University of Alaska Anchorage
Master of Social Work Field Education Program


Professional Communications Rating Form

Instruction to Students: Place your name on the top line. Distribute sufficient forms to insure at least five will be returned. Each respondent is to be given a stamped envelope addressed to your Faculty Liaison along with the form. 
Instructions to Respondents:  The UAA MSW Program appreciates your taking the time to complete this form. The feedback you offer helps us evaluate the student’s communication skills. Your participation is voluntary. To complete this Rating Form, please fill in the information requested in numbers 1 through 4, then sign the form and mail it directly to the Faculty Liaison using the stamped, self-addressed envelope provided by the student.  The Liaison may share the results of your completed form with the student unless you check the Do Not Disclose box below.  

1.
Student’s Name:       
 
2. Date:      
3.
Rater’s professional relationship to student (please check the one which is most descriptive):
	 FORMCHECKBOX 

	Agency Staff Working Directly with Student
	 FORMCHECKBOX 

	Other Agency Staff

	 FORMCHECKBOX 

	Client
	 FORMCHECKBOX 

	Board of Directors / Advisory Member

	 FORMCHECKBOX 

	Community Collaborator
	 FORMCHECKBOX 

	Volunteer

	 FORMCHECKBOX 

	Other   (Please describe:)
	


4. Rate each area of the MSW student’s functioning on the following performance scale. 

The standard for judging should be the behavior of other professionals performing a similar role.

1 = None of the time


NB = No Basis For Rating/No Opportunity To Observe 

2 = Some of the time

3 = Most of the time

4 = All of the time

	Area of Functioning
	1
	2
	3
	4
	NB

	· Expresses thoughts with clarity and precision (not too verbose) 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Appears interested in what others have to say
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Tolerates disagreement
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Respectful toward all people
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Encourages others to express opinions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Easy to talk with
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Follows through on commitments
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Acts and speaks in a professional manner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Non-judgmental
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Thoughtfully considers what others are saying
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



5. This Rating Form  FORMCHECKBOX 
 may   or  FORMCHECKBOX 
 may not   be disclosed to the student.  (Please Specify One)

Signature of Person Completing Rating Form 

Print/ Type Name



Date Completed
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