[bookmark: _GoBack]OEC Catalog Template – Updated 12-20-2024
Based on baccalaureate template approved by Undergraduate Academic Board 9/13/19

[bookmark: _Hlk185600343]New Programs: Academic Affairs will set up the Catalog copy shell for new programs after they are approved to proceed. Contact uaa.oaa@alaska.edu to get started on the process. 
Guidance for Existing Programs: This template provides guidance for OEC Catalog copy that should be entered directly in the appropriate sections in the CIM system. The CIM system does not automatically fill in these headers, so programs need to enter them. 
Black text indicates specific headers and content which must be included where applicable. Green text indicates additional guidance and examples and is just for information. Please do not include it in the Catalog copy.
These are the only headers allowed. Since the template isn’t built into CIM, the current Catalog may be wrong. Use this guide to add or remove any missing introductory narrative and/or headers. If there are headers in the current Catalog copy that are not listed below, please contact uaa.oaa@alaska.edu for guidance.
	Catalog Content Template

	All programs start with this required introductory narrative. There is no header text above the narrative in this part of the Catalog copy.

The Occupational Endorsement Certificate in <Major> prepares students for <                 >.  Describe the program and the post-graduation opportunities/careers/professions for which it prepares students. About 3 sentences.


	Licensure and/or Certification (Delete if not applicable)

Licensure or certification information. Must indicate whether or not the licensure or certification is required for entry into the profession. Must indicate if the licensure or certification is required to enter the profession in the State of Alaska. If it is required in the State of Alaska, must include the statement below.

Please go to UAA's Authorization by State website for information about licensure or certification in a state other than Alaska.


	Admission Requirements
· Complete the Admission Requirements for Occupational Endorsement Certificates.
· If there are program specific admission requirements, add a bullet for each. Start with “Complete…” when possible.

Guidance: If there is an admissions requirement that applies across more than one program in a college, use the same wording for all programs.


	Special Considerations (Delete if not applicable)
· If there are special considerations, such as a requirement for health insurance, background checks, field placements, etc., add a bullet for each. Start with a verb.

Guidance: If there is a special consideration that applies across more than one program in a college, use the same wording for all programs.


	Graduation Requirements
· Complete the General University Requirements for Occupational Endorsement Certificates.
· Complete the following major requirements. 
· If there are other general program requirements, add a bullet for each.
*Use the footnotes function for course-specific information.

(The table goes here)

Code              Title                     Credits 
Prefix #          Course Title             #

List all courses by Prefix Title and Number of Credits. Avoid using headings. If you have a category, such as “select 6 credits from the following,” UAA will be working on standard language. Consult with OAA.

Total Credits                                   #

*Footnotes for course-specific requirements will automatically appear here.

A minimum of # credits is required for the degree. 


	Program Student Learning Outcomes (in a separate text box)

Students graduating with an Occupational Endorsement Certificate in <Major> will be able to:

· Start with a verb…
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