
UAA INTERNSHIP LEARNING AGREEMENT

An internship is a valuable part of an academic program because it gives students hands-on experience that connects classroom learning to workforce and job training practice. By working in a supervised, field-based setting, students develop practical skills, build professional competencies, and gain confidence in applying their knowledge. Internships also provide opportunities for networking and community engagement, helping students connect with potential employers and mentors. These experiences clarify career goals, deepen understanding of the field, and improve job prospects after graduation. Ultimately, an internship fosters both personal and professional growth, equipping students to transition smoothly from college to the workforce.
This academic internship allows you to earn credit toward your degree or certificate. This agreement ensures that your internship meets the necessary academic requirements.
Student: 						
UAA Professor/Instructor of Record:  						
UAA Internship Coordinator (if applicable): 					
Sponsoring Organization: 					
Internship Supervisor at the Sponsoring Organization: 					

2. Internship Supervisor Contact Details
· Position Title: _______________________________
· Department/Team: ____________________________
· Internship Supervisors Name: _____________________
· Semester/Year or Start and End Date: ________________
Must meet approved contact hours for the course.
3. Schedule and Time Commitment
· The Student is expected to work ______ hours per week.
· The agreed schedule is as follows. List days and times:
Day & Time: _______________________________
Day & Time: _______________________________
Day & Time: _______________________________
Day & Time: _______________________________
Day & Time: _______________________________
· Any changes to this schedule must be communicated in advance and approved by the Internship Supervisor.
4.  Learning Outcomes and Professional Goals 
The Student, in collaboration with their UAA Professor and Internship Supervisor, agrees to pursue the following goals:
· Learning Outcomes:
1. 
2. 
3. 
· Professional Goals:
1. 
2. 
3. 
· Job tasks to be completed during Internship
1. 
2. 
3. 
6. Alignment with Learning Outcomes and Professional Goals
· The Student agrees to actively seek opportunities that support their academic studies and career aspirations.
· The Internship Supervisor agrees to assign tasks and projects that align with these goals where feasible.
7. Personal and Professional Responsibility
A workplace requires certain behaviors, and dress may be different from the regular classroom. We acknowledge that the University has a core competency of personal, professional and community responsibility. The Student acknowledges the need to learn about and abide by those different expectations. 
The Student is expected to maintain regular attendance and arrive on time for scheduled work hours.
If the Student is unable to attend work due to illness or emergency, they must notify their Internship Supervisor as soon as possible via ______________ (preferred communication method).
Excessive absences or tardiness may result in termination of the Internship.
A. Responsibilities of the Student
·  Completing a minimum of ____ hours
· Receiving supervision and instruction in the programs and procedures of the Internship Supervisor.
· Maintaining accurate records of time worked. 
· Conducting themselves as a professional in all interactions.
B. Responsibilities of the Internship Supervisor
· Serve as Internship Supervisor for the Student. Regular, face-to-face planning, evaluation, or consultation sessions between the Internship Supervisor and the Student are required.
· Assist the Student in learning the Internship Sponsor's culture and their role in it. 
· Complete an end of the semester evaluation of the Student's completion of the Internship.
8. Progress Evaluation
· The Student will meet regularly with their Internship Supervisor to assess progress toward the goals and tasks listed in Section 4.
· The UAA Professor/Instructor of Record will regularly and substantially interact with the Student during the Internship. This must meet the requirements for Practical Training Courses in the UAA Academic Catalog, which require at least weekly communication. The UAA Professor/Instructor of Record will do this by: ____________________________________________________________________________________________________________________________________________________________
9. Documentation and Reflection
· The Student agrees to maintain a journal or log to document experiences, skill development, and reflections.
· The Student may be required to submit periodic reports or a final reflection paper as part of their academic evaluation.
Note to Student: If you are receiving federal financial aid, VA benefits, or are an international Student, please follow up with the appropriate office(s) to find out if there are any restrictions related to internships.
	
		
Signature (Student)

		
Signature (UAA Professor)

		
Signature (Internship Supervisor)					
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