
 
 

December 4, 2025 

 

 

Dear UAA Faculty, 

 

This is a reminder about when and how to conduct final exams and what to do if you need to 

change the modality of your course. 

 

Final Exams:  All faculty need to meet during the scheduled Final Exam time if your class is 

scheduled as an in person course (meaning, either on campus on or zoom). The full time is 

needed in order to meet the regulations for our Contact Hour policy.  If you are teaching 

asynchronously, however, you should not give an exam at a “scheduled” time.  If you need to 

give an exam in an asynchronous course, you should offer a reasonably broad window of time, 

since a primary reason students take asynchronous courses is to accommodate their work 

and/or family commitments. Most of our students take a blend of course modalities, and so 

some of your students may also have an exam already scheduled for whatever time you might 

choose.  

 

Course Modality: Once the schedule is viewable, the modality of a course may not be 

changed. For the rare occasion where this is absolutely necessary, there is an exception 

process in place that requires dean/community campus director and provost approval. This 

includes any changes after the semester has commenced, as well as prior to the start of the 

semester. While UAA intentionally offers a range of modalities to accommodate our students’ 

needs, changing the modality of a course can create unforeseen negative consequences for the 

students. 

 

Thank you for your attention to the above, and thank you for all you do for your students. 

 

Respectfully, 

 
Denise Runge, Provost and Executive Vice Chancellor for Academic Affairs 

 

https://catalog.uaa.alaska.edu/academicpoliciesprocesses/academicstandardsregulations/courseinformation/



