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[bookmark: _Toc206661079]Preamble

The student handbook has been prepared to notify students about information, procedures, and policies for the Ph.D. Program in Clinical-Community Psychology. Together with the Universities’ course catalogs, which contain the University’s policies, this handbook will provide specific details about the program. This handbook is a living document. Effective dates will be published on our website with any policy change that affects the student body. On rare occasions, exceptions to the policies within this student handbook will be made. In the case of extenuating circumstances, students should immediately consult with their academic advisor who will notify the Program Director. Please consult your academic advisor or program staff for additional assistance. 

All program related forms mentioned within the handbook are all stored on the Program’s Blackboard site. Students and faculty are all members of the Psychology Ph.D. Program Blackboard course.
[bookmark: _Toc206661080]Part One: Basics
[bookmark: _Toc206661081]Program Introduction

The Ph.D. Program in Clinical-Community Psychology with Rural, Indigenous Emphasis integrates clinical psychology and community psychology, and focuses on rural, indigenous, and cultural psychology with attention on rural, indigenous issues and an applied emphasis on the integration of research and practice. The program uniquely combines the spirit of clinical and community psychology. As such, it emphasizes social action, as well as clinical service delivery to individuals, groups, families, and communities.
 
The program is on the forefront of creative and enriching knowledge dissemination that is locally relevant; focused on public service; sensitive to the unique environments of Alaska; and concerned with acknowledging, fostering, and celebrating diversity. The program has many unique features that combine to make for a rigorous training experience that requires a student’s full-time commitment.

[bookmark: _Ph.D._Program_Mission][bookmark: _Toc206661082]Ph.D. Program Mission
 
The Ph.D. Program is designed to prepare scientist-practitioners who join theory, practice, and research to meet the behavioral health needs and to improve the well-being of Alaska, rural, circumpolar, and culturally diverse peoples and their communities. The program provides rigorous training that integrates clinical and community psychology and focuses on applications of rural, indigenous, and cultural psychology for the benefit of all people.
 
The primary aims of the program are consistent with the mission. They are as follows:
 
1. The Ph.D. Program Will Prepare Culturally-Competent Scientists. Program graduates will demonstrate culturally grounded knowledge and skills in scientific inquiry. They will value research and evaluation as important components of their professional identity. They will demonstrate competency in using their research and evaluation skills to disseminate new knowledge and inform clinical and community practice.
2. The Ph.D. Program Will Prepare Culturally-Competent Clinical-Community Practitioners. Program graduates will demonstrate culturally grounded knowledge in rural clinical-community practice. They will value integrated clinical-community psychology as an important component of their professional identity. They will demonstrate skills in developing and implementing culturally relevant prevention and intervention efforts and programs.
3. The Ph.D. Program Will Prepare Culturally-Competent Community and Social Change Facilitators. Program graduates will demonstrate culturally grounded knowledge and skills relevant to social and healthcare solutions. They will value social justice as an important component of their professional identity. They will have the competency to facilitate policy and social change.
In addition to the program aims students will acquire and demonstrate attainment of APA Standards of Accreditation profession-wide competencies in the following domains:
· Research
· Ethical and legal standards
· Individual and cultural diversity
· Professional values, attitudes, and behaviors
· Communications and interpersonal skills
· Assessment
· Intervention
· Supervision
· Consultation and interprofessional/interdisciplinary skills

[bookmark: _Toc206661083]Scientist-Practitioner Model

Besides being designed to meet the needs of the state of Alaska vis-à-vis responsible, appropriate, and ethical behavioral health care delivery, the mission and objectives of the program are compatible and supportive of several professional and related competencies that are to be achieved by program graduates. Most importantly, the program will prepare graduates for licensure as psychologists in the state of Alaska and most, if not all, other states in the U.S. and provinces in Canada. Licensure as a psychologist is based on stringent requirements, guided by principles developed by the American Psychological Association (APA) regarding minimum training criteria for doctoral-level psychologists. The Ph.D. program was designed to meet the high training standards of APA and is fully accredited in clinical psychology by the APA*.  Faculty who teach in the doctoral program have worked closely with the Alaska licensing regulations for psychologists to assure that the curriculum and other requirements of the program make meeting basic licensure requirements a given for program graduates. 

The program is designed to meet criteria for a scientist-practitioner model of doctoral-level psychology training. As such, it has two major training aims. Specifically, the program assures that graduates have:

· research skills and competencies necessary to become competent researchers who can develop applied research that is relevant to rural and frontier communities with ethnically and culturally diverse populations and capable evaluators who can evaluate and design effective intervention programs for diverse contexts and settings, and
· applied clinical and community assessment and intervention skills necessary to become competent practitioners in the area of behavioral health care at the individual and communitywide levels. 

These scientist-practitioner competencies are assured through the delivery of a curriculum that is both research-based and clinically applied. All courses in the program have been carefully chosen to advance the knowledge of students as clinicians and researchers. All milestones required for graduation were developed to ensure that the scientist-practitioner skills are firmly in place before students can graduate from the program. The dual focus on practice and research ensures the well-rounded nature of the graduates, who, in Alaska, often must fulfill both roles in a single position.

* Questions related to the program’s accredited status should be directed to the Commission on Accreditation: Office of Program Consultation and Accreditation American Psychological Association, 750 1st Street, NE, Washington, DC 20002; Phone: (202) 336-5979, Email:  apaccred@apa.org  Web:  www.apa.org/ed/accreditation 

[bookmark: _Ph.D._Program_Philosophy][bookmark: _Toc206661084]Ph.D. Program Philosophy 

The Ph.D. Program integrates clinical and community psychology and focuses on rural, indigenous, and cultural psychology with an applied emphasis. The program uniquely combines the spirit of clinical and community psychology. It emphasizes non-traditional service delivery and social action, as well as clinical service delivery to individuals, groups, families, and communities. The program is on the forefront of creative and enriching knowledge dissemination that is locally relevant; focused on public service; sensitive to Alaska’s unique environments; and concerned with acknowledging, fostering, and celebrating diversity. 

Given this philosophy, the program has many unique features that combine to make for a rigorous training experience that requires a student's full-time commitment. The following features of the program are particularly noteworthy:

· The primary mission and aims of the program are to train students to be skilled in the professional practice of rural clinical-community psychology. 
· Although the program is designed to meet the current psychologist licensure requirements in Alaska, students are responsible for documenting their coursework and professional training to satisfy licensing requirements.  
· The program requires a cultural experience and requires cultural integration in all courses and activities.
· Students are expected to complete the program as full-time students. The program is designed to be an intense study for five full-time years and all students are expected to complete the degree within 7 years. Failing to make timely progress will lead to academic probation and may result in dismissal. See the Failure to Make Adequate Progress Policy, Part Six: Relevant Program and University Policies.
· Students cannot be in the program successfully and maintain full-time employment; indeed, given that the program is always considered a full-time commitment and classes are taught during daytime hours, the faculty strongly discourage employment or studies outside of the university.
· The program makes every attempt to offer paid teaching, research or service assistantships to all interested students; however, assistantships cannot be guaranteed.
· The program is difficult, course intensive, and demanding; students are advised to enter the program with full knowledge and awareness about program demands.

Students are admitted as part of a cohort. This model is based on the belief that student success is ensured, in part, through collegial support. Given this cohort model, the program strongly encourages students to remain in step with their cohort. This means that course sequencing will be consistent across students who were admitted as a cohort. To retain the cohort spirit, students are required to check with their advisors before deviating from their plan of study and to seek approval for major changes to how they progress through the program. This also assures that students maintain the integrity of their program of study with regard to the sequencing of courses, paying close attention to prerequisites and taking courses in a logical order, as identified in the course sequencing through the Ph.D. Program Course Requirements Worksheet (See Part Seven: Appendices of the handbook for further information). 
[bookmark: _Toc206661085]Commitment to Culture

[bookmark: _Toc206661086]Cultural Advisor Council 

To assure the integration of cultural issues throughout the Ph.D. Program curriculum and all doctoral program activities, a Cultural Advisor Council was formed and is consulted by program faculty. The functions of the Cultural Advisor Council include, but may not be limited to:

1. Serving as cultural ambassadors to provide cultural knowledge for students and faculty.
2. Advising program faculty on course design, student development, practicum development, student selection, and program development.
3. Collaborating with students and faculty together to provide cultural support.
4. Serving as cultural members of dissertation committees.
5. Mentoring students and faculty individually and/or in groups.
6. Serving as individuals willing to take students and faculty “under their wings” to involve them in cultural/spiritual activities in the community.
7. Serving as guest speakers in classes.

[bookmark: _Toc206661087]ANCAP Program

The primary purpose of the Alaska Native Community Advancement in Psychology (ANCAP) Program is to train Alaska Natives and American Indians for careers in psychology and other behavioral health careers, for practice in rural Alaska. The ANCAP program was established to address the significant shortage of Alaska Native and American Indian psychologists and other behavioral health professionals in Alaska, particularly rural Alaska. 


[bookmark: _Toc206661088]ANPsych Program
[bookmark: _Toc181190035][bookmark: _Toc181774390][bookmark: _Toc206661089]ANCAP implements the Alaska Natives into Psychology (ANPsych) Program.
[bookmark: _Toc181189239][bookmark: _Toc181189806][bookmark: _Toc181190036][bookmark: _Toc181774391][bookmark: _Toc206661090]ANPsych’s goal is to address health issues, promote wellness, and better serve ANAI communities by:
1. [bookmark: _Toc181189240][bookmark: _Toc181189807][bookmark: _Toc181190037][bookmark: _Toc181774392][bookmark: _Toc206661091]Supporting Alaska Native and American Indian (ANAI) undergraduate and
[bookmark: _Toc181189241][bookmark: _Toc181189808][bookmark: _Toc181190038][bookmark: _Toc181774393][bookmark: _Toc206661092]graduate student mentoring (career, academic, cultural) activities on campus;
2. [bookmark: _Toc181189242][bookmark: _Toc181189809][bookmark: _Toc181190039][bookmark: _Toc181774394][bookmark: _Toc206661093]Enhancing research and service project awards for ANAI undergraduate and
[bookmark: _Toc181189243][bookmark: _Toc181189810][bookmark: _Toc181190040][bookmark: _Toc181774395][bookmark: _Toc206661094]graduate students;
3. [bookmark: _Toc181189244][bookmark: _Toc181189811][bookmark: _Toc181190041][bookmark: _Toc181774396][bookmark: _Toc206661095]Expanding scholarships and community partnerships for ANAI PhD students;
[bookmark: _Toc181189245][bookmark: _Toc181189812][bookmark: _Toc181190042][bookmark: _Toc181774397][bookmark: _Toc206661096]and
4. [bookmark: _Toc181189246][bookmark: _Toc181189813][bookmark: _Toc181190043][bookmark: _Toc181774398][bookmark: _Toc206661097]Developing outreach and recruitment efforts to ANAI communities, tribal and
[bookmark: _Toc181189247][bookmark: _Toc181189814][bookmark: _Toc181190044][bookmark: _Toc181774399][bookmark: _Toc206661098]rural colleges, urban and rural high schools, and ANAI health organizations.
[bookmark: _Toc181189248][bookmark: _Toc181189815][bookmark: _Toc181190045][bookmark: _Toc181774400][bookmark: _Toc206661099]ANPsych provides full scholarships to qualified and eligible ANAI students who are accepted into the Psychology Ph.D. program. Scholarships include a monthly living stipend, tuition and fees, a book allowance, and research support. Upon graduation, ANPsych scholars are expected to provide health care in organizations that serve ANAI communities. ANPsych is funded by the US Indian Health Service.
[bookmark: _Toc206661100]Cultural Experience 

During their first year in the Ph.D. program, students participate in a cultural experience as defined by their program faculty. The actual experience varies from year to year, but includes direct exposure to Alaska Native and other cultural worldviews, values and life experiences through contact with cultural elders and advisors. The goal of the cultural experience is to provide an opportunity to interact directly with cultures in a non-classroom setting. During later years in their program, students are encouraged to engage in other cultural experiences of their own choosing and design, as approved by program faculty.

[bookmark: _Cultural_Experience_Requirement]Cultural Experience Requirement
HOURS REQUIREMENTS
Students in the Ph.D. Program in Clinical-Community Psychology are required to complete at least 20 hours of “Cultural Experience” during their first year in the program (August 1 to July 31 every year). Because of our program’s emphasis on serving the Indigenous Peoples of Alaska, at least 15 of the required 20 hours must be from activities/events that focus on Alaska Native cultures, and we strongly encourage that at least one activity/event be focused on the Dena’ina People – the Indigenous Peoples of the land UAA is on. To expose students to a variety of cultural experiences, students are required to complete their hours by attending/participating in at least three different types of activities/events. Below are some ways through which the required hours may be met, with the maximum number hours for each activity/event that can count toward the 20 required hours indicated in parentheses.

1. First Alaskans Institute Volunteer for Elders & Youth Conference in October 
(16 hours max)
2. Attend and write reflections on Elders & Youth Conference workshops and celebrations (4 hours max)
3. Take a 1 credit Alaska Native Studies Course (Topics, Skills, or Language) (14 hours max)
4. Work with Alaska Native Studies and other organizations to plan, organize, and implement Indigenous Peoples Day (October) and Native Heritage Month events (November) (16 hours max)
5. Attend and write reflection on Indigenous Peoples Day and Native Heritage Month events (4 hours max)
6. Volunteer as a tutor and mentor at UAA’s Indigenous and Rural Student Center (16 hours max)
7. Volunteer with the programs and activities of the UAA Alaska Native, Indigenous & Rural Outreach Programs (ANIROP) and Cama’i room (16 hours max)
8. Attend and write reflections on World Eskimo-Indian Olympics in July or Native Youth Olympics in April (8 hours max)
9. Volunteer at the Refugee Assistance and Immigration Services (RAIS) health fair or other RAIS programs (8 hours max).
10. Volunteer at the Alaska Literacy Program (teaching English Language Learners) (8 hours max)
11. Apply and be accepted into the Educator Cross-Cultural Immersion (ECCI) program through the Alaska Humanities Forum (summer) 
(16 hours max)
12. Attend events at the Alaska Native Heritage Center 
(4 hours max)
13. Other activities or events (and associated counted hours) as pre-approved by the culture committee. 

DOCUMENTATION REQUIREMENTS
Students may pick and choose any combination of the activities/events listed above to meet the required number of cultural experience hours. All activities or events that students partake in will need to be documented and approved by an identified supervisor or facilitator (e.g., planning committee chair, course instructor, workshop facilitator) using the form below.
I certify that _______________________________ volunteered or attended an event/activity that I facilitated. The student spent ____________ hours participating in the event or activity.

_______________________	 _________________ 	 _______________________
Printed Name			Email or Phone	 	Signature

For activities or events that do not have a formally identified supervisor or facilitator (e.g., attending NYO, WEIO, celebrations, or other events), students must write a 2 to 3 page paper stating the number of hours spent on the activity/event and summarizing their experience and reflecting on what they learned, their personal and professional difficulties in regards to current and/or future clinical-community work, and plans to address such difficulties. The paper must be submitted to the Program Coordinator and the culture committee chair before the hours will be granted. 

SUBMISSION PROCESS
Once a student believes they have completed the Cultural Experience requirement, they must submit all documentation (i.e., signed hours forms, reflection papers) via email to the Program Coordinator, who will then forward the files to the faculty members in the culture committee. The submitted files must clearly indicate the hours, activities/events attended, how many hours were focused on Alaska Native Peoples, and how many hours were focused on the Dena’ina Peoples. The committee will evaluate the documentation and prepare a memo to indicate whether or not the student has met the requirements.

[bookmark: _Toc206661101]Student-Faculty Relationships  
Despite the fact that the program functions on a cohort admissions model, the core Ph.D. Program Faculty subscribe to a mentor-protégé approach to graduate education upon admission. When students enter the Ph.D. Program, they are assigned a faculty mentor. This mentor is based on similar research interests may or may not be the optimal mentor for the student. As such, the faculty encourage students to take an active role in their education by proactively seeking out educational opportunities and developing a mentoring relationship with a faculty member who shares the student’s interests.

There are several proactive strategies students are encouraged to engage in to enhance their education. These include but may not be limited to the following actions:
· seeking out research opportunities outside of an assistantship 
· seeking out non-classroom opportunities to interact with faculty
· seeking out interaction with cultural advisors 
· seeking out faculty with shared academic interests
· attending national, regional, or local professional conferences
· attending psychology and behavioral health workshops in your areas of interest
· conducting independent research with a faculty supervisor
· providing feedback about the degree program 
· becoming a student member within professional organizations in your areas of interest
· becoming involved with professional discussion groups on the Internet

[bookmark: _Toc206661102]Faculty Mentor
	
[bookmark: OLE_LINK5][bookmark: OLE_LINK6]When students are admitted to the program, they are assigned a faculty mentor. Efforts are made to match students with a mentor with shared research and/or clinical interests. Students are free to switch mentors if they identify a preference for a particular faculty member. To switch mentors, students simply need to notify the Program Coordinator via a written note cosigned by the new mentor and current mentor. Once students choose a dissertation chair, if he or she is a core faculty member, that individual automatically becomes the student’s new academic advisor.  If the dissertation chair is a non-core faculty member, there will not be a change in the academic advisor. 
[bookmark: _Toc206661103]University Technology

[bookmark: _Toc206661104]Blackboard

Students will utilize Blackboard for the majority of the courses. Blackboard is a course management system that allows for dynamic learning to occur in an online environment. The tools provided by the Blackboard software allow students and faculty to post and share documents and other course content, communicate via email and posted discussion boards, and even have synchronous or "real-time" conversations in a virtual classroom. Immediate access to Blackboard. 
[bookmark: _Toc206661105]Desktop Video

The University uses a desktop web conferencing system called Zoom. By utilizing your computer (Windows or Macintosh OS) with a webcam, multiple computers can join in a single virtual conference room or can be linked to traditional video conferencing rooms. To start using Zoom, visit alaska.zoom.us.

[bookmark: _Toc206661106]Introduction To Student Services	
[bookmark: _Toc206661107]Health Services

The Student Health and Counseling Center provides primary health services for physical and mental health, diagnosis, and treatment of general physical and mental health conditions as well as education and support to help maintain a healthy lifestyle. Students must pay the health center fee to be eligible for the services. The Student Health and Counseling Center is located in suite 116 of the Rasmuson Hall and is open weekdays during the regular academic year. For more information, telephone (907) 786-4040 or visit the Student  Health and Counseling Center website. 

The Graduate Student Health Insurance Policy is a benefit for graduate students who are on an assistantship or a University Fellowship (e.g. Graduate Fellowship, NSF Fellowship, etc.) or an international student. The University pays the policy on behalf of the student. Graduate students who do not have a university-aid research or teaching assistantship or fellowship are not eligible for this policy at this time. 

Eligible graduate students must enroll for the insurance program by submitting their enrollment information to the Graduate School. The Graduate School will complete enrollment verification once a copy of the student’s assistantship or fellowship letter has been received. Note that it is the student’s responsibility to provide a copy of this letter to the Graduate School each semester. 

[bookmark: _Toc206661108]Library Services

The Consortium Library at UAA is the major research library for Southcentral Alaska. The Consortium Library’s web site provides access to the Joint Library Catalog that contains the holdings for the Consortium Library as well as the Anchorage Municipal Libraries, UAA Career Services, Alaska Resources Library and Information Services, the UAA community campus libraries in Kodiak, Mat-Su, Kenai, Homer and Valdez, and the Anchorage Museum. The website also provides access to a growing list of databases, indexes, full text articles, and electronic journals. Online request services for interlibrary loan and reference are also available.
 
[bookmark: _Toc206661109]Introduction To Financial Issues
[bookmark: _Toc206661110]Tuition and Fees

All students are assessed tuition and fees. Visit the Tuition & Fees website for current tuition and fees at UAA. It is each student’s responsibility to pay his/her semester tuition by the deadlines established – late fees for missing payment deadlines are the student’s responsibility.
 
UAA participates in the Western Regional Graduate Program (WRGP), which is a program within the Western Interstate Commission for Higher Education. As a result of WRGP, students who are residents of many western states can enroll in many graduate programs in other member states while only paying resident tuition rates rather than non-resident rates. The following states are members of WRGP: Alaska, Arizona, Colorado, Hawaii, Idaho, Montana, Nevada, New Mexico, North Dakota, Oregon, South Dakota, Utah, Washington, and Wyoming. The Ph.D. Program is approved for WRGP enrollment. 
[bookmark: _Toc206661111]Liability Insurance
	
Although we hope you will never need it, the University provides inexpensive professional liability insurance for students. This insurance will cover you for any clinical work that you perform as part of your formal training in our program. The Program Coordinator will complete the application form for students registered in PSY A652, PSY A653, PSY A672, PSY A687, and PSY A686 and submit it to the UA Statewide Office of Risk Management. 

In addition to being covered by the university, the program recommends that students also purchase their own liability insurance through the American Insurance Trust, or The Trust. The Trust offers Professional Liability Insurance especially for graduate students and is designed to cover activities such as practica or internships. With this policy, you will always be protected from lawsuits resulting from participation in graduate curriculum, no matter when the suits are filed, subject to the terms and conditions of the policy. For more information, visit their website and visit their student page. 
[bookmark: _Toc206661112]Financial Aid

Financial assistance is available through the financial aid office. Services available include scholarships, loans, grants, tuition remission, fellowships, and more. Students can apply for financial aid if they are U.S. citizens or eligible non-citizens and are admitted to the university. 
 
The UAA Financial Aid Office is located at the Enrollment Services Center (907-786-1480).  
 
The Financial Aid Office can provide information and application forms for various grants, loan programs, scholarships, and employment opportunities. Students need to be prepared to show their letter of admission to the Ph.D. Program, to complete a financial aid form (Anchorage code is 011462), and to satisfy other paperwork specific to the type of funding for which a student is applying. Students may need to bring or document income tax returns, family size, and dependent status, as well as satisfactory academic progress. Students in the Ph.D. Program who do not receive sufficient loan funds through the federal programs are encouraged to apply to the Alaska Student Loan Program, which has excellent terms and allows graduate students to borrow up to $9,500 per year. 

[bookmark: _Toc206661113]Assistantships

The Ph.D. program endeavors to provide support for graduate students through assistantships. The availability of such support is subject to several factors, including the budget received by the Ph.D. Program and procurement by faculty of research and training grants from external agencies.

There are at least four types of assistantships, namely, teaching assistantships, research assistantships, service assistantships, and clinical assistantships. Teaching assistantship duties may include lecturing, leading discussion groups, serving as an assistant to laboratory classes, counseling students, proctoring examinations, grading tests and papers, and providing general assistance in the instructional process. Research assistants perform research part-time under the direction or supervision of regular faculty members or support the research initiatives of the institution. Service assistantships are located within the university system, typically within the department or programs and involve a range of administrative and teaching duties. Clinical assistantships are located in community behavioral health agency and involve clinical or community services delivery under the supervision of a faculty member.
 
Graduate assistantship hours are to be approved by the direct supervisor and may be awarded for any number of hours up to 20 hours per week during the academic year. During the summer and school breaks (including Christmas and spring breaks), graduate students may work up to 40 hours per week. Graduate assistants with a full-time (20 hours/week) assistantship are not allowed to work as a part-time instructor, take another student position, or work in any other capacity for the university or an outside entity, unless an exception is approved by the Dean of the Graduate School, the PD, the student’s advisory committee, and college dean, prior to the work being performed. Graduate students must be enrolled full-time (9 credits or more) to be eligible for an assistantship; audited classes do not count toward full-time classification. There are no exceptions to this policy. 

[bookmark: _Hlk144202070]Assistantships carry with them an hourly stipend, tuition award eligibility and health insurance.  Tuition remission policies are rigorous and only courses directly related to the Ph.D. Program will be covered by a tuition award (that is, recreation classes or similar courses are not covered).  The following tuition remission rules apply:

· Teaching assistantships includes a payment of tuition made by the University: 
· If the workload is 15-20 hours a week, tuition will cover up to 9 graduate credits. 
· If the workload is 10-14 hours a week, tuition will cover up to 5 graduate credits. 
· If the assistantship is for less than 10 hours a week, it does not include tuition remission. 
· The assistantship appointment begins on or before the first day of instruction and ends on or after the last day of final exams for the semester. 
· Research assistantships include a payment of tuition by specific grants/contracts: 
· If the workload is 15-20 hours a week, tuition will cover up to 9 graduate credits.
· If the workload is 10-14 hours a week, tuition will cover up to minimum of 5 graduate credits.
· If the assistantship is for less than 10 hours a week, it does not have to include tuition remission, although it can if the grant/contract has tuition money available.

[bookmark: _Toc206661114]Planning for the Assignment of Assistantship

The PD assess assistantship needs for each academic year. The PD will consult with the Principal Investigators (PIs) on research grants, faculty likely to support students, and outside agencies that might have assistantships available in order to prepare a plan to support all eligible students who need assistantships.

When requesting a teaching assistantship, students are asked to indicate the courses for which they would most like to serve as a TA. Prior to submitting their requests, students should talk to course instructors, PIs, and directors about the various types of assistantships available to them.

Assistantship assignments are made before every fall semester. Students who accept teaching assistantships will not be permitted to change them after these dates unless a suitable individual can be found to replace them. Although the PD makes every attempt to assign students to the assistantship they requested, there is no guarantee that students will receive their first choice. Students are permitted to decline assistantship offers.

[bookmark: _Toc206661115]Teaching Assistantships

Students should take advantage of veteran TAs and professors in the department for advice and tips on class management. There are a variety of resources online to help new TAs organize their class, facilitate lectures, and address problems as they arise.
 
Some things to consider are:

· Learn your students’ names right away.
· Talk with students informally before or after class. Arrive a few minutes early and don’t race out of the room when class is over.
· Make eye contact with your students while speaking.
· Try different techniques to draw all students into the discussion.
· Listen carefully to what students say and respond thoughtfully.
· Admit when you don’t know an answer and find out the answer before the next class.
· Encourage discussion by asking questions that could have a variety of answers.
· Know that students are under a lot of stress from course work and other deadlines outside of your class.
· Keep your posted office hours and make sure you check your email often for students who have questions.
Teaching assistantship assignments may be available during the Summer semester, but summer TA opportunities are limited. There is no guarantee that a teaching assistantship will be available for all students who want them during any given summer semester and students should not count on teaching opportunities for income during the summer months.
 
[bookmark: _Toc206661116]Research Assistantships

Research assistants have highly varied tasks and responsibilities, depending on the field of research and the specific project. The key to success as a research assistant is good and frequent communication with the supervising faculty member. Most supervisors will explain their expectations shortly after students join their project, but it’s important to ask for more information if the instructions are not entirely clear or don’t seem complete. It is also important to report progress honestly and on a regular basis, immediately inform the faculty member if serious problems arise, and to ask for help if needed. One general requirement is to document everything very carefully and completely in connection with the research project.
NOTE:  Students who are interested in a research assistantship must apply directly to the faculty member or other identified member associated with the assistantship for evaluation and approval.

Following is some information that students should have as a research assistant, preferably before committing to a particular project:

1. What, specifically, is expected to be accomplished?
2. What deadlines exist? Are these somewhat flexible or are they unchangeable? (Note, for example, that some funding agencies require reports by certain dates and may impose serious penalties, like withdrawing funding, for not complying).
3. What records are expected to be kept and in what format?
4. How often are progress reports expected? What format, written or oral reports?
5. Are there any scheduled activities that must be attended, without fail? For example, remote field research often has to be conducted on specific dates, because the logistical arrangement and/or scheduling of other participants are very complex.  
6. Are there any unusual physical, travel, or other requirements of which assistants should be aware? For example, some field research requires unusually good physical condition.  Some research requires long periods (many months per year) away from home.
7. What times and days or dates are students expected to be present in the lab or office? (Supervisors should consider assistants class schedule in setting their RA schedule.)
8. How long will the research assistantship last?

Currently, all research assistantships within the Ph.D. Program are funded through extramural grants and contracts obtained by individual faculty members. Students are placed only in research assistantships that have funding. Additional unpaid research assistantships may available to students who are interested in research activities conducted by non-funded faculty members if they are not in need of financial support through this work. 


[bookmark: _Toc206661117]Problems or Concerns with Assistantship performance

The student's assistantship supervisor serves as the initial point of contact for problems or concerns regarding the student. If the problem or concern pertains to student performance or conduct, the student would be provided with immediate written feedback via the Assistantship Evaluation Form. If necessary, a remediation plan will be developed and implemented by the supervisor, in consultation with the PD. Following the implementation of the remediation plan, the student will be provided written feedback on the extent to which corrective actions have or have not been successful. Should the problem or concern persist, the Dean(s) or appropriate University administrators will determine what university entities (e.g., HR, Dean of Students) will be involved for resolution.
[bookmark: _Toc206661118]Scholarships

Scholarships are available from several different sources. Early applications are strongly encouraged. Privately funded scholarship applications are due February 15. The Financial Aid Offices coordinates scholarship applications and UAA Applications are available online. University of Alaska Foundation Scholarships are available for students attending any campus in the UA system. Applications are available in the UA Foundation online. 
[bookmark: _Toc206661119]Post-Graduation Loan Repayment Programs

The National Institutes of Health (NIH) has eight loan repayment programs. In exchange for a two or three-year (for Intramural General Research) commitment to your research career, NIH will repay up to $35,000 per year of your qualified educational debt. In addition, the NIH will make corresponding Federal tax payments for credit to your Internal Revenue Service tax account at the rate of 39% of each loan repayment to cover your increased Federal taxes. The NIH may also reimburse any increased state or local taxes and/or additional increased Federal taxes (where the Federal tax payments were not sufficient to fully cover your increased Federal taxes) that you incur as a result of your LRP benefits. For more information on the various NIH loan repayment programs, visit their website.
 
The State of Alaska Health and Social Services supports health care access through loan repayment through the Supporting Health Care Access (through loan) Re-Payment (SHARPiI).  For more information on SHARP-I, visit their website.
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[bookmark: _Toc206661120]Part Two:  Program Overview and Requirements

The following is an overview of the program and its requirements for the current academic year. For students admitted prior to the current year, please follow the catalog copy for the year you were admitted. Areas within the requirement below that have further details and explanations within the Student Handbook are identified with reference to the page.

[bookmark: _Toc206661121]Ph.D., Clinical-Community Psychology

The Ph.D. program in Clinical-Community Psychology is accredited by the American Psychological Association* as a clinical psychology program.
The Ph.D. program in Clinical-Community Psychology with Rural, Indigenous Emphasis integrates clinical, community and cultural psychology with a focus on rural, Indigenous issues and an applied emphasis on the integration of research and practice. The program advances academic excellence, promotes innovative and practical research, and provides solid graduate training in clinical-community psychology.
The program ensures that graduates have obtained the full range of clinical training mandated for doctoral-level clinical psychologists and will be adequately prepared for licensure as psychologists. 
*Questions related to the program’s accredited status should be directed to the Commission on Accreditation: Office of Program Consultation and Accreditation American Psychological Association, 750 1st Street, NE, Washington, DC 20002; Phone: (202) 336-5979, Email:  apaccred@apa.org  Web:  www.apa.org/ed/accreditation

[bookmark: _Toc206661122]Program Student Learning Outcomes
Students graduating with a Ph.D. in Clinical-Community Psychology will be able to demonstrate: 
· Culturally grounded knowledge and skills in scientific inquiry.
· Competency in using research and evaluation skills to disseminate new knowledge and inform clinical and community practice.
· Culturally grounded knowledge and skills in rural clinical-community practice.
· Competence in developing and implementing culturally relevant prevention and intervention efforts and programs.
· Culturally grounded knowledge and skills relevant to social and healthcare solutions.
· Competency to facilitate policy and social change. 

[bookmark: _Toc206661123]Graduation Requirements
· Complete the university requirements for graduate degrees as outlined in the UAA catalog.
· Complete the program and additional requirements listed below.

[bookmark: _Toc206661124]Program Requirements
Students must complete the required course, dissertation, doctoral internship, and electives. Students must accumulate a minimum 115 credits to graduate and must have completed all required coursework. Graduate course work completed at other universities cannot be used to waive required courses.  
Cultural experience: During their time in the Ph.D. program, students must participate in a cultural experience as defined by program faculty. The actual experience will vary from year to year, but includes direct exposure to Alaska Native and other cultural worldviews, values and life experiences through contact with cultural elders and advisors. See Part One: Cultural Experience Requirement.  
	Course Number
	Course Title
	Credits

	PSY 602
	Native Ways of Knowing
	3

	PSY 604
	Biological and Pharmacological Bases of Behavior
	3

	PSY 605
	History and Systems
	1

	PSY 607
	Cognition, Affect, and Culture
	3

	PSY 611
	Ethics and Professional Practice
	3

	PSY 612
	Human Development in a Cultural Context
	3

	PSY 616
	Program Evaluation and Community Consultation I
	3

	PSY 617
	Program Evaluation and Community Consultation II
	3

	PSY 622
	Multicultural Psychopathology
	3

	PSY 623
	Intervention I
	3

	PSY 629
	Intervention II
	3

	PSY 632
	Community Psychology Across Cultures
	3

	PSY 633
	Tests and Measurement in Multicultural Context
	3

	PSY 639
	Research Methods
	3

	PSY 640
	Substance Abuse: Etiology, Treatment and Assessment
	3

	PSY 652
	Practicum Placement - Clinical I 
	6

	PSY 653
	Practicum Placement - Clinical II 
	6

	PSY 657
	Quantitative Analysis
	3

	PSY 658
	Qualitative Analysis
	3

	PSY 672
	Practicum Placement - Community I 
	3

	PSY 679
	Multicultural Psychological Assessment I
	3

	PSY 684
	Clinical Supervision and Consultation
	3

	PSY 686
	Doctoral Internship (6)
	18

	PSY 687
	Multicultural Psychological Assessment II
	3

	PSY 698P
	Research Project
	3

	PSY 699D
	Dissertation (1-9)
	18

	
	Electives
	3


[bookmark: _Toc143677980][bookmark: _Toc181189274][bookmark: _Toc206661125]A total of 115 credits is required for the degree. 

[bookmark: _Toc206661126]Additional Requirements
[bookmark: _Toc206661127]Research Competency 
(See Part Three: Doctoral Student - Research Competency)
Research competency is demonstrated through preparation of a research portfolio that will be evaluated by an ad hoc committee. Criteria for the research portfolio will be clearly defined and samples will be provided for students. Students must demonstrate research competency before advancing to candidacy and enrolling in dissertation credits.  
[bookmark: _Toc206661128]Clinical Competency 
(See Part Three: Doctoral Student - Clinical Competency)
Clinical competency is demonstrated through preparation of a clinical portfolio that will be evaluated by an ad hoc committee. Criteria for the clinical portfolio are clearly defined and samples will be provided for students. Students must demonstrate clinical competency before applying to advance to doctoral internship and must pass the clinical competency before starting PSY 686 Doctoral Internship.
[bookmark: _Toc206661129]Community Competency 
(See Part Three: Doctoral Student - Community Competency)
Community competency is demonstrated through preparation of a community portfolio that will be evaluated by an ad hoc committee. Criteria for the portfolio will be clearly defined and samples will be provided for students.
[bookmark: _Toc206661130]Advancement to Candidacy 
(See Part Three: Doctoral Student - Advancement to Candidacy)
Before students are allowed to register for dissertation credits, they will be reviewed for performance by the committee, using existing university standards and forms for advancement to candidacy. Review will be based on faculty experience with the student to date, submitted paperwork and the student’s progress through the program. Feedback from the review will be provided to the student by her or his advisor. To advance to candidacy, students must also have received at least a conditional pass on their comprehensive exam. The program defines the comprehensive exam as being met through passing the required competency portfolios. Passing the research portfolio qualifies the student for a conditional pass on the comprehensive exam, which is sufficient for advancement to candidacy. All portfolios must be passed for the comprehensive exam to be fully passed.


[bookmark: _Toc206661131]Doctoral Dissertation Proposal Defense 
(See Part Four: Doctoral Candidate – Stage Two - Doctoral Dissertation Proposal)
Before commencing data collection for a dissertation project, students must defend their proposal to their dissertation committee. The defense must be based on a written dissertation proposal to be distributed to the dissertation committee after approval by the dissertation chair. The defense will be an oral presentation to the committee by the student and will not be a public meeting. For data-collection based dissertations, the proposal must also be approved by the UAA Institutional Review Board before data collection can commence. Students must pass the research and clinical portfolios and at least conditionally pass their dissertation proposal defense before applying to advance to PSY 686 Doctoral Internship.
[bookmark: _Toc206661132]Doctoral Dissertation 
(See Part Four: Doctoral Candidate – Doctoral Dissertation)
A doctoral dissertation must be carried out successfully and approved by a doctoral dissertation committee. The dissertation committee will consist of at least four members. Content areas can vary widely, but must be related to clinical, community, or cross-cultural issues and applicable in Alaska settings.
[bookmark: _Toc206661133]Advancement to Internship 
(See Part Five: Doctoral Interns – Doctoral Internship)
Students must pass the research and clinical portfolios and at least conditionally pass their dissertation proposal defense before applying to advance to PSY 686 Doctoral Internship. In addition to passing the research and clinical portfolios and conditionally passing the dissertation proposal defense, students must apply to the PD, by September 30 (the fall semester prior to the year during which the student seeks to complete the internship) stating their intent to advance to internship. For most students this will mean that the application needs to be made in the fall of the fourth year in the program. The PD will notify the core faculty committee, who will review each student’s coursework, ensure that adequate progress has been made toward all prior milestones (i.e., research competency, clinical competency, community competency, doctoral dissertation proposal defense, and advancement to candidacy) before approving the student for internship and before writing a letter of support for the student. 
[bookmark: _Toc206661134]Internship (PSY 686) 
(See Part Five: Doctoral Interns)
A full-time, 18 credits (one-year) doctoral internship is required. This internship should meet the criteria laid out by the American Psychological Association; selection of an Association of Psychology Postdoctoral and Internship Centers (APPIC) approved internship is encouraged. Placements in Alaska are preferred, but not required.

[bookmark: _Toc206661135]APA Ethical Guidelines 
(See Part Seven: Appendices)
Strict compliance with APA ethical guidelines is required throughout participation in the degree program. Violations can result in immediate dismissal from the program and failure to graduate. Completion of an annual disclosure statement is also required. Affirmative answers may result in dismissal from the program and failure to graduate.

[bookmark: _Toc206661136]Demonstrated Progress by Year (Milestone in Bold)

	Year One
	Year Two
	Year Three
	Year Four
	Year Five

	Complete courses to allow progression to practica 
(PSY A652)
	Pass research portfolio project proposal 
	Complete two semesters of 
PSY A653

	Full pass on clinical portfolio (600 hours of clinical direct client contact hours) by Oct 1st to advance to internship 
	Complete dissertation

	Complete research courses
	Complete two semesters of 
PSY A652
	Accumulate at a minimum 400 clinical direct client contact hours by March 1st (allowing submission of clinical portfolio)
	Advance to internship and secure a clinical internship for the following year
	Complete clinical internship

	PSY A639 research proposal draft
	Complete assessment courses 
	At least a conditional pass of clinical portfolio 
	Completion 
PSY A672 Community practicum
	

	
	Complete 2nd year community courses 
	Complete program evaluation courses 
	Pass Community Portfolio
	

	
	Pass research portfolio 
	Pass dissertation proposal defense
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[bookmark: _Toc206661137]Part Three: Doctoral Student

[bookmark: _Toc206661138]Demonstrating Professional Competency
Students in the Ph.D. program in Clinical-Community Psychology are required to demonstrate professional competency in the areas of research, clinical psychology, and community psychology with an emphasis on service delivery in a rural and Indigenous context. Competency is demonstrated though the preparation of a Research Portfolio, Clinical Portfolio, and a Community Portfolio. Each portfolio will be evaluated by members of the Competency Committee
[bookmark: _Research_Competency][bookmark: _Toc206661139]Research Competency
The Ph.D. Program in Clinical-Community Psychology is a scientist-practitioner model program. In 1949, a seminal conference in Boulder, CO articulated a model of training for practitioners in psychology that distinguished clinical psychology as a health discipline grounded in a scientist training model. Later termed the Boulder Model, the conference articulated a practitioner-scientist model of training defining practice as science grounded in an evidence base also derived using the scientific method. In the Boulder Model, clinical-community psychologists are trained to be equally competent scientists and practitioners; their health profession role combines both skills areas. Three underlying assumptions guide this training model:
· Training is apprentice-based in direct clinical-community practice and in research, combining applied, practicum based coursework similar to that found in a medical school, with the research training typically found in the sciences.
· Clinical-community intervention (psychotherapy, assessment, community-level intervention) is understood as scientific inquiry that is data and hypothesis driven, and conceived as single case experiment.
· Research in psychotherapy, assessment, and psychological intervention requires a researcher who is a competent skilled clinician in the intervention he or she wishes to study.
In the doctoral program, students will receive strong grounding in research design and analysis, particularly as pertinent to community-based, applied research. Extensive research-related coursework in the program provides a knowledge base and hands-on practical experience; research assistantships and a required research project provide opportunities to apply this knowledge; and a required dissertation gives opportunity to conduct independent research as a demonstration of the cumulative research skills and knowledge gained throughout the program. 

Research competency adequate to begin the doctoral dissertation is demonstrated through the preparation of a Research Portfolio that will be evaluated by research-trained faculty members.
[bookmark: _Research_Portfolio]


[bookmark: _Toc206661140]Research Portfolio 

The purpose of the research project is to mentor students through the completion of original research to aid them in the development of their research, written communication, and oral communication competencies. The skills acquired in the completion of the research portfolio will aid students in the subsequent completion of their dissertation research. The research portfolio must at least be conditionally passed before submitting the clinical portfolio. 
The Research Portfolio involves completing the following four components (described on subsequent pages):
· Research Proposal 
· IRB application/approval
· Journal manuscript (submission-worthy, though submission is not required) 
· Presentation at international, national, regional, or local conference (such as Behavioral Science Conference of the North)

[bookmark: _Toc206661141]Helpful Hints and Practical Recommendations
· In preparing for the portfolio, seek input from advisors and advanced cohorts who have already passed this program requirement.
· Follow the Research Portfolio Rating Sheet on Program’s Blackboard to structure the portfolio, using the parts and subheadings on the rating sheets as headers and outlines for the actual document.

[bookmark: _Toc206661142]Research Portfolio Guidelines

· Students will work with one faculty research advisor (primary mentor) who will mentor the student in the conceptualization, implementation, and completion of the project. Students should seek out a faculty member from the psychology department who is able and willing to serve in this capacity. The faculty research advisor need not necessarily be a Ph.D. core faculty or academic advisor. 
If a student wishes to have the research advisor outside of the psychology department, the student must submit a memo to the PD explaining why the advisor has been selected, including the individual’s relevant research expertise in the subject area and/or methodology.
· At least one of the two faculty members must be core faculty in the Ph.D. Program in Clinical-Community Psychology.
· The faculty primary mentor and the student will identify a faculty member (secondary mentor) to assist with the implementation and completion of the project. This faculty member does not need to be a member of the psychology department (e.g., may be faculty member from another institution), but should be active in research (e.g., have research in their workload, recent publications). 
· Similar to a dissertation chair, the primary mentor will take the lead on directing and facilitating the student’s research project and reviewing manuscript drafts. Drafts will be an iterative process, with students receiving and incorporating feedback from their mentors. The student, in consultation with the primary and secondary mentors, will produce a design, analysis, and final research project that both accepts by consensus (as indicated by ratings of 3 or higher on the Research Competency Portfolio Rating Sheet).
· It should be noted that selecting a faculty research advisor is an active process and a formal supervisory relationship must be established. Students should not assume that a faculty member who teaches a course in which a proposal was created will serve as their research advisor. 
· Students are responsible for formulating research questions and performing data analysis.  The proposed project must employ a quantitative, qualitative, or mixed methods research method/approach. 
· The project may involve the use of existing data (e.g., national dataset, faculty dataset); therefore, the student is not required to collect primary data. The existing data must be initially approved by the research advisor. Please note that taking this option will preclude the use of archival data for the student’s dissertation work (see Part Four: Doctoral Candidate - Appropriate Content Areas and Methodologies).
· Students who entered the program with a master’s degree in which a thesis was completed may use their thesis as the basis for their research project. Students who choose this option must submit their thesis to their advisor for an assessment of whether the thesis work is consistent with expectations of a research project for the program (e.g., adequate research design). After their advisor has assessed that the project meets these expectations, the student must produce a journal manuscript based on this work. This product will be evaluated in the same manner as other projects; however, there is no need to complete the proposal component described below. 
· Students must complete the appropriate CITI training prior to engaging in any data gathering or analyses. Visit the UAA IRB Training and Certification websites for further information. CITI certificates are required as part of a complete project and must be included in the final submission. Copies of the CITI certificates must be submitted to the Program Coordinator for inclusion in the student’s file.  
· Students are encouraged to develop and complete the project while/or after taking research methods and statistics and are encouraged to complete the project by the end of their 2nd year.
· Students are required to have passed their research portfolio before enrolling in dissertation credits.
· When both mentors have approved the project and completed the Research Competency Portfolio Rating Sheet, these will be submitted to the Program Coordinator and PD along with the final approved manuscript and a description of where the project was presented.
· Students have the option of making their completed Research Portfolio available for other students to use for guidance in developing their own projects.
· See Part Four: Doctoral Candidate – Process for Dissertation or Research Project Conflict Resolution for conflict resolution procedures for research projects.

[bookmark: _Research_Portfolio_–]

[bookmark: _Toc206661143]Research Portfolio Requirements
The following four components comprise the Research Portfolio:
1) Research proposal passed with Research Competency Portfolio Rating Sheet Section 1 (Research Proposal) completed by both the primary and secondary mentors, and submitted to the Program Coordinator and PD.
2) IRB application/approval
3) Conference Presentation 
4) Journal manuscript (submission-worthy, though submission is not required)
[bookmark: _Toc206661144]Component 1:  Research Proposal
The research proposal must be approved (with supporting paperwork submitted to the Program Coordinator and PD) by the student’s chosen primary mentor and secondary member prior to conducting research. The research proposal should include the following: 

1) Title page

2) Abstract (200-300 words, written in future tense, should be on its own page) 
The abstract should succinctly describe the issue you are addressing and the significance of this issue, your hypotheses or research question, your proposed research design and methods, and the implications that may well come from your results. 
3) Introduction (3-5 pages) 
Through a literature review, describe the background of issues/topic and any previous research that has led to your proposed research (e.g., previous findings, relevant theory). In describing and critically evaluating the existing literature, identify the gap in knowledge that your study is intended to fill. Include hypotheses or research questions that will be addressed. 
4) Method (3-5 pages) 
This section should concisely describe the proposed study method and subsections should be consistent with journal manuscript subsections typically found in your area of study. These may include:
· Participants
· Participant recruitment and sampling procedures
· Assessments, measures, interventions
· Data collection methods  
· Data management
· Data analysis plan
· Sample size determination, power calculations
5) References (APA style; as many pages as necessary) 
Formatting:
The research proposal should be in 11-12 point font, double-spaced, have 1-inch margins, include a running head with page numbers, and a title page. 

[bookmark: _Toc206661145]Component 2:  IRB Application
All students are required to have completed the Collaborative IRB Training Initiative (CITI) Human Subjects Research Educational Program. 
Students conducting research that involves human subjects are required to submit all protocols and materials for review and approval by entities that provide this research integrity oversight; including, but not limited to the UAA Institutional Review Board. To do this, students will need to register to create an account with their IRBnet.  
Students should submit all IRB forms required for their particular study. Students working on a research project subsumed in an existing research protocol do not need to submit IRB forms, as long as the student is on the protocol and the study fits within the approved scope of the existing IRB. 
If students are using an existing thesis to complete their research project they should submit documentation of their IRB approval for the project and should have an up-to-date CITI training certificate.
[bookmark: _Toc206661146]Component 3:  Conference Presentation
Students who have completed their research project will present (as a poster or oral presentation) their research process, findings, and the implications of their work during a conference. Students may present this work at an international, national, regional, or local conference (such as the Behavioral Science Conference of the North). 
For students who are using an existing thesis to complete their research project, they must likewise provide documentation that their project was presented at a conference. This may have been completed prior to beginning the program or after matriculation.
[bookmark: _Toc206661147]Component 4:  Journal Manuscript
With the primary mentor, the students will: 
· Identify a journal to which the manuscript could be submitted, and
· Develop a manuscript per the journal’s author guidelines.
The proposed guidelines detailed below provide a general outline for the manuscript.  Please note: When submitting an article to a specific journal, be sure to carefully follow their specific Author Guidelines (usually found on their website or in the actual journal). It is helpful to look at other articles already published in the journal to see how they are structured.  
Cover page:  Title and authorship, key words
Abstract (usually 150-200 words, on its own page). Might be unstructured or structured (e.g., objective, design or setting, participants, conclusions) or non-structured depending on the selected journal.
Introduction. Provide an overview of the topic. Here, students should set the stage for their research by providing a rationale for the study, and how it broadly relates to the literature. Describe hypotheses or questions that will be addressed in the manuscript.
Method/Design
· Participants
· Participant recruitment and sampling procedures
· Assessments, measures, interventions
· Data collection methods  
· Data management
· Data analysis
Results 
Discussion/Conclusion. Summarize the main findings and discuss the findings within the context of existing literature. Discuss the strengths and limitations of the research.  Present implications of the study for future research and practice. Provide a summary of conclusions.
References (see guidelines for required format, such as APA, Oxford, Harvard, MLA).
Tables & Figures 

[bookmark: _Toc206661148]Submitting the Final Research Portfolio 
Once the primary mentor deems the research project manuscript to be of sufficient quality the student will submit the manuscript draft to the secondary mentor for their review. It may be necessary to complete multiple drafts of the manuscript to obtain consensus between both mentors before final approval of the manuscript. When both mentors have approved the project and completed the Research Competency Portfolio Rating Sheet, these will be submitted to the Program Coordinator and PD along with the final approved manuscript and a description of where the project was presented.

[bookmark: _Hlk142302791]Passing the Research Portfolio meets the criteria for having a conditional pass of the comprehensive exam. Students are required to pass their research portfolio prior to enrolling in dissertation credits. The research portfolio and clinical portfolio must be fully passed and the dissertation proposal must be at least conditionally passed prior to applying to Advance to Internship. 
It is recommended that students pass both their Clinical Portfolio and their Dissertation Proposal Defense prior to the fall semester in which they will seek to Advance to Internship. However, students may opt to either submit their Clinical Portfolio or to defend their dissertation proposal during that fall semester by the request deadlines. To aid students in their efforts to produce quality work and to successfully pass their clinical portfolio and dissertation proposal defense, they are not permitted to submit both their clinical portfolio and defend their dissertation proposal in the same semester in which they seek to Advance to Internship.

[bookmark: _Toc206661149]Institutional Review Board 
[bookmark: _Toc206661150]All “human subjects" research is subject to review by the university’s Institutional Review Board (IRB). Research involves a systematic investigation designed to develop or contribute to generalizable knowledge. Students and faculty must apply for and receive IRB approval before beginning to interact with human research subjects. To determine if your investigation is research or involves human subjects refer to the UAA IRB webpage for more information on making these determinations. 

CITI Program for the Protection of Human Subjects Research
Before conducting research, all students must complete the mandatory CITI Program for the Protection of Human Research Subjects. 

The CITI program provides the opportunity for individuals involved in research activities involving human participants to properly document their knowledge and understanding of the basic ethical principles and regulations governing our activities. This is a web-based instructional program that can be accessed via the UAA website. Follow the instructions on the website for registration and choosing the correct course to complete. After completing this program, students need to print two copies of the certificate of completion, one for their own records and one for their official program file housed in the office of the Program Coordinator. 

Additionally, all students involved in research funded through the National Institutes of Health may be required to complete the Protecting Human Research Participants program. As with the CITI Program, the NIH program is a web-based instructional program that presents information about the rights and welfare of human participants in research. If required to complete this program, students need to print two copies of the certificate of completion, one for their own records and one for their official program file housed in the office of the Program Coordinator.  Students involved in research funded through the National Institutes of Health also need to print off a third copy for the PI of the study. Students need to check with their assistantship or advisor to determine if they are required to complete this educational program. 

[bookmark: _Toc206661151]Institutional Review Board Procedures 
The IRB has provided guidance to the Program regarding program evaluation proposals, documents to include in student dissertations, and what entities outside of the university should be giving IRB approval for research proposals. 



[bookmark: _Toc206661152]IRB Procedures for Program Evaluation Proposals 
Federal guidelines stipulate that research is any systematic investigation including research development, testing, and evaluation, designed to develop or contribute to “generalizable knowledge”. If there is any chance that program evaluation results may eventually be communicated beyond the program evaluation site administrators or classroom audience via public presentations or publication, then IRB review and approval is required prior to the initiation of research. Communication with a broader audience is what defines research products as generalizable knowledge. If research is developed solely for a specific audience (such as program evaluation site administrators) then it falls outside of the IRB purview. However, the IRB recognizes that Ph.D. students are developing research portfolios and are likely to share program evaluation results publicly. The IRB is very interested in helping support student success and strongly encourage students to submit program evaluation proposals as it is in their best interests to share project evaluations results beyond the specific program administration audience. 
[bookmark: _Toc206661153]IRB Documents to be Included in Dissertations
At a minimum, dissertations must include:
· the IRB approval letter; 
· the annual IRB re-approval letter; and
· letters of support from community members/agencies (if applicable and required for the IRB submission).

[bookmark: _Toc206661154]Working with Alaska Native Communities 
If students are working with an Alaska Native community, the student should ask the community if they have a research review board; and if they do, the student should follow the community review board’s procedures. These local review boards often negotiate how research results will represent their communities and thus how the research will be presented, what kind of input the community will have, and what information gets disseminated are the important issues to be worked out before submitting a proposal to the IRB. Working with specific Alaska Native communities also requires coordination and possible review with the Alaska Area IRB. Research involving Alaska Native students enrolled at any of the main UA campuses typically does not require review by the Alaska Area IRB nor local Alaska Native community research review boards as the students come from a wide range of communities and there is no salient representative review board other than the general review boards represented by the IRB. 

[bookmark: _Toc206661155]Institutional Review Board Procedures 
[bookmark: _Hlk144202557]UAA’s Office of Research Integrity and Compliance is committed to protecting the interests of research subjects and promoting the responsible conduct of human subjects research.
The primary responsibility for ensuring that the research is conducted in the appropriate manner rests with the researcher. To this end, the researcher is responsible for ensuring that:
· The subjects meet selection and eligibility requirements. 
· The research is approved by the IRB and conducted according to the protocol. 
· Subjects' informed consent is appropriately obtained. 
· The study is properly designed and scientifically valid.

The IRB was established by the Provost and Office of Academic Affairs to protect the interests of research subjects. The main role of the IRB is the review of all human subjects research conducted at UAA to ensure that the research fulfills the requirements of the federal regulations.
The IRB reviews research proposals according to the following criteria:
· Are the risks to subjects minimized? 
· Are the risks reasonable in relation to anticipated benefits? 
· Is the selection of subjects equitable?

[bookmark: _Toc181190102][bookmark: _Toc181774457][bookmark: _Toc206661156]The IRB process is as follows:
To submit a proposal to the Institutional Review Board (IRB), you need to do the follow the instructions provided for the various levels of review as outlined on the website.



[bookmark: _Clinical_Competency][bookmark: _Toc206661157]Clinical Competency
Training and development of clinical competency is done in a stepwise, cumulative manner. First, development of foundational skills and knowledge are established. This is followed by supervised clinical practicum in the university training clinic (Clinical Practicum I). Once students have demonstrated a sufficient level of clinical competency in the training clinic, students are then approved for and placed in clinical practicum in community settings (Clinical Practicum II) for further development of clinical competency with more complex cases. All students are required to complete, at a minimum, four semesters of clinical practicum. The practica will take place in a professional setting that requires a high degree of commitment, ethical behavior, and professional conduct. The experience requires considerable self-reflection and result in significant personal as well as professional growth. It is both time intensive and emotionally demanding.
	
Practicum can be an intense experience that often leads to a broad range of emotions that include: anxiety, fear, sadness, exhilaration, joy, confusion, or excitement. Whether feelings are positive or negative, they are often strong and can be disconcerting. Fortunately, all students going through the practicum experience will have similar reactions; this gives students the opportunity to process their emotions with their peers in the program. Students can meet formally or informally to discuss and process their experiences. This kind of mutual support is important and encouraged by faculty members because it is an integral part of the mental health training experience. Students should expect to discuss their reactions in group or individual supervision as well, both on their own initiative and when prompted by their supervisors. Processing reactions to practicum work is an important way to attend to personal needs. It is a helpful way to discover similarities with colleagues and to recognize when personal reactions may be entering into the therapy students conduct with their clients. Personal self-growth is an essential aspect of becoming a Clinical Community Psychologist.

[bookmark: _Toc206661158][bookmark: _Hlk210640250]Clinical Practicum
All students enroll in the Clinical Practicum I and II sequence for a minimum of four semesters. Students can repeat Practicum I and/or II to get additional clinical experience; this may also be necessary to meet program requirements as outlined in the Clinical Portfolio. Students must repeat practica for which they receive a grade lower than B and may be asked to repeat practica not passed with an A.  
The Clinical Practicum Evaluation form must be completed by the supervisor twice a semester for each Clinical Practicum evaluating the current level of progress and competence in the practicum site (see Program’s Blackboard under Clinical Competency for Clinical Practicum Evaluation form). Completed evaluations are to be signed by the supervisor and the student. A copy of the signed document is to be placed in the trainee’s permanent program file. It is expected that students gain their primary clinical experience through Clinical Practicum I and II; however, students may want to gain clinical experiences through other courses as well. For example, as part of Group Therapy, students may be placed at an agency conducting groups; as part of Family Therapy, students may participate in family therapy experiences at local agencies. Such clinical hours can be counted toward totals required in the Clinical Portfolio.  
The program encourages students to use Time2Track, PsyKey, or other database of their choosing (e.g., MS Excel, see Program’s Blackboard under Clinical Competency for Clinical Practicum Hours Log) for practicum hours to get logged and placed in correct categories as outlined on the APPIC application; however students are not required to use either one of these services. 
Only direct contact hours with actual clients count toward the required 600 direct contact hour minimum; practice or mock therapy are not to be included. In most circumstances these hours are accrued during clinical practicum (PSY A652 and PSY A653) and involve intervention or assessment (see APPIC and Clinical Portfolio Categories table below). A practicum hour is defined as a clock hour, not a semester/quarter hour. A 45-50-minute client/patient hour may be counted as one practicum hour. When calculating practicum hours for time less than 45 minutes or more than 1-hour round to the nearest quarter hour. Sum hours should be rounded to the nearest whole hour. For example, 1:45 would be recorded as 2 hours; 8 minutes of client contact would be rounded to 15 minutes and 23 minutes would be rounded to 30 minutes. 

To obtain this level of client contact hours, students must carefully plan their clinical practicum experiences. For most students who are new to clinical practice, it will be most realistic to assure a sufficient number of contact hours through the completion of a minimum of five clinical practica (i.e., repeating Clinical Practicum I or II.). Students with some clinical experience may attempt to gather all their hours through four clinical practica by carrying heavy caseloads during their practica. 

Currently, practicum supervisors recommend that students plan on 17 weeks of at least 15 hours of work per week for each clinical practicum, with a minimum of 40% of that time spent in direct client contact and a recommended 50% to 60% of that time spent in direct client contact. As noted in the 300-hour example below, obtaining all contact hours during two practica is possible if the student maintains a heavy client contact load and/or spends more than the minimum15 hours per week in practicum. Given these recommendations, the following contact hours can be reasonably expected depending on students’ choices about caseloads:

	Number of weeks
	17
	16
	15

	Total hours per week
	15
	15
	15

	40% client contact
	102
	96
	90

	50% client contact
	127.5
	120
	112.5

	60% client contact
	153
	144
	135

	   
	
	
	

	Portfolio Requirement
	600
	600
	600

	Conclusions
	Four practica needed if client contact is 60%; supplemental hours* necessary if client contact falls below 60% 
	Four practica and supplemental hours* or five practica needed depending on client contact percentage 
	At least five practica needed; supplemental hours* also needed if client contact falls below 40%


* spending additional hours each week beyond the minimum of 15 and/or supervised clinical hours in a clinical setting obtained through clinical courses other than practicum (e.g., group therapy, family therapy) or in some cases, clinical research activities that have been pre-approved by the PD. 

[bookmark: _Toc206661159]

Tracking Clinical Hours

It is imperative that students track ALL of their clinical hours accrued through Practicum I and II, including (a) face-to-face intervention, (b) face-to-face assessment, (c) supervision, and (d) support hours (i.e., all of the hours students spend at their practicum site in clinically-related activities that do not involve their interaction with clients). Students are expected to accrue 75 hours TOTAL per credit students register for in Clinical Practicum I and II, and at least 40% of these hours should be face-to-face intervention or assessment. The other hours can include supervision, consultation group, and support hours at their site. To receive a grade in Clinical Practicum I and II, students must provide evidence that they have met the minimum number of hours required for the credits for which they have registered. For example, a typical student registered in three credits of practicum must accrue 225 total hours. 

In addition to tracking their hours, students will need to track the settings where they accrue their hours and demographic characteristics of their clients. Consequently, as aforementioned, the program encourages students to use Time2Track, PsyKey, or other database of their choosing (e.g., MS Excel, see Program’s Blackboard under Clinical Competency for Clinical Practicum Hours Log). Students who choose to calculate hours on their own should carefully reference the below guidelines to make sure they are tracking hours appropriately. 

Students will need to have their hours tracked by the following categories for their clinical portfolio and APPIC application: 


	APPIC and Clinical Portfolio Categories

	INTERVENTION: 
Direct face-to-face intervention with a client. 
· Individual Therapy: Providing one-on-one psychotherapy services with a client. These hours should be tracked by the age of their client according to the following categories:
· Older Adults (65+) 
· Adults (18-64)
· Adolescents (13-17)
· School-Age (6-12)
· Pre-School (3-5)
· Infants/Toddlers (0-2)
· Career Counseling: Assisting individuals with career preparation activities. These hours should be tracked by the age of their client according to the following categories:
· Adults (18+)
· Adolescents (13-17)
· Group Counseling: Involves one or more therapists working with several people at the same time. These hours should be tracked by the age of their clients according to the following categories:
· Adults (18+)
· Adolescents (13-17)
· Children (12 and under)
· Family Therapy: Involves a whole family, or several family members, all meeting with a therapist together.
· Couples Therapy: Helping couples resolve conflicts and improve their relationship.
· School Counseling Interventions: These hours should be tracked according to the following categories:
· Consultation: Interview to assess the client, their needs, and goals for treatment in a school setting.
· Direct Intervention: A direct intervention in a school setting.
· Other: Other activities in a school setting.
· Other Psychological Interventions: These hours should be tracked according to the following categories:
· Sport Psychology / Performance Enhancement: Therapy that helps athletes or other performers with performance enhancement.
· Medical/Health Related: Medical or health related psychological interventions.
· Intake Interview: The first appointment with a therapist, in which the therapist asks questions in order to understand the client’s situation and presenting problem. 
· Structured Interview: An interview with a client in which all questions are presented in the same order to ensure that answers can be reliably compared between individuals or groups.
· Substance Abuse Intervention
· Consultation
· Other Intervention: Students are asked to specify the nature of these experiences.
· Other Psychological Experience with Students and/or Organizations: These hours should be tracked according to the following categories:
· Outcome Assessment of Programs or Projects1
· Program Development / Outreach Programming1
· Supervision of Other Students2
· Systems Intervention / Organizational Consultation / Performance Improvement2
	ASSESSMENT: 
Administration of psychological tests or assessments.
· Neuropsychological Assessment: An assessment of how a client’s brain structurally functions. Include intellectual assessment in this category only when it was administered in the context of neuropsychological assessment involving evaluation of multiple cognitive, sensory and motor functions.
· Psychodiagnostic Test Administration: Using oral, written, or projective methods as a diagnostic procedure. Include symptom assessment, projectives, personality, objective measures, achievement, intelligence, and career assessment. Include symptom assessment, projectives, personality, objective measures, achievement, intelligence, and career assessment. Also includes providing feedback to clients/patients.

For the APPIC application students will also need to indicate:
· The number of integrated psychological reports that students conducted for:
· Adults
· Children/Adolescents
· The adult assessment instruments that students:
· Clinical administered/scored
· Used in their clinical reports
· Administered as part of a research project
· The child assessment instruments that students:
· Clinical administered/scored
· Used in their clinical reports
· Administered as part of a research project

Students must keep track of the names of the measures they have used and how many times they have used each measure. 


	1 Hours accrued in this category do not count toward program required 600 direct client contact minimum for the clinical portfolio. However, they should be tracked and reported on the APPI.
2 These hours may not count toward clinical portfolio unless they occur during a practicum course and are supervised.


	SUPPORT: 
These are all of the clinically-related hours that students accrue at their site that do NOT involve face-to-face contact with a client. As of November 2018, students do not need to categorize the hours for their APPIC application. However, students are strongly encouraged to log the information according to category in case it is requested or becomes relevant at a later date. 
· Assessment Report Writing: Writing reports on administered assessments.
· Case Conferences: Bring together key parties in order to mutually agree upon goals and strategies to achieve them.
· Case Management: A collaborative process of assessment, care planning, facilitation, and advocacy for options and services to meet an individual’s mental health needs.
· Chart Review: Reviewing patient or client charts.
· Clinical Writing / Progress Notes: Writing treatment progress notes, or other clinical writing.
· Coordinate Community Resources: Assisting a client in locating and/or securing community resources.
· Grand Rounds: Presenting the medical problems and treatment of a particular patient to an audience.
· Observation: Observing other trained individuals perform therapeutic activities.
· Professional Consultation: Consulting with another professional regarding a case or client.
· Psychoeducational Group / Workshop: Group that focuses on educating clients about their disorders and ways of coping.
· Psychological Assessment Scoring / Interpretation: Scoring and/or interpreting psychological assessments.
· Seminars / Didactic Training: Any training involving seminars or lectures.
· Video-Audio-Digital Recording Review: Reviewing video or audio recordings.
	SUPERVISION: 
Individual or group supervision meetings with a professional or peer. For the purposes of this section, supervision can be provided by licensed psychologists, licensed allied mental health providers (e.g., social workers, marriage and family therapists, psychiatrists), and advanced doctoral students whose supervision is supervised by a licensed psychologist. Supervision activity involves a formal evaluative component. Supervision that students have provided to less advanced students should not be recorded in this section, and may instead be included in the “Intervention Experience” section.
· Supervision by Licensed Psychologists
· Individual
· Group
· Supervision by Allied Mental Health Professionals
· Individual 
· Group
· Others (e.g., supervision provided by an advanced graduate student/post-doc who is supervised by a licensed psychologist)
· Individual
· Group



Additional Information about Practicum Experience:
Here students are asked to indicate the settings in which they accrued their hours. These are:
	Practicum Experience Hours

	· Child Guidance Clinic
· Intervention
· Assessment
	· Community Mental Health Center
· Intervention
· Assessment

	· Department Clinic
· Intervention
· Assessment
	· Forensic/Justice Setting
· Intervention
· Assessment

	· Inpatient Psychiatric Hospital
· Intervention
· Assessment
	· Medical Clinic/Hospital
· Intervention
· Assessment

	· Outpatient Psychiatric Clinic/Hospital
· Intervention
· Assessment

	· Partial Hospitalization/Intensive Outpatient Programs
· Intervention
· Assessment

	· Private Practice
· Intervention
· Assessment
	· Residential/Group Homes
· Intervention
· Assessment

	· Schools
· Intervention
· Assessment

	· University Counseling Center/Student Mental Health Center
· Intervention
· Assessment

	· VA Medical Center
· Intervention
· Assessment
	· Other (specify)
· Intervention
· Assessment


	
Students are also asked to indicate the number of people students have served according to their characteristics (number of people, NOT number of hours spent with them): 
	Client Demographics

	· Race/Ethnicity
· African-American/Black /African Origin
· Intervention
· Assessment
· Asian-American/Asian Origin/Pacific Islander
· Intervention
· Assessment
· Latinx/Hispanic
· Intervention
· Assessment
· American Indian/Alaska Native/Aboriginal Canadian
· Intervention
· Assessment
· European-American/White
· Intervention
· Assessment
· Bi-racial/Multi-racial
· Intervention
· Assessment
· Other
· Intervention
· Assessment
	· Sexual Orientation
· Heterosexual
· Intervention
· Assessment
· Gay
· Intervention
· Assessment
· Lesbian
· Intervention
· Assessment
· Bisexual
· Intervention
· Assessment
· Other
· Intervention
· Assessment


	· Disabilities
· Physical/Orthopedic
· Intervention
· Assessment
· Blind/Visual
· Intervention
· Assessment
· Deaf/Hearing
· Intervention
· Assessment
· Learning/Cognitive
· Intervention
· Assessment
· Developmental
· Intervention
· Assessment
· Serious Mental Illness
· Intervention
· Assessment
· Other
· Intervention
· Assessment
	· Gender
· Male
· Intervention
· Assessment
· Female
· Intervention
· Assessment
· Transgender
· Intervention
· Assessment
· Other
· Intervention
· Assessment



Students will find that tracking their hours well early in the program will help them to avoid frustration when they are compiling their clinical portfolio and applying to internship and perhaps when applying for licensure.  
[bookmark: _Toc206661160]Clinical Practicum I
During the first clinical practicum (Clinical Practicum I), all students will provide clinical services in the psychology training clinic under faculty supervision. This practicum will be conducted at the UAA Psychological Services Center (PSC). During Clinical Practicum I, students will spend a minimum of 15 hours per week at the clinic, for a minimum of 15 weeks per semester. They will receive a minimum of one hour of individual supervision and two hours of group supervision per week. Although direct client contact should approximate a minimum of six hours per week, the specific number will depend upon each student’s readiness for clinical work. However, all students will need to meet the minimum number of client contact hours as dictated by the requirements of the clinical portfolio. 

Enrollment in Clinical Practicum II is contingent upon successful completion of Clinical Practicum I. Successful completion is defined by meeting all requirements of Clinical Practicum I, receiving a minimum grade of B, and approval by the Clinical Practicum I supervising faculty member to enroll in Clinical Practicum II. In determining the student’s preparedness for Clinical Practicum II, all faculty members providing supervision to practicum students will regularly discuss their supervisees with one another and provide input to the final decision about preparedness which will be made by each student’s individual supervisor. Students who do not successfully complete Clinical Practicum I may, upon the recommendation of their individual supervisor, be given the option to enroll in an additional semester of Clinical Practicum I.

[bookmark: _Toc206661161]Clinical Practicum II
Clinical Practicum II consists of PD-approved external placements in clinical agencies or programs in the community with which the Ph.D. program has established interagency affiliation agreements and requires a minimum of 15 hours per week, for a minimum of 15 weeks per semester. The internal, or on-campus, placement involves the student continuing to see clients at the PSC, and receiving ½ to 1 hour of individual supervision and two hours of group supervision each week. The external, or agency-based, placement involves the student being placed at a community agency for a minimum of 8 to 10 hours per week. This placement will involve the student providing clinical services and receiving individual and group supervision. Students will spend a minimum of two semesters in Clinical Practicum II, with some students enrolling in additional semesters of Clinical Practicum II. For example, some students may want to continue seeing clients in the PSC beyond their required time, some students may want to continue at their placement agency to gain more experience, and for some students we may believe that additional practicum hours may significantly strengthen their clinical skills.

The placement for Clinical Practicum II will be determined on an individual student basis by the Practicum II instructor in collaboration with the student. All contact with the external agency for Clinical Practicum II prior to student placement will be made by the Clinical Practicum II instructor or the PD, not the student. The Clinical Practicum II instructor will consult with the PD before making final placement decision.

[bookmark: _Toc206661162]Telesupervision Policy
[bookmark: _Toc181774464][bookmark: _Toc206661163]Rationale for Telesupervision
We use telesupervision as an alternative form of clinical supervision when in-person supervision is not practical. Telesupervision may be used in three scenarios:

1. As a primary mode of supervision for training opportunities that would not otherwise be possible with in-person supervision (e.g., offering services to a remote community, receiving supervision from a specialist who lives outside the Anchorage community),

1. As a secondary mode of supervision when either the trainee or supervisor is temporarily unable to attend planned in-person supervision, and when telesupervision was previously established as an acceptable backup for in-person supervision,

1. As an emergent mode of supervision when clinical emergencies arise that require immediate consultation when the supervisor is not at the training site.

[bookmark: _Toc181774465][bookmark: _Toc206661164]Telesupervision’s Consistency with Program Aims and Training Outcomes
In scenario (a), telesupervision offers trainees experiences that would otherwise be unavailable to them and/or allow trainees to provide services to underserved populations. In scenario (b), telesupervision maintains the continuity of supervision during unexpected events that do not compromise a supervisor’s or trainee’s fitness to practice but that would impede meeting in person and providing continuous care to clients. In scenario (c), telesupervision provides supervisors the ability to support trainees as they provide emergent care to clients.

[bookmark: _Toc181774466][bookmark: _Toc206661165]How and When Telesupervision is Used in Clinical Training
Telesupervision is not allowed as a primary mode of supervision until trainees have completed their PSY 652 practicum in the Psychological Services Center. Trainees will otherwise be allowed to participate in telesupervision as a method of receiving supervision when indicated by the rationale above and when the use of telesupervision is approved by the supervisor.

[bookmark: _Toc181774467][bookmark: _Toc206661166]How Trainees are Determined Fit to Participate in Telesupervision
Trainees must demonstrate the technological proficiency, organizational ability, communication skills, and awareness of legal/ethical issues necessary to participate in telesupervision. Trainees will be evaluated on these competencies by their supervisors during the first year of their practicum training (which will utilize in-person supervision as the primary mode of supervision). 

[bookmark: _Toc181774468][bookmark: _Toc206661167]How Trainee-Supervisor Relationship is Established at Outset of Supervision
Supervisors providing telesupervision may choose to engage in at least one virtual session with the trainee to test out technology, verify the suitability of the trainee’s environment for telesupervision, and work through screen sharing and other functions that may be required in telesupervision.

[bookmark: _Toc181774469][bookmark: _Toc206661168]How Off-Site Supervisor Maintains Full Professional Responsibility for Cases
The supervisor who conducts telesupervision will maintain full oversight and professional responsibility for all clients for whom the trainee provides services. Supervisors will maintain operational competence with HIPAA-compliant software and they will remain accessible to trainees under telesupervision.

[bookmark: _Toc181774470][bookmark: _Toc206661169]Management of Unscheduled Consultation and Crisis Coverage
Supervisors will be available outside of scheduled supervision times should trainees need consultation (e.g., by phone, text, email, or other agreed upon method of communication). When trainees and supervisors plan or conduct unscheduled supervision about clinical issues using non-HIPAA-compliant technology (e.g., text messaging), they will refrain from disclosing confidential information.
[bookmark: _Toc181774471]
[bookmark: _Toc206661170]Maintenance of Client and Trainee Privacy and Confidentiality
During telesupervision, client material will not be discussed without using HIPAA-compliant technology. Both trainee and supervisor will also be in private locations during telesupervision where patient privacy and confidentiality will be assured, which may include using headphones and orienting computers or phones toward walls without windows.

[bookmark: _Toc181774472][bookmark: _Toc206661171]Technology and Technology Training Used in Telesupervision
Supervisors will be responsible for conducting all telesupervision sessions with HIPAA-compliant technology, which will be made available to trainees at no cost to them.

[bookmark: _Toc206661172]Points of Contact for Problems or Concerns with Practicum Placements
[bookmark: _Toc206661173]Internal Training Clinics
The student's clinical supervisor serves as the initial point of contact for problems or concerns that arise between the student supervisee and other students, staff, and/or faculty working in the clinic. If concerns arise that cannot be resolved at this level, the Training Clinic Director should be notified and work toward resolving the concern. Should the issue persist, the conflict resolution or grievance process should be enacted beginning with the student supervisee's advisor and the PD. (See Part Six: Relevant Program and University Policies, Appeals).

[bookmark: _Toc206661174]External Practicum Placement
Students are expected to resolve conflict at the lowest level possible with their onsite supervisor. If this is not possible, the instructor of record serves as the initial point of contact for problems or concerns that arise between the student and the onsite supervisor in the external training site. 

If the conflict pertains to student performance or conduct, the student will be provided with immediate written feedback via the Clinical Practicum Evaluation Form. If necessary a remediation plan will be developed and implemented by the instructor of record, in consultation with the PD and external training supervisor. Should the issue persist, the conflict resolution or grievance process should be enacted beginning with the student supervisee's advisor and the PD. (See Part Six: Relevant Program and University Policies, Appeals). 

If the conflict pertains to external supervisor performance or conduct, the student will report the matter to the instructor of record. The instructor of record works with the student and onsite supervisor to try and resolve the issue informally. If this cannot be resolved informally, the program’s formal policies will be invoked based on the nature of the concern. Additionally, the program acknowledges and respects the policies and procedures of the external agency. The student is required to adhere to both agency and program requirements, policies and procedures. 
[bookmark: _Clinical_Portfolio][bookmark: _Toc206661175]
Clinical Portfolio 
Clinical competency is demonstrated through the preparation of a Clinical Portfolio that will be evaluated by members of the Competencies Committee to ensure that students' clinical skills are adequate for advancement to internship. Two clinically-trained committee members and the PD review the Clinical Portfolio and conduct the Oral Comprehensive Exam. The research portfolio must at least be conditionally passed before submitting the clinical portfolio.

In putting together their portfolios, students are directed to use as a structural guide the portfolio rating forms that will be used by the faculty to evaluate the portfolio and submit their portfolio electronically to the Program Coordinator. 

A few helpful hints and recommendations about how to prepare the Clinical Portfolio appear below. Students are encouraged to show the portfolio to their academic advisor before submission for a quick preview to assure that all major sections are included and no obvious problems are notable. This preview in no way guarantees that the student will pass the portfolio but will serve as a check-in for major concerns or red flags. In all parts of the portfolio, students are allowed (even encouraged) to add additional materials that they deem helpful in demonstrating competence in a given area of review. 

The Clinical Portfolio has three stages; see Clinical Portfolio Rating Sheet under Clinical Portfolio on Program’s Blackboard for exact details:
1.  Clinical Experiences Record 
· Section One: Memo requesting to sit for oral exam
· Section Two: Documentation of hours and clinical experiences 
· Section Three: Documentation of required clinical experiences
· Theoretical orientation paper
2. Oral Comprehensive examination
3. Total direct client contact hours

[bookmark: _Hlk142302932][bookmark: _Hlk144202916]Passing the Clinical Portfolio meets the criteria for having a conditional pass of the comprehensive exam. The research portfolio and clinical portfolio must be fully passed and the dissertation proposal must be at least conditionally passed prior to applying to Advance to Internship. It is recommended that students pass both their Clinical Portfolio and their Dissertation Proposal Defense prior to the fall semester in which they will seek to Advance to Internship. However, students may opt to either submit their Clinical Portfolio or to defend their dissertation proposal during that fall semester by the request deadlines. To aid students in their efforts to produce quality work and to successfully pass their clinical portfolio and dissertation proposal defense, they are not permitted to submit both their clinical portfolio and defend their dissertation proposal in the same semester in which they seek to Advance to Internship.

[bookmark: _Toc206661176]Helpful Hints and Practical Recommendations
· Start setting up the sections of the Clinical Experiences Record of the Clinical Portfolio as soon as your first clinical practicum starts; ongoing and thorough data collection throughout the student’s time in the program will increase the likelihood that all needed information will be available when the time comes to submit the portfolio.  
· In preparing for the portfolio, seek input from advisors and advanced cohorts who have already passed this program requirement.
· Follow the Clinical Portfolio Rating Sheet on Program’s Blackboard to structure the portfolio, using the parts and subheadings on the rating sheets as headers and outlines for the actual document.
· Any deviation from the typical format or content needs to be explained in a brief narrative that precedes the section that contains the deviation.
· In all sections, try to demonstrate breadth and depth and integrate cultural issues, at a minimum. 
· Certain documents may appear in the Research Project Portfolio, Clinical Portfolio, or the Community Portfolio if applicable. 

[bookmark: _Clinical_Portfolio_Guidelines][bookmark: _Toc206661177]Clinical Portfolio Guidelines
· Documentation of hours and clinical experiences need to be clear and detailed. Graphics, summarizing hours by the various categories should be provided (e.g., a pie chart showing client ages, ethnicity distributions of clients, geographical distribution of clients, range of clinical modalities, a table showing assessment tools administered by type of test and age of client). All additions need to be accurate– reviewers will randomly double-check.
· Documentation of psychological assessments that the student conducted in a clinical setting must be included; although the assessments themselves are not included in the portfolio, students should be mindful that the assessments should demonstrate the student’s ability to select and administer psychometric instruments.  
Students must complete a minimum of four assessments, with a minimum of two that are integrated assessments. Consistent with the definition provided by the Association of Psychology Postdoctoral and Internship Centers (APPIC), an integrated assessment is a comprehensive psychological assessment consisting of a clinical history, results of an interview and a test battery, that minimally included intellectual, personality, and clinical assessment/testing, using instruments selected to answer a clearly defined referral question and interpret the results of those instruments in a culturally competent manner. 
· Theoretical orientation paper – In order to demonstrate clinical competency, students must be able to articulate an understanding of the mainstream of clinical psychological practice (i.e. empirically-based approaches). That is, minimal competency in clinical psychology at the doctoral level involves a basic understanding and demonstrated application of well-established or empirically-based approaches, regardless of under which theoretical orientation these approaches fall. An example of established theoretical orientations in the field is in the listing on the APPIC application: Behavioral, Biological, Cognitive Behavior, Eclectic, Humanistic/Existential, Integrative, Interpersonal, Psychodynamic/Psychoanalytic, Systems. 
The APA-formatted paper should include addressing the following questions: What is the evidence base for your orientation? According to your orientation how do problems develop? According to your orientation what are the goals of psychotherapy? According to your orientation what are the specific techniques that you use to help achieve those goals?
Students may choose to structure the theoretical orientation paper to reflect the following: the theoretical and/or philosophical underpinnings behind the chosen orientation and/or a personal worldview as it applies to the development of the orientation, a literature-based description of the broad theoretical bases of the orientation (e.g., psychodynamic theory or behavioral theory), and the more specific approach/method used within the described orientation (e.g., time-limited dynamic therapy or acceptance and commitment therapy, accordingly). See diagram below for an idea of how to conceptualize the orientation paper. 

Theoretical/ philosophical underpinnings behind orientation
 and/or your personal worldview as it applies to 
development of your orientation

Description of broad theoretical bases 
of orientation

More specific approach you use
within this orientation and/or
	description of application	
of orientation






[bookmark: _Toc206661178]Clinical Portfolio Requirements
[bookmark: _Toc206661179]Stage 1 – Clinical Experiences Record
By August 15 (Fall semester) or March 1 (Spring semester), students who wish to complete the clinical competency milestone must submit the following:
· Documentation of hours and clinical experiences, certified by clinical faculty (i.e., signed copies of summary sheets, summary form from Time2Track or equivalent clinical tracking program.)
· Documentation of required clinical experiences:
· Minimum of 400 hours of direct client contact (*note, however, that a minimum of 600 hours are still required to advance to internship. See Clinical Practicum section above for hours that count toward direct client contact.)
· Graphics summarizing hours by range of client ages, client cultural diversity, client geographical diversity, range of clinical modalities
· Minimum of 4 assessments, 2 of which must be integrated assessments (See Clinical Portfolio Guidelines 2nd bullet for further information)
· Theoretical Orientation paper
· APA-formatted
The Clinical Competency Committee (comprised of the PD and two clinical core faculty members) will have 15 calendar days to review this material and notify the student of one of the following three decisions:

1. The student is approved to move on to Stage 2.
2. The student must make revisions in order to move on to Stage 2. (Note: The student has 7 calendar days to submit the revisions to the PD, who will decide if the revisions are acceptable.)
3. The student must wait until the next review cycle for resubmission.

[bookmark: _Toc206661180]Stage 2: Oral Comprehensive Examination
The comprehensive exam portion of the clinical portfolio are scheduled twice a year.  The clinical oral exam is an individual exam. It is expected that you will be thoroughly prepared to address each question (see below) and have not consulted with others regarding the specific hypothetical clinical case vignette that you will be given. Consulting with others regarding your vignette (e.g., getting help from others in making diagnostic impressions, case conceptualization, treatment planning) on your clinical oral exam will constitute academic dishonesty (i.e., “cheating”) and have the consequences that accompany such behavior in compliance with UAA’s policies on academic integrity. However, consulting with fellow cohort members and the faculty regarding clinical experiences and strategies in preparation of the oral exam is permissible but discussing the vignette is not allowed. The oral comprehensive examination procedures are as follows:
· One week prior (7-days) to the scheduled oral exam, the student is given a hypothetical clinical case and given one week to prepare the respond orally (with accompanying notes) to the following:
· What other information would you like to know in developing your case? conceptualization and how would you go about getting this information?
· Based on the information that you have, what are your diagnostic impressions?
· Based on the information that you have, how would you conceptualize this case?
· Based on your case conceptualization, explain your treatment plan including:
· Cultural considerations
· Appropriate indicated evidenced-based practice treatment
· Specific components of treatment
· Targeted points of intervention based on conceptualization
· Treatment goals
· Anticipated timeline
· How treatment change will be measured
· Potential ethical issues and how you would deal with them if they arose
· Potential barriers to implementing that treatment plan and how you would address them if they arose
· Demonstrate knowledge of empirical support for the indicated intervention selected as well as basic knowledge of other evidence-based options.
· The Oral Comprehensive Examination is then conducted by the student’s Clinical Competency Committee. Students will be presented with their vignette at the beginning of the exam and will have 30 minutes to present their cases. Lines of inquiry may include but are not necessarily restricted to the above items. The exam is scheduled for 1.5 hours and will end earlier or later at the discretion of the committee.

After all comprehensive exams have been administered for a given review cycle, the faculty will meet to discuss each presentation and will provide each student with written feedback and decision. The written feedback will provide specific strengths and opportunities for further competency development that form the basis of the committee’s decision. The decision will be in the form of one of the following:
1. The student passed.
2. The student conditionally passed and a second oral exam will be scheduled within one month.
3. The student must try in a subsequent review cycle.

[bookmark: _Toc206661181]Stage 3: Total Direct Client Contact Hours
The student has completed the required minimum of 600 direct client contact hours. The hours must be completed and the clinical portfolio must be fully passed prior to applying to Advance to Internship.

[bookmark: _Toc206661182]

Summary of Dates and Deadlines
It is recommended that students pass both their Clinical Portfolio and their Dissertation Proposal Defense prior to the fall semester in which they will seek to Advance to Internship. However, students may opt to either submit their Clinical Portfolio or to defend their dissertation proposal during that fall semester by the request deadlines. To aid students in their efforts to produce quality work and to successfully pass their clinical portfolio and dissertation proposal defense, they are not permitted to submit both their clinical portfolio and defend their dissertation proposal in the same semester in which they seek to Advance to Internship. 
Students should submit their clinical portfolio electronically to the Program Coordinator. 

	Fall Semester
	Spring Semester

	August 15
	Student submits written portfolio materials and memo requesting to sit for oral examination
	March 1
	Student submits written portfolio materials and memo requesting to sit for oral examination

	August 30
	Faculty deadline for announcing decision on submitted materials
	March 15
	Faculty deadline for announcing decision on submitted materials

	 ~ September 10
	Student given materials for review in preparation for oral comprehensive exam
	 ~ March 25
	Student given materials for review in preparation for oral comprehensive exam

	~ September 19
	Oral comprehensive exam
	~ April 1
	Oral comprehensive exam

	September 30
	Written memo of clinical competency committee decision with supporting details issued to student.
	April 15
	Written memo of clinical competency committee decision with supporting details issued to student.




[bookmark: _Community_Competency][bookmark: _Toc206661183]Community Competency
All students are required to complete, at a minimum, one semester of community practicum. It is recommended that students register for PSY 672 after completing or concurrently taking PSY 616 Program Evaluation and Consultation. The practicum will take place in a professional setting that requires a high degree of commitment, ethical behavior, and professional conduct. The experience requires considerable self-reflection and result in significant personal as well as professional growth. It is both time intensive and emotionally demanding.

Community practicum can be an intense experience that often leads to a broad range of emotions that include:  anxiety, fear, sadness, exhilaration, joy, confusion, or excitement. Whether feelings are positive or negative, they are often strong and can be disconcerting. Fortunately, all students going through the practicum experience will have similar reactions; this gives students the opportunity to process their emotions with their peers in the program. Students can meet formally or informally to discuss and process their experiences. This kind of mutual support is important and encouraged by faculty members because it is an integral part of the mental health training experience. Students should expect to discuss their reactions in group or individual supervision as well, both on their own initiative and when prompted by their supervisors. Processing reactions to practicum work is an important way to attend to personal needs. It is a helpful way to discover similarities with colleagues and to recognize when personal reactions may be entering into the therapy students conduct with their clients. Personal self-growth is an essential aspect of becoming a Clinical Community Psychologist.

[bookmark: _Toc206661184]Community Practicum 
[bookmark: _Toc206661185]Community Practicum Guidelines
Students can enroll in the community practicum when they have completed at least one semester of clinical practicum, or with permission of the Community Practicum Supervisor. The Community Practicum Supervisor will consult with the PD before making this decision. 

[bookmark: _Toc206661186]The Purpose of Community Practicum
The purpose of the Community Practicum series is to provide an opportunity for students to work in community-based settings and to develop skills consistent with community psychology practice, such as program development, implementation, and evaluation, advocacy, prevention and health promotion, community development and change, and community leadership. 

Of equal importance to engaging in the practice of community psychology is working with agencies, programs, and communities in cultures different from one’s own. Working in cross-cultural or multicultural settings requires the ability to conceptualize a situation or problem in cultural terms as well as professional and technical terms. Working cross-culturally also requires practicum students to develop interpersonal skills that enable them to communicate and work with their community partners in effective and respectful ways. Of particular importance to psychologists working in Alaska is being able to work effectively with Alaska Native organizations and communities. The Community Practicum series offers an opportunity to develop the skills necessary to work with Alaska Native groups and to practice community psychology in a culturally grounded way.

[bookmark: _Toc206661187]Appropriate Sites for Community Practicum
A community practicum can take place in a variety of community agencies or programs, such as neighborhood or community associations (e.g., organizations dedicated to community development), advocacy agencies, healing programs/communities (e.g., Oxford House), outreach agencies (e.g., organizations serving runaways, people with HIV/AIDS), public health related agencies/programs, tribal organizations, and state agencies. It is also possible to participate in an applied research project conducted by a faculty member as long as the student’s involvement in that project is not also part of a research assistantship and most of the work in which the student engages takes place in the community. To ensure an optimal learning environment, the practicum experience must be substantively different from the student’s previous work. Although students will always work closely with their on-site supervisor, the student’s role should become increasingly more independent with increasingly more complex responsibilities. We strongly encourage our students to conduct their community practicum in a cultural setting different from their own. 

The Community Practicum Supervisor will work closely with students to identify potential practicum sites and Site Supervisors. Although the Community Practicum Supervisor may make suggestions for practicum sites, it is the responsibility of the student to identify a site that will work for them and to present the Community Practicum Supervisor and, as a second step, the Site Supervisor with a draft proposal for the practicum (see below for a more detailed description of the final practicum learning contract). It is important to note that the practicum site and supervisor must be approved by the Community Practicum Supervisor before the practicum can begin. 

All community practicum sites require a designated on-site Supervisor. This Site Supervisor does not have to be a psychologist or hold a university degree, but he or she must be a leader in the setting and must have significant experience in their job (e.g., the Executive Director of a program, or a Tribal Leader). 

[bookmark: _Toc206661188]Requirements for the Community Practicum
A community practicum involves a minimum of 15 hours per week, including time spent in the practicum setting, in group supervision on campus, and for journaling and reading. The length of each community practicum is a minimum of 15 weeks, unless other arrangements are agreed to by the student, the instructor, the PD, and the Site Supervisor (e.g., a more intensive practicum over a shorter period of time). 

By the first week of the practicum, a learning contract will be developed between the student, Site Supervisor, and Community Practicum Supervisor. This learning contract will include an outline of the types of activities in which the student will engage and a set of learning objectives, and will be signed by the student, Site Supervisor, and Community Practicum Supervisor. Identifying and establishing a community practicum site often takes a considerable amount of time; thus, we strongly encourage students to meet with the Community Practicum Supervisor early in the semester prior to the semester in which they hope to start practicum. The signed copy of the learning contract will reside with the Program Coordinator. 

The Community Practicum Evaluation must be completed by the site supervisor twice a semester for each Community Practicum evaluating the current level of progress and competence in the practicum site (see Program’s Blackboard under Community Competency for Community Practicum Evaluation form). Completed evaluations are to be signed by the supervisor and the student. A copy of the signed document is to be placed in the trainee’s permanent program file.  In addition to this evaluation by the Site Supervisor, students will be required to keep a log of their activities and work hours and a journal of their experiences and their learning at the site. Students are also required to participate in the weekly group supervision sessions as well as complete any other course requirements as established by the Community Practicum Supervisor.

The Community Practicum Hours Log is available on the Program’s Blackboard to assist with the tracking of hours. 

[bookmark: _Toc206661189]Points of Contact for Problems or Concerns with Practicum Placements
Students are expected to resolve conflict at the lowest level possible with their onsite supervisor. If this is not possible, the instructor of record serves as the initial point of contact for problems or concerns that arise between the student and the onsite supervisor in the external training site. 

If the conflict pertains to student performance or conduct, the student will be provided with immediate written feedback via the Community Practicum Evaluation Form. If necessary a remediation plan will be developed and implemented by the instructor of record, in consultation with the PD and external training supervisor. Should the issue persist, the conflict resolution or grievance process should be enacted beginning with the student supervisee's advisor and the PD. (See Part Six: Relevant Program and University Policies, Appeals). 

If the conflict pertains to external supervisor performance or conduct, the student will report the matter to the instructor of record. The instructor of record works with the student and onsite supervisor to try and resolve the issue informally. If this cannot be resolved informally the program’s formal policy will be invoked based on the nature of the concern. Additionally, the program acknowledges and respects the policies and procedures of the external agency. The student is required to adhere to both agency and program requirements, policies and procedures. 

[bookmark: _Community_Portfolio][bookmark: _Toc206661190]Community Portfolio
Community competency is demonstrated through the preparation of a Community Portfolio that will be evaluated by members of the Competencies Committee. Two committee members will review the Community Portfolio. If needed, a third reviewer for the portfolio will provide a review if there is a disagreement between the two original raters. 

In putting together their portfolios, students are directed to use as a structural guide the portfolio rating forms that will be used by the faculty to evaluate the portfolio.

Community portfolio examples are available and students can check with the Program Coordinator for access to them. 

A few helpful hints and recommendations about how to prepare the Community Portfolio appear below. Students are encouraged to show the portfolio to their academic advisor before submission for a quick preview to assure that all major sections are included and no obvious problems are notable. This preview in no way guarantees that the student will pass the portfolio but will serve as a check-in for major concerns or red flags. In all parts of the portfolio, students are allowed (even encouraged) to feel free to add additional materials that they deem helpful in demonstrating competence in a given area of review. 

The Community Portfolio has a Community Portion and an Integrated Portion, see Community Portfolio Rating Sheet on Program’s Blackboard for exact details: 
· Community Portion
· Section One: Log of Community Activities
· Section Two: Documentation of Community Practicum Evaluations
· Section Three: Community Assessment and Intervention Case
· Integrated Portion

Passing the Community Portfolio meets criteria for having a conditional pass of the comprehensive exam. The research portfolio and clinical portfolio must be passed and the dissertation proposal defense must be at least conditionally passed before applying to Advance to Internship. It is highly recommended that community portfolios be submitted by April 1 the year students start internship. If the portfolio is not submitted before starting internship, it should be submitted by the deadline ONE semester before graduating.

[bookmark: _Toc206661191]Helpful Hints and Practical Recommendations
· Start setting up the three parts of the community portfolio as soon as the community practicum starts; ongoing and thorough data collection throughout the student’s time in the program will increase the likelihood that all needed information will be available when the time comes to submit the portfolio.  
· In preparing for the portfolio, seek input from advisors and advanced cohorts who have already passed this program requirement.
· Follow the Community Portfolio Rating Sheet on Program’s Blackboard to structure the portfolio, using the parts and subheadings on the rating sheets as headers and outlines for the actual document.
· For easier evaluation by the reviewers, include a page break or submit each section as a standalone document for each section outlining what follows.
· Any deviation from the typical format or content needs to be explained in a brief narrative that precedes the section that contains the deviation.
· In all sections, try to demonstrate breadth and depth and integrate cultural issues, at a minimum. 
· Simply because faculty signed off on paperwork within a certain class, their signature or passing grade does not imply that the work is ready for or passable in the portfolio. In other words, materials that may be acceptable in the context of a course, may not meet the requirements of demonstrating advanced-level skill/knowledge required for mastery at the doctoral level. This reality is due to the fact that the program follows a developmental model, wherein competency is expected to increase successively from semester to semester. Thus, work that is acceptable in a first or second-year class is not generally or necessarily ready for the portfolio, as additional growth and development is expected and needs to be demonstrated in the portfolio.
· Students are especially advised to edit documents for the portfolio that came from classes, based on the input and feedback they received from instructors. Also, documents in the portfolio may require additional elements that were not required for a similar document in the context of a course. Students are responsible for adding these elements.  
· Community Assessment & Intervention Documents - Students who worked on community practicum and/or program evaluation projects together may revise papers in Section Three together and each submit them to their portfolio. In these collaborative cases, each student must provide a memo in their portfolio submission stating they worked on these projects and papers together. The memo must include the signature of the other student involved attesting that they each contributed significantly and fairly to the paper's development. 
· Certain documents may appear in the Research Portfolio, Clinical Portfolio, and Community Portfolio, if applicable. 

[bookmark: _Toc206661192]Community Portfolio Guidelines
· Practice logs in Section One need to be clear and detailed. Graphics, summarizing hours by the various categories should be provided (e.g., a pie chart showing types of activities such as program evaluation, needs assessment, feedback). All additions need to be accurate and completed for the reviewers – reviewers will randomly double-check.
· The summary report in Section One is a 15-page summary report describing community activities engaged in throughout the doctoral program (including program evaluation classes and community practice), what the student has learned, areas of continued growth, and plans to enhance community skills during the Ph.D. program and after graduation. This report should integrate a discussion of the process of entering a setting, building trust, collaboration, cultural and rural issues, ethical issues, and social justice. The student may also comment on other guiding principles of community psychology such as appreciating aspects of diversity, acknowledging personal values, having a strengths-based perspective, facilitating social change, and integrating an ecological framework.
· Practicum evaluations in Section Two need to be signed by the original supervisor. If they are not, this deviation needs to be explained.
· The paper for the Community Assessment and Intervention Documents in Section Three is a document demonstrating community skills broadly defined. The document requires the student to select a project for which they conducted a community assessment or intervention, and write an APA-formatted, literature-based account of the project. This should be an approximately 15-page paper (not including title page, references and appendices). This paper should approximate a product worthy of a journal submission that integrates literature into an account of a community assessment or intervention with broader lessons for community practice. Remember that you are writing for a broader audience here, rather than for a particular agency. Thus, be sure to focus your paper on information valuable for guiding work by other community practitioners and researchers. The paper needs to address all aspects outlined in the community portfolio rating sheet and must always address issues of culture, ethics, community input and feedback, and sensitivity to community needs and desires.

[bookmark: _Toc206661193]Integration Portion
The integration paper, submitted with the second portfolio (clinical or community), should be an APA-formatted approximately 15- page paper that demonstrates the student’s “worldview” as an emerging psychologist. Specifically, the student must describe their personal integration of the domains of clinical, community, and cultural psychology as they relate to conceptualization of problems, approaches to assessment, intervention, evaluation, rural practice, and dissemination of information to the broader public. The paper must demonstrate an integration of knowledge and understanding of cultural issues, the role of community and the role of culture as it pertains to clinical-community practice. This paper should NOT be a replication of the clinical theoretical orientation paper.

[bookmark: _Toc206661194]Summary of Dates and Deadlines
Students should submit their community portfolio electronically to the Program Coordinator. It is highly recommended that community portfolios be submitted by April 1 the year students start internship. If the portfolio is not submitted before starting internship, it should be submitted by the deadline ONE semester before graduating.

Students can submit portfolios at any time, but for specific milestone deadlines, students are encouraged to submit on the following review cycles * (e.g., students planning on a summer graduation need to submit their community portfolio by the February 1st deadline):

	To have the community portfolio reviewed in time to graduate by:
	The community portfolio MUST be submitted during the prior semester, NO LATER THAN the following deadline:

	Spring Semester
	October 1

	Summer Semester
	February 1

	Fall Semester
	April 1


*The dates above are community portfolio deadline dates, any subsequent revisions must be submitted for review by the deadline indicated in the portfolio feedback memo. The committee has 30 days upon receipt to review portfolio submissions.


[bookmark: _Advancement_to_Candidacy][bookmark: _Toc206661195]Advancement to Candidacy	

Advancement to candidacy formally establishes students’ specific degree requirements. 
Students are eligible to advance to candidacy after they have met the following criteria as per the UAA candidacy requirements:
1. Completed the full time equivalent of two academic years of graduate study. 
2. Completed at least 9 UAA credits. 
3. Received approval of the Graduate Study Plan. 
4. Obtained approval of the advisory committee for the title and synopsis of the dissertation. 
5. Having passed the Research Portfolio qualifies the student for a conditional pass on the comprehensive exam, which is sufficient for the application for advancement to candidacy and is required to enroll in dissertation credit.
	
A finalized Program Requirements Worksheet should be used as a basis for completing the campus of residence Application for Advancement to Candidacy (see Research Competency & Advancement to Candidacy on Program’s Blackboard for Application for Advancement to Candidacy form). 

When submitting the Application for Advancement to Candidacy form students should indicate the Research Portfolio, Clinical Portfolio, and the Community Portfolio as the subject areas examined on comprehensive exam form. 

[bookmark: _Part_Four:_Doctoral]Any and all changes subsequent to filing an official Advancement to Candidacy form for the student’s program will require the student to submit a Graduate Student Petition form to amend the Advancement to Candidacy. Work with the Program Coordinator to submit a petition, if necessary.  

Part Three: Doctoral Student		53
PART FOUR: DOCTORAL CANDIDATE
[bookmark: _Doctoral_Dissertation][bookmark: _Toc206661196]Doctoral Dissertation
The Ph.D. Program in Clinical-Community Psychology aspires to prepare students as scientist-practitioners with a depth of knowledge in cultural and rural psychology. We encourage students to articulate research questions that enhance knowledge about how culture and context affect individuals, groups, and communities. The program commits itself to teaching the skills necessary for students to articulate and carry out independent research.

The purpose of the dissertation is to demonstrate competence in performing independent research that is of sufficient quality and rigor to have the potential to contribute to the scientific or professional knowledge base. The dissertation is the culmination of doctoral studies and is the final demonstration of research competence. Consistent with these purposes, a dissertation represents a collaboration between a doctoral student, dissertation committee chair(s), and dissertation committee members. The ideal dissertation committee fosters the principle of psychological research as a collaborative endeavor, while supporting the student's development towards becoming an independent research scholar. In this spirit, the committee works cooperatively to maximize learning opportunities for the student and, ultimately, to optimize the student’s work. Although the chair will take the lead on directing and facilitating the doctoral student’s dissertation, all committee members have equal standing and committee functioning is conducted in a non-hierarchical manner. Input and contribution from all committee members are welcomed, encouraged, and considered in a respectful and professional manner. In addition to providing input, committee member(s) may have specialized expertise that will be essential for the completion of the dissertation. In such cases, this expertise is identified at the dissertation proposal meeting, and committee member planning and review work on the research is apportioned accordingly with the student at the meeting. The doctoral student, in consultation with the committee chair(s), and committee members, will produce a design, analysis, and final dissertation that the entire committee accepts by consensus.

Writing a quality document that is worthy of publication is an iterative process, with multiple drafts and revisions. A dissertation is likewise an iterative process, with a student producing an initial draft of the proposal or complete dissertation that is reviewed by the dissertation chair with feedback provided. Following revisions by the student, a subsequent draft is then reviewed by the chair. This iterative process continues until the chair approves the proposal or complete draft of the dissertation for full committee review and defense. How many drafts are required will depend on the quality of the work. Given that faculty may require up to one month to review and provide detailed feedback on each draft, it behooves students to refine their work prior to submitting drafts for their chair's review, as well as responding thoroughly to feedback. Depending on the committee and the role of committee members on a given dissertation, portions of the dissertation may also be reviewed by committee members for feedback prior to a defense. Through this intensive, mentored, and iterative process a student hones their research and writing skills. 

A dissertation is required of every candidate for the Ph.D. degree and is expected to include work that represents the equivalent of at least one (1) academic year. The doctoral dissertation must demonstrate the ability to perform independent research and must contribute to the body of knowledge in the student’s area of interest, the substance of which is publishable in a professional journal or as a book.

As a general rule, dissertations for doctoral candidates in the Ph.D. Program Clinical-Community Psychology will follow the monograph format. In addition to the front matter required by the Graduate Schools, most dissertations will consist of at least the following four chapters: Introduction, Method, Results, and Discussion. Dissertations will follow APA Publication Manual standards for presentation, grammar (including verb tense), and punctuation. 

Prior to embarking on the dissertation process, it is strongly recommended that students read the entire dissertation section of the Ph.D. Program Handbook.

[bookmark: _Toc206661197]Enrollment in Dissertation Credits
The following prerequisites must be met before a student may enroll in dissertation credits (i.e., to begin official work on their dissertations): 
· admission to the Ph.D. Program in Clinical-Community Psychology, 
· successful completion of the Research Portfolio, 
· approved Advancement to Candidacy, and
· approval of a dissertation committee. 

[bookmark: _Toc206661198][bookmark: _Hlk144810285]Dissertation Progress
Students are also required to make adequate progress on their dissertation when enrolling in dissertation credits. The committee chair will delineate those expectations with each student based on the research being conducted. Each semester, substantial progress towards dissertation completion must be demonstrated in order to continue registering for credits.

If the student is not making adequate progress, the Failure to Make Adequate Progress Policy will be implemented to help the student progress, see Part Six: Relevant Program and University Policies.

Students who have completed all degree requirements, except for completing their dissertation (All but dissertation; ABD), will have one year (three consecutive semesters) to complete their dissertation and graduate from the program. Sustained and demonstrable degree progress are required to remain in good standing and in the program. To remain in good standing, students must successfully defend their dissertation (private and public defenses) by the end of the Fall semester post internship. If they do not complete this requirement by the end of the semester, ABD students will be placed on academic probation (or “not satisfactory” status). Further, if students do not complete all degree requirements by the Summer graduation deadlines, they will be dismissed from the program without further consideration. 

Students may respond to pending dismissal action by petitioning the Governance Committee (PD, Assistant Dean for Psychology, and one core faculty member), but they must do so before the end of the semester in which the dismissal action was initiated. If they appeal, students should submit a timeline, supported by their advisor, that at a minimum details dates by which they intend to meet any unachieved milestones. 

If the appeal is granted, a Progress Plan that includes a timeline and consequences for failing to meet it will be issued by the Governance Committee. This plan will be evaluated by the Governance Committee at the end of the next semester. If progress is being made and deemed adequate by the Governance Committee, the student will be allowed to continue working toward program completion. If progress is deemed inadequate, dismissal will be initiated.
 
If the student does not appeal or the appeal is not granted, the Governance Committee will initiate the student's dismissal from the program.


[bookmark: _Appropriate_Content_Areas][bookmark: _Toc206661199]Appropriate Content Areas and Methodologies
Content areas can vary, but must be related to clinical, community, or cross-cultural issues. Research methods can also vary and use qualitative, quantitative, or mixed methods. The specific dissertation and research approach is to be determined by the dissertation advisee, dissertation committee chair, and dissertation committee members. 
To demonstrate competence and independence in research, students must complete research that involves substantial original data collection by the student for either their research portfolio project or dissertation. Students are not required to seek approval to use pre-existing data for their research portfolio project. Students may use pre-existing data for their dissertation only if their research portfolio project involved substantial original data collection and used sound methodologies to address the research question (e.g., well-designed methodology, adequately powered for quantitative studies, adequate rich and thick data for qualitative studies). Students who used pre-existing data for their research portfolio project must collect original data for their dissertation. Students who wish to use an existing data set to complete their dissertation must seek approval from the faculty. A memo should be submitted to the Program Coordinator and Program Director. The memo should document the student’s previous experience with recruitment and data collection, which may include research assistantship experience, and describe their research portfolio project (e.g., research questions, methodology, sample size, analyses). Students should submit a copy of their completed research portfolio project manuscript with the memo. The Program Director will then seek approval from the faculty.  

[bookmark: _Toc206661200]Summary of the Dissertation Process 
The following table is a broad overview only. Where it seems incomplete or disagrees with the handbook or university policies, those supersede the table summary. 

	Broad Steps
	Responsible Parties

	1. select broad topic area
	Student with advisor(s) as desired

	2. advance to candidacy
	Student, chair, PD, Program Coordinator

	3. select chair
	Student with potential chair(s)

	4. select rest of committee
	Student with selected dissertation chair 

	5. proposal drafts and revisions until the finalized proposal is approved by the chair for committee distribution 
Complete Dissertation Proposal Checklist
(see Program’s Blackboard for form)
	Student and chair with input from committee as desired by the chair and/or committee

	6. distribute proposal to committee
Submit to committee at least 2 weeks prior to scheduled meeting
	Student with approval from chair 

	7. proposal defense
	Student, chair, and committee

	8. summary of defense findings
Complete Report on Dissertation Proposal Defense 
(see Program’s Blackboard for form)
	Chair with input from committee

	9. proposal revisions until the proposal is fully approved
	Student, chair, and committee

	10. draft and finalize IRB proposal 
	Student and chair

	11. submit IRB proposal
	Student with signature from chair 

	12. revise IRB proposal as needed
	Student with chair input and approval

	13. re-meet with committee as needed to discuss and gain approval for IRB-requested changes
	Student, chair, and committee

	14. receive IRB approval
	Student and IRB

	15. document IRB approval
	Student submits to chair and program coordinator

	16. collect data
	Student, remaining in touch with chair

	17. analyze data
	Student, remaining in touch with chair 

	18. proposal drafts and revisions until the finalized complete dissertation is approved by the chair for committee distribution 
	Student and chair with input from committee as desired by the chair and/or committee; allow up to one month per review cycle

	19. distribute dissertation to committee for pre-defense review
	Student with approval from chair

	20. dissertation draft review meeting with committee
	Student, chair, and committee

	21. revisions to the dissertation until a final document is fully approved as ready for public presentation
	Student, chair, and committee

	22. request an outside reader
	Student with approval from chair and committee after defense meeting

	23. dissertation public presentation 
	Student, chair, committee, outside reader, and public

	24. final dissertation committee meeting to review all committee member, outsider reader, and public feedback
	Student, chair, committee, and outside reader

	25. revisions to the dissertation until a final document is fully approved
	Student, chair, committee, and outside reader

	26. submit final document to chair for signature
	Student and chair

	27. submit final document to committee for signature
	Student with approval from chair, committee

	28. route document to PD for review, revisions, and signature
	Student with approval from the chair; allow at least three weeks

	29. route document to CAS dean office for review, revisions, and signature
	Student with approval from chair, PD, and college dean; allow at least three weeks

	30. have formatting reviewed and approved by the graduate school
	Student, graduate school staff; must submit no later than the published graduate school submission deadline 

	31. revise as needed to obtain the graduate dean signature
	Student, graduate school staff, dissertation chair, graduate dean



[bookmark: _Toc206661201]Stage One - Dissertation Committee
The scientific merit, rigor, and content of a dissertation must be approved by a dissertation committee, consisting of at least four members. Establishing a dissertation committee is an important step in the student’s career in the Ph.D. Program and must be considered carefully. The process generally begins by identifying a dissertation topic and chair. Also, students need to note a few department policies about the composition of the dissertation committees. 

[bookmark: _Toc206661202]Finding a Dissertation Chair	
Students are responsible for identifying and securing a dissertation chair. The most appropriate timing for finding such a faculty member is in the third year in the program. Dissertation chairs are best identified through searching for psychology faculty members from the Psychology Department with research programs that overlap students’ interests and it is advised that students learn as much as possible about faculty members’ research as possible during their early years in the program. Students should also select dissertation chairs based on compatibility with the faculty member – similar working styles and personality traits are helpful during the stressful periods of preparing a dissertation. Students and their dissertation advisors will spend a lot of time together and having compatible styles and interest will be crucial for both members of this team to maintain a relationship that is conducive to student success. Students can often learn much from other students about faculty working styles and it is helpful to listen to peer advice. Maximizing exposure to a large number of faculty members within the Ph.D. Program will also be helpful in assuring that the students approaches the best person given their preferred dissertation topic. 

[bookmark: _Toc206661203]Selecting a Dissertation Committee
Selecting a committee will be guided by the scientific methods and contents of the dissertation, with students striving to achieve a balance of expertise on their committee. For example, if a student’s dissertation relies heavily on qualitative methods, at least one committee member should have special expertise in this area. Students should generally not approach faculty members about serving on their committee until after having chosen a dissertation chair and having discussed other members with the chair. Once a dissertation chair has been identified, students will select their remaining dissertation committee members. This selection process, while ultimately up to the student, is best accomplished in close collaboration with the dissertation chair. The composition of the dissertation committee must meet the policies outlined below. It is requested that students meet with potential members of their committee in person (live or via Skype) to discuss participation on the committee by the faculty member (after having cleared this with their dissertation chair, of course). Email contact to solicit committee membership is not encouraged (except, of course, to arrange the in-person meeting).

Once a committee has been selected, an Appointment of Graduate Advisory Committee form is filed appointing the student’s dissertation committee (see Program’s Blackboard under Research Competency & Advancement to Candidacy for Appointment of Graduate Advisory Committee form). Every time the student makes a change to the composition of the dissertation committee, this form must be revised and filed again. The student should always work with the Program Coordinator when filing or revising this form, as a copy must be retained in the student’s graduate file within the Ph.D. Program. Changes to the committee must be approved by the PD and by the Graduate Dean. 

[bookmark: _Toc206661204]Policies about Dissertation Committee Composition and Function
Standard Composition of Dissertation Committee
The standard four-member composition of a student’s dissertation committee includes the following:
1.  A committee chair who is a member of the Ph.D. program’s core faculty.
2. Two committee members who are tenured or hold tenure-track positions within the psychology department. These members have research and service components in their workloads. One of these two must be a core faculty member with the Ph.D. program.
3. A fourth committee member who is faculty, within the University of Alaska system, tenured or holding a tenure-track position with research and service workload components.

Provisions for Exceptions to the Standard Dissertation Committee Chair or Membership
If a student wishes to petition for an exception to have a proposed chair who does not meet criterion 1 above, the student must submit the petition to the PD. This petition should be submitted to the PD who will bring it to the core faculty for consideration and approve or deny the petition for an excepted chair. Requests and approvals for such a chair have to be obtained before work on the dissertation can begin.
Other exceptions to this standard composition of committees is possible and can be pursued by the student working with their chair to develop a proposed committee composition plan that provides justification for each member’s inclusion on the committee. This proposal should clearly explain each member’s area of expertise and how it will serve the student’s research efforts. All committee members must have an active program of research.



[bookmark: _Toc206661205]Approval Process for Non-Core Chair and Excepted Committee Member
Students who need to seek approval for a non-core chair or an excepted committee member must submit a memorandum, and appendices as needed, to the PD outlining the reasons for the request and qualifications of the chair or member. The PD (in consultation with the core faculty as needed) will consider and approve or deny the petition. Students minimally need to address the following points in the request:
· Rationale for the request – most likely the rationale will arise from an alignment between the requested individual and the topic or methodology of the student’s dissertation 
· Demonstration of chair qualifications – if the requested chair is not a core faculty member, appropriate credentials to serve in the role of the chair must be documented in all of the following realms:  
· A contribution to the committee that is not available from among core faculty 
· Terminal doctoral degree from an accredited academic institution
· An active program of research
· Expertise in the central topic area or expertise in the methodology of the dissertation
· Sufficiently comprehensive knowledge in the topic area and methodologies of the dissertation to be able to critique the student’s work with confidence and competence  
· Proposed composition of the remaining members of the committee detailing each member’s contribution to the dissertation

· Demonstration of excepted member qualifications – if the requested member does not meet above criteria for committee members, appropriate credentials to serve in the role of the member must be documented in all of the following realms:
· Terminal doctoral degree from an accredited academic institution
· An active program of research
· Expertise in the central topic area or expertise in the methodology of the dissertation
· Basic knowledge in the content and methodologies of the dissertation, sufficient for critique and comment

If the Non-Core Dissertation Chair is approved by the PD and core faculty, the current Academic Advisor will remain as the advisor to help ensure that the student is properly advised in other program areas. 



[bookmark: _Toc206661206]Roles and Responsibilities of the Student
The student has many responsibilities, including but not necessarily limited to:
· Responsible for defining and carrying out the study
· Establish their committee
· Seek guidance and support from the chair and committee members
· Respond to, and integrate feedback from the chair and committee members in a timely and constructive manner 
· Submit well-written and thoroughly proofread APA-formatted drafts to the chair
· Complete Dissertation Proposal Checklist (see Program’s Blackboard under Dissertation for form). 
· Actively inform and solicit feedback from the chair and committee members on progress 
· Meet with their committee at least once per calendar year after defending the dissertation proposal. Meetings will provide an opportunity for an update on the students’ progress and provide a formal opportunity for the student to consult with their committee members. Changes to the original proposal and proposed changes should be given to the committee prior to any scheduled update meeting.  
· Encouraged to meet with committee members individually throughout the dissertation process and communicate any potential decision or outcome to the chair and remaining committee members
[bookmark: _Toc206661207]Roles and Responsibilities of the Dissertation Committee Chairs and Members 
The dissertation chair has many roles and responsibilities, including but not necessarily limited to:
· Guidance in the process of establishing a committee, assuring that all needed areas of competency are represented, especially if the chair does not have adequate competence in all necessary areas herself or himself
· Apportionment of responsibility among committee members in terms of special expertise in content or methodology, including appointment of co-chair as needed at or before the proposal defense
· Support of the student in the development of a proposal that is ready for defense (i.e., complete, well written and in APA format, methodologically sound, and that has the potential to contribute to the scientific or professional knowledge base)
· Approval of a proposal before it is sent to committee
· Verify completion of the Dissertation Proposal Checklist 
· Convening of a proposal defense 
· Chairing of the proposal defense, summarizing its outcome on the Report on Dissertation Proposal Defense (see Program’s Blackboard under Dissertation for form), and coordinating/supervising any necessary follow-up requirements posed by the committee during the defense
· Approval of all necessary IRB proposals and any subsequent revisions
· Decision-making about reconvening the committee if extensive revisions are required by the IRB
· Ongoing supervision of the student’s dissertation work, including data collection, data analysis, data interpretation, writing activities, and similar central aspects of dissertation work
· Convening of the committee upon the request of the student or any committee member
· Approval of a final dissertation draft before it is sent to committee
· Convening of a dissertation committee meeting with the committee (before scheduling a public presentation)
· Chairing of the dissertation committee meeting, summarizing its outcome, completing required paperwork, and coordinating/supervising any necessary follow-up requirements posed by the committee during the defense
· Clearing the student, based on full committee approval, for the scheduling of a public presentation
· Chairing of the final dissertation defense with the committee following the public presentation, summarizing its outcome, completing required paperwork, and coordinating/supervising any necessary follow-up requirements posed by the committee or outside reader after the public presentation
· Coordination and supervision of any requested revisions from the committee after the public presentation
· Approval, with support from the committee, of the collection of committee signatures on the dissertation
· Clearance, with approval from the committee, of the dissertation for routing to the next level of review (i.e., the PD). 

Dissertation committee members have many roles and responsibilities, including but not necessarily limited to:
· Thorough review of the dissertation proposal
· Attendance at all committee meetings 
· Active participation in the dissertation proposal defense, providing written and verbal comments and critiques
· Approval of the dissertation chair’s summaries of the proposal defense via signature on the Report on Dissertation Proposal Defense
· Support of the student in the process of dissertation implementation as coordinated with the dissertation chair
· Thorough review of the final draft of the dissertation 
· Active participation in the dissertation committee meeting (prior to public presentation), providing written and verbal comments and critiques
· Approval of the dissertation chair’s summaries of the dissertation committee meeting and signature on supporting documents
· Approval of the dissertation draft prior to and for public presentation 
· Provision of final input and dissertation approval at a committee meeting following the public presentation
· Approval of the final edited draft of the dissertation before it moves to the next level of review (i.e., PD) 

[bookmark: _Stage_Two_–][bookmark: _Toc206661208]Stage Two – Doctoral Dissertation Proposal 
Once a committee has been selected, the student may begin to plan the dissertation in earnest (see student responsibilities outlined above). It should be noted that to begin enrolling in dissertation credits students must have passed the research competency portfolio. The initial steps in planning the dissertation are best accomplished with the dissertation chair only; once plans have advanced to a concrete project outline, the entire committee becomes involved. 

Working closely with the dissertation chair, each student will develop a Dissertation Outline which must be completed and approved by the chair. This will be used as one indication of progress on the Student Application for Advancement to Internship form. The dissertation outline will provide a guide for the dissertation proposal that must be reviewed and approved by the dissertation committee prior to any data collection. Proposals need comply with APA style and be of publishable quality, that is, quality that is consistent with standards in the field as related to content, design, writing style, comprehensiveness, and accuracy. 

Each student completes an APA formatted dissertation proposal of at least 30 to 60 pages (not counting appendices and references) that demonstrates the student’s mastery of all background literature relevant to the dissertation topic, design issues, and analytic strategies and that includes all of the following sections:
a. Abstract that provides a brief study overview that summarizes the research question, significance to the field, and proposed methodology. 
b. Introduction: Comprehensive review of the most relevant literature to demonstrate mastery of the literature pertaining to the topic of the dissertation and to ground the research question in the scientific literature.
· Description and rationale for the current study including proposed research question(s) or hypotheses.
c. Method:
· Overview of design
· Detailed description and rationale for:
· sample and recruitment plans, 
· measure and instruments 
· procedures, 
· analytic plan with details about specific analyses that will be conducted
· sample size/rigor considerations (e.g., information power, power analysis)
d. References, tables, and figures in APA format.
e. Appendices that include all measures and instruments to be used.



Timeline from proposal draft to proposal defense 

If defending a proposal in the Fall semester in which a student is intending to apply to advance to internship (advancement to internship applications must be submitted by September 30th), a complete dissertation draft (as outlined above) must have been submitted to their chair no later than August 1st. In all other cases, to allow for iterative drafts, a complete first draft of the dissertation proposal must be submitted to a student’s chair at least two months in advance of the intended proposal defense date. Two months is a minimum. This timeline depends on student needs, with some students requiring more time for drafts. After submitting the first draft to the chair, a timeline for revisions should be made with the student and dissertation chair. 

A complete first draft two months before the intended defense date does not guarantee scheduling a defense, as this is entirely dependent on the quality of the documents to be sent to the chair. The dissertation proposal defense date is contingent upon the chair’s approval. The proposal will only move to defense if it has been adequately revised (i.e., is of high enough quality that the student’s work is likely to pass the proposal defense) based on the chair’s assessment. The final approved draft of the dissertation proposal must be sent to the committee at least two weeks before the scheduled defense date. 

The Dissertation Proposal Checklist must be completed by the student and dissertation chair before disseminating the completed proposal to the dissertation committee in order to schedule the proposal defense meeting (see Program’s Blackboard under Dissertation for Dissertation Proposal Checklist). The form must be completed and routed to the PD and Program Coordinator prior to scheduling the defense. Once the proposal is completed, the student officially defends the project to the entire committee in a formal dissertation proposal defense meeting. A copy of the proposal draft must be received by all committee members at least two weeks prior to the scheduled meeting. Proposal defense meetings are scheduled for a two-hour time period. Students should leave the room at the outset and end of meeting so that the committee can confer in private. Students present for 10-15 minutes on literature and study rationale, 20-25 minutes on methodology at the beginning of the meeting, and the remaining time is reserved for Q&A and committee discussion of recommendations.

In the formal defense proposal meeting, the dissertation plan will be vetted by the committee as a group and a final decision is made about the proposal. The proposal defense is essentially a protection for the student in that it gives a formal hearing to and acceptance of the dissertation plan. The dissertation proposal is similar to a contract between the committee and the student (e.g. content of Chapters 1-3). Substantive changes to a dissertation research plan after passing the defense must be approved by the committee. With the approval of the chair, a student should contact their committee to seek this approval before moving forward.

Based on the proposal defense, the dissertation chair and committee will complete the Report on Dissertation Proposal Defense indicating, Pass without Revisions, Conditional Pass with Revisions to be approved by dissertation chair only, Conditional Pass with revisions to be approved by full dissertation committee, or Fail (see Program’s Blackboard under Dissertation for Report on Dissertation Proposal Defense). The report will clearly outline the outcome of the Dissertation Proposal Defense, and will list in detail any revisions required before passing the proposal defense. The decision on the defense will only be based on the contents within the Report on Dissertation Proposal Defense. The Report on Dissertation Proposal Defense will be routed for signatures within 5 days after the proposal defense. Once the proposal defense is passed (as outlined on the Report Form), the student may seek IRB approval. If revisions are required, they must be approved within three months, otherwise the Failure to Make Progress Policy will be invoked (see Part Six). The dissertation chair and committee may determine an earlier approval date, but the date may not exceed three months. Students must continue to make progress after passing the proposal defense, otherwise the Failure to Make Progress Policy will be invoked (see Part Six).

[bookmark: _Hlk142478005]The research portfolio and clinical portfolio must be fully passed and the dissertation proposal must be at least conditionally passed prior to applying to Advance to Internship. It is recommended that students pass both their Clinical Portfolio and their Dissertation Proposal Defense prior to the fall semester in which they will seek to Advance to Internship. However, students may opt to either submit their Clinical Portfolio or to defend their dissertation proposal during that fall semester by the request deadlines. To aid students in their efforts to produce quality work and to successfully pass their clinical portfolio and dissertation proposal defense, they are not permitted to submit both their clinical portfolio and defend their dissertation proposal in the same semester in which they seek to Advance to Internship.

Generally speaking, the first step after official acceptance of the dissertation plan will be for the student to seek approval for the research project from the local Institutional Review Board. Only after IRB approval has been received, is the student free to begin data collection. 

[bookmark: _Toc206661209]Few Random Notes about the Dissertation Formatting Requirements 
Students are encouraged seek guidance from their committee chair and members as well as the Graduate Schools regarding formatting questions. In the contexts of review and approval from College Dean and Graduate School Dean the following comments and recommendations have been made by these individuals:
· There is keen scrutiny of grammar and punctuation issues in dissertations. It is the responsibility of the candidate and the committee to produce a virtually error-free document (in terms of grammar and punctuation). It is very helpful to engage the services of an editor who reads the dissertation (for grammar and punctuation only) after the committee revisions and before submission for additional levels of review (i.e., PD, College Dean, Graduate School Dean). It should take no more than 10 hours at that point to proof the document (as these types of editors do not read for content or organization). Students are not required to secure the services of an editor, but need to be prepared for more review time after each subsequent level of review, should grammatical or punctuation changes be necessary at that time.  
· Students are strongly encouraged to double-check references. Discrepancies between what is in the text and the list are common and quite annoying to the graduate schools. In fact, reviewers may stop reading after a certain number of discrepancies and will return the dissertation to the student for additional revisions before making a final review t may thus be worthwhile to have another individual double-check references very carefully, verifying that each reference in the text is in the citation list and that each citation is use in the text. Reference lists must be in strict compliance with APA format.
· Common errors appear to occur with regard to tense choice in the various sections of the dissertation. The Graduate School reviewers use the verb tense guidelines in the APA manual. Students are encouraged to re-read these guidelines to make sure their documents abide by them. 

[bookmark: _Toc206661210]Seeking Approval from the Institutional Review Board	

The IRB process was outlined in detail in Section Three: Doctoral Student, Institutional Review Board, and will not be repeated here. It should be noted that the IRB reviews applications that are part of a dissertation only after the respective faculty committee has reviewed the proposed research, has approved it, and has cleared the student to advance the IRB paperwork. This process must be documented within the IRB paperwork that is formally submitted. The dissertation chair must sign off on the IRB proposal that is submitted and must vouch that she or he has read and supports the IRB proposal.

The goal of a dissertation IRB review is to facilitate a constructive review of research. The IRB process is intended to be an opportunity to ensure that the rights of the human research subjects are protected. Much like the student’s dissertation committee, the IRB requires information that documents the following issues, using the required formats at outlined elsewhere in this handbook: 
1. Research design that is sound, given the proposed use of human subjects. 
2. Equitable selection of subjects. 
3. Careful consideration and representation of risks and benefits. 
4. A thoughtful and comprehensive informed consent process. 

If the IRB disapproves a research activity, the denial will include written notification that outlines the reasons for the decision and gives the investigator an opportunity to respond in person or in writing. The IRB has the authority to suspend or terminate previously approved research that is not being conducted in accordance with the established requirements or that has been associated with unexpected serious harm to research participants. Any suspension must include a statement in writing of the reason for the IRB's action and will be reported promptly to the investigator, appropriate University officials, the research sponsor(s), and the Office of Research Integrity and Compliance at UAA. If the IRB denies approval of a dissertation, the student must take the proposal back to the dissertation committee and must work with the dissertation chair on any and all revision to the IRB document before resubmitting it.

One of the most critical aspects about dissertation IRB review is that both the faculty and students must keep in mind that IRB review is required and must be planned for from the earliest stages of dissertation preparation. Students need to build two months into their dissertation timeline for IRB review, especially if the project requires full review study; one month may be a reasonable expectation for expedited or exempt protocols. Regardless of how long it takes for IRB review, students should never begin data collection efforts prior to getting IRB approval. Faculty and students should speak with the IRB Chair or an IRB member from within the psychology department ahead of time to determine what level of review is required (full, expedited or exempt), to assure that there are no surprises. Students and faculty absolutely need to know that their proposal is just one of many being reviewed, and that waiting until the last minute is a very poor strategy. Students need to remember that the IRB on-line training must be completed before they submit their dissertation IRB proposals, a reality that may also affect timing. Although supervising faculty members play a role in helping students plan for IRB review of their dissertation, the ultimate responsibility rests with the student.
[bookmark: _Toc206661211]IRB Documents to be Included in Dissertations
At a minimum, dissertations must include:

· the IRB approval letter; 
· the annual IRB re-approval letter; and
· letters of support from community members/agencies (if applicable and required for the IRB submission).

[bookmark: _Toc206661212]Special Note about Dissertations Relying on Community-Based Participatory Research
The Ph.D. Program in Clinical-Community Psychology places strong priority on a community-based participatory research (CBPR) approach. In situations in which a community controls the research and/or expresses ownership over the data, graduate students may be placed in a potentially vulnerable position regarding dissertation completion. The requirements of dissertation completion for students can appear to create contingencies that are at cross-purposes with true community control. This dilemma can discourage precisely the types of innovative research design and research topics in student research that the program hopes to promote or may result in less than ethical decisions regarding the research project. For these reasons, the Ph.D. Program in Clinical-Community Psychology has special policies for dissertation research that uses a CBPR approach. 

The most critical element is for continual communication between the student, dissertation chair and committee while negotiating the parameters of review and consent processes at the community or regional level. It is known that each geographic region varies a great deal within the state of Alaska in terms of how much control community members consider appropriate. It is also clear that the community at the village level may or may not want to review the work. However, in a CBPR approach the student will negotiate some form of participation of community members as co-researchers and, therefore, may have established an ad hoc method of review. In the event a dissertation project is no longer acceptable to a community, as defined for the particular setting (e.g., school, village, regional entity), the following guidelines have been established.

Specifically, in the event that a community withdraws support for a dissertation project, students have several obligations and options. To begin the process of searching for alternatives, students must consult with their dissertation chair and committee. An array of flexible options can be considered in such cases, as long as students communicate effectively with their dissertation chairs. For example, communities may be willing to negotiate an alternative research design or analytic strategy to address the concern. If this is not the case, but the project has not yet proceeded to data collection, an alternative community site may show interest, or the scope or topic of the project may be changed to accommodate community concerns in the same or new community. 

However, if data have already been collected, students are potentially faced with the task of starting over with an entirely new dissertation project. In this event, the program wishes to provide a set of contingencies that encourage students to honor community control and to return the original dissertation data to the community. In such cases (so as not to discourage CBPR dissertations), the program will accept a dissertation equivalence project. Two options are available: 1) a case study analysis of the project-community relations and the current impasse; or 2) use of an existing dataset to complete a new dissertation project. 

To initiate a dissertation equivalence project of the first kind (case study), students must convene their dissertation committee to propose, in consultation with their chair, an analytic strategy to explore the challenges to the community partnership that led to the withdrawal of community support. In addition to an analysis of the history and the prehistory of the project, the case study dissertation equivalence project should include some form of IRB-approved original data collection and analysis. This data collection could consist of qualitative interviews to explore the source of conflict or community withdrawal of support with community co-researchers, community leaders, and community members, and/or researchers and other concerned or knowledgeable parties, or a quantitative analysis of survey data from such participant sources, or potentially even a lab-based experimental/analog study, for example, on some aspect of the acceptability/participant response to a problematic element of the original research protocol. 

To initiate a dissertation equivalence project of the second kind (existing data set study), students must convene their dissertation committee to propose, in consultation with their chair, to develop a plan for such a project. Given that each circumstance will differ, considerable flexibility is granted students in devising a dissertation equivalence project. However, there are two firm program requirements for the dissertation equivalence project: (1) a new proposal must be prepared, representing a formal written secondary proposal that details the methods, analytic strategy, and format that is approved in a full committee meeting by the entire dissertation committee, and (2) submission of the new secondary proposal to the PD, who will be kept updated throughout the process of the development of a dissertation equivalence project.

[bookmark: _Stage_Three_–][bookmark: _Toc206661213]Stage Three – The Defense & Final Dissertation Requirements 
[bookmark: _Toc206661214]Dissertation Defense and Outside Examiner
Once the dissertation is considered to be in final draft form by the committee chair, it will be routed to the dissertation committee for a two-week review before the scheduled dissertation defense. 
In preparation for the dissertation defense, the student must request an Outside Examiner from the Graduate School at least two weeks prior to the defense of the dissertation. The Outside Examiner will attend the dissertation defense and be invited to the public presentation. The outside examiner must receive a copy of the dissertation no later than one week in advance of the defense. The function of the outside examiner is to determine that a stringent, unbiased examination is given and that the dissertation and defense are fairly administered and evaluated. The student and advisor will both be notified of their outside examiner by the Graduate School once an examiner has been identified. The examiner will be asked by the Graduate School to complete and submit a Report of Outside Examiner form to the Graduate School within one week of the defense.
After the dissertation defense students will meet with their committee, including the outside examiner, and the final dissertation defense will take place. This meeting will result in a vote for final approval, conditional approval, or failure of the dissertation and completion of the Report on Dissertation Defense and the Dissertation Approval Form that will be submitted to the graduate school indicating the committee vote. Depending on decisions made by the committee during this meeting, additional work may need to be completed or the dissertation is approved as is. Once all committee members approve the dissertation in its final form, the committee will complete a Report on Dissertation Defense that indicates a PASS and the Report on Dissertation Defense will be signed by the committee members. The Program Coordinator will route the two forms for final signatures and submit to the Graduate School.

[bookmark: _Toc206661215]Dissertation Presentation 
Once the dissertation defense has taken place the dissertation must be presented in a public presentation. It is the students’ responsibility to consult with their committee members on setting up a time for the public presentation. The public presentation will be scheduled for one hour, the student will present for 45 minutes and will include approximately 15 minutes for questions and answers by anyone in the audience. 

Once the presentation has been scheduled, students need to email the Graduate School at uaa_graduateschool@alaska.edu so that they can add it to the graduate school calendar. A flyer announcing the dissertation presentation should also be sent to the Program Coordinator so that presentation can be announced.

[bookmark: _Toc206661216]Acceptance of Dissertations by the Program and Graduate School
Before the final dissertation acceptance, all committee members, the PD, College Dean, and Dean of the Graduate School must approve the dissertation. Any of these individuals can and may require changes or corrections to the dissertation that must be incorporated before that individual is willing to sign the Dissertation Approval. Signature on Dissertation Approval Form signifies final approval by the signer. This issue is discussed in more detail below.

Students should note that the deadlines published by the Graduate School for paperwork submission only indicate when items need to be received by the Graduate School; these timelines do not take into account the review process by the committee, PD, or Deans. Students must plan ahead for all levels of review in planning their timeline for the dissertation presentation, defense, review, and revision.

[bookmark: _Toc206661217]Doctoral Dissertation Routing and Timelines
Dissertation proposal drafts, dissertation drafts, and final versions of dissertations will be reviewed by committee members, including committee chairs, in a timely fashion. During the regular academic year (fall and spring semesters), committee members and chairs will review and respond to documents within no more than one month from receipt of the document. Students are advised that some faculty are off contract during the summer months and that the one-month review timeline cannot be relied upon during that time. Students are encouraged to discuss this issue with their committee members and to plan their timelines accordingly.

Students are also reminded that the final dissertation will be read by various other reviewers outside of the program and department (e.g., the college dean). These reviewers will also need time to conduct their review. Students are required to leave a lot of leeway for all levels of review in planning their graduation date; more specifically, the student must allow at least three months between the handing in of the final draft of the complete dissertation to the dissertation chair and the deadline for dissertation submission posted by the graduate school.

[bookmark: _Toc206661218]Final Dissertation Paperwork
See Dissertation Forms section in the Summary of Formal Procedures/Paperwork for Assuring Milestone for a complete list of documents needed when submitting the Final Dissertation Draft to Graduate School. 

[bookmark: _Process_for_Dissertation][bookmark: _Toc206661219]Process for Dissertation or research project Conflict Resolution 
From time to time, disagreements about decisions, deadlines, policies, procedures, and issues of academic judgment may arise between a student and member(s) of a research project or dissertation committee. As in all such disputes, involved parties should, in the spirit of collegiality, attempt to resolve these issues internally and informally (i.e., within the dissertation committee or the program). Following is an outline for the process that is in place to resolve disagreements, miscommunications, and similar issues on a dissertation committee. If this process does not lead to a satisfactory resolution, the formal university procedure for an Appeal of Academic Decision Other Than Grades can be initiated by the student.

Step 1 in Informal Conflict Resolution
The initial step will be for the committee chair or primary mentor to call a meeting of the entire committee for the purpose of resolving the problem. As appropriate, this meeting may include the student.

Step 2 in Informal Conflict Resolution
If the disagreement cannot be resolved through this process, or if the proposed solution is unacceptable to the student or one (or more) of the committee members, the disagreeing party or the committee chair or primary mentor may request that the PD review the situation and recommend a solution. This request is made, in writing, to the PD. The PD will make best efforts to render a decision within 30 days of being officially notified in writing of the situation. The decision will be provided, in writing, to the student, committee chairs, and committee members.
If this PD is a member of the committee or otherwise presents a conflict of interest, the Psychology Director will review the situation and recommend a solution. In the review of the situation, the Psychology Director may request other non-involved faculty to review the situation and provide feedback to the Program Director. The Psychology Director will make best efforts to render a decision within 30 days of being officially notified in writing of the situation. The decision will be provided, in writing, to the student, committee chairs, and committee members.

Step 3 in Informal Conflict Resolution
If the problem cannot be resolved at the program level, the disagreeing party or the committee chair may request that the Graduate Dean of the campus on which the student is resident review the problem and recommend a solution. This appeal must be made in writing within 14 days of the program’s decision. The Graduate Dean will make best efforts to resolve the dispute to the parties' satisfaction within 30 days. If the Graduate Dean is unable to resolve the dispute, the next recourse will be for the student to file a formal appeal using the Appeal of Academic Decision Other Than Grades procedure in accordance with the program’s and university’s policies and procedures.
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[bookmark: _Toc206661220]Part Five:  Doctoral Interns

[bookmark: _Doctoral_Internship][bookmark: _Toc206661221]Doctoral Internship
For licensure as a clinical psychologist, individuals must complete a doctoral internship. This internship is a full-time, one-year training experience (or the equivalent of on a half-time basis) at a clinical site that meets certain minimum requirements for supervision and educational opportunities. Specific licensing requirements for internship hours and experiences may vary from state-to-state. It is in students’ best interest to find internships that meet the local licensing requirements and the basic criteria laid out by the American Psychological Association (APA) for accredited internships. This is most easily accomplished by applying to APA-accredited internship programs listed through the Association of Psychology Postdoctoral and Internship Centers (APPIC).

Students seeking an APA-accredited internship are advised to thoroughly familiarize themselves with the APPIC website. This website outlines the application process for internships, detailing available sites and deadlines for application materials. The APPIC match process is outlined on the National Matching Service website. The website also provides a good example of the match process and outlines the steps of how the algorithm handles each rank order list that is submitted. 

The process of applying for an APA-accredited internship is highly regulated and should start very early in the academic year prior to the academic year when internship begins. Students need to begin planning for their internship application at least one year prior to the internship start date. Additionally, students must comply with the Advancement to Internship process for the Ph.D. Program in Clinical-Community Psychology (see below).

An internship does not have to be accredited by APA in order for graduates to be eligible to sit for licensure in Alaska. However, if students choose a non-accredited internship, they must be aware that different states have different licensing requirements for the doctoral and/or postdoctoral supervised experiences. For example, in November 2007, the Alaska State Licensing law listed the internship requirements summarized in the Alaska Licensing Requirements section below. Since these requirements are subject to change without notice, students are advised to review the current licensing law for criteria in effect when they wish to apply for licensure.

The program’s Internship Committee provides review and support to students who seek non-accredited internships, reviewing proposed sites in terms of experiences that will be available to students, clinical populations, training and education opportunities, and similar issues as relevant to the Alaska licensing laws and the APA Standards of Accreditation. Such review is made on an ad hoc basis as requested by students considering such internship placements. Students can also seek input from the PD (who is the instructor of record for PSY 686). 

Students are strongly encouraged to apply for doctoral internships that are accredited by the American Psychological Association. For non-accredited doctoral internships, the following criteria will be reviewed by the Internship Committee. If that committee finds that the internship meets these criteria, they will forward the request and review findings to the PD, who will pass final judgment about whether to endorse a student’s application to the site.

· Doctoral internships must be designed to provide a planned, programmed sequence of training experiences, the primary focus of which is to assure breadth and quality of training;
· The doctoral internship must have a clearly designated psychologist who is responsible for the integrity and quality of the training program and who is licensed or certified by a state or provincial board of psychology examiners;
· The doctoral internship must have two or more psychologists available as supervisors;
· The doctoral internship must have a written statement or brochure describing the goals and content of the internship, stating clear expectations and quality of an intern’s work, and made available to prospective interns;
· Supervision must be provided by the person who is responsible for the cases being supervised;
· At least 80% of supervision must be provided by a psychologist;
· At least 25 percent of the intern’s time (minimum 375 hours) must be spent in direct client contact providing assessment and intervention services;
· The internship must include at least two hours per week of regularly scheduled, formal, face-to-face individual supervision with the specific intent of dealing with the direct psychological services rendered by the intern;
· The internship must include at least two hours of other learning activities, such as case conferences, seminars on applied issues, cotherapy with a staff person, including discussion and group supervision;
· Supervision and training relating to ethics must be an ongoing aspect of the internship program;
· The intern must use a title such as “intern,” “resident,” “fellow,” or other designation of trainee status; and
· The internship experience must consist of at least 1,500 hours and must be completed within 24 months.

As state licensing boards will put the burden of proof on the licensing applicant to prove that an internship meets its criteria, students electing non-accredited internship need to take special care to document their experience by tracking very carefully at least all of the following information:
· training agreement
· goal statement and description of internship content
· name and contact information of designated psychologist in charge of the internship
· supervising psychologist credentials, name, and contact information (need at least two!)
· credentials of individuals involved in delivering educational activities
· client contact hours
· treatment modalities
· client characteristics
· therapy hours
· assessment hours
· all other activities (nature, type, number of hours)
· supervision contact hours
· educational activities
· when in doubt, document!

[bookmark: _Advancement_to_Internship][bookmark: _Toc206661222]Advancement to Internship
[bookmark: _Hlk144203790][bookmark: _Hlk142475222]Before students are eligible to apply for a doctoral internship placement, they must receive approval from the core faculty. Students must PASS the Research and Clinical Portfolios and at least conditionally pass the dissertation proposal defense. It is recommended that students pass both their Clinical Portfolio and their Dissertation Proposal Defense prior to the fall semester in which they will seek to Advance to Internship. However, students may opt to either submit their Clinical Portfolio or to defend their dissertation proposal during that fall semester by the request deadlines. To aid students in their efforts to produce quality work and to successfully pass their clinical portfolio and dissertation proposal defense, they are not permitted to submit both their clinical portfolio and defend their dissertation proposal in the same semester in which they seek to Advance to Internship.

To apply to Advance to Internship, students must submit Student Application for Advancement to Internship form and apply with a formal memorandum to the Program Director (PD) by September 30 (the fall semester prior to the year during which the student seeks to complete the internship) stating their intent to Advance to Internship (see Program’s Blackboard under Doctoral Internship for Student Application for Advancement to Internship form). For most students, the application must be submitted during the fall of their fourth year in the program. Upon receipt of the student’s request, the PD will notify the core faculty of the student’s intent to advance to internship and will schedule a faculty review of the request.

During the review meeting, the core faculty will review the students’ performance in the program to date and progress toward completion of all milestones listed on the Advancement to Internship Review Form (e.g., Clinical Competency, Research Competency, Community Competency, Doctoral Dissertation proposal defense, and Advancement to Candidacy). Based on this discussion and review, a Student Application for Advancement to Internship will be reviewed and approved by the core faculty. This form will be presented to the student by the advisor or PD before the student is approved to apply for internships. This form documenting approval by the full core faculty is necessary for the PD to certify the student’s candidacy for applying for internship (an APPIC requirement) and to write a letter of support for the student (typically required by all approved internship sites).

If the core faculty are satisfied that the student has either met the various milestones or has made satisfactory progress toward them, they will advance the student to internship unconditionally. If the advancement is unconditional, the student is approved to apply for internship and to start internship, if admitted to an internship program. Advancement to internship may be conditional, depending on the student’s progress toward completing certain milestones, and expectations will be clearly noted on the form with expected deadlines. If the advancement is conditionally based on the status of the dissertation proposal, revisions must be submitted within three months (as noted in Part Four: Doctoral Candidate). If revisions are not submitted within three months, the Failure to Make Progress Policy will be invoked (See Part Six: Relevant Program and University Policies).

[bookmark: _Toc206661223]Applying for Internship
[bookmark: _Toc507162958][bookmark: _Toc508188177][bookmark: _Toc508188702][bookmark: _Toc522698965][bookmark: _Toc529282343][bookmark: _Toc1634576][bookmark: _Toc1634918][bookmark: _Toc143678072][bookmark: _Toc181190162][bookmark: _Toc181774526][bookmark: _Toc206661224]Who is identified as the DCT on the APPIC Application for Psychology Internship (AAPI)?
Dr. Vivian Gonzalez is the Director of Clinical Training (DCT) and will serve as such with respect to all matters related to applying for internship by means of the APPIC Application for Psychology Internship (AAPI). 
[bookmark: _Toc507162959][bookmark: _Toc508188178][bookmark: _Toc508188703][bookmark: _Toc522698966][bookmark: _Toc529282344][bookmark: _Toc1634577][bookmark: _Toc1634919][bookmark: _Toc143678073]
[bookmark: _Toc181190163][bookmark: _Toc181774527][bookmark: _Toc206661225]Do I identify my DCT as one of my Letter of Reference Writers?
[bookmark: _Toc507162960]APPIC requires all letters of reference to be submitted on an APPIC-approved Standardized Reference Form. To do that, students identify the names and emails of their referees. Referees then receive an email from APPIC with the attached reference letter template and instructions and password for entering APPIC's Reference Portal to upload the letter directly into the students AAPI. The student’s DCT also enters the DCT Portal to complete the DCT Certification, attesting that the student is internship-ready and approved to participate in the Match. The DCT Certification has a text field in which the DCT enters the equivalent of his or her own letter of recommendation. In prior years, the PD never completed a letter of reference because it would be redundant if not duplicative to what was already entered for the DCT certification. In so doing, this allows the student to solicit another letter of recommendation for meeting the number of letters that each internship site requires or allows. Nevertheless, the DCT can also serve as a referee and submit an APPIC-approved Standardized Reference Form (see explanation from APPIC below regarding this matter.)

Below is a response directly from APPIC that provides additional guidance on whether or not students should be asking their DCT to write a letter of recommendation:
“(The DCT) and each student need to decide whether or not (the DCT is) serving as a true letter-writer (for one of their three letters) or whether (the DCT is) providing information as their DCT. I'm sure that will have to do with the nature of (the DCT's) relationship with each student. Most DCTs, in their comments, aren't nearly as lengthy and comprehensive as the information that is provided in letters of recommendation.
So, for those students whom the DCT knows very well (e.g., your advisees, supervisees, etc.), the student may want (the DCT) to be one of their three letter-writers (or not... it's up to them to decide). For other students, they are probably best served with you not serving as one of their three letter-writers, allowing those roles to be filled by others who know them better.”
[bookmark: _Toc508188179][bookmark: _Toc508188704][bookmark: _Toc522698967][bookmark: _Toc529282345][bookmark: _Toc1634578][bookmark: _Toc1634920][bookmark: _Toc143678074][bookmark: _Toc181190164][bookmark: _Toc181774528][bookmark: _Toc206661226]How should the UAA MS Degree in Clinical Psychology be listed on the AAPI? 
While (a) there are some shared course numbers between the UAA MS and Ph.D. programs, and (b) most Ph.D. students elect to earn the MS degree during their doctoral training, the UAA MS Degree in Clinical Psychology is NOT a part of the Ph.D. program. As such, students should list your MS degree program separately.
[bookmark: _Toc507162961][bookmark: _Toc508188180][bookmark: _Toc508188705][bookmark: _Toc522698968][bookmark: _Toc529282346][bookmark: _Toc1634579][bookmark: _Toc1634921][bookmark: _Toc143678075][bookmark: _Toc181190165][bookmark: _Toc181774529][bookmark: _Toc206661227]How do I answer the AAPI questions regarding “comprehensive/qualifying examination”?
Our program’s clinical portfolio is the functional equivalent of the comprehensive/qualifying examination. So, students should check “Yes” for having fully passed the clinical portfolio. Students should also check “Yes” under “Required for participating in APPIC match?” and “Required to attend an Internship?” columns.
Note that the AAPI does not ask about whether or not students have met other milestones. Therefore, there is no way students can indicate having passed their community portfolio and research portfolio/project.
[bookmark: _Toc507162962][bookmark: _Toc508188181][bookmark: _Toc508188706][bookmark: _Toc522698969][bookmark: _Toc529282347][bookmark: _Toc1634580][bookmark: _Toc1634922][bookmark: _Toc143678076][bookmark: _Toc181190166][bookmark: _Toc181774530][bookmark: _Toc206661228]Position Statement Regarding “Counting” Self‐Report Measures (OQ‐45, etc.) on the AAPI
Based on consultation with an official (board member) from the Association of Psychology Postdoctoral Internship Centers (APPIC) about the issue of whether and in what way the OQ‐45 (and other self‐report measures) may be counted and listed on a student’s APPIC Application for Psychology Internships (AAPI), the following positions have been established and approved for guiding students when completing their AAPIs:
· The time accrued by a student in reviewing, interpreting, and utilizing data collected from self-report measures, particularly the OQ‐45 used in our training clinics, cannot be listed as assessment hours. (This is because the student has not administered these measures; only hours spent administering measures are considered face‐to‐face assessment hours.)
· However, the OQ‐45 and the number of times a student has reviewed, interpreted, and utilized their data can be listed in the next section (assessment instruments).
[bookmark: _Toc507162963][bookmark: _Toc508188182][bookmark: _Toc508188707][bookmark: _Toc522698970][bookmark: _Toc529282348][bookmark: _Toc1634581][bookmark: _Toc1634923][bookmark: _Toc143678077][bookmark: _Toc181190167][bookmark: _Toc181774531][bookmark: _Toc206661229]Additional Information Sources:
Here are some useful YouTube videos about the AAPI and MATCH:
Primer on writing internship essays for the AAPI
Overview of the APPIC internship match process
Matching Algorithm	
 And also APPIC information on student resources
	
[bookmark: _Toc206661230]Enrollment in Internship

The Ph.D. Program in Clinical-Community Psychology requires students who are doing their internship to register for PSY 686 Predoctoral Internship. Only students who have received approval from the faculty to advance to internship unconditionally and who have been admitted to an internship program may register for internship credits. Students must register for PSY 686 Predoctoral Internship for three consecutive semesters, for a total of eighteen credits. Most students will have a one-year internship and will register for 6 credits per semester for three consecutive semesters; students can have no more than 24 months to complete their internship, registering for no fewer than 6 credits per semester and having to take 18 credits total in consecutive semesters.

Students will register for PSY 686 Predoctoral Internship within the traditional academic year semester dates for fall, spring and summer. The PD will and assign a DF for the first semester, a grade (P/NP) for the second semester, a DF for the third semester and at the completion of the internship assign the final grade (P/NP) to the first and third semesters. 

Enrollment in and passing PSY 686 does not guarantee that licensing boards will accept the internship as meeting licensing criteria, especially if the internship is not APA-accredited. However, enrollment in PSY 686 will require students to maintain records that should help them prepare documentation for licensing boards.

[bookmark: _Toc206661231]Documentation of Experiences

The instructor of record must receive the following documentations in order for students to receive a passing grade in the internship:
Items to be submitted to the course instructor to receive a passing grade in the course:
· [bookmark: _Toc507058687][bookmark: _Toc507064425][bookmark: _Toc507162966][bookmark: _Toc508188185][bookmark: _Toc508188710][bookmark: _Toc522698973][bookmark: _Toc529282351][bookmark: _Toc1634584][bookmark: _Toc1634926][bookmark: _Toc143678080][bookmark: _Toc181190170][bookmark: _Toc181774534][bookmark: _Toc206661232]Two evaluations – one submitted at mid-point and one at the end of the internship year.
· to be based on input from internship supervisors and submitted by the Internship Training Director
· using the internship program’s competency evaluation system


[bookmark: _Toc206661233]APPIC Post-Match Service

The Association of Psychology Postdoctoral and Internship Centers (APPIC) Post-Match Service allows eligible internship programs to post information about unfilled positions for students who remain unmatched including those who did not participate in the APPIC Phase I or Phase II Match. Students who did not match in Phases I or II, or who did not meet the program’s September 30th deadline to advance to internship, may wish to participate in the Post-Match Service. It is important to note that this service may include internship sites that are not APA accredited. The program highly discourages students from completing non-accredited internships. Students considering such sites must petition the program’s Internship Committee, providing detailed information about the site as indicated above. 

In order for students to be eligible to participate in the post-match, they must have:
1. been approved to advance to internship (see information above),  
1. passed the Research and Clinical Portfolios,
1. at least conditionally passed the dissertation proposal defense, and
1. not have accepted or committed to any other internship position.

If a student has not already advanced to internship, they should submit their Student Application for Advancement to Internship form directly to the Program Coordinator who will forward the form to the PD. Upon review, the PD will notify the core faculty of the student’s intent to participate in the post-match service and will schedule a faculty review of the request to advance to internship.
 
The form should indicate the dates when their Research and Clinical Portfolios were passed and the date in which their dissertation proposal defense was passed or at least conditionally passed as well as indicating progress towards completing, all other milestones listed on the form (e.g., Clinical Competency, Research Competency, Community Competency, Doctoral Dissertation proposal defense, and Advancement to Candidacy).
 
The core faculty will review the students’ performance in the program to date and progress toward completion of all milestones. Based on this discussion and review, the student will either be approved to participate in the Post-Match Service or will be directed to apply to Advance to Internship during the regularly scheduled Advancement to Internship review date of September 30th (fall semester prior to the year during which the student seeks to complete internship). This form will be presented to the student by the advisor or PD before the student is approved to apply for unfilled internship positions. This form documenting approval by the full core faculty is necessary for the PD to certify the student’s candidacy for applying for internship (an APPIC requirement) and to write a letter of support for the student (typically required by all approved internship sites).

Students must review the application requirements provided on the Post-Match Service website to ensure that their application materials are complete before applying to sites.  
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[bookmark: _Toc206661234]Part Six:  Relevant Program and University Policies

[bookmark: _Toc206661235]Academic and University Policy Issues Relevant to the Ph.D. Program

[bookmark: _Toc206661236]Waiving Courses
[bookmark: _Toc507058691][bookmark: _Toc507064429]Students who have successfully completed UAA MS courses deemed to be equivalent to Ph.D. courses will be waived from the student’s program plan. For students who have completed graduate work at other universities, the program may allow the transfer (or waiver) of a limited number of graduate credits to the student’s doctoral work at UAA (typically no more than 9 credits). Requests for transfer of credit must be made in writing by the student to the Program Director prior to their first Fall semester in the Ph.D. program. The student must provide the syllabi of courses they would like to be considered for transfer. Working closely with instructors who regularly teach the course or have taught the course in the current APA accreditation cycle, the Program Director will review the courses to evaluate their equivalence to the courses being considered for waiving, and whether they meet the Profession Wide Competencies (PWCs) and Discipline Specific Knowledge (DSKs) as appropriate.
All transfer or waived courses must meet the following criteria: 
· The courses are recommended for transfer by the Program Director and the course instructor(s), with final approval by the Graduate School Dean.
· The courses are graduate level.
· The student received a grade of B or better (no pass/fail or satisfactory/unsatisfactory
· grades are transferable).
· The courses were completed within five years of the student’s request for transfer.
In some instances, the program will accept the transfer of credits only if additional requirements are satisfied that supplement transfer course content (e.g., additional independent study on cultural or Indigenous issues related to the course content) or that demonstrate the student’s competence in the subject matter under consideration. Determination of these requirements is at the discretion of the Program Director in consultation with course instructor(s) and will be decided on a case-by-case basis.  
Once deemed equivalent, a course transfer must also be approved via academic petition by the head of the Department of Psychology, Dean of CAS, and Dean of the Graduate School.

[bookmark: _Toc206661237]Practicum Experiences and Employment at Practicum Sites
A practicum is viewed as a training experience that, unlike professional employment, has an emphasis on supervised student learning over provision of services. The purpose of the practicum placement series on the part of the student, agency, and clinical supervisor is to assess and facilitate improvements in student knowledge, skills, and abilities in a stepwise and more progressively complex manner. At its core, the goal of a practicum is not product or task completion, or the generation of income; rather, student learning is the aspiration of a practicum experience. A practicum experience, like other courses, requires course goals, student learning objectives, and specific learning experiences. The specific learning experiences in practicum include, but are not limited to weekly individual and group clinical supervision, careful tracking of experiences, evaluation/feedback, and supervisor completion of a Clinical Practicum Evaluation twice a semester. 

Practicum experiences are seen as distinct from employment in which, by necessity, the emphasis is on work productivity and/or income generation. Although an employer may provide supervision, it is primarily to ensure quality of work rather than to provide an employee a learning experience. Employees are expected to deliver a product or outcomes for which he/she is already trained; whereas, practicum students are expected to gain training and enhance their skills. 

A few other factors may help to discriminate between a practicum experience and a work experience.

1) Practicum experiences may include a stipend, travel reimbursement, or housing allowances. However, such financial arrangements are not pay for services, but rather intended to help facilitate the student being able to participate in the practicum. Conversely, work experiences include a wage or salary, and may include health or other benefits.
2) Practicum experiences are generally available to all students in the program. That is, other doctoral students in the same program would have similar eligibility for a given practicum experience. 
3) Although work experience will generally not count as a practicum and thus not count toward the required practicum hours, such experience can be reported in portfolios as additional evidence that a student has gained mastery of clinical and/or community skills.
4) Except under unusual circumstances, students may not do a practicum at a site in which they are currently or previously been employed.

[bookmark: _Toc206661238]Protocol for Coordinating Absences from Courses
Participating in and learning from clinical, community, cultural, rural experiences, practicum activities, and program committees are important to the mission of the Ph.D. Program; classroom attendance should be students’ top priority. 
A maximum of one excused class absence per course is allowed. If circumstances – deemed legitimate by the instructor – cause a student to be absent beyond one missed class, the possibility and nature of alternative arrangements will be determined by each course instructor and specified in their syllabi. If there is more than one class absence per course, the instructor may assign an incomplete grade (I).
When classroom absence is unavoidable due to emergencies or coordinating multiple responsibilities with conflicting time demands, open and timely communication among students, instructors, supervisors, and advisors is crucial and expected for respectfully and effectively addressing scheduling conflicts and anticipated absences. The following guidelines are offered to provide some general parameters to address classroom attendance. 
· Generally speaking, non-course activities are scheduled around course times, including avoiding conflict with the beginning and ending of classes; students are expected to arrive to start class on time and remain for the entire class.
· In accordance with the UA Board of Regents Policy 09.05.00 students may not miss class in order to fulfill employment obligations.
· Generally speaking, rural research is scheduled around multiple requirements and priorities, including community activities, faculty responsibilities, and student obligations. Coursework requirements therefore, must be one of the factors considered when scheduling of such rural experiences. It is acknowledged that arrangements for rural experiences can change at the last minute (e.g., due to community events or weather delays).
· If an unavoidable conflict arises, students talk with their course instructor(s) as soon as they become aware of a schedule conflict, ideally at the beginning of the semester, but certainly with as much notice as possible. A discussion, not only an e-mail communication, is preferable to give both parties opportunity to brainstorm possible solutions. Issues to explore may include:
· Scheduling the conflicting experience around important class requirements or around important class sessions that absolutely require the student’s presence.
· Audio/video recordings of the missed class for later viewing by the student are not permissible under any circumstance.
· Clarifying how the student will turn in assignments, make up missed work, and whether there are changes in the deadlines (NOTE: if there are changes in deadlines, it may be preferable to change the deadline for the whole class rather than just one student).
· If scheduling conflicts become a chronic problem, the student, instructor, and faculty member supervising the conflicting activity will communicate with each other and coordinate scheduling to minimize conflicts and develop solutions. 

[bookmark: _Toc206661239]Continuous Enrollment Policy	
It is the preference of the Ph.D. Program that students be enrolled full-time at all times. Full-time enrollment requires a minimum of nine credits per fall and spring semester. There may be times when students need to go to a part-time schedule due to life circumstances. Students must request approval from their PD in writing to move to a part-time status in the program. 

Further, students need to be aware of the university policy on continuous enrollment policy, shown below. 

[bookmark: _Toc206661240]Continuous Registration 
Continuous registration is expected every semester as appropriate for the program, from admission through graduation, until all requirements for the degree are completed.
To make continuous progress in a graduate program, students have the following options:
· Register for at least 1 graduate-level credit applicable to their graduate degree, or
· Pay the continuous registration fee to remain active in the graduate program although not registered in any courses. Students are also expected to register or pay the continuous registration fee for the summer if they use university facilities or consult with faculty during the summer. 

The continuous registration deadline is the same as the deadline for registration for thesis, research and independent study courses, i.e., the end of the ninth week of fall and spring semesters or the end of the seventh week of the summer semester. 

Failure to undertake continuous registration may result in previously deferred (DF) grades taken for thesis research becoming permanent grades. Students not making continuous progress or not on an approved leave of absence may be placed on academic probation or, in some cases, removed from graduate degree-seeking status.  

[bookmark: _Toc206661241]Time Limitations on the Program

The program is designed to be an intense study for five full-time years and all students are expected to complete the degree within seven years. Failing to make timely progress will lead to academic probation and may result in dismissal.

[bookmark: _Toc206661242]Catalog year for graduate degree programs

Students may elect to graduate under the degree requirements in effect in the first semester of their enrollment in the program or under the catalog in effect when they graduate. However, students who do not meet the continuous enrollment requirement waive the right to use the catalog in effect when they first entered the program. In such circumstances, students must use either the catalog in effect during the semester of their reentry into the program or the catalog in effect when they graduate. All non-academic policies and regulations listed in the current catalog apply, regardless of the catalog students are using for their degree requirements.  

[bookmark: _Toc206661243]Leaves of Absence	
While graduate students are expected to make continuous progress toward the completion of their graduate programs, there are instances where continuous registration is not possible. Students who need to temporarily suspend their studies must obtain an approved leave of absence. Students on a leave of absence do not have access to the use of university facilities. Students who fail to obtain a leave of absence will be removed from degree-seeking status and must apply for reinstatement (if they are in good standing when they suspend their studies) before resuming graduate studies. Requests for leave should be submitted no later than the add/drop deadline. Extenuating circumstances will be reviewed on a case-by-case basis.
A graduate student may be removed from degree-seeking status if the requirements to remove provisional admission or probation are not satisfied, the student has not been continuously registered for more than two academic years, or if minimum academic standards and continuous progress are not met.
The change in status may be initiated by the Office of the Registrar, the Graduate School, and/or by the student's graduate program.
 A leave of absence petition requires the following steps:
1. The student initiates the process by discussing options with the academic advisor. The student and advisor can consider alternatives, such as reduced course loads or alternative sequencing of classes.  
2. If the option to seek time off from the program is elected (no more than two semesters), the student submits a Temporary Leave of Absence form for approval. 


Leaves of absence are usually granted for no longer than one year. If a longer absence is required, students will need submit another Leave of Absence form and submit a formal memo through their advisor to the PD after their first year’s leave. A leave of absence does not affect the ten-year completion rule; so even if students take a leave of absence, they must still complete the degree requirements within ten years of admission to the Ph.D. Program.

[bookmark: _Toc206661244][bookmark: _Toc507058700]Reinstatement to Graduate Degree Status
[bookmark: _Toc507064440]A graduate student who fails to register for at least one graduate or 400-level credit per semester as listed on their official Graduate Studies Plan (GSP) for two consecutive semesters; voluntarily withdraws from the program or fails to obtain an approved Leave of Absence will have to apply for Reinstatement before resuming graduate studies. Students seeking re-enrollment in multiple degree programs must file a reinstatement application for each program. Eligibility for Reinstatement is only valid up to six semesters, inclusive of summer semesters, beyond the last semester of attendance. If beyond six semesters, the student must apply for graduate studies with a new Graduate School application to the program.
To be considered for reinstatement, a student must be in good standing (with a minimum cumulative GPA of 3.00) during their last semester of attendance and pay the fee for reinstatement.
The decision to approve or deny reinstatement into the original degree program is made by the student's home department. Departments are not obliged to approve the reinstatement of students. Decisions may be based on the applicant's academic status when last enrolled; activities while away from campus; the length of absence; the perceived potential for successful completion of the program; the ability of the department to support the student both academically and financially; as well as any other factors or considerations regarded as relevant by the department or program.
Reinstatement does not negate the policy that requires that all credits counted toward a master's degree, including transfer credits, be earned within a consecutive seven-year period prior to graduation, and that all credits counted toward a doctoral degree, including transfer credits, be earned within a consecutive 10-year period prior to graduation.
[bookmark: _Toc206661245]Academic Standing

[bookmark: _Toc206661246]Good Standing
Graduate students are in good standing when they have a minimum UAA cumulative GPA of 3.00 and a minimum semester GPA of 3.00 for the most recently completed semester. Individual departments may establish additional criteria for good standing. Students are presumed to be in good standing during their first semester at UAA. Graduate students in their second year of study and beyond must also have an Annual Report of Student Progress on file with the Graduate School to be considered in good standing. Students in good standing are academically eligible to re-enroll at UAA.
[bookmark: _Toc206661247]Academic Action
Admitted degree-seeking students who fail to earn a minimum UAA semester and/or cumulative GPA of 3.00 will be subject to academic action. Academic action may result in probation, continuing probation or loss of degree-seeking status. Individual departments may establish additional criteria for departmental academic action. Failure to meet or maintain these criteria may result in departmental probation or removal from a major program.
[bookmark: _Toc206661248]Academic Probation
Academic probation is the status assigned to those students not in good academic standing (i.e., whose semester and cumulative GPA falls below 3.00). It also applies to students who fail to undertake continuous registration or fail to make progress toward a graduate degree as indicated by the Annual Report of Student Progress. 
[bookmark: _Toc206661249]Continuing Probation
Continuing probation is the status assigned to those students who begin a semester on probation and during that semester earn a semester GPA of 3.00 or higher without raising their cumulative GPA to 3.00. This status may be continued until the student raises their cumulative GPA to 3.00 or loses their degree-seeking status.
[bookmark: _Toc206661250]Academic Disqualification
Academic disqualification is the status assigned to those students who begin a semester on probation or continuing probation and fail to earn a semester GPA of 3.00, fail to undertake continuous registration, or fail to make progress toward the degree. Those students’ admission status will be changed to non-degree-seeking. Students who have lost graduate degree-seeking status may continue to attend UAA as non-degree-seeking students. However, those students do not qualify for financial aid. Students must apply for reinstatement to UAA.
When a student is placed on academic probation, the student will be informed in writing by the PD of the requirements to return to good standing. Minimally the student will be required to raise her or his overall GPA to a minimum of 3.0; other requirements may also be imposed as determined by the local Dean of the Graduate School, the PD, and the student’s advisor. If a student does not return to good academic standing by the end of the two semesters following placement on academic probation, the student may be dismissed from the program.  
If a student receives a grade of C or lower in any doctoral class, this class must be repeated. If a student receives one C or lower grade, the faculty advisor will meet with the student to discuss issues that may have contributed to the low performance. The student and advisor will jointly prepare a plan to address any factors that may potentially impede the student’s successful completion of the course. If a student receives 2 or more Cs or lower grades in any doctoral classes they will be automatically placed on academic probation. The procedures outlined above regarding academic action status apply. If a student receives a grade of C or lower in the same program required course (i.e., does not pass with a B or better in two completed attempts at the same course) they will be dismissed from the program. Likewise, if a student does not successfully pass a program milestone (e.g., dissertation defense, a competency portfolio [research, clinical, or community]) after two attempts they will be dismissed from the program.
Academic probation may result in the discontinuation of graduate assistantships. A student on academic probation status for one semester may petition to continue as a graduate assistant for the next semester. A maximum of one semester’s exception will be allowed to the student. The petition by the student to continue with an assistantship must be approved by the student's advisor, the PD, and the Graduate Dean.  
Academic probation status may result in the student not being approved for practicum until the student returns to good academic standing. A student on academic probation status for one semester may petition to enroll in a practicum for the next semester. A maximum of one semester’s exception will be allowed to the student. The petition by the student to enroll in a practicum must be approved by the student's advisor, the PD, and the Graduate Dean.  
Academic probation status will result in the student not being approved for doctoral internship until the student returns to good academic standing and meets all other requirements for internship application. No petition process for this circumstance is available.

[bookmark: _Failure_to_Make][bookmark: _Toc206661251]Failure to Make Adequate Progress Policy 
Faculty are committed to help students successfully complete the program in a timely manner.  Likewise, students are expected to maintain full-time status and progress through the program.

Under the five-year full-time plan, each student should complete several scheduled milestones, which includes completing the research portfolio by the end of Year 2, the clinical portfolio and dissertation proposal by the end of Year 3, and the community portfolio by the end of Year 4. Students are expected to apply for internship no later than fall of Year 4 to graduate in 5 years. 

There may be times when students need to transition from full-time to part-time status due to life circumstances. Students must request approval from the PD in writing to change to part-time status in the program. Regardless of full or part-time status, students are still required to make adequate progress commensurate with their status. 

The Annual Professional Development Reviews are used to track and document expected progress for degree completion. If a milestone is not met then the Failure to Make Adequate Policy will be implemented as follows:

Students who have not completed a milestone by the year specified above will meet with their advisor to review the Failure to Make Adequate Progress Policy and to develop a revised program of study timeline that will be placed in the student’s file. For example, students who have not completed their research portfolio by the beginning of their third year in the program will need to develop a revised timeline with their advisor. Revised timelines cannot exceed a one-year extension on the milestone without a Governance Committee meeting. The advisor will track the student's progress toward revised milestone deadlines and will keep core faculty informed.

Formal action via a Governance Committee meeting will be taken for students who have not completed their research portfolio by the beginning of their 4th year, have not at least conditionally passed their clinical portfolio by Fall semester of their 4th year, and have not successfully defended their dissertation proposal and advanced to internship in the fall semester of their 5th year. In these cases, a student will be notified that a Governance Committee meeting will be held. The program’s Governance Committee, along with other relevant faculty members (e.g., student’s advisor), will evaluate the nature of the problem and make a formal Progress Plan that includes a timeline documenting revised deadlines for relevant milestones. This plan will include formal action that will be taken if the Progress Plan is not followed (e.g., academic probation, dismissal).

If the Governance Committee determines that the student has failed the Progress Plan, the student will be placed on academic probation or will be dismissed per the contingencies initially specified in the Progress Plan. If a student is placed on academic probation for failing their Progress Plan, they may be dismissed from the program if they do not return to good academic standing (i.e., achieving the relevant milestones as noted on the Progress Plan) within two semesters, as determined by Governance Committee review. Students may respond to pending dismissal action by petitioning the Governance Committee, but they must do so before the end of the semester in which the dismissal action was initiated. If they appeal, students should submit a timeline, supported by their advisor, that at a minimum details dates by which they intend to meet any unachieved milestones. If the appeal is granted, a Progress Plan that includes a timeline and consequences for failing to meet it will be issued by the Governance Committee. This plan will be evaluated by the Governance Committee at the end of the next semester. If progress is being made and deemed adequate by the Governance Committee, the student will be allowed to continue working toward program completion. If progress is deemed inadequate, dismissal will be initiated. If the student does not appeal or the appeal is not granted, the Governance Committee will initiate the student's dismissal from the program.

[bookmark: _Toc206661252]Student Incompetence Policy 
The Ph.D. Program in Clinical-Community Psychology is committed to student success in the realms of academic competence and professional growth. The program is committed to assisting students with the integration of personal values, attitudes, and functioning by providing a learning environment that allows students to explore personal issues as they relate to professional functioning. As such, the program will assure that students have the necessary knowledge of issues that will support healthy academic and applied practical professional development. Specifically, the program will provide students with the following information:
1. relevant professional standards and guidelines, and appropriate avenues to discuss the implementations of such standards, with reminders to review this information regularly; 
2. laws and regulations that govern the practice of psychology, and appropriate forums to discuss the implementations of such standards, with reminders to review this information regularly; 
3. academic standards and policies of the program and universities, with reminders to review this information regularly; 
4. regular evaluation of student progress and growth as professionals, including feedback about academic and applied practical performance; and 
5. regular evaluation of student personal functioning as related to the delivery of professional services, including feedback about strengths and potential areas of concern. 

Given the program’s commitment to student success and growth, responsibility for upholding academic and professional standards, and responsibility to protect the public and university, a strong policy for detecting and remediating student incompetence is important. This policy is focused on assuring student growth and development and has as its purpose the assurance of student success.

[bookmark: _Toc206661253]Definitions of Incompetence 
Managing student difficulties with regard to conduct or performance is of particular importance in applied psychology programs that prepare students for work with individuals, families, groups, and communities. Graduates from such programs must be capable of providing services at a high level of quality and without personal barriers. In fact, unimpaired and competent practice is a core aspect of the ethical guidelines for practice stipulated by the American Psychological Association (APA). Specifically, the APA Ethical Principles of Psychologists and Code of Conduct (2017) require that psychologists meet standards of competence and are free of personal impediments that could impair professional performance based on generally accepted standards of care. It further indicates that training programs have the obligation to apply these standards of performance to students, requiring programs to take remedial action or initiate dismissals of students who do not meet performance standards. Training programs must address student incompetence, whether such issues arise in academic, clinical, research, or other components of the program. Student incompetence is defined below.
[bookmark: _Toc1634946][bookmark: _Toc143678102]

[bookmark: _Toc181774556][bookmark: _Toc206661254]Incompetence
Given the program’s requirement to assure high academic standards and to assure the protection of members of the public seeking services from program graduates, program officials must be rigorous in identifying and remedying inadequate student academic performance. Academic performance issues that may signal incompetence include, but are not limited to the following:

· failure to maintain minimum academic standards
· This includes, but is not limited to the expectation that students will (1) complete all program required courses with a B or better with no more than two attempts of the same course and (2) successfully pass program milestones (e.g., dissertation defense, a competency portfolio [research, clinical, or community]) with no more than two attempts. Either will result in dismissal from the program. 
· failure to demonstrate progressive development of competence consistent with year in the program
· unsatisfactory performance in applied practice courses (e.g., practica, internship) 
· unsatisfactory performance in assistantship (e.g., teaching, service, or research)
· academic dishonesty or any other violation of the universities’ student codes of conduct 
· failure to maintain regular or solicited contact with advisors and the core team (PD and Program Coordinator) 
· unethical practices and/or unprofessional conduct as specified in APA or state guidelines for ethical behavior

Incompetence may at times only reach the level of concern (as opposed to difficulty, which will be defined below). Concern refers to students' behaviors that raise concern among faculty and may require remediation, but are perceived to be developmental in nature and likely to be resolved through ongoing education, mentoring, and professional growth. Incompetence reaches the level of a student difficulty that requires more intensive intervention if they manifest in one of the following ways:  
1) Students demonstrate inability and/or unwillingness to acquire and integrate professional standards into their repertoire of professional behavior. 
2) Students demonstrate inability and/or unwillingness to acquire professional skills necessary to reach an acceptable level of competence.  
3) Students demonstrate inability and/or unwillingness to acquire and demonstrate the APA Standards of Accreditation profession-wide competencies (See Part One: Basics of the handbook for the list of domains).

Some indications of incompetence are one or more of the following: 
1) The quality of academic or applied work conducted by the student is documented by a skilled supervisor to be below acceptable performance (e.g., not meeting minimum levels of achievement, failing to meet deadlines or complete work, not passing courses, performing below graduate level). 
2) The student does not acknowledge, understand, own, and/or address the issue when it is identified.
3) The difficulty affects multiple areas of professional functioning.
4) A disproportionate amount of faculty attention is required because of the issue.
5) The student's behavior does not change as a function of feedback, remediation efforts, and/or time.
6) The student’s behavior has potential ethical or legal ramifications.
7) The student's behavior negatively affects the public view of the training program or university.
8) The student’s problematic behavior negatively affects other students in the training program. 

[bookmark: _Toc206661255]Identification of Incompetence
Management of student unacceptable academic performance must reflect awareness of and compliance with ethical and accreditation standards of the American Psychological Association and be consistent with other related program and university policies. Management of student incompetence must also ensure due process for the student, including clear guidelines and procedures, as well as clearly articulated avenues of appeal for affected students (such as the ability to file grievances and dispute program decisions). Given these values, incompetence needs to be identified and managed as early in a student’s training program as possible. This process requires several steps:

1) Routine formative and summative assessment of each student's performance and conduct (i.e., Annual Reviews). 
2) Feedback based on these assessments throughout the academic year that acknowledges both strengths and weaknesses, along with recommendations for remediating weaknesses.
3) Written documentation of feedback that is placed in the student’s academic record at the time the student difficulty is discussed with the student and faculty.
4) Opportunity for the student to respond to feedback. The specifics of the ongoing assessment of students are provided elsewhere in the student handbook (refer to Annual Student Review; Advancement to Candidacy Review; Advancement to Internship Review; and the Research, Clinical, and Community Portfolios). 

[bookmark: _Toc206661256]Dealing with Identified Incompetence 
If the student assessment raises incompetence concerns, a supportive process of correction or remediation will be initiated. Throughout this process, the student will be treated with compassion, support, and dignity. The primary goal of remediation efforts is the desire to assist the student with completing program requirements successfully and achieving competence across domains. Although it is preferable for incompetence to be dealt with through prevention or voluntary intervention; at times, the program may need to require a formal process of remediation. If remediation is not successful, student dismissal may be necessary. Given that remediation and dismissal are significant events for both the student and faculty, a formal process is necessary to assure that all parties are treated fairly, all procedures comply with ethical and policy guidelines relevant to the program, and students are accorded due process.
Once incompetence has been identified, a review process will be initiated that will protect students’ due process rights as well as the rights of faculty to uphold the academic and professional standards of the program and university, as well as the APA Standards of Accreditation. The specific steps that need to be followed as part of the remediation and dismissal review process are outlined below. All of these steps will be carried out in collaboration with the relevant College and Graduate School Deans of the campus at which the student is resident. This collaboration will be consistent with policies outlined elsewhere for following campus-specific rules in cases of academic appeals or grievances, as outlined in the Ph.D. Program Student Handbook.

[bookmark: _Toc507058710][bookmark: _Toc507064450][bookmark: _Toc507162989][bookmark: _Toc508188208][bookmark: _Toc508188733][bookmark: _Toc522698996][bookmark: _Toc529282374][bookmark: _Toc1634950][bookmark: _Toc143678105][bookmark: _Toc181774559][bookmark: _Toc206661257]Step One:  Preliminary Assessment  
Any member of the program or psychology department faculty, clinical supervisors, students, clients, or professionals and agents outside the program or university community may initiate a concern of incompetence. All concerns of incompetence will be brought to the attention of the PD for discussion. This preliminary discussion will include the individual making the allegations, the PD, and any other relevant program faculty (e.g., the student’s academic advisor, student’s practicum supervisor). This group will make an initial determination about whether the situation warrants further action under this policy.

Step Two:  Preliminary Meeting of Student with Program Directors
If appropriate, the PD will meet with the student after the initial report of concern is made to allow the student an opportunity to provide input into the situation. This meeting could also potentially provide more information for the full faculty meeting, if that meeting is deemed necessary.

[bookmark: _Toc507058711][bookmark: _Toc507064451][bookmark: _Toc507162990][bookmark: _Toc508188209][bookmark: _Toc508188734][bookmark: _Toc522698997][bookmark: _Toc529282375][bookmark: _Toc1634951][bookmark: _Toc143678106][bookmark: _Toc181774560][bookmark: _Toc206661258]Step Three:  Notification of Full Faculty 
If the group convened in Step One deems further action is warranted, the PD will inform the full Ph.D. faculty of the situation in an executive session of the next-scheduled faculty meeting. If the situation arises during a time when no faculty meetings are scheduled, a special meeting will be called. The core faculty will discuss the situation and will make an initial determination about whether the situation warrants further action under this policy. 
[bookmark: _Toc507058712][bookmark: _Toc507064452][bookmark: _Toc507162991][bookmark: _Toc508188210][bookmark: _Toc508188735]
[bookmark: _Toc522698998][bookmark: _Toc529282376][bookmark: _Toc1634952][bookmark: _Toc143678107]Step Four:  Notification of the Student
The PD will initiate a meeting with the student, the student’s advisor, the faculty member or other responsible party who (e.g. practicum supervisor) identified the concern, and any other relevant faculty person (e.g., research supervisor, practicum supervisor, dissertation committee members, as appropriate) to discuss the matter. This meeting will assess whether informal resolution is possible or whether formal action is required. During this meeting, the student will be informed of the concern that suggests incompetence. The student will also be informed of any proposed remedial or other action(s) deemed appropriate.

Informal Resolution:  During this meeting, if appropriate, the PD may initially advise the student to seek an informal resolution of the concern with the reporting party. If informal resolution is desirable and deemed reasonable by all individuals present, the student will work with the reporting party and the concern will not be further addressed by the PD.  The student and the reporting party will each individually inform the PD of the outcome of this action within 30 days. If the situation is resolved to the satisfaction of the student and the reporting party, no further action will be taken. If the student or reporting party report lack of resolution or if either party fails to report back to the PD, formal action will be initiated.

[bookmark: _Toc507058713][bookmark: _Toc507064453][bookmark: _Toc507162992][bookmark: _Toc508188211][bookmark: _Toc508188736][bookmark: _Toc522698999][bookmark: _Toc529282377][bookmark: _Toc1634953][bookmark: _Toc143678108][bookmark: _Toc181774561][bookmark: _Toc206661259]Step Five:  Initiation of Formal Action
If informal methods at problem resolution are deemed inappropriate or attempts at informal resolution were ineffective, the program’s Governance Committee, along with other relevant faculty members (i.e., student’s advisor, the individual who initiated the concern), will evaluate the nature of the problem and will decide on a formal course of action. Depending on the nature of the allegations, a student's status in the program may be in immediate jeopardy and the goal of the review would then be for the committee to decide whether to retain or dismiss the student from the program. 

The Governance Committee may invite any persons deemed to have relevant information to submit such information in person, telephonically or in writing prior to the meeting. The student will be given copies of all written materials under consideration in advance of the meeting. The student will be invited to attend this meeting (in person or telephonically) and to present testimony. In addition, the student may invite other individuals who have relevant testimony to present material to the committee. The student will provide the PD with a list of these individuals at least two days in advance of the scheduled meeting. The student has no right of cross examination. A student may have counsel present but counsel may not speak or advocate on behalf of the student. 

[bookmark: _Toc507058714][bookmark: _Toc507064454][bookmark: _Toc507162993][bookmark: _Toc508188212][bookmark: _Toc508188737][bookmark: _Toc522699000][bookmark: _Toc529282378][bookmark: _Toc1634954][bookmark: _Toc143678109][bookmark: _Toc181774562][bookmark: _Toc206661260]Step Six: Determination of Remedial Plan or Need for Dismissal
[bookmark: _Toc507058715][bookmark: _Toc507064455][bookmark: _Toc507162994][bookmark: _Toc508188213][bookmark: _Toc508188738][bookmark: _Toc522699001][bookmark: _Toc529282379][bookmark: _Toc1634955]Following the presentation of testimony and evidence, the Governance Committee and student’s advisor will convene to deliberate and arrive at a decision regarding the student's standing in the program. Other interested faculty may also be invited, based on their relationship with the student (e.g., ANCAP faculty, assistantship supervisor). This decision may result in either 
(a) retention of the student in good standing, (b) a judgment to allow the student to continue in the program on not-in-good-standing status until specified remedial conditions or goals are met, or (c) immediate dismissal of the student from the program. Failing to meet remediation conditions may result in academic probation or dismissal. Consequences for failing to meet remediation goals will be included in the written remediation plan. The decision of the Governance Committee and student’s advisor shall be a collegial decision through reason and judgment of the committee. The decision shall not be subject to civil or criminal standards of proof. 

[bookmark: _Toc143678110][bookmark: _Toc181774563][bookmark: _Toc206661261]Step Seven: Formal Notification of the Student
Following completion of the Governance Committee and the student’s advisor's decision-making, the student will be notified in writing of the committee's decision. Written documentation will specify what, if any, conditions must be satisfied by the student to maintain good standing within the program. The Governance Committee may delegate responsibility for written documentation and notification of the student to the individual deemed best suited by the committee to provide this feedback to the student. However, the default is for the PD and the student’s advisor to meet jointly with the student to deliver the written feedback.

If a student wishes to appeal the outcome of the committee’s decision, he or she should refer to Chapter 09.03 of Board of Regents’ policy and regulations, and the official policy of the applicable major administrative unit (“MAU”). For UAA’s policy see “Procedures for Resolving Disputes Regarding Denial of Admission to or Dismissal from a Program of Study for Academic Reason” under for proper procedure for appeal of academic decisions. In the event that MAU policy and Board of Regents’ policy or regulation conflict, Board of Regents’ policy and regulation shall control. 

[bookmark: _Toc507058716][bookmark: _Toc507064456][bookmark: _Toc507162995][bookmark: _Toc508188214][bookmark: _Toc508188739][bookmark: _Toc522699002][bookmark: _Toc529282380][bookmark: _Toc1634956][bookmark: _Toc143678111][bookmark: _Toc181774564][bookmark: _Toc206661262]Step Eight: Review of the Remediation Plan
In the event the Governance Committee recommends a remediation plan for a student, the Governance Committee and the student’s advisor will meet at the end of the agreed-upon time for remediation to assess the success of the plan; the student will be notified in writing of the committee’s assessment and decision. The Governance Committee will determine at this time whether the student should be retained in the program. If at any point during this process, the student fails to comply with any of the requirements of the remediation, the student may be dismissed from the program without regard to academic standing, status of research, or any other consideration.

[bookmark: _Toc206661263]Student Refusal of the Remediation Plan
The student may elect to resign from the program without submitting to the specified remediation plan, a leave of absence, or other recommendations. In such a case, the student will be informed in writing that re-admittance to the program at any future time is not guaranteed. A copy of that letter will be placed in the student’s confidential file. The student will be designated as having resigned from the program while not in good standing. 

ALL BUT DISSERTATION+ POLICY
Students are required to pass their dissertation proposal defense prior to applying for internship. This gives students approximately two years to complete their dissertation by the time they complete their internship. While some students complete their dissertation prior to beginning internship, many are still working on it during internship. All but dissertation or ABD is a common term in Ph.D. programs for students who have completed all degree requirements except their dissertation. ABD status is harmful as it interferes with a student’s job prospects and prosperity, and likely has negative effects on their wellbeing. To truncate the length of time any student is in the unfortunate status following internship, the program has made this ABD+ policy. Students who have not successfully defended their dissertation and passed their community portfolio (the plus in ABD+) by the end of the fall semester post internship will be placed on academic probation. These students will have until the end of the summer semester in the same academic year to complete all degree requirements (i.e., dissertation and/or community portfolio) and graduate by the Summer graduation deadlines or they will be dismissed from the program without further consideration.
[bookmark: _Toc206661264]Policy for Performance-Based Feedback
Faculty performance-based feedback to students regarding their coursework is essential for students’ academic and professional development. This written feedback will be constructive and formative and be timely enough to allow students to receive ongoing feedback about their progress toward meeting course expectations and requirements. This feedback will be detailed enough for students to understand strengths and limitations of the coursework, as well as avenues for remediation in future coursework. The timeliness and comprehensiveness of the feedback should be commensurate with the nature and requirements of the coursework. Except under exceptional circumstances, feedback for all coursework should be provided to students no later than by the time final grades are submitted.

[bookmark: _Toc206661265]Policy for Assistantship Performance Feedback
Supervisor performance-based feedback to students regarding their assistantship is essential for students’ academic and professional development. This written feedback will be constructive and formative and be timely enough to allow students to receive ongoing feedback about their progress toward meeting assistantship expectations and requirements. This feedback will be detailed enough for students to understand strengths and limitations of the each area being evaluated, as well as avenues for remediation. The timeliness and comprehensiveness of the feedback should be commensurate with the nature and requirements of the assistantship. Except under exceptional circumstances, feedback for all assistantships should be provided to students no later than by the end of the assistantship term. A signed copy of each completed Assistantship Performance Review Form will be kept in each student’s graduate file (see Program’s Blackboard under Assistantship Performance Feedback Form for forms).

[bookmark: _Toc206661266]Problems or Concerns with Assistantship performance

The student's assistantship supervisor serves as the initial point of contact for problems or concerns regarding the student. If the problem or concern pertains to student performance or conduct, the student would be provided with immediate written feedback via the Assistantship Evaluation Form. If necessary, a remediation plan will be developed and implemented by the supervisor, in consultation with the PD. Following the implementation of the remediation plan, the student will be provided written feedback on the extent to which corrective actions have or have not been successful. Should the problem or concern persist, the Dean(s) or appropriate University administrators will determine what university entities (e.g., HR, Dean of Students) will be involved for resolution.

[bookmark: _Toc206661267]Annual Performance Review	
Students are required to meet frequently with their advisor. At the end of each academic year, students will meet with their academic advisor to discuss and review their written Annual Student Professional Development Review (see Program’s Blackboard under Annual Performance Review Forms for form). First year students will receive a Mid-Year, First Year Student Professional Development Review evaluations near the end of the Fall semester or beginning of Spring semester (see Program’s Blackboard under Annual Performance Review Forms for form). If concerns arise about a student’s academic performance and professionalism, an Event-Driven Student Evaluation may occur to rectify the concerns (see Program’s Blackboard under Annual Performance Review Forms for form). This feedback should be constructive and formative and be timely enough to allow students to receive ongoing feedback about their progress toward meeting program expectations and requirements. This feedback should be detailed enough for students to understand strengths and opportunities to improve within each area being evaluated, as well as avenues for remediation. The review will indicate whether students are making satisfactory progress towards their degree. A signed copy of each completed review will be kept in each student’s graduate file.

[bookmark: _Toc206661268]Summer Review and Approval of Milestones or Dissertation Committee Membership
Students working on revisions to a milestone (e.g. community portfolio) that may require review and approval when faculty are off contract (typically mid-May through mid-August), the PD will review the submitted revisions and will provide the student with written feedback and the decision. In the case of a student requesting an exception to the standard dissertation committee composition, the PD may review and approve an excepted committee member. 

[bookmark: _Toc206661269]Serious Misconduct or Dereliction of Duty 
There could be rare circumstances in which a student’s continued participation in coursework, practicum, and assistantships is impossible due to serious misconduct or dereliction of duty. Should the faculty, practicum supervisor, or assistantship supervisor believe that such circumstances exist, he or she will immediately notify the PD and together they will: (a) make any required reports to campus authorities, such as the Title IX Coordinator; (b) take any necessary steps to prevent further misconduct, which could for example require exclusion from specific areas, unless that is being undertaken by other responsible parties such as the Title IX Office; and (c) contact the CAS Dean (as appropriate) to explain the circumstances. Any decision to terminate the student’s activities in these circumstances will be made by agreement of at least two of the three individuals (the supervisor, PD, and Dean).

In these circumstances, the appeals process beginning at the faculty level may be pursued by the student if he or she waives confidentiality rights. Otherwise, the student may pursue the appeal process beginning at the PD level. If the student is not withdrawn, dismissed or terminated, a remediation plan will be implemented as warranted by the outcome of the investigation. Nothing in this policy relieves the supervisor, PD, or Dean from required institutional reporting of misconduct, such as situations pertaining to Title IX. In any case that is referred to the student discipline process at UAA and the student’s rights of appeal to student discipline are limited to those specified in Board of Regents Policy and University Regulation. Student discipline policies and processes are defined in UA-wide Regents’ Policy and University Regulation, and so apply uniformly to all UA students irrespective of location.
[bookmark: _Toc206661270]Retention and Review of Student Files
Student advising records are maintained as active files until graduation, at which time they will be transferred to a separate but equally secure location and kept for five years. Students can see the full program policy on Student Records located in the Polices & Procedure Manual.

Students have the right to review the contents of their own Student Advising File with the exception of individual faculty portfolio competency review rating forms and letters of recommendation. If a student wishes to review their student file, they can submit a written request to the Program Coordinator. The student will review the file in the presence of the Program Coordinator and may not remove any materials from the file. 

[bookmark: _Toc206661271]Psychology Ph.D. Program Alcohol Policy

[bookmark: _Toc206661272]Alcohol Use during Department –Sponsored Events
All participants are expected to refrain from the use of alcohol or illicit drugs during department-sponsored events. This expectation does not include social events. One way to distinguish department-sponsored events from social events is to determine whether the group is working from an agenda and taking minutes. If there is an agenda and minutes, the meeting is clearly a department-sponsored event.

[bookmark: _Grievances_and_Academic][bookmark: _Toc206661273]Grievances and Academic Appeals	
Up to this point, the handbook has dealt primarily with dissatisfaction on the part of the faculty with a student's ethics, academic or professional behavior; however, it may also be the case that students will have a concern about these issues with a faculty or staff member. If so, there are steps that students can take to deal with the problem. Specifically, students may file an academic complaint or a grievance. These processes require a certain protocol to be followed, and they are outlined below.

All students have the right to appeal academic actions, such as grades or dismissals from the program. Because we hope any concerns can be addressed to the student’s satisfaction at the most informal level possible, we encourage the student to first seek out the faculty member and try to gain some resolution to the problem. If this step is not satisfactory, we encourage the student to contact the PD as your next step. Whenever possible, the PD will attempt to resolve the situation between the student and the faculty member. If resolution is not possible at this level, we encourage the student to make a formal appeal as outlined in the appeals policies. It is important to note, however, that students have the right to make a direct appeal to the Graduate School Dean at any time, without first discussing matters with the faculty member or the PD. 

Grievances and appeals start at the campus of residence of the faculty member named in the grievance or appeal or at the campus of residence of the student if the grievance or appeal does not pertain to a particular faculty member. The university has established procedures for reviewing various types of student complaints, grievances, and appeals. For a complete guide to these procedures, students should refer to Regents policy and regulation.

COMPLAINTS AND GRIEVANCES ABOUT DOCTORAL STUDENTS  
[bookmark: _Toc507058727][bookmark: _Toc507064468]Reports (by faculty, staff, or peers) of students exhibiting unprofessional behavior will be brought to the attention of their advisor or PD and a meeting will be arranged. If the issue cannot be resolved at that level, the advisor or PD will review the Student Incompetence Policy in the Student Handbook with the student and follow the procedures contained therein.

[bookmark: _Doctoral_Student_Complaints][bookmark: _Toc206661274]Doctoral Student Complaints and Grievances Involving Doctoral Faculty* 
Student reports of faculty exhibiting unprofessional behavior will be brought to the attention of that faculty member in order to resolve the concern at the lowest level possible first. This step may be taken by the student directly addressing it with the faculty member or, if necessary, the  PD may do so. If this matter cannot be resolved informally the University’s formal policy will be invoked. UAA students should visit the UAA Dean of Students, Student Complaint Dispute Procedures and Resources website.

* See P&P for faculty designations (core, associated, other contributors)

UAA policies require that Department Heads (Director or Chair) must be involved in formal conflict resolution with students. When doctoral students and doctoral faculty are involved in a grievable or conflict situation, the Department Head will seek the input and assistance of the Ph.D. Governance Committee. The Ph.D. Governance Committee consists of the PD, Department Head, and one faculty member. The PD will collaborate with the Department Head to seek resolution. All formal paperwork will be completed by the Department Head and will be copied to the PD.

[bookmark: _Toc206661275] UAA Student Complaint & Dispute Procedures and Resources
UAA is committed to providing a quality educational experience for all students. This includes ensuring that students have access to the appropriate resources for registering formal complaints. For further information go to the UAA Dean of Students website. 

[bookmark: _Toc206661276]Notice of Nondiscrimination
The University of Alaska does not discriminate on the basis of race, religion, color, national origin, citizenship, age, sex, physical or mental disability, status as a protected veteran, marital status, changes in marital status, pregnancy, childbirth or related medical conditions, parenthood, sexual orientation, gender identity, political affiliation or belief, genetic information, or other legally protected status. The University's commitment to nondiscrimination applies to all applicants, faculty, staff, students, student-employees, volunteers, affiliates and contractors in a manner consistent with all applicable laws, regulations, ordinances, orders, and Boar of Regents’ Policies, University Regulations, and related internal processes and procedures.  This policy therefore affects employments policies and actions as well as the delivery of educational services at all levels and facilities of the University. Further, the University’s objective goals of ensuring equal opportunity and equal access will include providing reasonable accommodations to individuals with disabilities and ensuring that employment and educational opportunities are widely disseminated to agencies and organizations that reach all potential participants or applicants, including specifically protected veterans and individuals with disabilities.  The University is committed to making decisions affecting individuals based on the individual's qualifications, abilities and performance, as appropriate.
The following person has been designated to handle inquiries regarding the nondiscrimination policies:
University of Alaska Anchorage
Director, Office of Compliance and Rights
3190 Alumni Drive, Suite 352
Anchorage, AK 99508
Phone: 907-786-0818
E-mail: uaa_titleix@alaska.edu
Website: https://www.uaa.alaska.edu/about/equity-and-compliance/
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[bookmark: _Toc206661277]Part Seven:  Appendices 

[bookmark: _Toc206661278]Option to Pursue the M.S. Degree in Clinical Psychology
The option to pursue the UAA MS degree in Clinical Psychology is completely voluntary for doctoral students. Through the MS degree option, doctoral students can work toward receiving this master’s degree as early as by the end of their third year in the doctoral program. Students opting to pursue this additional degree will need to:
· work with the Program Coordinator in submitting a Graduate Academic Petition for the equivalent courses taken as part of the Ph.D. program that will count towards the MS Degree.
· apply for graduation by submitting the Application for Graduation via UAOnline, following the UAA graduation application deadlines, and successfully complete the following courses:
	Course Number
	Course Title
	Credits

	PSY A602
	Native Ways of Knowing
	3

	PSY A604
	Biological Bases of Behavior
	3

	PSY A611 
	Ethics & Professional Practice
	3

	PSY A612
	Human Development in a Cultural Context
	3

	PSY A622
	Multicultural Psychopathology
	3

	PSY A623
	Intervention I
	3

	PSY A629
	Intervention II
	3

	PSY A632
	Community Psychology Across Cultures
	3

	PSY A633
	Test & Measurement in a Cultural Context
	3

	PSY A639
	Research Methods
	3

	PSY A652
	Practicum Placement: Clinical I
	6

	PSY A653
	Practicum Placement: Clinical II
	6

	PSY A679
	Multicultural Psychological Assessment I
	3

	PSY A640
	Substance Abuse: Etiology, Treatment and Assessment
	3



[bookmark: _APA_Ethical_Guidelines][bookmark: _Toc206661279]APA Ethical Guidelines & State of Alaska Psychologist Statutes
The American Psychological Association has formulated a set of ethical guidelines for its members, and all students enrolled in the Ph.D. program must adhere to these principles. It is your responsibility to ensure you are quite familiar with these guidelines. The Ethical Principles of Psychologists address professional responsibility, competence, moral and legal standards, public statements, confidentiality, welfare of the consumer, professional relationships, assessment techniques, and research with human and animal participants. A complete copy of the guidelines can be found at the end of this Appendix 7 of the handbook.

In addition to the Ethical Principles of Psychologists and Code of Conduct, students need to ensure familiarity with relevant State of Alaska statutes and regulations for psychologists.

[bookmark: _Toc206661280]Student Organizations
Students can foster their own professional development via several routes, including joining professional organizations that interface with the psychological community, joining associations that focus on academic curricula, or choosing to run for an elected office within a representative student body that influences local policies.

[bookmark: _Toc1634977][bookmark: _Toc143678131][bookmark: _Toc181774584][bookmark: _Toc206661281]Student Associations and Honor Societies
[bookmark: _Toc522699024][bookmark: _Toc529282402][bookmark: _Toc1634978][bookmark: _Toc143678132][bookmark: _Toc181774585][bookmark: _Toc206661282]American Psychological Association of Graduate Students (APAGS)

APAGS is designed to: 1) promote high standards in the teaching, training, and practice of psychology in order to further the education and development of all students involved in the study of psychology; 2) represent, as well as facilitate the exchange of information and ideas among students from all specialties of psychology; 3) promote graduate student leadership by offering opportunities to participate in a national organization; and 4) establish and maintain channels of communication between APAGS and schools, universities, training centers, and other members of the psychological community. Membership is available to those who are currently graduate students or post-doctoral fellows in psychology. As long as you are a member of APA, you are automatically a member of APAGS. Members must pay an annual fee and agree to conform to the APA Code of Ethics.

[bookmark: _Toc522699025][bookmark: _Toc529282403][bookmark: _Toc1634979][bookmark: _Toc143678133][bookmark: _Toc181774586][bookmark: _Toc206661283]Psi Chi National Honor Society in Psychology

Psi Chi is a prestigious organization that offers membership in the national organization through the local University of Alaska Anchorage chapter. The purpose of Psi Chi is to encourage, stimulate, and maintain scholarship in psychology and to advance the science of psychology. To achieve these goals, Psi Chi offers a wide range of programs locally, regionally, and nationally. The local chapter programs are designed to augment and enhance the regular curriculum, afford opportunities for members to use their talents in roles that are meaningful, and promote interaction among fellow members, faculty, and other psychologists.

Membership is available to students and faculty whose academic concentration is in the field of psychology. Students who have attained and maintained a GPA of 3.0 overall are eligible to join. Because Psi Chi is an honor society it does not have open membership. Rather, membership depends upon invitation. 

[bookmark: _Toc206661284]Professional Organizations that Offer Student Memberships

There are a number of professional organizations that accept student members, which can serve as an excellent introduction to the professional psychology field. Student members usually receive an organizational newsletter, discounts for journal subscriptions and books, and reduced rates for convention attendance.



American Psychological Association (APA)
Based in Washington, DC, the American Psychological Association (APA) is a scientific and professional organization that represents psychology in the United States. With 150,000 members, APA is the largest association of psychologists worldwide. Student affiliates get many benefits of full membership, including the Monitor on Psychology, gradPSYCH — the magazine for graduate students, special services, and substantial discounts on APA products, including APA's premiere line of electronic products. In addition to general membership, APA has 56 divisions that focus on specialty areas that may be of particular interest to students.

American Psychological Association of Graduate Students (APAGS) (Also listed above)
APAGS is the voice of student concerns within the APA. Graduate students who join APA, automatically become members of APAGS. APAGS offers all its members enormous opportunities to enhance their development towards a career in psychology and to shape the future of the discipline. From at home access to research tools like PsycINFO, to opportunities to present your work at APA's annual conventions, membership in APA/APAGS will help you succeed in graduate school and develop as a member of the psychological community.

 Alaska Psychological Association (AK-PA)	
The mission of AK-PA is to advance psychology as a science, a profession, and a means for promoting human welfare in Alaska. AK-PA offers all its members an opportunity to be involved in how the field of psychology develops and is represented in Alaska, legislative lobbying to protect your interests as a Psychological Professional in Alaska, discounts for AK-PA sponsored Continuing Education events in Alaska
 American Psychological Association (APA) 
Benefits: 	Free subscriptions to APA Monitor and American Psychologist, reduced rates for books and journals, membership in American Psychological Association of Graduate Students (APAGS)

American Psychological Society (APS) 
Benefits: 	Free subscriptions to APS Observer, Psychological Science


Association for Behavioral and Cognitive Therapies (ABCT)	
Benefits: 	Free subscription to The Behavior Therapist, student resources (e.g. getting an internship, postdoc, job graduate mentorship directory, student award program, and graduate student research grant)

Society of Behavioral Medicine
Benefits:	Subscriptions to Annals of Behavioral Medicine and Translational Behavioral Medicine: Practice, Policy, Research, Journal of Behavioral Medicine, International Journal of Behavioral Medicine, and Journal of Behavioral Health Services and Research; Discount registration rate at SBM Annual Meeting; Eligibility for SBM Achievement Awards; Membership in the International Society of Behavioral Medicine; special interest groups and listservs; Expert Consultation Service; Searchable Membership Directory; and Opportunities to interact with leading specialists in behavioral medicine.

Society for Personality Assessment
Benefits: 	Free subscription to the Journal of Personality Assessment and SPA's quarterly newsletter, the SPA Exchange

Society for Community Research and Action (SCRA)
Benefits:	Free subscription to the Community Psychologist, American Journal of Community Psychology, an reduced rate to the Journal of Prevention and Intervention in the Community. 
Society for Psychotherapy Research (SPR)
Benefits:	Free subscription to the Journal Psychotherapy Research
 
Western Psychological Association (WPA) 
Benefits: 	Quarterly newsletter



[bookmark: _Toc206661296]Summary of Formal Procedures/Paperwork for Assuring Milestones

[bookmark: _Toc206661297]Disclosures and Criminal Background Check	
Applicants must complete a criminal background check during the application process to the Ph.D. Program. The Identify History Summary must be submitted by students invited to a personal interview at least two weeks prior to the interview. Failure to submit the required first background check will result in non-admission to the program. 

This criminal background check requirement has been established because agencies where students will complete clinical learning experiences (such as practica and internships) routinely require such documentation for all students placed with them. Having the Identity History Summary on file with the Ph.D. Program will prevent practicum placement delays or other problems.

The required national-level criminal background check must be initiated and completed by the applicant through the Federal Bureau of Investigation. The Ph.D. Program will not accept a copy of a background check performed by another agency. Questions or concerns regarding the criminal background check requirements can the taken to the Program Coordinator or PD. 

In addition to completing the criminal background check, students must complete annual disclosure statements. The first disclosure statement must accompany the student’s application to the Ph.D. program; all subsequent disclosure statements must be filed with the Program Coordinator by the first day of classes during each fall semester in the program.

[bookmark: _Program_Requirements_Worksheet][bookmark: _Toc206661298]Program Requirements Worksheet 
Students should work with their advisors each year to ensure that they are taking the correct courses and to plan a sequence of program milestones. The Ph.D. Program has a Program Requirements Worksheet that should be completed initially by the Program Coordinator and student (see Program’s Blackboard under Additional Student Forms for Program Requirements Worksheet). The student and the faculty advisor will review and update during advising sessions. A copy should be retained by the student and in the student’s graduate file.
The program also has a Program Requirements Worksheet for students entering the program who graduated from the UAA MS in Clinical Psychology Program. While the worksheet has courses removed as requirements for the doctoral program, this is not guaranteed and is made on a case-by-case basis.
The Program Requirement Worksheet is a working document and subject to revision as students’ progress through the Ph.D. Program. The Program Requirement Worksheet be used as a basis for completing the Application for Advancement to Candidacy (see below for further information). 

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Students pursuing the MS degree will have to work with Program Coordinator to submit the required paperwork to Enrollment Services for processing. When the student is ready, the UAA Application for Graduation (via UAOnline) for the MS degree should be submitted following the UAA graduation application deadline. If students do indeed graduate with the master’s degree from UAA, the Application for Advancement to Candidacy will then outline only the remaining Ph.D. credits (i.e., courses taken beyond the master’s degree) that are required and submitted to the Graduate School.

[bookmark: _Toc206661299]Policy for Performance-Based Feedback
Faculty performance-based feedback to students regarding their coursework is essential for students’ academic and professional development. This feedback should be constructive and formative and be timely enough to allow students to receive ongoing feedback about their progress toward meeting course expectations and requirements. This feedback should be detailed enough for students to understand strengths and limitations of the coursework, as well as avenues for remediation in future coursework. The timeliness and comprehensiveness of the feedback should be commensurate with the nature and requirements of the coursework. Except under exceptional circumstances, feedback for all coursework should be provided to students no later than by the time final grades are submitted.
[bookmark: _Toc206661300]Policy for Assistantship Performance Feedback
Supervisor performance-based feedback to students regarding their assistantship is essential for students’ academic and professional development. This feedback will be constructive and formative and be timely enough to allow students to receive ongoing feedback about their progress toward meeting assistantship expectations and requirements. This feedback will be detailed enough for students to understand strengths and limitations of each area being evaluated, as well as avenues for remediation. The timeliness and comprehensiveness of the feedback should be commensurate with the nature and requirements of the assistantship. Except under exceptional circumstances, feedback for all assistantships should be provided to students no later than by the end of the assistantship term. A signed copy of each completed Assistantship Performance Review Form will be kept in each student’s graduate file (see Program’s Blackboard under Assistantship Performance Feedback Forms for forms).
[bookmark: _Toc206661301]Problems or Concerns with Assistantship performance

The student's assistantship supervisor serves as the initial point of contact for problems or concerns regarding the student. If the problem or concern pertains to student performance or conduct, the student would be provided with immediate written feedback via the Assistantship Evaluation Form. If necessary, a remediation plan will be developed and implemented by the supervisor, in consultation with the PD. Following the implementation of the remediation plan, the student will be provided written feedback on the extent to which corrective actions have or have not been successful. Should the problem or concern persist, the Deanor appropriate University administrators will determine what university entities (e.g., HR, Dean of Students) will be involved for resolution.
[bookmark: _Toc206661302]Annual Performance Review	
Students are required to meet frequently with their advisor. At the end of each academic year, students will meet with their academic advisor to discuss and review their written Annual Student Professional Development Review (see Program’s Blackboard under Annual Performance Review Forms for form). First year students will receive a Mid-Year, First Year Student Professional Development Review evaluations near the end of the Fall semester or beginning of Spring semester (see Program’s Blackboard under Annual Performance Review Forms for form). If concerns arise about a student’s academic performance and professionalism, an Event-Driven Student Evaluation may occur to rectify the concerns (see Program’s Blackboard under Annual Performance Review Forms for form). This feedback should be constructive and formative and be timely enough to allow students to receive ongoing feedback about their progress toward meeting program expectations and requirements. This feedback should be detailed enough for students to understand strengths and opportunities to improve within each area being evaluated, as well as avenues for remediation. The review will indicate whether students are making satisfactory progress towards their degree. A signed copy of each completed review will be kept in each student’s graduate file.
[bookmark: _Toc206661303]FERPA Release for Practicum Placement Information Exchange
To conform to the Family Educational Rights and Privacy Act (FERPA), students placed at a community setting for practicum might be asked to furnish education records, including criminal background check, immunization records, first aid/CPR certification and any other personally identifiable information. A copy of the FERPA Release form may be completed by the student and submitted to the Program Coordinator to release the required information to the specified clinical site (see Program’s Blackboard under Additional Student forms for FERPA Release).

[bookmark: _Toc206661304]Clinical Practicum Evaluation
The Clinical Practicum Evaluation was designed to show step-wise progress toward the clinical portfolio; as such, students are required to get their supervisors evaluations twice a semester (mid-semester and end-of-semester). The evaluation will be based on the current level of progress and competence in the practicum site. A signed copy of each completed Clinical Practicum Evaluation Form will be kept in each student’s graduate file (see Program’s Blackboard under Clinical Competency for form).

[bookmark: _Toc206661305]Community Practicum Evaluation
The Community Practicum Evaluation was designed to show progress toward the community portfolio; as such, students are required to get their supervisors evaluations twice a semester (mid-semester and end-of-semester). The evaluation will be based on the current level of progress and competence in the practicum site. A signed copy of each completed Community Practicum Evaluation Form will be kept in each student’s graduate file (see Program’s Blackboard under Community Competency for form).

[bookmark: _Toc206661306]Comprehensive Exams/Competency Portfolios	
The university and the program require that students pass a comprehensive exam before being able to advance to candidacy. The program defines the comprehensive exam as being met through passing the required competency portfolios. All portfolios must be met for the comprehensive exam to be fully passed. Passing one portfolio qualifies the student for a conditional pass on the comprehensive exam, which is sufficient for advancement to candidacy. As soon as one portfolio is passed or conditionally passed, the paperwork is filed to indicate a conditional pass on the comprehensive exam (listing the non-completed portfolios and any remaining requirements on a conditionally passed portfolio as the conditions for a full pass). Once all three portfolios have been fully passed, the comprehensive exam paperwork is filed indicated a full pass. Students can only graduate after the comprehensive exam paperwork for a full pass has been filed with the resident graduate school.

Students must submit three competency portfolios, a Research Portfolio, a Clinical Portfolio, and a Community Portfolio. Students are required to complete and submit their Research Portfolio prior to enrolling in dissertation credits. The guidelines for the competency portfolios are specified Part 3: Doctoral Student of this handbook.

The rating forms (which will be used by faculty rating the portfolio) for the competency portfolios can all be found on the Program’s Blackboard. Portfolios must be submitted electronically to the Program Coordinator. 
[bookmark: _Toc206661307]Advancement to Candidacy	
Advancement to candidacy formally establishes students’ specific degree requirements. 
Students are eligible to advance to candidacy after they have met the following criteria as per the UAA candidacy requirements:
1. Completed the full time equivalent of two academic years of graduate study. 
2. Completed at least 9 UAA credits. 
3. Received approval of the Graduate Study Plan. 
4. Obtained approval of the advisory committee for the title and synopsis of the thesis. 
5. Having passed the Research Portfolio qualifies the student for a conditional pass on the comprehensive exam, which is sufficient for the application for advancement to candidacy and is required to enroll in dissertation credits.

A finalized Program Requirements Worksheet should be used as a basis for completing the campus of residence Application for Advancement to Candidacy (see Program’s Blackboard under Research Competency & Advancement to Candidacy for form). 

When submitting the Application for Advancement to Candidacy form students should indicate the Research Portfolio, Clinical Portfolio, and the Community Portfolio as the subject areas examined on comprehensive exam form.
Any and all changes subsequent to filing an official Advancement to Candidacy form for the student’s program will require the student to submit a Graduate Student Petition form to amend the Advancement to Candidacy.

[bookmark: _Toc206661308]Dissertation Forms

Once students have selected their committee members, they must file the Appointment of Graduate Advisory Committee to officially appoint their committee (see Program’s Blackboard under Research Competency & Advancement to Candidacy for form). Every time the student makes a change to the composition of the dissertation committee, this form must be revised and refilled. The student should always work with the Program Coordinator when filing this form as a copy must be retained in the student’s graduate file.

A Dissertation Proposal Checklist must be completed by the student and dissertation chair before disseminating the completed proposal to the dissertation committee in order to schedule the proposal defense meeting (see Program’s Blackboard under Dissertation for forms). After defending the dissertation proposal, the dissertation chair in consultation with the committee will submit a Report on Dissertation Proposal Defense, outlining the committee’s decision and the approval of initiation of IRB process (see Program’s Blackboard under Dissertation for form). If revisions are required, the report will list in detail all the revisions required in order to pass the proposal defense. Revisions must be submitted within three months. If the proposal did not Pass Without Revisions, additional Proposal Defense Forms need to be completed and signed by all committee members once revisions have been made until such time that a Pass without Revision is achieved by the student.

The Ph.D. program has approval from the Graduate School on the formatting of the title page; see Program’s Blackboard under Dissertation for forms.

Before presenting and defending the final dissertation draft, the student must submit a Request for an Outside Examiner form from Graduate School at least two weeks before the defense.

After presenting and defending the final dissertation draft the Report on Dissertation Defense and a Dissertation Approval Form must be submitted.  
The Graduate School has additional documents that need to be submitted with the final draft of the dissertation
· Complete the Electronic Dissertation Submittal Process 
· Survey of Earned Doctorates (SED)   
All of the above documents must be submitted at the same time as the final draft of the dissertation. 
After receiving the corrections required by the Graduate School, students must submit:
· Final, corrected version the dissertation. 
· Once submitted, the Graduate School approves the dissertation for publishing. 
For further information on the Dissertation Requirements or help with writing and formatting the dissertation visit the Graduate School website.
[bookmark: _Toc206661309]Advancement to Internship	
Students must pass the research portfolio and clinical portfolio and at least conditionally pass their dissertation proposal defense before applying to advance to PSY 686 Predoctoral Internship. In addition to passing the research portfolio and clinical portfolio and conditionally passing the dissertation proposal defense, students must submit an Student Application for Advancement to Internship and apply with a formal memorandum to the PD by September of the fall semester prior to the year during which the student seeks to complete the internship stating their intent to advance to internship (see Program’s Blackboard under Doctoral Internship for form). For most students, this will mean that the application needs to be made in the fall of the fourth year in the program. The PD will notify the core faculty committee, who will review each student’s coursework, ensure that adequate progress has been made toward all prior milestones (i.e., clinical competency, community competency, research competency, doctoral dissertation proposal defense, and advancement to candidacy) before approving the student for internship and before writing a letter of support for the student. For more information on Doctoral Internship, see Part Five: Doctoral Interns in the Student Handbook. 
[bookmark: _Toc206661310]
Graduation
Once students have completed their coursework, dissertation, and doctoral internship, assuming all Competency Portfolios have been passed (i.e. Research Portfolio, Clinical Portfolio, and Community Portfolio), they are ready to apply for graduation. Students MUST be registered for three (3) credits in the semester in which they plan to graduate. The Application for Graduation needs to be submitted electronically via UAOnline.
Students receiving the MS in Clinical Psychology must also apply for graduation. 


Alaska State Licensing Requirements
The following July 2014 criteria are established under Alaska Statue for programs of graduate study in Psychology are in effect at the time the version of this handbook was reviewed and are set forth below. The requirements are subject to change without notice. Visit the State of Alaska Board of Psychologists website for the current version.
[bookmark: _Toc507058766]
[bookmark: _Toc507064507][bookmark: _Toc507163045][bookmark: _Toc508188791][bookmark: _Toc522699054][bookmark: _Toc529282432][bookmark: _Toc1635008][bookmark: _Toc143678162][bookmark: _Toc181774615][bookmark: _Toc206661312]Program Requirements
· publicly identified as a program in psychology
· regionally accredited 
· 3 full time academic years (2 years classes/1 year of residency)
Required courses:
· History and systems
· Psychological measurement
· Research methodology
· Techniques of data analysis
· Biological bases of behavior (physiological psychology, comparative psychology, neuropsychology, and psychopharmacology)
· Cognition and affect (learning, memory, perception, cognition, thinking, motivation, and emotion)
· Social bases of behavior (social psychology, cultural, ethnic, sex roles, and organizational behavior
· Individual differences (personality, human development, individual differences, abnormal, disability, women, minority)
· Knowledge and use of ethics
· Supervised practicum in the area of practice in psychology
· Predoctoral internship (see below for further explanation)
· 1 full time year of residency
Requirements:
· 324 hour of student-faculty contact face-to-face individual or group educational meetings
· Educational meetings include
· Faculty and peer interaction
· Conducted by faculty 90% of the time
· Fully documented by student and institution
· Performance must be documented 
· supervised practicum
· pre-doctoral internship

[bookmark: _Toc507058767][bookmark: _Toc507064508][bookmark: _Toc507163046][bookmark: _Toc508188792][bookmark: _Toc522699055][bookmark: _Toc529282433][bookmark: _Toc1635009][bookmark: _Toc143678163][bookmark: _Toc181774616][bookmark: _Toc206661313]Pre-doctoral Internship Requirements
· designed to provide a planned, programmed sequence of training experiences, the primary focus of which is to assure breadth and quality of training
· designated licensed psychologist responsible for integrity and quality of training program
· 2 or more psychologists available as supervisors
· written statement or brochure describing the goals and content of the internship, stating clear expectations and quality of an intern’s work, and made available to prospective interns
· supervision must be provided by the person who is responsible for the cases being supervised; at least 80% of the supervision must be by a licensed psychologist
· 25% of intern’s time (minimum 375 hours) must be spent in direct client contact providing assessment and intervention services
· 2 hours per week of face-to-face supervision
· 2 hours of other learning activities per week
· supervision and training must relate to ethics
· intern must use a title such as “intern”, “resident”, “fellow” or other designation to trainee status
· minimum of 1500 hours completed within 24 months

[bookmark: _Toc507058768][bookmark: _Toc507064509][bookmark: _Toc507163047][bookmark: _Toc508188793][bookmark: _Toc522699056][bookmark: _Toc529282434][bookmark: _Toc1635010][bookmark: _Toc143678164][bookmark: _Toc181774617][bookmark: _Toc206661314]Post-Doctoral Experience Requirements - Must submit plan for approval prior to starting
· temporary license available during this time
· 1500 clocks hours (to be done in a period between 10 and 24 months)
· 20 minimum and 40 maximum hours per week
· one hour of supervision per week
· supervision-80% licensed psychologist/20% psychiatrist, LPA, LCSW, LMFT, LPC
· 50% of supervised time needs to be direct care; 50% of direct care needs to be face-to-face
· supervisor needs to complete documentation

[bookmark: _Toc507058769][bookmark: _Toc507064510][bookmark: _Toc507163048][bookmark: _Toc508188794][bookmark: _Toc522699057][bookmark: _Toc529282435][bookmark: _Toc1635011][bookmark: _Toc143678165][bookmark: _Toc181774618][bookmark: _Toc206661315]Testing
· EPPP exam 70% passing
· Alaska state ethics exam 70% passing

Part Seven: Appendices: 		112
