the program. Please note: Students newly 

accepted into the program cannot be granted a leave of absence or deferment before beginning 

the program. 

 

Reinstatement to Graduate Degree Status 

A graduate student who fails to register for at least one graduate or 400-level credit per semester 

as listed on their official Graduate Studies Plan (GSP) for two consecutive semesters; voluntarily 

withdraws from the program, or fails to obtain an approved Leave of Absence will have to apply 

for Reinstatement before resuming graduate studies. Students seeking re-enrollment in multiple 

degree programs must file a reinstatement application for each program. Eligibility for 

Reinstatement is only valid up to six semesters, inclusive of summer semesters, beyond the last 

semester of attendance. If beyond six semesters, the student must apply for graduate studies with 

a new Graduate School application to the program. 
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To be considered for reinstatement, a student must be in good standing (with a minimum 

cumulative GPA of 3.00) during their last semester of attendance and pay the fee for 

reinstatement. 

 

The decision to approve or deny reinstatement into the original degree program is made by the 

student's home department. Departments are not obliged to approve the reinstatement of 

students. Decisions may be based on the applicant's academic status when last enrolled; activities 

while away from campus; the length of absence; the perceived potential for successful 

completion of the program; the ability of the department to support the student both academically 

and financially; as well as any other factors or considerations regarded as relevant by the 

department or program. 

 

Reinstatement does not negate the policy that requires that all credits counted toward a master's 

degree, including transfer credits, be earned within a consecutive seven-year period prior to 

graduation, and that all credits counted toward a masters degree, including transfer credits, be 

earned within a consecutive 10-year period prior to graduation. 

Academic Standing 

 

Good Standing 

 

Graduate students are in good standing when they have a minimum UAA cumulative GPA of 

3.00 and a minimum semester GPA of 3.00 for the most recently completed semester. Individual 

departments may establish additional criteria for good standing. Students are presumed to be in 

good standing during their first semester at UAA. Graduate students in their second year of study 

and beyond must also have an Annual Report of Student Progress on file with the Graduate 

School to be considered in good standing. Students in good standing are academically eligible to 

re-enroll at UAA. 

 

Academic Action 

 

Admitted degree-seeking students who fail to earn a minimum UAA semester and/or cumulative 

GPA of 3.00 will be subject to academic action. Academic action may result in probation, 

continuing probation or loss of degree-seeking status. Individual departments may establish 

additional criteria for departmental academic action. Failure to meet or maintain these criteria 

may result in departmental probation or removal from a major program. 

 

Academic Probation 

 

Academic probation is the status assigned to those students not in good academic standing (i.e., 

whose semester and cumulative GPA falls below 3.00). It also applies to students who fail to 

undertake continuous registration or fail to make progress toward a graduate degree as indicated 

by the Annual Report of Student Progress.  

 

Departmental Academic Probation/and Academic Disqualification. Students are 

automatically placed on Academic Probation if they receive a grade less than a B in any graduate 
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course. A probationary contract will be drawn up and signed by you, your advisor and the 

Clinical Training Coordinator with a plan to remediate problems. Failure to follow through on a 

remediation plan may result in removal from the program. Please note: any graduate 

coursework that receives a grade of CB or less cannot count toward your degree and must 

be retaken.  

 

A grade of C in PSY A665 or PSY A670 is considered a failing grade and may be cause for 

dismissal from the program. If you receive a C in PSY A665 or PSY A670, the M.S. Clinical 

Psychology Program Faculty will review your status. If probation is designated rather than 

dismissal, the M.S. Clinical Psychology Program Faculty will develop an academic remediation 

plan which will be supervised by your advisor, the PSC Director and/or Internship Coordinator, 

and the Clinical Training Coordinator. 

 

Academic probation may affect your ability to receive financial aid. Teaching and research 

assistantships are not granted to students on academic probation. If you find yourself in this 

position and have concerns about how academic probation will affect you, consult the Financial 

Aid Office at UAA regarding student loans and grants. 

 

Continuing Probation 

 

Continuing probation is the status assigned to those students who begin a semester on probation 

and during that semester earn a semester GPA of 3.00 or higher without raising their cumulative 

GPA to 3.00. This status may be continued until the student raises their cumulative GPA to 3.00 

or loses their degree-seeking status. 

 

Academic disqualification is the status assigned to those students who begin a semester on 

probation or continuing probation and fail to earn a semester GPA of 3.00, fail to undertake 

continuous registration, or fail to make progress toward the degree. Those students’ admission 

status will be changed to non-degree-seeking. Students who have lost graduate degree-seeking 

status may continue to attend UAA as non-degree-seeking students. However, those students do 

not qualify for financial aid. Students must apply for reinstatement to UAA. 

When a student is placed on academic probation, the student will be informed in writing by the 

PD of the requirements to return to good standing. Minimally the student will be required to raise 

her or his overall GPA to a minimum of 3.0; other requirements may also be imposed as 

determined by the local Dean of the Graduate School, the PD, and the student’s advisor. If a 

student does not return to good academic standing by the end of the two semesters following 

placement on academic probation, the student may be dismissed from the program.   

If a student receives a grade of C or lower in any masters class, this class must be repeated.  If a 

student receives one C or lower grade, the faculty advisor will meet with the student to discuss 

issues that may have contributed to the low performance. The student and advisor will jointly 

prepare a plan to address any factors that may potentially impede the student’s successful 

completion of the course. If a student receives 2 or more Cs or lower grades in any masters 

classes they will be automatically placed on academic probation. The procedures outlined above 

regarding academic action status apply. If a student receives a grade of C or lower in the same 

program required course (i.e., does not pass with a B or better in two completed attempts at the 
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same course) they will be dismissed from the program. Likewise, if a student does not 

successfully pass a program milestone (e.g., a competency portfolio after two attempts they may 

be dismissed from the program. 

Academic probation may result in the discontinuation of graduate assistantships. A student on 

academic probation status for one semester may petition to continue as a graduate assistant for 

the next semester. A maximum of one semester’s exception will be allowed to the student. The 

petition by the student to continue with an assistantship must be approved by the student's 

advisor, the PD, and the local Graduate Dean.   

Academic probation status may result in the student not being approved for practicum until the 

student returns to good academic standing. A student on academic probation status for one 

semester may petition to enroll in a practicum for the next semester. A maximum of one 

semester’s exception will be allowed to the student. The petition by the student to enroll in a 

practicum must be approved by the student's advisor, the PD, and the Graduate Dean.   

Academic probation status will result in the student not being approved for masters internship 

until the student returns to good academic standing and meets all other requirements for 

internship application. No petition process for this circumstance is available. 

 

Failure to Make Adequate Progress Policy  

Faculty are committed to help students successfully complete the program in a timely manner.   

Each student should complete several scheduled milestones. Students may take part time classes, 

when approved by the advisor and students are still required to make adequate progress 

commensurate with their status. The Annual Professional Development Reviews are used to 

track and document expected progress for degree completion. Students may be placed on a 

remediation plan to complete their course work within the specified time frame. If the M.S. 

Faculty Committee determines that the student has failed the Remediation Plan, the student will 

be placed on academic probation or will be dismissed per the contingencies initially specified in 

the Remediation Plan. If a student is placed on academic probation for failing their Remediation 

Plan, they may be dismissed from the program if they do not return to good academic standing  

 

Students may respond to pending dismissal action by petitioning the M.S. Clinical Faculty 

Committee, but they must do so before the end of the semester in which the dismissal action was 

initiated. If they appeal, students should submit a timeline, supported by their advisor, that at a 

minimum details dates by which they intend to meet any unachieved milestones. If the appeal is 

granted, a Remediation Plan that includes a timeline and consequences for failing to meet it will 

be issued by the MS Faculty Committee. This plan will be at the end of the next semester. If 

progress is being made and deemed adequate, the student will be allowed to continue working 

toward program completion. If progress is deemed inadequate, dismissal will be initiated. If the 

student does not appeal or the appeal is not granted, the Faculty Committee will initiate the 

student's dismissal from the program. 

 

Grades 
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Graduate courses are graded on an A to F basis unless otherwise specified. A grade of C in PSY 

A695C or PSY A670 is considered a failing grade and may be cause for dismissal. Consult with 

your instructors during each semester about your progress in classes and your goals for learning 

and grades. Be open and prompt (with either your instructor or advisor) in discussing personal 

needs that may impinge on your ability to participate in any class. 

 

Deferred (DF) grades are usually given for thesis credits that were not completed within the 

intended semester. Additionally, grades for Practicum or Internship may need to be deferred if 

extenuating circumstances make it impossible to achieve the required number of clinical hours 

during a semester. These deferred grades are very common and represent no shame. However, 

they may affect your financial aid status, as credits of DF do not count toward your course load 

for that semester. However, financial aid should be consulted if you are taking thesis credits or if 

it becomes evident that you will receive a DF in Practicum or Internship as these are not treated 

the same as other DF grades.   

 

A student has a maximum of two years to complete a DF. Incomplete grades (I) may be 

negotiated with individual instructors if you are unable to complete a small percentage of course 

work within a given semester. However, the effect of an ‘I’ grade on financial aid is that it may 

drop you below the minimum number of hours required for full time status in that semester and 

make you ineligible for financial aid. Incomplete grades can remain on your transcript for 

exactly one year. If you fail to complete the work within that time period, the instructor may 

assign an F, or the Office of Student Records turns the ‘I’ into a permanent grade. You may 

petition to receive an extension beyond 1 year for an Incomplete, as long as you have the 

approval of the course instructor to do so. This petition must be made to the Director of the 

Office of Student Records. Incomplete, Deferred, and Pass/No Pass grades do not affect your 

overall grade point average. Again, please ask for help from your advisor or the Clinical Training 

Coordinator. 

 

Student Incompetence Policy  

The M.S. Program in Clinical Psychology is committed to student success in the realms of 

academic competence and professional growth. The program is committed to assisting students 

with the integration of personal values, attitudes, and functioning by providing a learning 

environment that allows students to explore personal issues as they relate to professional 

functioning. As such, the program will assure that students have the necessary knowledge of 

issues that will support healthy academic and applied practical professional development.  

Specifically, the program will provide students with the following information: 

1. relevant professional standards and guidelines, and appropriate avenues to discuss the 

implementations of such standards, with reminders to review this information regularly;  

2. laws and regulations that govern the practice of psychology, and appropriate forums to 

discuss the implementations of such standards, with reminders to review this information 

regularly;  

3. academic standards and policies of the program and universities, with reminders to 

review this information regularly;  

4. regular evaluation of student progress and growth as professionals, including feedback 

about academic and applied practical performance; and  
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5. regular evaluation of student personal functioning as related to the delivery of 

professional services, including feedback about strengths and potential areas of concern.  

 

Given the program’s commitment to student success and growth, responsibility for upholding 

academic and professional standards, and responsibility to protect the public and university, a 

strong policy for detecting and remediating student incompetence is important. This policy is 

focused on assuring student growth and development and has as its purpose the assurance of 

student success. 

 

Definitions of Incompetence  

Managing student difficulties with regard to conduct or performance is of particular importance 

in applied psychology programs that prepare students for work with individuals, families, 

groups, and communities. Graduates from such programs must be capable of providing services 

at a high level of quality and without personal barriers. In fact, unimpaired and competent 

practice is a core aspect of the ethical guidelines for practice stipulated by the American 

Psychological Association (APA). Specifically, the APA Ethical Principles of Psychologists and 

Code of Conduct (2017) require that psychologists meet standards of competence and are free of 

personal impediments that could impair professional performance based on generally accepted 

standards of care. It further indicates that training programs have the obligation to apply these 

standards of performance to students, requiring programs to take remedial action or initiate 

dismissals of students who do not meet performance standards. Training programs must address 

student incompetence, whether such issues arise in academic, clinical, research, or other 

components of the program. Student incompetence is defined below. 

 

Incompetence. Given the program’s requirement to assure high academic standards and 

to assure the protection of members of the public seeking services from program graduates, 

program officials must be rigorous in identifying and remedying inadequate student academic 

performance. Academic performance issues that may signal incompetence include, but are not 

limited to the following: 

 

● Failure to maintain minimum academic standards 

▪ This includes, but is not limited to the expectation that students will (1) 

complete all program required courses with a B or better with no more 

than two attempts of the same course and (2) successfully pass program 

milestones (e.g., clinical competency portfolio) with no more than two 

attempts. Either may result in dismissal from the program or a formal 

remediation. 

● Failure to demonstrate progressive development of competence consistent with 

year in the program. 

● Unsatisfactory performance in applied practice courses (e.g., practicum and 

internship).  

● Unsatisfactory performance in assistantship (e.g., teaching, service, or research) 

● academic dishonesty or any other violation of the universities’ student codes of 

conduct.  

● Failure to maintain regular or solicited contact with advisors and the core team 

(PD, supervisor, etc.).  
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● Unethical practices and/or unprofessional conduct as specified in APA or state 

guidelines for ethical behavior. 

 

Incompetence may at times only reach the level of concern (as opposed to difficulty, which will 

be defined below). Concern refers to students' behaviors that raise concern among faculty and 

may require remediation, but are perceived to be developmental in nature and likely to be 

resolved through ongoing education, mentoring, and professional growth. Incompetence reaches 

the level of a student difficulty that requires more intensive intervention if they manifest in one 

of the following ways:   

1) Students demonstrate inability and/or unwillingness to acquire and integrate professional 

standards into their repertoire of professional behavior.  

2) Students demonstrate inability and/or unwillingness to acquire professional skills 

necessary to reach an acceptable level of competence.   

3) Students demonstrate inability and/or unwillingness to acquire and demonstrate adequate 

competencies. 

 

Some indications of incompetence are one or more of the following:  

1) The quality of academic or applied work conducted by the student is documented by a 

skilled supervisor to be below acceptable performance (e.g., not meeting minimum levels 

of achievement, failing to meet deadlines or complete work, not passing courses, 

performing below graduate level).  

2) The student does not acknowledge, understand, own, and/or address the issue when it is 

identified. 

3) The difficulty affects multiple areas of professional functioning. 

4) A disproportionate amount of faculty attention is required because of the issue. 

5) The student's behavior does not change as a function of feedback, remediation efforts, 

and/or time. 

6) The student’s behavior has potential ethical or legal ramifications. 

7) The student's behavior negatively affects the public view of the training program or 

university. 

8) The student’s problematic behavior negatively affects other students in the training 

program.  

 

Identification of Incompetence. Management of student unacceptable academic 

performance must reflect awareness of and compliance with ethical and accreditation standards 

of the American Psychological Association and be consistent with other related program and 

university policies. Management of student incompetence must also ensure due process for the 

student, including clear guidelines and procedures, as well as clearly articulated avenues of 

appeal for affected students (such as the ability to file grievances and dispute program decisions). 

Given these values, incompetence needs to be identified and managed as early in a student’s 

training program as possible. This process requires several steps: 

 

1) Routine formative and summative assessment of each student's performance and conduct 

(i.e., Annual Reviews).  

2) Feedback based on these assessments throughout the academic year that acknowledges 

both strengths and weaknesses, along with recommendations for remediating weaknesses. 
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3) Written documentation of feedback that is placed in the student’s academic record at the 

time the student difficulty is discussed with the student and faculty. 

4) Opportunity for the student to respond to feedback. The specifics of the ongoing 

assessment of students are provided elsewhere in the student handbook (refer to Annual 

Student Review and the Clinical Portfolio).  

 

Dealing with Identified Incompetence. If the student assessment raises incompetence 

concerns, a supportive process of correction or remediation will be initiated. Throughout this 

process, the student will be treated with compassion, support, and dignity. The primary goal of 

remediation efforts is the desire to assist the student with completing program requirements 

successfully and achieving competence across domains. Although it is preferable for 

incompetence to be dealt with through prevention or voluntary intervention; at times, the 

program may need to require a formal process of remediation. If remediation is not successful, 

student dismissal may be necessary. Given that remediation and dismissal are significant events 

for both the student and faculty, a formal process is necessary to assure that all parties are treated 

fairly, all procedures comply with ethical and policy guidelines relevant to the program, and 

students are accorded due process. 

Once incompetence has been identified, a review process will be initiated that will protect 

students’ due process rights as well as the rights of faculty to uphold the academic and 

professional standards of the program and university. The specific steps that need to be followed 

as part of the remediation and dismissal review process are outlined below. All of these steps 

will be carried out in collaboration with the relevant College and Graduate School Dean). This 

collaboration will be consistent with policies outlined elsewhere for following campus-specific 

rules in cases of academic appeals or grievances, as outlined in the MS Program Student 

Handbook. 

 

Step One:  Preliminary Assessment   

Any member of the program or psychology department faculty, clinical supervisors, students, 

clients, or professionals and agents outside the program or university community may initiate a 

concern of incompetence. All concerns of incompetence will be brought to the attention of the 

PD for discussion. This preliminary discussion will include the individual making the 

allegations, the PD, and any other relevant program faculty (e.g., the student’s academic advisor, 

student’s practicum supervisor). This group will make an initial determination about whether the 

situation warrants further action under this policy. 

 

Step Two:  Preliminary Meeting of Student with Program Director 

If appropriate, the PD will meet with the student after the initial report of concern is made to 

allow the student an opportunity to provide input into the situation. This meeting could also 

potentially provide more information for the full faculty meeting, if that meeting is deemed 

necessary. 

 

Step Three:  Notification of Full Faculty  

If the group convened in Step One deems further action is warranted, the PD will inform the full 

MS Faculty Committee of the situation in an executive session of the next-scheduled faculty 

meeting or schedule a special meeting.  If the situation arises during a time when no faculty 

meetings are scheduled, a special meeting will be called.  The core faculty will discuss the 
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situation and will make an initial determination about whether the situation warrants further 

action under this policy.  

 

Step Four:  Notification of the Student 

The M.S. Faculty Committee will initiate a meeting with the M.S. Committee, the student, the 

student’s advisor, the faculty member or other responsible party who (e.g. practicum supervisor) 

identified the concern, and any other relevant faculty person (e.g., research supervisor, practicum 

supervisor, thesis committee members, as appropriate) to discuss the matter. This meeting will 

assess whether informal resolution is possible or whether formal action is required. During this 

meeting, the student will be informed of the concern that suggests incompetence. The student 

will also be informed of any proposed remedial or other action(s) deemed appropriate. 

 

Informal Resolution:  During this meeting, if appropriate, the PD may initially advise the 

student to seek an informal resolution of the concern with the reporting party. If informal 

resolution is desirable and deemed reasonable by all individuals present, the student will 

work with the reporting party and the concern will not be further addressed by the PD.  

The student and the reporting party will each individually inform the PD of the outcome 

of this action within 30 days. If the situation is resolved to the satisfaction of the student 

and the reporting party, no further action will be taken. If the student or reporting party 

report lack of resolution or if either party fails to report back to the PD, formal action will 

be initiated. 

 

Step Five:  Initiation of Formal Action 

If informal methods at problem resolution are deemed inappropriate or attempts at informal 

resolution were ineffective, the program’s MS Faculty Committee, along with other relevant 

faculty members (i.e., student’s advisor, the individual who initiated the concern), will evaluate 

the nature of the problem and will decide on a formal course of action. Depending on the nature 

of the allegations, a student's status in the program may be in immediate jeopardy and the goal of 

the review would then be for the committee to decide whether to retain or dismiss the student 

from the program.  

 

Step Six: Determination of Remedial Plan or Need for Dismissal 

Following the presentation of testimony and evidence, the MS Faculty Committee and student’s 

advisor will convene to deliberate and arrive at a decision regarding the student's standing in the 

program. Other interested faculty may also be invited, based on their relationship with the 

student (e.g., PSC faculty, assistantship supervisor). This decision may result in either  

(a) retention of the student in good standing, (b) a judgment to allow the student to continue in 

the program on not-in-good-standing status until specified remedial conditions or goals are met, 

or (c) immediate dismissal of the student from the program. Failing to meet remediation 

conditions may result in academic probation or dismissal. Consequences for failing to meet 

remediation goals will be included in the written remediation plan. The decision of the MS 

Faculty Committee and student’s advisor shall be a collegial decision through reason and 

judgment of the committee. The decision shall not be subject to civil or criminal standards of 

proof.  

 

Step Seven: Formal Notification of the Student 
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Following completion of the MS Faculty Committee and the student’s advisor's decision-

making, the student will be notified in writing of the committee's decision. Written 

documentation will specify what, if any, conditions must be satisfied by the student to maintain 

good standing within the program. The Committee may delegate responsibility for written 

documentation and notification of the student to the individual deemed best suited by the 

committee to provide this feedback to the student. However, the default is for the PD and the 

student’s advisor to meet jointly with the student to deliver the written feedback. 

 

If a student wishes to appeal the outcome of the committee’s decision, he or she should refer to 

Chapter 09.03 of Board of Regents’ policy and regulations, and the official policy of the 

applicable major administrative unit (“MAU”).  UAA’s policy see “Procedures for Resolving 

Disputes Regarding Denial of Admission to or Dismissal from a Program of Study for Academic 

Reason” under for proper procedure for appeal of academic decisions. In the event that MAU 

policy and Board of Regents’ policy or regulation conflict, Board of Regents’ policy and 

regulation shall control.  

 

Step Eight: Review of the Remediation Plan 

In the event the MS Faculty Committee recommends a remediation plan for a student, the M.S. 

Faculty Committee and the student’s advisor will meet at the end of the agreed-upon time for 

remediation to assess the success of the plan; the student will be notified in writing of the 

committee’s assessment and decision. The MS Faculty Committee will determine at this time 

whether the student should be retained in the program. If at any point during this process, the 

student fails to comply with any of the requirements of the remediation, the student may be 

dismissed from the program without regard to academic standing, status of research, or any other 

consideration. 

 

Student Refusal of the Remediation Plan 

The student may elect to resign from the program without submitting to the specified 

remediation plan, a leave of absence, or other recommendations. In such a case, the student will 

be informed in writing that re-admittance to the program at any future time is not guaranteed. A 

copy of that letter will be placed in the student’s confidential file. The student will be designated 

as having resigned from the program while not in good standing.  

 

Policy for Performance-Based Feedback 

Faculty performance-based feedback to students regarding their coursework is essential for 

students’ academic and professional development. This written feedback will be constructive and 

formative and be timely enough to allow students to receive ongoing feedback about their 

progress toward meeting course expectations and requirements. This feedback will be detailed 

enough for students to understand strengths and limitations of the coursework, as well as avenues 

for remediation in future coursework. The timeliness and comprehensiveness of the feedback 

should be commensurate with the nature and requirements of the coursework. Except under 

exceptional circumstances, feedback for all coursework should be provided to students no later 

than by the time final grades are submitted. 

 

Policy for Assistantship Performance Feedback 

http://www.alaska.edu/bor/policy-regulations/
https://catalog.uaa.alaska.edu/academicpoliciesprocesses/academicstandardsregulations/academicrightsofstudents/
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Supervisor performance-based feedback to students regarding their assistantship is essential for 

students’ academic and professional development. This written feedback will be constructive and 

formative and be timely enough to allow students to receive ongoing feedback about their 

progress toward meeting assistantship expectations and requirements. This feedback will be 

detailed enough for students to understand strengths and limitations of the each area being 

evaluated, as well as avenues for remediation. The timeliness and comprehensiveness of the 

feedback should be commensurate with the nature and requirements of the assistantship. Except 

under exceptional circumstances, feedback for all assistantships should be provided to students 

no later than by the end of the assistantship term.  

 

Problems or Concerns with Assistantship Performance 

 

The student's assistantship supervisor serves as the initial point of contact for problems or 

concerns regarding the student.  If the problem or concern pertains to student performance or 

conduct, the student would be provided with immediate written feedback via the Assistantship 

Evaluation Form. If necessary, a remediation plan will be developed and implemented by the 

supervisor, in consultation with the PD. Following the implementation of the remediation plan, 

the student will be provided written feedback on the extent to which corrective actions have or 

have not been successful. Should the problem or concern persist, the Dean(s) or appropriate 

University administrators will determine what university entities (e.g., HR, Dean of Students) 

will be involved for resolution. 

 

Annual Performance Review  

Students are required to meet frequently with their advisor. At the end of each academic year, 

students will meet with their academic advisor to discuss and review their written Annual Student 

Professional Development Review (see Program’s Blackboard under Clinical Track Forms for 

form). First year students will receive a Mid-Year, First Year Student Professional Development 

Review evaluations near the end of the Fall semester or beginning of Spring semester  (see 

Program’s Blackboard under Clinical Track Forms for form)..  If concerns arise about a student’s 

academic performance and professionalism, an Event-Driven Student Evaluation may occur to 

rectify the concerns (see Program’s Blackboard under Clinical Track Forms for form). This 

feedback should be constructive and formative and be timely enough to allow students to receive 

ongoing feedback about their progress toward meeting program expectations and requirements. 

This feedback should be detailed enough for students to understand strengths and opportunities 

to improve within each area being evaluated, as well as avenues for remediation. The review will 

indicate whether students are making satisfactory progress towards their degree. A signed copy 

of each completed review will be kept in each student’s graduate file. 

 

Serious Misconduct or Dereliction of Duty  

There could be rare circumstances in which a student’s continued participation in coursework, 

practicum, and assistantships is impossible due to serious misconduct or dereliction of duty.  

Should the faculty, practicum supervisor, or assistantship supervisor believe that such 

circumstances exist, he or she will immediately notify the PD and together they will: (a) make 

any required reports to campus authorities, such as the Title IX Coordinator; (b) take any 

https://classes.alaska.edu/
https://classes.alaska.edu/
https://classes.alaska.edu/
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necessary steps to prevent further misconduct, which could for example require exclusion from 

specific areas, unless that is being undertaken by other responsible parties such as the Title IX 

Office; and (c) contact the Deans at both UAA to explain the circumstances. Any decision to 

terminate the student’s activities in these circumstances will be made by agreement of at least 

two of the three individuals (the supervisor, PD, and Dean). 

 

In these circumstances, the appeals process beginning at the faculty level may be pursued by the 

student if he or she waives confidentiality rights. Otherwise, the student may pursue the appeal 

process beginning at the PD level. If the student is not withdrawn, dismissed or terminated, a 

remediation plan will be implemented as warranted by the outcome of the investigation.  Nothing 

in this policy relieves the supervisor, PD, or Dean(s) from required institutional reporting of 

misconduct, such as situations pertaining to Title IX. In any case that is referred to the student 

discipline process at UAA, the responsible campus will pursue that process to conclusion 

unilaterally, and the student’s rights of appeal to student discipline are limited to those specified 

in Board of Regents Policy and University Regulation.  Student discipline policies and processes 

are defined in UA-wide Regents’ Policy and University Regulation, and so apply uniformly to all 

UA students irrespective of location. 

 

Retention and Review of Student Files 

Student advising records are maintained as active files until graduation, at which time they will 

be transferred to a separate but equally secure location and kept for five years.  

 

Students have the right to review the contents of their own Student Advising File with the 

exception of individual faculty portfolio competency review rating forms and letters of 

recommendation. If a student wishes to review their student file, they can submit a written 

request to the Program support staff. The student will review the file in the presence of the 

Program support staff and may not remove any materials from the file.  

 

Program Alcohol Policy 

 

Alcohol Use during Department –Sponsored Events 

All participants are expected to refrain from the use of alcohol or illicit drugs during department-

sponsored events.  This expectation does not include social events. One way to distinguish 

department-sponsored events from social events is to determine whether the group is working 

from an agenda and taking minutes. If there is an agenda and minutes, the meeting is clearly a 

department-sponsored event. 

 

Grievances and Academic Appeals  

Up to this point, the handbook has dealt primarily with dissatisfaction on the part of the faculty 

with a student's ethics, academic or professional behavior; however, it may also be the case that 

students will have a concern about these issues with a faculty or staff member. If so, there are 

steps that students can take to deal with the problem. Specifically, students may file an academic 
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complaint or a grievance. These processes require a certain protocol to be followed, and they are 

outlined below. 

 

All students have the right to appeal academic actions, such as grades or dismissals from the 

program. Because we hope any concerns can be addressed to the student’s satisfaction at the 

most informal level possible, we encourage the student to first seek out the faculty member and 

try to gain some resolution to the problem. If this step is not satisfactory, we encourage the 

student to contact the PD as your next step. Whenever possible, the PD will attempt to resolve 

the situation between the student and the faculty member. If resolution is not possible at this 

level, we encourage the student to make a formal appeal as outlined in the appeals policies. It is 

important to note, however, that students have the right to make a direct appeal to the Graduate 

School Dean at any time, without first discussing matters with the faculty member or the PD.  

 

Grievances and appeals should follow the UAA policy. The university has established 

procedures for reviewing various types of student complaints, grievances, and appeals. For a 

complete guide to these procedures, students should refer to Regents policy and regulation. 

 

Complaints and Grievances about Students   

Reports (by faculty, staff, or peers) of students exhibiting unprofessional behavior will be 

brought to the attention of their advisor or PD and a meeting will be arranged. If the issue cannot 

be resolved at that level, the advisor or PD will review the Student Incompetence Policy in the 

Student Handbook with the student and follow the procedures contained therein. 

 

Student Complaints and Grievances Involving Faculty*  

Student reports of faculty exhibiting unprofessional behavior will be brought to the attention of 

that faculty member in order to resolve the concern at the lowest level possible first. This step 

may be taken by the student directly addressing it with the faculty member or, if necessary, the 

student’s PD may do so. If this matter cannot be resolved informally the University’s formal 

policy will be invoked. UAA students should visit the UAA Dean of Students, Student 

Complaint Dispute Procedures and Resources website. 

 

UAA Student Complaint & Dispute Procedures and Resources 

The University of Alaska Anchorage is committed to providing a quality educational experience 

for all students. This includes ensuring that students have access to the appropriate resources for 

registering formal complaints. For further information go to the UAA Dean of Students website.  

 

Notice of Nondiscrimination 

 

The University of Alaska is an affirmative action/equal opportunity employer, educational 

institution and provider. The University of Alaska does not discriminate on the basis of race, 

religion, color, national origin, citizenship, age, sex, physical or mental disability, status as a 

protected veteran, marital status, changes in marital status, pregnancy, childbirth or related 

medical conditions, parenthood, sexual orientation, gender identity, political affiliation or belief, 

genetic information, or other legally protected status. The University's commitment to 

http://www.alaska.edu/bor/policy-regulations/
https://www.uaa.alaska.edu/students/dean-of-students/student-complaint-dispute/index.cshtml
https://www.uaa.alaska.edu/students/dean-of-students/student-complaint-dispute/index.cshtml
https://www.uaa.alaska.edu/students/dean-of-students/student-complaint-dispute/index.cshtml
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nondiscrimination, including against sex discrimination, applies to students, employees, and 

applicants for admission and employment. Contact information, applicable laws, and complaint 

procedures are included on UA's statement of nondiscrimination available at 

www.alaska.edu/nondiscrimination. 

http://www.alaska.edu/nondiscrimination
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PART SEVEN:  APPENDICES  

The option to pursue the UAA Graduate Certificate in Children’s Mental Health 

This 12-credit graduate certificate program prepares students and post-graduates to work with 

agencies and systems that serve children with mental health challenges. This certificate will 

strengthen competencies for work in education, social work, public health, and psychology jobs 

that specialize in children's mental health. Students in the M.S. program must apply to be 

accepted into the certificate training program.  

https://www.uaa.alaska.edu/academics/college-of-arts-and-

sciences/departments/psychology/academic-programs/graduate/childrens-mental-health-

graduate-certificate.cshtml 

 

APA Ethical Guidelines & State of Alaska Psychologist Statutes 

The American Psychological Association has formulated a set of ethical guidelines for its 

members, and all students enrolled in the MS program must adhere to these principles. It is your 

responsibility to ensure you are quite familiar with these guidelines. The Ethical Principles of 

Psychologists address professional responsibility, competence, moral and legal standards, public 

statements, confidentiality, welfare of the consumer, professional relationships, assessment 

techniques, and research with human and animal participants 

 

In addition to the Ethical Principles of Psychologists and Code of Conduct, students need to 

ensure familiarity with relevant State of Alaska statutes and regulations for psychologists and 

psychological associates. 

 

Licensed Professional Counselor 

 

Alaska has Master's level licensure as a Professional Counselor based on the requirements and 

Ethics of the American Counseling Association (ACA). The M.S. Clinical Psychology program 

can be the first step in preparing you for this license. Other requirements include additional 

postgraduate courses for a total of 60 credits of graduate education, successfully passing a 

national written exam and state essay exam and two years of supervised post-degree experience. 

For the two years of supervised experience to count, the State Board requires you to engage a 

professional who has been approved by the Board as an LPC supervisor. At this time, the 

supervised experience must be completed before the National Exam can be taken. Students 

interested in pursuing the LPC can obtain information and application materials directly from the 

state website (http://www.dced.state.ak.us/occ/ppco.htm) or by using the following contact 

information: 

 

State of Alaska  

Board of Professional Counselors  

Division of Occupational Licensing  

P.O. Box 110806 

Juneau, AK 99811-0806 

Telephone: (907) 465-2551 

https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/childrens-mental-health-graduate-certificate.cshtml
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/childrens-mental-health-graduate-certificate.cshtml
https://www.uaa.alaska.edu/academics/college-of-arts-and-sciences/departments/psychology/academic-programs/graduate/childrens-mental-health-graduate-certificate.cshtml
https://www.apa.org/ethics/code/
https://www.commerce.alaska.gov/web/portals/5/pub/PsychologistStatutes.pdf
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Fax:  (907) 465-2974 

 

Substance Abuse Counselor Certification 

 

The State of Alaska offers a certification process for counselors working in the substance abuse 

field. There are three levels of certification: Level I, Level I Advanced, and Level II. All three 

certifications do not require a Master's degree. For Level I, the following are required: one full 

year of substance abuse experience, or a minimum of 150 training hours specializing in 

substance abuse, or an acceptable combination of experience and training. For Level I Advanced: 

two full years of experience, or a minimum of 270 hours of training, or an acceptable 

combination of experience and training. For Level II: passing the Substance Abuse Counselor 

written exam, three years of experience, minimum of 270 contact hours specializing in substance 

abuse in an approved training program, completion of a 300-hour practicum, and successfully 

passing an oral examination. For further information, talk to a clinical faculty member or contact 

the following:  

Alaska Commission for Chemical Dependency Professionals Certification 

3705 Arctic Boulevard, Room # 695 

Anchorage, AK 99503 

(907) 563-8505 - (907) 562-7948 – Fax 

 

You can also contact the National Association of Alcoholism and Drug Abuse Counselors at 

www.naadac.org/ 

 

Licensure in Other States and National Certification 

 

All 50 states have some form of master's level licensure or certification. For specific information 

see  http://www.asppb.org/handbook/handbook.aspx.These licenses and certifications bring with 

them specific rights, which vary from state to state. For the most part, these licenses and 

certifications will allow you to conduct private practice, and, in many states, collect third party 

payments. The specific requirements for each state vary considerably. However, most require a 

master's degree, and successful completion of both a national and state examination, and one to 

three years of post-degree supervised experience. While the credit hours required for master's 

degrees varies from 30 to 60 credit hours, most states require 45, 48, or 60 credit hours. 

 

Please note that each state has different licensing requirements and that you must satisfy those 

requirements to be licensed.  Licensing requirements change over time so if you are interested in 

pursuing a license in another state, you are responsible for learning what is required for licensing 

in that state and determining the extent to which the UAA MS degree satisfies those licensing 

requirements.  You may be required to complete other requirements for licensure in other states. 

  

Planning for Licensure 

 

If you are studying for licensure as a Licensed Psychological Associate (LPA) or Licensed 

Professional Counselor (LPC) you should become familiar with the academic requirements for 

each license and plan accordingly. Please see the licensing requirements at 

http://www.dced.state.ak.us/occ/home_professional_lic.htm.  

http://www.asppb.org/handbook/handbook.aspx
http://www.dced.state.ak.us/occ/home_professional_lic.htm
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To facilitate licensure after graduation, students should keep the following records for inclusion 

in their licensure application: 

 

 

1) all practicum and internship evaluations,  

2) all records of training (contact hours and supervision) and workshop attendance that have 

contributed to competency as a therapist,and 

3) all course syllabi, 

 

The M.S. program does not maintain these records for you. Licensing boards, particularly in 

other states, may ask you for course syllabi as part of your license application. Please keep 

electronic copies of all course syllabi, course descriptions, and training records. You will need 

them as you pursue licensure. 

 

*Please note: Licensure as a Professional Counselor (LPC) involves accumulating a total of 60 

credit hours of graduate level study. Hours beyond the 48 hours required for graduation may be 

accumulated after graduation. 

 

Certification by the American Association for Marriage and Family Therapy. Requirements: A 

master's degree with major course work in Marital and Family Studies, Marital and Family 

Therapy, and Human Development; minimum of two years post-master's counseling experience 

under supervision of an AAMFT Approved Supervisor. 

 

National Counselor Certification. Requirements: Two years of post-master's professional 

counseling experience and satisfactory completion of National Counselor Examination. 

 

National Career Counselor Certification. Requirements: Three years of post-master's 

professional career counseling experience and satisfactory completion of National Career 

Counselor Examination. 

 

Career Choices 

 

Psychological Associates and Professional Counselors work in a variety of health care settings 

and often work in conjunction with other mental health professionals, such as psychiatrists, 

clinical social workers, psychiatric nurse practitioners, and paraprofessionals. Common settings 

include community mental health centers, outpatient clinics, psychiatric or general hospitals, 

rehabilitation centers, private or group practice, Veterans Administration mental health services, 

and residential treatment centers for various populations, including emotionally disturbed 

children, severely mentally ill persons, developmentally disabled individuals, substance abusing 

persons, juvenile offenders, and victims of abuse. 

 

Master's Level Employment 

 

The parameters of Master's level employment depend on the state, as well as on the certificates 

and licenses a person holds. In states that provide Master's level licensure (like Alaska), private 
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practice is a possibility. In all states, master's level graduates can practice in residential settings, 

hospitals, community mental health agencies, and private mental health agencies. In general, 

graduates with a master's degree may not call themselves Psychologists. Although this title is 

regulated by individual states, it is formally reserved for individuals who hold a doctorate in 

psychology. Master's level practitioners generally have the option to refer to themselves as 

counselors, therapists, Psychological Associates (if licensed at the master's level), or 

psychological assistants, or may use their official job title as provided by an agency or the state. 

Alaska has specified several types of positions and titles for persons with a master's degree in 

psychology. Some examples are: 

● Mental Health Clinician I  

● Psychological Counselor I 

● Developmental Disabilities Program Specialist I 

 

Common settings for employment at the master's level include community mental health centers; 

outpatient clinics; psychiatric or general hospitals; rehabilitation centers; private or group 

practices; Veterans Administration centers; and residential centers that treat various populations, 

including emotionally disturbed children, people who are severely mentally ill, developmentally 

disabled, substance abusing, juvenile offenders, and/or victims of abuse. Graduates from our 

program have found employment in these diverse settings, both in Alaska and elsewhere. 

 

Continuing Your Academic Career 

 

Some students decide to continue their education after graduation and may pursue several 

avenues to continue their academic career in psychology. Depending on the program, masters 

studies may lead to a PhD, a PsyD, or an Ed.D. in Clinical Psychology, Counseling Psychology, 

School Psychology, Counselor Education, Counseling, or other mental health fields. A useful 

resource is the APA publication Graduate Study in Psychology and Associated Fields, which 

provides an overview of programs and degree options (see www.apa.org).  

 

Types of Doctoral Programs 

 

Many doctoral programs in clinical psychology follow the scientist-practitioner model of the 

American Psychological Association, training students to do research, teach, and practice. These 

represent the most rigorous programs and tend to be the most respected in the professional 

community. Receiving a doctorate from a psychology program that is not accredited by the APA 

can present many problems. These programs do not always qualify the applicant for licensure 

and can make the application process extremely difficult. 

 

The Psy.D. degree is a professional psychology degree that focuses less on research and more on 

practitioner skills. It has gained acceptance within the field of psychology, and the APA accredits 

many PsyD programs. Students considering this option should find an accredited program if they 

hope to gain licensure as a psychologist. 

 

Subjects of Doctoral Programs 

 

http://www.apa.org/
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The three most common mental health fields in psychology are clinical psychology, counseling 

psychology, and school psychology. Other mental health fields are also emerging in psychology 

such as Neuropsychology, Industrial/Organizational Psychology. These specialties can also be 

developed from a post-masters level. While counseling and clinical programs are becoming more 

similar than dissimilar, some minor differences remain. Master’s Counseling Psychology 

programs often maintain a career or rehabilitation component and the typical student enters with 

a master's degree (with some exceptions). Many Clinical Psychology programs also reserve some 

of their admission slots for master's level applicants. Clinical and counseling psychology 

programs may include specialty tracks in the areas of career or vocational work, substance abuse, 

marriage and family interventions, or child psychology. School psychology is largely focused on 

preparation to work with children in a school setting, conducting psychological and psycho-

educational assessments, and providing some therapy or other interventions. 

  

Applying to Doctoral Programs 

 

The application process for doctoral programs is lengthy and involves planning and preparation. 

You should talk to people who have gone through this process, including professors, fellow 

students, and professionals in the community. Successful applicants often apply to as many as 

ten different programs, a decision that is not only time-consuming, but also expensive.  

  

If you think you may apply to a doctoral program, you should carefully keep track of all your 

research, teaching, and psychotherapy activities so this information will be on hand when you 

complete your applications (it is also required for your Clinical Portfolio). You should also find a 

mentor who is willing to assist you with your preparations by steering you toward research and 

teaching opportunities. Depending on the program you are considering, you should become 

actively involved in research, with a target of at least one publication and one or more 

presentations before applying. It would also help to gain some teaching experience by becoming 

a teaching assistant or offering to guest lecture in various courses. 

 

Student Representation, Associations, and Organizations 

 

You can foster your own professional development via several routes, including joining 

professional organizations that interface with the psychological community, joining associations 

that focus on academic curricula, or choosing to run for an elected office within a representative 

student body that influences local departmental policies. 

 

Graduate Student Representation 

 

Graduate students participate in setting and reviewing departmental policies and procedures by 

electing a student representative who attends and represents the student perspective in 

departmental faculty meetings and M.S. Clinical Psychology Program Faculty meetings.  

 

Process for selection in AY 2025-2026.  Those who are interested can put forth their 

name, and the committee selects a student from the clinical track. The representative should 

adhere to APA ethical standards in all activities associated with his or her role. Representatives 

are expected to maintain confidentiality regarding personal business discussed in departmental 
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meetings that are not a matter of public record. The representative insures student input on 

curriculum, colloquium offerings, and budgetary concerns. The representative facilitates a flow 

of information between students and faculty on special programs and offerings such as 

workshops, conferences, and psychology related activities. 

 

Student Organizations 

Students can foster their own professional development via several routes, including joining 

professional organizations that interface with the psychological community, joining associations 

that focus on academic curricula, or choosing to run for an elected office within a representative 

student body that influences local policies. 

 

Student Associations and Honor Societies 

American Psychological Association of Graduate Students (APAGS) 

 

APAGS is designed to: 1) promote high standards in the teaching, training, and practice of 

psychology in order to further the education and development of all students involved in the 

study of psychology; 2) represent, as well as facilitate the exchange of information and ideas 

among students from all specialties of psychology; 3) promote graduate student leadership by 

offering opportunities to participate in a national organization; and 4) establish and maintain 

channels of communication between APAGS and schools, universities, training centers, and 

other members of the psychological community. Membership is available to those who are 

currently graduate students or post-masters fellows in psychology. As long as you are a member 

of APA, you are automatically a member of APAGS. Members must pay an annual fee and agree 

to conform to the APA Code of Ethics. 

 

Psi Chi National Honor Society in Psychology 

 

Psi Chi is a prestigious organization that offers membership in the national organization through 

the local University of Alaska Anchorage chapter. The purpose of Psi Chi is to encourage, 

stimulate, and maintain scholarship in psychology and to advance the science of psychology. To 

achieve these goals, Psi Chi offers a wide range of programs locally, regionally, and nationally. 

The local chapter programs are designed to augment and enhance the regular curriculum, afford 

opportunities for members to use their talents in roles that are meaningful, and promote 

interaction among fellow members, faculty, and other psychologists. 

 

Membership is available to students and faculty whose academic concentration is in the field of 

psychology. Students who have attained and maintained a GPA of 3.0 overall are eligible to join. 

Because Psi Chi is an honor society it does not have open membership. Rather, membership 

depends upon invitation.  

 

Professional Organizations that Offer Student Memberships 

 

There are a number of professional organizations that accept student members, which can serve 

as an excellent introduction to the professional psychology field. Student members usually 
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receive an organizational newsletter, discounts for journal subscriptions and books, and reduced 

rates for convention attendance. 

 

American Psychological Association (APA) 

Based in Washington, DC, the American Psychological Association (APA) is a scientific and 

professional organization that represents psychology in the United States. With 150,000 

members, APA is the largest association of psychologists worldwide. Student affiliates get many 

benefits of full membership, including the Monitor on Psychology, gradPSYCH — the magazine 

for graduate students, special services, and substantial discounts on APA products, including 

APA's premiere line of electronic products.  In addition to general membership, APA has 56 

divisions that focus on specialty areas that may be of particular interest to students. 

 

American Psychological Association of Graduate Students (APAGS) (Also listed above) 

APAGS is the voice of student concerns within the APA. Graduate students who join APA, 

automatically become members of APAGS.  APAGS offers all its members enormous 

opportunities to enhance their development towards a career in psychology and to shape the 

future of the discipline. From at home access to research tools like PsycINFO, to opportunities to 

present your work at APA's annual conventions, membership in APA/APAGS will help you 

succeed in graduate school and develop as a member of the psychological community. 

 

Alaska Psychological Association (AK-PA)  

The mission of AK-PA is to advance psychology as a science, a profession, and a means for 

promoting human welfare in Alaska.  AK-PA offers all its members an opportunity to be 

involved in how the field of psychology develops and is represented in Alaska, legislative 

lobbying to protect your interests as a Psychological Professional in Alaska, discounts for AK-

PA sponsored Continuing Education events in Alaska 

American Psychological Association (APA)  

Benefits:  Free subscriptions to APA Monitor and American Psychologist, reduced rates for 

books and journals, membership in American Psychological Association of 

Graduate Students (APAGS) 

 

American Psychological Society (APS)  

Benefits:  Free subscriptions to APS Observer, Psychological Science 

 

 

Association for Behavioral and Cognitive Therapies (ABCT)  

Benefits:  Free subscription to The Behavior Therapist, student resources (e.g. getting an 

internship, postdoc, job graduate mentorship directory, student award program, 

and graduate student research grant) 

 

Society of Behavioral Medicine 

Benefits: Subscriptions to Annals of Behavioral Medicine and Translational Behavioral 

Medicine: Practice, Policy, Research, Journal of Behavioral Medicine, 

International Journal of Behavioral Medicine, and Journal of Behavioral Health 

Services and Research; Discount registration rate at SBM Annual Meeting; 

Eligibility for SBM Achievement Awards; Membership in the International 

https://www.apa.org/
http://www.apa.org/monitor/index.aspx
http://www.apa.org/gradpsych/index.aspx
http://www.apa.org/apags/
http://www.ak-pa.org/
http://www.apa.org/index.aspx
http://www.psychologicalscience.org/
http://www.abct.org/
http://www.sbm.org/
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Society of Behavioral Medicine; special interest groups and listservs; Expert 

Consultation Service; Searchable Membership Directory; and Opportunities to 

interact with leading specialists in behavioral medicine. 

 

Western Psychological Association (WPA)  

Benefits:  Quarterly newsletter 

 

Disclosures and Criminal Background Check  

 

While the program does not require a background check, criminal background check requirement 

has been established at many agencies where students will complete clinical learning experiences 

(i.e., internships) routinely require such documentation for all students placed with them. In 

addition, licensure readiness questions are required and licensure readiness takes into account 

previous criminal and competency issues. 

 

Program Tracking Worksheet  

Students should work with their advisors each year to ensure that they are taking the correct 

courses and to plan a sequence of program milestones. The MS Program has a Program Tracking 

Worksheet that should be completed initially by the Program Director and student (see Program’s 

Blackboard under Clinical Track Forms).  The student and the faculty advisor will review and 

update during advising sessions.  A copy should be retained by the student and in the student’s 

graduate file. 

The Program Tracking Worksheet is a working document and subject to revision as students’ 

progress through the program.  

 

When the student is ready, the UAA Application for Graduation (via UAOnline) for the M.S. 

degree should be submitted following the UAA graduation application deadline.  

 

Policy for Performance-Based Feedback 

Faculty performance-based feedback to students regarding their coursework is essential for 

students’ academic and professional development. This feedback should be constructive and 

formative and be timely enough to allow students to receive ongoing feedback about their 

progress toward meeting course expectations and requirements. This feedback should be detailed 

enough for students to understand strengths and limitations of the coursework, as well as avenues 

for remediation in future coursework. The timeliness and comprehensiveness of the feedback 

should be commensurate with the nature and requirements of the coursework. Except under 

exceptional circumstances, feedback for all coursework should be provided to students no later 

than by the time final grades are submitted. 

Annual Performance Review  

Students are required to meet frequently with their advisor. At the end of each academic year, 

students will meet with their academic advisor to discuss and review their written Annual Student 

Professional Development Review (see Program’s Blackboard under Clinical Track Forms). First 

http://www.westernpsych.org/
https://classes.alaska.edu/
https://classes.alaska.edu/
https://uaonline.alaska.edu/
https://classes.alaska.edu/
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year students may receive a Mid-Year, First Year Student Professional Development Review 

evaluations near the end of the Fall semester or beginning of Spring semester see Program’s 

Blackboard under Clinical Track Forms). If concerns arise about a student’s academic 

performance and professionalism, an Event-Driven Student Evaluation may occur to rectify the 

concerns (see Program’s Blackboard under Clinical Track Forms). This feedback should be 

constructive and formative and be timely enough to allow students to receive ongoing feedback 

about their progress toward meeting program expectations and requirements. This feedback 

should be detailed enough for students to understand strengths and opportunities to improve 

within each area being evaluated, as well as avenues for remediation. The review will indicate 

whether students are making satisfactory progress towards their degree. A signed copy of each 

completed review will be kept in each student’s graduate file. 

FERPA Release for Practicum Placement Information Exchange 

To conform to the Family Educational Rights and Privacy Act (FERPA), students placed at a 

community setting for practicum might be asked to furnish education records, including criminal 

background check, immunization records, first aid/CPR certification and any other personally 

identifiable information. A copy of the FERPA Release form may be completed by the student 

and submitted to the Program Coordinator to release the required information to the specified 

clinical site. 

 

Clinical Practicum Evaluation 

The Clinical Practicum Evaluation was designed to show step-wise progress toward the clinical 

portfolio; as such, students are required to get their supervisors evaluations twice a semester 

(mid-semester and end-of-semester). The evaluation will be based on the current level of 

progress and competence in the practicum site. A signed copy of each completed Clinical 

Practicum Evaluation Form will be kept in each student’s graduate file (see Program’s 

Blackboard under Clinical Track Forms). 

 

 

Comprehensive Exams/Competency Portfolios  

The program requires that students pass a comprehensive exam before being able to graduate. 

The program defines the comprehensive exam as being met through passing the required 

competency portfolio. All elements of the portfolios must be met for the comprehensive exam 

to be fully passed. Students can only graduate after the comprehensive exam is a full pass.  

 

Admission to Psychotherapy Practicum and Internship 

 

Admission to PSY A665 (Psychotherapy Practicum) and PSY A670 (Psychotherapy Internship) 

are not automatic but are dependent upon the judgment of the MS Clinical Psychology Program 

Faculty that the student is prepared to embark upon supervised clinical training with clients in 

the Psychological Services Center at UAA or in a community agency. Prior to admitting a 

student to PSY A665 (Psychotherapy Practicum) or PSY A670 (Psychotherapy Internship), the 

MS Clinical Psychology Program Faculty will discuss and vote on the student’s preparedness to 

progress to supervised clinical training.  Similarly, completion of PSY 665 and PSY 670 are not 

https://classes.alaska.edu/
https://classes.alaska.edu/
https://classes.alaska.edu/
https://classes.alaska.edu/
https://classes.alaska.edu/
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dependent solely on attaining sufficient client contact and supervision hours. Students must 

demonstrate clinical skills, responsiveness to supervision, ethical behavior, and 

professionalism.   

Each student must work with the Internship Coordinator to select, apply for, and be assigned to 

an internship site. Approval for admission into Psychotherapy Internship is a decision of the MS 

Clinical Psychology Program Faculty and is separate from entry into the graduate program. 

Difficulties, including minimal academic performance, problems with ethics or professionalism, 

a practicum evaluation that shows areas of clinical or professional weakness incompatible with 

the demands of PSY A670, or other factors may cause denial of entry into psychotherapy 

Internship. This may result in development of a remedial plan that includes repeating PSY A665 

Psychotherapy Practicum and other activities.  Furthermore, depending on the circumstances, 

denial of entry into Psychotherapy Internship may result in dismissal from the program. 

 

Practicum (PSY A665) 

 

All students are required to complete and pass one semester of practicum in the Psychological 

Services Center (PSC). This experience involves direct clinical contact with clients of various 

ages and backgrounds. The PSC is a professional setting that requires a high degree of 

commitment, ethical behavior, and professional conduct. The experience is time-consuming and 

often emotionally draining, especially if this is your first face-to-face contact with clients. 

 

Time and Effort Involved in Practicum 

 

On average, the practicum will require 20 hours of work per week in the fall and spring 

semesters at the PSC (summer term, which is shorter, requires up to 30 hours). This includes 

time to be on call, write reports, see clients, receive supervision, consult with others, prepare for 

appointments, etc., for an approximate total of 300 hours per semester or summer session. 

Practicum students will average a minimum of 5 individual clients per week, i.e., will have about 

80 hours of individual therapy contact per semester or summer session.  

 

Practicum students will receive a minimum of one hour of individual supervision per week to 

review their psychotherapy cases, i.e., 15 hours of individual supervision over the semester or 

summer session. In addition, students will be required to participate in weekly two-hour staff 

meetings and group supervision. Informal and frequent peer consultation is also strongly 

encouraged.  

 

The summer session occurs in an intensive 10-week format with an average of 30 hours per week 

(not including the 2 hour staff meeting and group supervision). Because of the intensive format 

and long hours, students who take practicum in the summer should not expect to have a job or 

other major work-related commitment during this 10-week period. 

 

Practicum begins with a 2-3 day orientation, which is typically offered the week prior to the start 

of the semester. This meeting is mandatory and will be conducted by the PSC Clinic 

Coordinator. Do not make plans for that week until you have confirmed the date of the 

orientation. Orientation covers a broad range of topics including clinic 

procedures/etiquette/protocol; using PSC technology including Titanium/OQ/DVD 
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recording/electronic records, scheduling for the semester, and so forth. This meeting is 

mandatory - plan your return from vacations accordingly. To maximize smooth functioning in 

the clinic and the transfer of cases, you will be assigned continuing transfer clients at the end of 

orientation. Clients will begin to be scheduled immediately when the semester begins.  

 

Emotional Reactions during Practicum. Practicum can be an intense experience that 

may leave you feeling drained, anxious, depressed, and excited. Whether the feelings are positive 

or negative, they are often strong. Fortunately, your classmates will be having similar reactions. 

In the past, students have formally or informally met to discuss and process their experiences. 

This kind of mutual support is important and something all faculty members encourage because 

it is an integral part of the training experience. You should also expect to discuss your reactions 

in group or individual supervision. Processing your reactions is an important way to attend to 

your personal needs. It is also a helpful way to discover similarities with your colleagues and to 

recognize when your personal reactions may be entering into the therapy you are doing with 

clients. Some students choose to engage in their own personal therapy by meeting with a private 

psychotherapist during this time to process personal issues that are stimulated by the work.  The 

M.S. Clinical Psychology program and the M.S. Clinical Psychology Program Faculty encourage 

students to do this as it fosters growth and competency as a therapist. 

  

Taking Practicum More Than Once. At times, students believe they would benefit from 

additional supervision, exposure, and training before internship. To meet this need, practicum 

may be retaken for credit as an elective. At other times, a student may not pass practicum (i.e., 

may receive a grade lower than B). In such a situation, the student will be required to retake 

practicum, although these extra practicum credits will not count toward the 48 required for your 

degree. In general, you should consider retaking practicum if you receive a grade of B. This level 

of performance suggests areas of relative weakness that might be remedied by an extra semester 

of training and supervision. Doing so would help prevent or reduce problems that may arise 

during internship. In addition, students may be required to continue practicum if they have not 

accumulated the required number of client contact hours or if there are areas of skills or 

professionalism that require extra time in the PSC. 

 

Psychotherapy Internship (PSY A670) 

 

All students are required to complete a minimum of two semesters of internship at a community 

agency. Before starting internship, students must complete an application packet and submit it to 

the Internship Coordinator for approval. Internship involves a minimum of 300 hours (roughly 

20 hours per week) at your internship site where you will have a designated supervisor from the 

facility overseeing your work. In addition, you attend a 2-hour weekly class with other Internship 

students and the Internship Coordinator from the M.S. program. Internship requires a strong 

professional commitment and it is not compatible with other full time work, especially if you are 

taking other classes. It is generally best to keep enrollment in other courses to a minimum during 

this time. If internship is taken during summer months, keep in mind that the 300 hours required 

take place in a compressed time frame (closer to 30 hours per week). Please note that many 

internship sites are conducting their activities in a telehealth format. Students must follow the 

health and safety guidelines of UAA and of the internship site. 

 



Student Handbook for 25-26 

 

Part Seven: Appendices  70 

Many sites require background checks, week-long orientations, and agency paperwork before 

client contact can begin.  As you begin thinking about an internship, talk to students who are 

currently doing internships and ask them about their experiences. Arrange to meet with your 

advisor and the Internship Coordinator to discuss schedules, meetings and individual goals. Do 

not do independent solicitations of potential internship sites. That is the responsibility of the 

program and the Internship Coordinator.  Internship sites must meet particular training and 

supervision requirements and must have a Memorandum of Agreement with UAA. 

 

Issues involved in Internship 

  

Internship involves direct contact with clients under close individual and group supervision. You 

are responsible to know and comply with confidentiality and ethics rules of the internship site as 

well as procedures and schedules for their paperwork, staff meetings and supervision 

requirements. Once the Internship Coordinator has approved the internship site, the student 

intern and site supervisor will set up a schedule together. The Internship Coordinator will 

monitor your experience during the weekly internship class. Activities in the class include, 

among other activities, discussion of your experience and focusing on specific needs for 

information or resources. You must keep the Internship Coordinator advised of activities at your 

site, particularly if problems or misunderstandings develop. The Coordinator is your advocate 

who facilitates and supervises your experience in the community agency. 

 

Sites for Internship 

 

Internships vary greatly depending upon the site. The internship coordinator selects the site, 

based on availability and on your professional interests and goals. The internship coordinator 

will work closely with you to select a site that optimizes your experience. The goal of Internship 

is to train students for a wide variety of jobs in the community.  Private practices of community 

professionals are not considered for internship as they are not generally able to provide the level 

of individual supervision required for an internship experience.  The Internship coordinator 

makes the initial contact with the selected site. Some sites used in the past include:  Alaska 

Behavioral Health, Providence Family Practice Center, Providence Hospital inpatient programs 

and RTCs, AK Child and Family, CITCI, and Volunteers of America Anchorage. 

 

Emotional Reactions during Internship  

 

The emotions and needs that emerge for students during internship are similar to those during 

practicum. However, in addition, interns often feel more isolated because they are no longer 

working shoulder-to-shoulder with classmates or other students at the PSC. This may make 

mutual sharing with your classmates more difficult. Nevertheless, internship also allows for an 

enriching exposure to professional colleagues with different backgrounds and levels of expertise. 

 

Another problem that develops occasionally involves politics or ethical dilemmas at the 

internship site. These issues should never be handled by the intern alone. The UAA Psychology 

Internship Coordinator must be kept informed if situations arise and will provide direct help and 

intervention. Ethical questions or any situation that is uncomfortable or questionable should 

always be referred to the site supervisor and/or Internship Coordinator immediately.  Failure to 
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do so may inadvertently put you in a situation that may threaten your academic standing as well 

as create legal repercussions. Consult with the Internship Coordinator early and often. If the 

situation is one you and the Internship Coordinator think you can manage on your own, the 

Internship Coordinator will support your efforts, but must be informed in all cases. 

 

Similar to the practicum experience, internship may involve personal challenges and emotional 

demands. Being and becoming a psychotherapist often stimulates personal issues that must, 

ethically, be processed separately from the therapy sessions.  The intern should bring these 

concerns to the site supervisor, peer consultants, academic advisor and/or the internship 

coordinator.  Some students choose to engage an external psychotherapist during this time to 

process personal issues that are stimulated by the work. The MS Clinical Psychology program 

and the MS Clinical Psychology Program Faculty encourage students to do this as it fosters 

growth and competency as a therapist. 

 

Internship Interface with UAA/UAF MS Program 

 

The MS in Clinical/Community Psychology is a separate program from the M.S. Clinical 

Psychology program. However, the psychology department faculty is an integrated faculty and 

opportunities are designed to maximize benefit for all students. One example of this is that M.S. 

students may be placed in Internships where they are supervised by advanced MS students.  M.S. 

students in internship will be informed of these relationships and be given complete instructions 

and procedures by the internship supervisor and the site supervisors. 

 

Graduation 

Once students have completed their coursework and supervised clinical experiences, assuming al 

Clinical Portfolio has been passed, they are ready to apply for graduation. Students MUST be 

registered for three (3) credits in the semester in which they plan to graduate. The Application 

for Graduation needs to be submitted electronically via UAOnline. 

Students receiving the CMHC must also apply for graduation.  

 

https://www.uaa.alaska.edu/academics/graduate-school/graduating-and-beyond.cshtml

