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MATANUSKA-SUSITNA COMMUNITY COLLEGE 
CALENDAR 1978-79 

Fall 1978 
Labor Day Holiday ........ . ... . . . ... .. . .. ....... . ... . ... September 4 
Registration on Campus ..... . .. . .... . ... .. ............... September 5-8 
First Day of Instruction ........ .. . . .... . .. . .............. September 11 
Deadline for Fall Graduation Applications .. . . ..... . ........... .. October 10 
Thanksgiving Vacation ................ . ....... . ..... . . November 23, 24 
Last Day of Instruction ..... . .... .. . . .............. . ...... December 23 
Christmas Holidays ........... . ............ .. . . ....... December 25, 26 
Grades due no later than 12 Noon ... . ..... . .... . ..... . . . . . . January 4, 1979 

Spring 1979 
Registration on Campus . .. . . . ..... . . .. . . ................. January 15·18 
First Day of Instruction ......... . ...... . ........... . .... . .. January 22 
Deadline for Spring Graduation Applications . . ................. . . February 20 
Spring Recess .. .. .. . .. . ....... . . . . . . .. .. . ............... March 30 
Last Day of Instruction ........ . .. . .. . ....... . ............. . .. May 5 
Grades due no later than 12 Noon . ... . ..... . .. . .... . .. . .......... May 11 

Summer 1979 
Registration on Campus .. .. . ...... .... . . . .. . . . . ..... . ... May 25, 26, 29 
First Day of Instruction ......... .. .... .. ... . ...... . ....... . ... May 29 
Deadline f or Summer Graduation Applica tions ......... . .. . ......... June 12 
Independence Day Holiday ........................ . .. . . .. .... July 3, 4 
End of Summer Session ..................................... August 24 
Grades due no later than 12 Noon ......... . .................... August 27 



CALENDAR 1979-80 

Fall 1979 
Labor Day Holiday ... . .. ... .. . .............. . .... .. .. . . . September 
Registration on Campus ........ . . . ... ... .. . .. . .... . ...... September 4· 7 
First Day of Instruction ... ... . ... .... . ............... .. .. September 10 
Deadline for Fall Graduation Application . .... . . . .............. September 20 
Thanksgiving Vacation ... . . . .. . ............ ... .. .. .. .. November 22, 23 
Last Day of Instruction .............. . ..... .. .. . ....... . .. December 22 
Christmas Vacation .. . ... . .. .. .. . ............. . ....... December 24, 25 
Grades due no later than 12 noon . . .. . .............. . . ... .. . .. . January 4 

Spring 1980 
Registration on Campus ................ .. ........ . ... . ... January 14-17 
First Day of Instruction ............................ . .... . .. January 21 
Deadline for Spring Graduation Application ... . . . .. . ............ . January 20 
Spring Recess . . .... . .. .. ............ . ................... March 28 
Last Day of Instruction . . ........ . ................... . .. . .... . May 3 
Grades due no later than 12 noon . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 9 

Summer 1980 
Registration on Campus . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 22, 23, 27 
First Day of Instruction .. . ... . . .. . . ...... . . . . . ..... . ....... .. . May 27 
Deadline for Summer Graduation Applications ............. ... .. . .... June 
Independence Day Vacation .... .. .. . ..... . ... . ... .. .... . . . .. .. July 4, 7 
End of Summer Session ........... . ................... . . . .. . August 3 
Grades due no later than 12 noon .......... . ................. September 



HISTORY OF THE UNIVERSITY 

The University dates from July 4, 1915, when the Honorable James Wickersham, delegate 
to Congress from Alaska, laid the cornerstone on land set aside by Congress on March 4, 
for the support of a land grant college. The Territorial Legislature by its acts of May 3, 
191 7, accepted the land grant and created a corporation. "The Alaska Agricultural 
College and School of Mines," defining its duties and providing for a Board of Trustees 
consisting of eight members. 

The college opened for instruction on September 18, 1922, with the Honorable Charles 
E. Bunnell as president. The college became the University of Alaska by act of the 
Territorial Legis lature, Ju ly 1, 1935; the Board of Trustees became the Board of Regents. 
The University offered its first summer session in 1947. In 1949, Dr. Terris Moore 
succeeded President Bunnell, who became President Emeritus. 

Dr. Ernest N. Patty, member of the first faculty of the Alaska Agricultural College and 
School of Mines and former dean of the College, was inaugurated as the t hird president of 
t he Universit y in 19 53 and named President Emeritus upon his retirement in 1960 . Dr. 
William R. Wood became the University's fourth president at that time. Dr. Robert W. 
Hiatt became the University's fifth president in 1973 upon the retirement of Dr. Wood. 
The current president of the University is Mr. Foster Diebold. 

Today, the University's statewide system includes regional centers, with senior colleges at 
Fairbanks, Anchorage and Juneau, and community colleges at Anchorage, Bethel, 
Fai rbanks, Juneau, Kenai-Soldotna, Ketchikan, Kodiak, Kotzebue, Nome, Palmer, Sitka 

and Valdez. 

HISTORY OF 
MATANUSKA-SUSITNA COMMUNITY COLLEGE 

Known as the Palmer Community College, t he Matanuska·Susitna Community College 
provided its first course offerings to residents of the Matanuska and Susitna Va lleys in 
1958. In 1964 the name of the college was changed to the Matanuska Susitna Community 
Co llege to correspond to the boundaries of the Matanuska-Susitna Borough. 

In line with the University of Alaska philosophy of taking higher education to the people, 
t he Matanuska-Susitna Community College acts in cooperation with the Matanuska· 
Susitna Borough School District to offer a wide var iety of classes. 

The main campus is located on a 100-acre site off Trunk Road, approximately ha lfway 
between Palmer and Wasilla with extension courses held in Talkeetna, Palmer, Wasilla, 
Goose Bay, Trapper's Creek, and Glacier View near the Matanuska Glacier, as demand 
warrants. 

Matanuska-Susitna Community College offers a general program of the first two years of 
college courses, including those leading to the Associate in Arts Degree and the Associate 
of Applied Science. In addition, a good basis for pursuit of a bachelor's degree at other 
inst itu tions is provided. A number of vocational and interest courses are conducted in a 
cooperative program with the Matanuska-Susitna Borough School District. Ge neral 
counseling and advisement services are also provided. 

I 
The Matanuska-Susitna Community College is one of 12 Community Colleges in the 
University of Alaska Statewide System with an enrollment of approximately 700 full- and 

I part-time students. 
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PHI LOSOPHY AND OBJECTIVES 

The ~atan_us~a-Susitna Community College is an educational institution created t 
fun~tion Within the geographic, economic, and cultural community of the Matanuska an 
Susitna Valleys. The college is dedicated to serving the educational needs of the people 
Courses and programs are designed to meet these needs and those of the community. 

T he purpose of the Matanuska-Susitna Community College is to serve: 

1. People interested in transferring to a four-year College or University. 

2. People desiring job preparation in two years or less. 

3. People who are seeking specific training or retraining for a single trade or function 

4. People who wish to broaden their educational background for personal reasons. 

5. People who need or desire educational counseling. 

6. People who feel the need to involve themselves in creative or cultural affairs. 

The objectives of the MSCC are: 

1. 

2. 

3. 

To help people find their place in today's society. 

To increase people's desire for knowledge. 

To develop responsibility and leadership qualities necessary to cope with life. 

ACCREDITATION 

The Academic offerings of Matanuska-Susitna Community College are fully accredited 
Northwest Association of Secondary and Higher Schools through its relationship with ttl 
University of Alaska, Fairbanks and Anchorage. 

ADMISSIONS 

Any person who has earned a high school diploma or its equivalent or who is 18 years 
age or older is eligible for admission to the community college. A specific grade poi 
average (GPA) in previous high school or college work is not required. 

Any person under age 18 who provides written approval by a parent and the appropria 
school authority is eligible for admission to a community college with the approval of t 
campus president/dean, provided they have Senior class status at the high school in whi 
they are enrolled. 

New students planning to enroll full time (12 semester hours or more). upon inif 
admission, must submit an application for admission form together with a $ 
non-refundable admission fee to the Office of Admissions and Records. Students m 
also submit transcripts from high schools and of any previous college work completed 
other institutions of higher learning. 

A student whose entire college level work has been completed at any other campus wit 
the University of Alaska Statewide System will be required to request an origi 
transcript from that campus, together with his application, be forwarded to the Office 
Admissions and Records. 

Students who have previously taken academic programs or course work at off-camp 
locations or extension centers within the Southcentral Region will not be required 
forward transcripts of academic work taken at those campus locations. 
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The College will, at its discretion, determine whether transfer courses are adequate to 
cover majors not offered at the Mat-Su campus. 

Medical examinations are not required. 

Admission of Part- Time Students 
Part-time students, those enrolling for 11 credit hours or less, are subject to the academic 
regulations of the University. They are not considered degree candidates until regular 
admissions requirements are met. 

Admission Requirements for Other Special Programs, Vocational- Technical 
Programs, Career-Oriented Programs, Seminars, and Workshops 
Admission requirements for special courses, program seminars, workshops, etc., are 
determined by the Division sponsoring such programs. Further information relating to 
special courses admission requirements may be obtained from the sponsoring Division. 

Additional Entrance Requirements for Foreign Students 
A foreign student must be able to speak, read and write the English language well enough 
to do college level work successfully. Therefore, all applicants from countries where 
English is not the native language must present a satisfactory score on the test of English 
as a Foreign Language (TOEFL). No other English language test can be used. In addition, 
when preparing the 1-20 form that is necessary to obtain an F-1 (student) visa (a J-visa 
may be more appropriate for graduate students). the University must cert ify to the 
Immigration and Naturalization Service (INS) that the prospective student has been 
accepted for full -time enrollment and has sufficient funds to meet estimated expenses for 
one academic year. Therefore, a foreign student must sign a statement that he has 
sufficient funds to pay all of his expenses while attending the University of Alaska as well 
as the amount needed to pay his transportation costs from his home to Alaska and return. 
It is vital that the student has enough money to pay for his return trip home in the event 
of an emergency or at the termination of his enrollment. The average cost for attending 
the University of Alaska, Matanuska-Susitna Community College, for one year is $800. 
This amount covers all University fees and a reasonable estimate of personal expenses plus 
books, but does not include transportation costs. (Each student is responsible for 
furnishing his/ her own room and board.) 

AUDIT OF CLASSES 

Auditors 
Auditors are students who enroll for informational instruction only. They do not receive 
academic credit, have laboratory privileges, or submit papers for correction and grading. 
They must apply for admission, register formally on designated registration dates, obtain 
approval of class instructors, and pay the required fees. 

FEES 

Summary of Semester Charges 

Consolidated Fee and Graduate Credit Charge 
Students enrolling in 7 credits or less w ill pay $20 per credit for undergraduate courses 
and $30 per credit for graduate courses. 
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., 
Students enrolling in 8 or more credits will pay the consolidated fee of $160 plus an 
additional $10 for each graduate credit included in the total to a maximum of $240. 

Total Credits Graduate Credits Graduate 
(Undergraduate Included in Consolidated Credit Total 

and/or Graduate) the Total Fee Charge Fees 

8 or more 0 $160 s 0 S160 
8 or more 1 160 10 170 
8 or more 2 160 20 180 l 
8 or more 3 160 30 190 I 
8 or more 4 160 40 200 
8 or more 5 160 50 210 
8 or more 6 160 60 220 1 
8 o r more 7 160 70 230 
8 or more 8 or more 160 80 240 

Non-Resident Tuition 
In addition to the consolidated fee and graduate credit charges, students who do not meet 
residency requirements will pay non-resident tuition according to the following schedu le: 

Total Credits 

1-6 
7 
8 
9 

10 
11 

12 or more 

Non-Resident 
Tuition 

s 0 
50 

100 
150 
200 
250 
300 

Note: Courses wh1ch requi re the use of special materials, supplies, or services mav have a material use 
fee in nddition to the normal credit hour charge. 

Other Fees 
Application Fee (remit with application) ....... .. ..... . ......... .. . .. $10 
Late Registration Fee : 

First Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 
Each Succeeding Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

Drop/ Add Fee (after 2nd day of inst ruction) . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Credit by Examination . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 15 

Payment of Fees 
At the announced time of registration each student is expected to pay all fees. In 
addition, any charges unpaid at the end of previous semesters are due and payable prior 
to re-enrollment at the college. 

Students who have difficulty in meeting these charges have the alternative of requesting a 
deferred payment plan. The Office of Financial Aids accepts such applications. Requests 
for the deferred payment plan should be made in the registration process and cause the 
late fee to be charged. Applications submitted on the date of enrollment will be processed 
on a time-available basis, and students run the risk of delayed registration and resulting 
late fees as well as closed classes. 
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Provisions for the deferred payment plan are as follows: 

1. 

2. 

3. 

Fifty percent of the total charges must be paid at registration time. 

The balance is due in two equal monthly payments. These are due thirty days and 
sixty days following the date of registration as announced by the Registrar. 

A processing fee of $2 for the initial contract and $2 per payment is added to the 
amount of the payment. 

4. Delinquent payments are subject to an additional $2 charge. 

Residency 
Alaskan residents as well as students from Hawaii, the Yukon Territory, and the 
Northwest Territories are exempt from a non·resident tu ition fee. For purposes of 
non-resident luition a resident is any person who has been physically present in Alaska 
for one year (excepting only vacations or other ab~ence for temporary purposes with 
intent to return) and who declares intention to remain in Alaska indefinitely. However, 
any person who, within one year, has declared himself/ herself to be a resident of another 
state, or has done any act inconsistent with Alaska residence shall be deemed a 
non-resident for purposes of non-resident tuition. An unemancipated person under the 
age of 18 who has a parent or guardian who qualifies as an Alaskan resident, as defined 
above, shall be deemed a resident, and otherwise such unemancipated person under the 
age of 18 shall be deemed a non-resident for purposes of non-resident tuition. 

A foreign student on an F-1 Student Visa cannot become a res ident because possession of 
a student visa is inconsistent with Alaska residence and is inconsistent with any declared 
intention to remain in Alaska indefinitely. 

A foreign student on a permanent visa (permitting an indefinite stay in the U. S.) can 
qualify as a resident for tuition purposes if the other elements of the University's 
definition are met. 

Refund of Fees and Tuition 
Student who are withdrawing from courses or canceling enrollment must process a 
withdrawal or cancellation notice at the Director's office. Refunds will be made according 
to the following schedule: 

1. Complete refund of tuition and fees will be made when a withdrawal is made prior 
to the first day of instruction for semester or term or in the event courses registered 
for are canceled by the Univers ity. 

2. Withdrawals after instruction or the term begins and prior to the 8th day of the 
term or semester-90 percent refund. 

Applications for the Basic Educational Opportunity Grant may be obtained at the College 
office. This grant is also under the Department of Health, Education, and Welfare and is 
also based on need. 

Applications for B.I.A. Grant should be obtained through the Bureau of Indian Affairs in 
Anchorage. 

National Direct Student Loan 
Requires SFS or PCS to determine financial need. Loans up to $2,500 the first two years : 
loan ceilings are $10,000. These loans are coordinated through the University of Alaska, 
Anchorage. 

Installment Contracts 
Installment contracts can be negotiated for payments of semester charges in extreme 
cases. 
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College Work-Study 
Financial need is based on aid for FAF. This program is coordinated through th 
University of Alaska, Anchorage. 

LEEP Program 
This program is available to persons who are employed full time in the law enforcemen 
program. 

G./. Bill 
Forms are available in the Financial Aids Office. Also, a limited number of V.A 
Work-Study positions are available. 

Alaska State Scholarship Loan 
Applications are available in the Financial Aids Office. Loans may not exceed $2,500, pe 
year. 

Veterans 
The Community College Veterans' Affairs Office serves the speical needs of veterans! 
dependents, and servicemen using their VA educational benefits (G. I. Bill). Available at 
the campus VA office are VA applications, forms pamphlets, and current information 
regarding benefits. Qualified veterans may also inqutre about various VA supplementary 
programs such as work-study and tutorial programs. Students eligible for VA education 
benefits who plan to enroll at the community college are requested to complete the 
appropriate documents at the campus VA office. 

Each veteran is responsible for notifying the campus Veterans' Affairs Office of any 
change in program including changes in classes each semester, dropping or adding classes, 
withdrawing from school or change in address. Veterans dropping or withdrawing frorr 
classes may be charged with an overpayment by the Veterans Administration unless th£ 
veteran is able to show that mitigating circumstances have dictated the drop ol 
withdrawal. 

VA Benefits and Satisfactory Progress 
Veterans in either of the following categories : 

1. Having accumulated a total of 12 credit hours or unsatisfactory (failing grades) 01 

2 . Having a cumulative or semester GPA of less than 2.0, or 

3. Is not in good academic standing or not making satisfactory progress in accordanet: 
with the academic regulations of the community college. 

will be placed on probation by the campus Veterans' Affairs Office in respect to furthe1 
payments of VA educational benefits. 

Veterans placed on probation for the accumulation of more than 12 credit hours o· 
unsatisfactory grades must successfully complete all future courses. Upon receipt o· 
another unsatisfactory grade, the Veteran will be reported to the Veterans Administratior 
as making unsatisfactory progress. 

Veterans placed on probation for having a cumulative or semester GPA of less than 2.( 
(3.0 for graduate students), must complete succeeding semesters with a semester's GP Jl 
above a 2.0 (3.0 for a graduate student) so that a cumulative GPA of 2.0 may be reachec 
at time of graduation. Failure to comply will result in the Veterans Administration bein~ 
notified that the veteran is making unsatisfactory progress. 
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Veterans placed on probation for not being in good academic standing or not making 
satisfactory progress in accordance to the academic regulations of the Community College 
must be removed from probationary status by the Community College after the 
successful completion of 30 semester hours. Failure to be removed from probation status 
will result in the veteran being reported to the Veterans Administration as making 
unsatisfactory progress. 

Previous College Training 
Veterans who have had previous college trammg are required to have transcripts from 
those schools on file with the Office of Admission and Records of the Community 
College. 

Monthly Enrollment Verifications 
The campus VA office requires that all enrolled servicemen and veterans receiving VA 
educational benefits stop at the campus office each month to certify their attendance in 
writing. Failure to certify attendance by the 15th of each month will result in the 
termination of benefits. 

Refunds 
Charges to the veteran for tuition, fees, and other charges for a portion of the course will 
be based on !he pro-rata portion of the total charges, less administrative charges for initial 
enrollment. 

STUDENT AFFAIRS 

General Responsibilities 
The University provides services to assist students in making their educational careers 
more profitable and meaningful. While the principal function of the University is to foster 
the intellectual growth of the student, it is recognized that the social, moral, physical and 
spiritual development of the individual is also of prime importance. Mindful of its 
obligation to assist the total development of the student, the University continues to 
encourage individualization in the educational process. 

Students' services include: (a) orientation activities to assist new students in adjusting to 
the privileges and responsibilities of membership in the University community; (b) 
academic counseling, and vocational testing; (c) counseling with students relative to their 
personal problems; (d) financial assistance by means of scholarships, loans, and part-time 
jobs; (e) support of student organizations, activities, and interest groups; (f) special 
services, advising, and tutorial assistance programs for students in need of these services; 
and (g) the promotion of high standards of academic and social conduct. 

Student Behavioral Standards 
Education at the University is conceived as training for citizenship as well as for personal 
self-improvement and development. Each citizen has a responsibility to respect the rights 
of others and to abide by the laws and boundaries which govern all citizens. Membership 
in a University community affords special status and prestige and often carries with it an 
even greater amount of responsibility. Students are representatives of the University 
community both on and off the campus, just as are faculty and staff members. 

Each unit of the University has its unique mission and may if necessary have special 
guidelines or regulations in addition to general accepted standards of behavior. These 
special regulations are printed and distributed to students at each unit of the University 
where applicable. 
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Generally, Un1vers1ty regulations are designed to help each student work efficiently in 
courses and to assist in the development of a high standard of character and citizenship.' 
They are not designed to ignore individual ity, but rather to encourage the exercise of 
self-discipline wh1ch is 1mposed by a sense of soc1al respons1bil1ty. These regulations, in 
most instances, have been developed jointly by staff and students. Students charged with 
mfractions are advised in wntmg and given a ful l heanng with right of counsel and the 
opportunity to question witnesses or accusers. The University subscribes to principles of 
due process and fa1r hearings as specified in the Joint Statement on Rights and Freedom 
of Students, a statement developed by the American Association of University Professors, 
the U. S. National Student Association, the Assoc1at1on of American Colleges, the 
National Association of Women Deans and Counselors, and the National Association of 
Student Personnel Administrators. 

Most students fmd it relatively easy to adjust the privileges and responsibilities of the 
University citizenship. For those who find this process more difficult, insight and! 
confidence in adjusting to his new environment. In some cases, when a student is unable 
or unwilling to assume his social responsibi lities as a citizen in the University community, 
the institution may terminate his enrollment. 

A student may be dismissed for cause by the Campus President of the University after 
appropriate review. 

Job Placement 
Job Placement services are offered for both part-time and full-time employment. The 
serv1ce prov1des counseling to assist students in selecting a career and attempts to make 
existing resources for successful entry into the job market. The placement of students 
participating in the College Work-Study Program may be on or off campus. Most of the 
work opportunities are on campus and can be related to a student's educational or 
vocational interest. 

ACADEMIC REGULATIONS 

Each student will be held responsible for the regulations of the College as they apply to 
him. 

Attendance 
Regular attendance is expected in all classes. Unexcused absences may result in a student 
being dropped from the course with a failing grade. It is the responsibility of the student 
to establish, to the mstructor's satisfaction, the validity of an excuse for absence and to 
work out with the instructor acceptable arrangements for making up missed work. 

Class Standing 
Class standing is determined on the basis of total credits earned. 

Students are classified as: 

Freshmen . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 0·29 Credi ts 
Sophomore . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30-59 Credits 
Junior . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60·94 Credi t s 
Senior • 0 ••••• • • ••• •• • • •• 0 •••• • 0 0 0 0 0 • •••••• • 0 •••• •• • 95 Credits 
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Transfer of Credit 
The University will accept by transfer credits from other accredited institutions when the 
grades of courses completed are " C" or above. Where possible, transfer credit will be 
equated with the University of Alaska courses. The university reserves the right to reject 
work of doubtful quality or to require an examination before credit is allowed. Credit 
will also be awarded for satisfactory completion of USAFI Courses as recommended in 
the Evaluation of Educational Experiences of the Armed Forces. College credit will not 
be allowed for the General Education Development Tests. 

Study Load 
Students normally may register for 18 semester hours of credit: 19-20 semester hours 
with approval of the Campus President of the college ; for 21 or more semester hours 
provided the student's grade point average with a full -t ime study load for the past two 
semesters is at least 2.75 and he has the approval of the Campus President. For the 
purpose of computing study load, non-credit courses are rated the same as credit courses. 

Full-time/Part-time Status 
An undergraduate student who registers for 12 or more semester hours of credit will be 
classified as full-time . A graduate student enrolled in 9 or more semester hours of credit 
or its equivalent will be classified as full -time. Non-credit courses may be included in the 
study load computation when determination of full -time/ part-time status is made. 

Any regular student who does not follow a prescribed course of study or curriculum 
leading to a specific degree will be enrolled as "interim" major. A student with an interest 
in a specific college, but who has not selected a major from that college, will be enrolled 
as a "non-major." 

Special students are considered "undeclared" and are not assigned class standing. 

CL EP General Examination 
Only currently enrolled students will be awarded credit or those students who have 
previously taken courses at the University of Alaska which resulted in the establishment 
of an official fi le at the Office of Admissions and Records . 

Credit for CLEP General Examinations shall be awarded according to the following 
schedule: 

English . . .. .. . .. ...... . ........ .. . . ........... No credit for any score 
Math ............ ..... .. ..... . .... . ....... . ... 3 credits for 500 score 
Natural Science .. . . .... . .. . ... . .. .. .............. 6 credits for 500 score 
Humanities ...... . . .. . . .. . . .. . . .. ... . .... . ..... . 6 credits fo r 500 score 

If as many as six semester credits have been earned in an area covered by a CLEP General 
Examination, no credit will be awarded for the successful completion of that examina­
tion. 

Examinations can be repeated after an interval of one year. 

Local Credit by Examination 
Only currently enrolled students will be awarded credit . 

All courses, except 90's ( 193, 294, 497, etc.) and practicums, may be taken by 
examination. 

A course -challenged for credit must not duplicate a course fo r which credit has already 
been granted. 
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A person who has audited a class may not request credit v1a departmental examinat1on 
for that class until the subsequent academic year. An audit does not restrict the taking o 
credit by examination. 

Departmental examinations may be graded pass/ fail or by a regular letter grade at th 
mutual agreement of the instructor and student. 

Examinations may not be repeated earlier than one year. 

Grading System 
Only letter grades appear on the student's permanent academic record. These are as 
follows: 

A An honor grade; indicates originality and independent work, a thorough mastery o 
the subject, and the satisfactory completion of more work than is regular! 
required. 

B Indicates outstanding ability above the average level of performance. 

C Indicates a satisfactory or average level of performance. 

D T he lowest passing grade; indicates work of below average quality and performance. 

F Indicates failure . 

CR Credit. Credit-No-Credit Option: The cred1t·no-cred1t option encourages students to 
explore areas of interest not necessarily related to their academic major. One "free"; 
elective may be taken under this option each semester. The instructor will not bel 
informed of the student's status in the course. The student will be given credit 
toward graduation if he performs at a level of C or above. If performance falls! 
below that level the course will not be recorded on the student's transcript. In 
either case, the course will not be included in any grade point calculations. If the 
student later changes his major ar'ld the course becomes a requirement, the coursel 
will be accepted by his new major department. The student may change from 
credit-no-credit to regular enrollment status or from regular to credit-no-credi ~ 
status during the first two weeks of the semester by informing the Director of 
Admissions and Records of his desire to change status. 1 

P Pass. Indicates passing work and carries no grade points. 

S Satisfactory . Indicates satisfactory completion, is used for graduate thesis, special 
courses, specific career-oriented courses, workshops, and seminars and carries n 
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grade points. 

Incomplete. Indicates additional work must be performed for satisfactory com· 
pletion of the course; may be given for unavoidable absence or other condition 
beyond the control of the student where work already completed is grade C o 
better. 

The grade for work that is incomplete (I) must be made up within one academi 
year or otherwise the incomplete becomes a permanent grade. 

Deferred. Indicates that the course requirements cannot be completed by the end 
of the semester; that credit may be withheld without penalty until the requirement 
of the course are met within an approved time. This designation wi ll be used for 
courses such as t hesis, special projects, etc., that require more than one semester to 
complete. 

Audit. Indicates student has enrolled for informational instruction only. No credit 
is awarded. 

Withdrawn. Indicates withdrawal from a course after the first two weeks of a 
semester. 
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Grade Points 
For the computation of grade points, each credit is multiplied by a grade factor : Grade A 
by 4, Grade B by 3, Grade C by 2, Grade D by 1 and Grade F by 0. A grade point average 
2.00 is required for good scholastic standing. 

Grade Point Average Computation 
Any grade generated from re-taking a course will not count towards honors. 

All grades (original and any re-take) for a course will be shown on the transcript, but only 
the last grade achieved for a course will be the one computed in the grade point average 
(GPA) . 

Change of Majors 
A student desiring to change his major may do so only at the beginning of a semester and 
must obtain the written consent of the heads of the departments concerned on a change 
of department and/or major form which may be obtained at the Office of the Director of 
Admissions and Records. 

Add/Drop 
A student is expected to complete the courses in which he is enrolled. He may, if 
circumstances warrant, withdraw without grade penalty up to three weeks prior to the 
end of the semester. Students initiated withdrawals are not permitted during the last 
month of the semester. Elective and non-sequence courses should be dropped first. 
Students wishing to add courses to their schedules may do so until the late registration 
period. 

Registration 
Persons eligible for enrollment at the University of Alaska must complete registration 
according to the prescribed procedures and pay fees as determined by the University fee 
schedule in order to be eligible to attend classes and to earn credit. Auditors are required 
to register and pay appropriate fees. A registration period is held at the beginning of each 
regular session at times published in the official University calendar. Registration for 
special programs, short courses, seminars and other classes that are not part of the regular 
academic calendar will be arranged prior to the beginning of such sessions. 

Withdrawal from a Course 
A student is expected to complete the courses in which he or she is enrolled . The student 
may, if circumstances warrant, withdraw from one or more classes by following the 
ADD/ DROP procedure. Courses dropped during the first two weeks of the semester will 
not appear on the student's permanent record. A student wishing to withdraw from all of 
his classes should follow the procedure for withdrawing from the University. 

Withdrawal from the University 
Withdrawal from the University is the official discontinuance of attendance prior to the 

nd of a semester or session. An official withdrawal procedure must be completed 
according to the regulations of the University. 

Dismissal 
A student may be dismissed for cause at any time by the President of the University, after 
appropriate review. 
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Declaration of Degree Intent 
Community college students who have completed 15 semester credit hours should declare 
intent to begin a degree program and be admitted to degree status. Senior college students 
who have completed 75 semester credit hours should declare intent to begin a degree • 
program and be admitted to degree status. 

Academic Petition l 
Any deviation from academic requirements and regulations must be approved by I 
academic pet1t1on. A petition form, which requires the signatures of the student's advisor, 
unit head, and dean, may be obtained from the Office of the Director of Admissions and 
Records. 

Petitions to waive general University or degree requirements must be processed through 
the appropriate Chancellor for final decision by the Vice President for Academic and 
Faculty Affairs. 

PRIVACY OF STUDENT RECORDS 

Recognizing the need to insure the privacy of individual records, the College releases 
information only upon permission of students to agencies off campus. Records are 
available for legitimate on-campus professional use on a need-to-know basis. Information 
on students is maintained by the following offices: 

Director of Adm1ssions and Records for academics, Counseling for professional reference, 
Health Services for medical history, and Office of Student Affairs for disciplinary records 
and extracurncular activities. Academic and personal tnformation is released to other 
institutions or employers solely upon release by the student. General information only is 
discussed with governmental agencies conducting standard investigations. 

Access to Student Records 
In accordance with the Family Educational Rights and Privacy Act of 1974, Publ ic Law 
93-380, as amended, the student has access to specific information contained in his/her 
official records as specified by that Act. Further information and request for srecific 
records may be obtained from the Office of the Campus President. 

ACADEMIC ADVISING 

Due to the small size of our instructional staff, student body, and the lack of full-time 
counselors, this college has implemented an advisor/advisee program. Advisors ar 
selected in conferences with advisors and administrators. This allows each student to b 
placed under an advisor who has the greatest possibility of being in continual contac, 
with the advisee. Each faculty member will post office hours on a semester-by-semester 
basis to allow better coordination among students, teachers, and adminrstrative staff. 

TRANSCRIPTS 

An official transcript, containing the seal of the University and signature of Director o 
Admissions and Records, is available without charge upon the written request of th 
student to the Office of Admissions and Records. Official transcripts of credit earned a 
other institutions, high school transcripts, and other supporting documents which hav 
been presented for admission and evaluation of credit become the property of th 
University and are not reissued or copied for distribution. 
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GRADUATION 

Responsibility 
The responsibility for meeting all requirements for graduation rests upon the student. 

Application for Graduation 
Degree candidates must formally apply for graduation. The application must be filed with 
the Office of Admissions and Records during the semester the student plans to graduate 
and not later than the application filing dates which appear in the University academic 
calendar. 

Applications for graduation filed after the deadline date will be processed for graduation 
the following semester. 

COLLEGE TRANSITION PROGRAM 

1. The College Transition Program provides an opportunity for high school seniors to 
take a limited number of college freshman classes at the Mat·Su Community College 
during their last year of high school. After graduating from high school, students 
may then continue their education at Mat-Su Community College, transfer their 
college credits to another unit within the University, or transfer to a school outside. 
For a high school senior, this provides a number of advantages: 

a. A student can begin to satisfy the requirements for a college degree program 
while still in high school. 

b. Students can explore different academic o r vocational areas they may wish to 
pursue. 

c. The program facilitates a transition from high school to college without the 
problems that are often associated with relocation to a new area. 

d . For those students who are undecided about college, it offers a way of 
finding whether college is for them without the cost of going away to school. 

2. Eligibility-High School Seniors who have the written approval of their parents or 
guardian, and the consent of their principal are e ligible. 

3. Transfer of Credits- The Mat·Su Community College is fully accredited within the 
University of Alaska system. Accumulated credits may be transferred to other 
colleges and Universities. 

4. Class Load-High school students who take community college classes should not 
attempt to take more classes than they can handle along with their regular high 
school classes and activities. Students should consult their high school counselor 
and a college advisor on class load. 

5. Classes-As with any other community college student, a high school senior may 
take any class as long as prerequisites are met. However, it is strongly recommended 
that classes be taken in one or more of the following areas: 

a. English- Virtually all college degree programs require classes in written 
English. 

b. General Requirements-Most degree programs require a specified number of 
general electives. The college catalog for the degree program you are 
considering should be consulted. For most colleges these elective categories 
are: Behavioral Science, Humanities, and Natural /Physical Science. 

c. Prospective Major-Classes can be taken in a prospective major area. This can 
be in either a traditional academic subject or in a vocational area. 
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6. T ""'ponot;on-Studen" '" "''00"" blo fo' thoi' own "'"'pon•tion. Mou """l 
are held on campus located on Trunk Road. l 
Cost-Each student is responsible for the cost of tu1tion and books. ' 7. 

8. Advisor-Any high school senior who takes classes under the College Transition 
Program must consult a college faculty advisor durmg the college's registration 
period preceding each semester. 

Diplomas and Commencement 
The University of Alaska issues diplomas to degree candidates three times each year in 
September following the summer session, in December following the close of the fall 
semester, and m May following the close of the spring semester. 

All students who complete degree requirements during the academic year are invited to 
participate in the annual commencement ceremony which follow the spring schedule. 

Graduation with Honors 
Undergraduate students who obtain a grade point average of 3 .5 will be graduated cu 
laude; 3.8 magna cum laude; and 4.0 summa cum laude, prov1ded they meet the honors a 
well as the general residence requirements. 

In order to graduate with honors, students who transfer from other institutions must 
in attendance at the University of Alaska for at least four semesters with a minimum o 
12 credits each semester. All college work attempted, includmg transfer credits, 
considered in the determination of a student's el1g1billty for graduation with honors. 

VETERANS 

Matanuska·Susitna Community College is approved by the Veterans Administration fo 
veterans desmng to attend college under the G. I. Bill. A veteran may obtam the necessar 
forms from the Office of Admissions and Records. 

DIPLOMAS AND CERTIFICATES 

Adult Basic Education 
The Adult Bas1c Education program provides G.E.D . examinations, classes, and tutorin 
for individuals with less than a high school education who wish to acquire skills wh1c 
will lead to better jobs or traming in academ1c or vocational-technical programs offere 
by the state , private institutions, or the Matanuska·Susitna Community College. 

The basic sk1lls emphasized are those of communication (reading, spelling, writing, an 
mathematiCal problem solving). 

Adult Basic Education is open to persons over 16 years of age who have not attained 
high school education. 

The State of Alaska High School Equivalency Diploma j 
Adults who have not completed their high school education and who wish to earn a 
diploma may do so by passing the General Education Development Tests (G. E.D.). 

The State of Alaska Diploma is recognized as the equivalent of a four-year high school 
diploma . It is acknowledged as such by business, industry, civil service commissions, the 
military, licensmg bureaus, and many other institutions, including the Matanuska·Susitna 
Community College. 

Individuals interested in taking the G.E.D. tests should contact the Community College. 
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Matanuska-Susitna Community College High School Diploma 
Applicants for the Matanuska-Susitna Community College High School Diploma must be 
at least 19 years of age and must have been out of school for one semester or longer. 
Students who do not meet these requirements, but who wish to work towards their 
diploma, should discuss their situation with counselors at the college. 

A student who successfully completed 16 high school credits, in a manner described 
below, is eligible to receive a high school diploma through the auspices of the 
Matanuska-Susitna Community College. 

1. Complete a minimum of 16 high school credits with a d istribution as follows : 

English 3 Credits plus one ( 1) 
Math 1 Credit additional 
Science 1 Credit credit in either 
Social Studies 2 Credits Math or Science 
Electives 8 Credits 

2. Credit toward the Matanuska-Susitna Community College High School Diploma can 
be earned in the following ways: 

a. Previous high school credits are accepted. An official high school transcript is 
rP.quired from the last school attended. 

b. High school subjects completed through USAF I or accredited correspondence 
programs are accepted. 

c. Each G.E.D. test passed at the 50 percentile or higher is equal to two (2) high 
school credits for that subject area. 

d . Courses at the Community College (see No. 3 below). 

e. If an applicant has had work experience for which educational credit may be 
applied, he may earn up to four (4) elective credits by submitting his petition 
and letters of verification from employers. 

3. An applicant must have attended the Community College as a student. The amount 
of residence required at the college is determined by the number of credits 
previously earned in the regular high school. 

High School Credits 
Completed 

7 or less 
8 to 11 

12 or more 

Certificate Programs 

MSCC Credits 
Required 

3 
2 

In keeping with the Community College concept, the diversity of needs within the 
student population is recognized. Students are permitted to arrange any program of study 
that they feel will fulfill their own particular needs. Additionally, serveral specific 
programs have been developed to afford the student an opportunity to earn certificates 
and degrees. Students are encouraged to discuss their programs with a counselor prior to 
enrolling for their first class. 

Certificate Programs are available in the following areas : 

1. Electronic Technology 
2. Refrigeration and/or Heating Technology 
3. Secretarial Studies 
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ELECTRONIC TECHNOLOGY 

To rece1ve a One-Year Certificate of Traming, each student must satisfactorily complete 
the following courses: 

Course Number 

ET 101 
ET 102 
ET 108 
ET 109 
ET 122 
ET 123 
ET 125 
ET 126 

Course Title 

Basic Electronics : DC Physics 
Basic Electronics· AC Physics 
Mathematics for DC Circuits 
Mathematics for AC Circuits 
Introduction to Electronic Devices 
Electronic Circuit Fundamentals 
Principles of Logic and Gating 
Theory and Application of Solid State Electronics 

Total 

Credits 

4 
4 
3 
3 
3 
3 
3 
3 

26 

To rece1ve a One and One-Half-Year Intermediate Certificate of Training each student 
must satisfactorily complete the followmg courses 1n addit1on to those indicated for th 
One· Year Certificate. 

ET 201 
ET 202 
ET 205 
ET 209 

Rectifiers and Audio Circuits 
S inusoidal and Non-Sinusoidal Waveshapes 
Transmitter Circuitry 
Receiver Circuitry 

Total 

3 
3 
3 
3 

38 

To receive a Two-Year Advanced Certificate of Training each student must satisfactorily 
complete the following courses in addition to those mdicated for the One-Year and 
One-Half· Year Certificates : 

ET 220 
ET 221 
ET 225 
ET 226 

Wideband Systems I 
Wideband Systems II 
Principles of Microwave Electronics 
Industrial Telephone Switching Systems 

Total 

REFRIGERATION TECHNOLOGY 

3 
3 
3 
3 

40 

Emphasis of the program is to prepare the student with job entry-level skills. Additional 
tra ining must take place on the job. Students satisfactorily completing this program will 
possess a strong background in refrigeration fundamentals, electricity/ electronics, applie 
technical mathematics, and the technical sk1lls needed to diagnose and repa1r the modern 
refrigeration system. Students must complete 32 credit hours of required courses with a 
minimum grade of "C" to be eligible for a certificate. 

Course Number 

RH 101 
RH 103 
RH 105 
RH 107 
RH 122 

Course Title 

Refrigeration and Air Conditioning I 
Technical Math for Refrigeration & Heating I 
Electromcs for Refrigeration & Heating I 
Physics for Refrigeration & Heating I 
Refrigeration & Air Conditioning II 

16 

Credi 

4 
3 
3 
3 
3 



RH 124 
RH 126 
RH 128 
RH 201 
RH 202 

Domestic Refrigeration 
Electronics for Refrigeration & Heating II 
Graphics for Refrigeration & Heating I 
Commercial Refrigeration 
Physics for Refrigeration & Heating II 

Total 

HEATING TECHNOLOGY 

3 
3 
3 
4 
3 

32 

Emphasis of the program is to prepare the student with job entry-level skills. Additional 
training must take place on the job. Students satisfactorily completing this program will 
possess a strong background in heating fundamentals including gas, oil , and electric heat, 
applied physics, applied mathematics, graphics, electricity/electronics, and the technical 
skills needed to diagnose and repair warm-air and hydronic heat systems. Students must 
complete 32 credit hours of required courses with a minimum grade of "C" to be eligible 
for a certificate. 

Course Number 

RH 103 
RH 105 
RH 107 
RH 126 
RH 128 
RH 202 
RH 203 
RH 207 
RH 225 
RH 226 

Course Title 

Tehcnical Math for Refrigeration & Heating I 
Electronics for Refrigeration & Heating I 
Physics for Refrigeration & Heating I 
Electronics for Refrigeration & Heating II 
Graphics for Refrigeration & Heating I 
Physics for Refrigeration & Heating II 
Control Systems for Refrigeration & Heating II 
Graphics for Refrigeration & Heating II 
Heating Plants !-Residential 
Heating Plants 11-Commercial 

Total 

REFRIGERATION AND HEATING TECHNOLOGY 

Credits 

3 
3 
3 
3 
3 
3 
3 
3 
4 
4 

32 

To receive Refrigeration and Heating Certificates each student must satisfactorily 
complete the requirements indicated for individual certificates in both Refrigeration and 
Heating. 

SECRETARIAL STUDIES 

To receive a Certificate in Secretarial Studies, each student must satisfactorily complete 
the following courses : 

Six credits from the following courses: 

Course Number 

ss 103 
ss 105 
ss 106 

Course Title 

Elementary Typewriting 
Intermediate Typewriting 
Advanced Typewriting 
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Twenty-four credits from the following courses: 

ss 210 
ss 211 
ss 131 
ss 231 
SS 203A 
ss 203B 
SS 203C 
ss 207 
ss 101 
ss 10~ 
ss 201 
ACCT 101 
ACCT 102 

OHice Procedures 
Secretarial Procedures 
Comprehensive Business English 
Bus1ness Communications 
Ten-Key Adding Machine 
Electromc Calculator 
Ouplication/ 1 BM Executive Typewriter 
Machine Transcr iption 
Beginning Shorthand 
Intermediate Shorthand 
Advanced Shorthand 
Principles of Accounting I 
Principles of Accounting II 

Total 
(Elective to Total) 

DEGREE PROGRAMS 

Degree Requirements: 

3 
3 
3 
3 
1 
1 
1 
3 
4 
4 
4 
3 
3 

30 

To receive a degree from the University of Alaska, a student must satisfy three sets o 
requirements : (I) General University Requirements, (II) Degree Requirements, and (Ill) 
Program (Major) Requirements. 

General University Requirements: 
Undergraduate: 
The minimum number of University of Alaska credits which must be earned, includin 
those accepted by transfer, are 60 semester hours for an associate degree and 130 
semester hours for a bachelor's degree. 

At least 15 semester hours of the final 30 semester hours for any associate degree must be 
earned at the University of Alaska. For a bachelor's degree a student must earn in resident 
at the Unive rsity of Alaska at least 24 credits in upper d1vis1on courses and at least 30 of 
the last 36 credits for the degree. 

A grade-poant average of 2.00 (C) must be attained in all work as well as in the major and 
minor fields. 

A student enrolled in an undergraduate degree program may elect to graduate under the 
requirements of the general catalog in effect during the year of graduation or the one in 
eHect at the t1me he/she originally enrolled in the major, providing there has not been 
time lapse of more than seven years. 

Associate Degree 

DEGREE REQUIREMENTS 
UNDERGRADUATE 

The associate degree is awarded upon the successful completion of a prescribed two-yea 
program. The degree has its own integrity and for many people it will be their mos 
advanced formal educational experience. For others, it will be the first undergraduate 
degree and a stepping stone to a baccalaureate program. 

A maximum of 15 semester hours of credit completed by correspondence may b 
accepted toward an associate degree. 
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ASSOCIATE OF ARTS 

DEGREE REQUIREMENTS: Credits 
1 Engl *67,*68,11 1,211,212or213 .. . .. . ........... ... ... . . . .. ..... 6 

Speech . ...... ... ..... . ....... ... .. . ... .. ...... . ............ 3 
Six credits from each of three of these areas 
(not applicable disciplines): ...... . ............ . ..... . ....... . ..... 18 

Art 
English 
Foreign Languages 
Humanities 

Anthropology 
Economics 
Geography (excluding 

Geog 201 and 209) 

Applied Statistics 
Mathematics 

Biology 
Chemistry 

Accounting 

HUMANITIES 

Linguistics 
Music 
Philosophy 
Public Communications 

SOCIAL SCIENCES 

History 
Correct ions 
Police Administrat ion 
Law Science 

MATH AND LOGIC 

Ph ilosophy 
(Phil 204 only) 

NATURAL SCIENCES 

Geography 
(Geog 201, 209 only) 

OTHER 

Speech 
Theater 

Psychology 
Sociology 

Geology 
Physics 

Busi ness Administration 
Computer Information Systems 

Home Economics 
Office Administration 
Physical Education 

MAJOR REQUIREMENTS: 

See Degree Programs section for the specific requirements 

Credits 

of the various majors ....... . ........ ... . ..... . ........ . .. . .. . . 20-30 
Electives to total . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60 

ASSOCIATE OF APPLIED SCIENCE 

DEGREE REQUIREMENTS: Credits 

Engl * 67, *68, 111,211 , 212,213 ....... .. .. . ...... . ..... . .. . ... . . . . 6 
Speech ...................... . ................ . .............. 3 
Six credits from any of these four areas (note appl icable 
disciplines): ......... . ......................................... 6 

Neother ENGL67 nor ENGL 68 may be credoted toward the bachelor's degree. 

No course used to meet the above requorements may be used to meet the requorements of the major. 
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Art 
English 
Foreign Languages 
Humanities 

Anthropology 
Economics 
Geography (excluding 

Geog 201 and 209) 

Applied StatistiCS 
Mathematics 

Biology 
Chemistry 

MAJOR REQUIREMENTS: 

HUMANITIES 

Linguistics 
Music 
Philosophy 
Public Communication 

SOCIAL SCIENCES 

History 
Corrections 
Police Administration 
Law Science 

MATH AND LOGIC 

Philosophy 
(Phil 204 only) 

NATURAL SCIENCES 

Geography 
(Geog 201, 209 only) 

See Degree Programs section for the specific requirements 

Speech 
Theater 

Pol itical Science 
Psychology 
Sociology 

Geology 
Physics 

Credits 

of the various majors . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... 30 
Elective to total ............ . . ... ..... . .......... . ............. 60 

GRADUAT ION : 

The responsibility for meeting all requirements for graduation rests upon the student. 

Students must apply for graduation prior to the expected date of graduation. Final 
deadline dates for graduation analysis appear in the academic calendar for the University 
Applications for graduation filed after the deadline date will be processed for graduation 
the following semester. 

Candidates should complete the "Application for Degree" form at the Office o 
Admiss1ons and Records after completing approximately : 45 semester cred1ts toward a 
Associate Degree. 

ASSOCIATE DEGREE PROGRAMS 

·Accounting 
Art 
Behavioral Science 
Business Administration 
Corrections 

Electronic Technology 
English 
Police Administration 
Refngeration and Heating 
Secretarial Studies 

•Some upper diVISion course work required through the University of Alaska, Anchorage 

All courses requered en each are not offered each semester Consultation wth a program adv1sor IS 
essential. 
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ACCOUNTING 

Associate of Arts 

1. Complete the general degree requirements for the AA degree as shown on page 19. 

2. Complete courses for major specialty. 

ACCT 101, 102 Principles of Accounting 
ACCT 103 Basic Cost Accounting 
ACCT 201 Income Tax 
ACCT 311, 312, 361 or 362 

Intermediate Accounting 
Any BA 100-200 course or any CIS 100.200 course 
Electives 

Associate in Applied Science 
Total 

Credits 

6 
3 

6 
3 

12 

60 

1. Complete the general degree requirements for the AAS degree as shown on page 19. 

2. Complete courses for the major specialty. 

ACCT 101 , 102 Principles of Accounting 
BA 241 Business Law I 
ECON 121 Economics 
BA 151 Introduction to Business 

Concentration in Accounting ( 15 credits): 
ACCT 103 or 342 Basic Cost Accounting or Managerial Cost Accounting 

ACCT 111 or 310 Income Tax 

ACCT 311 
ACCT 312 
CIS 101 
Electives 

Associate of Arts 

Intermediate Accounting I 
Intermediate Accounting II 
Introduction to Data Processing 

ART 

Total 

6 
3 
3 
3 

3 

3 

3 
3 
3 

15 

60 

1. Complete the general degree requirements for the AA degree as shown on page 19. 

2. Complete courses for major specialty (at least 20 credits). Select from any depart· 
ment offerings. 

ART 100 
ART 101-102 
ART 103-104 
ART 105-106 
ART 123 
ART 161 
ART 162 
ART 163 
ART 201 -202 
ART 203-204 

Art Exploration 
Beginning Ceramics 
Commercial Art Design 
Beginning Drawing 
Watercolor Painting 
Two-Dimensional Design 
Color and Design 
Three-Dimensional Design 
Intermediate Ceramics 
Ceramic Sculpture 
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Credits 

3 
6 
6 
6 
3 
3 
3 
3 
6 
6 



ART 205-206 
ART 207-208 
ART 209-210 
ART211 -212 
ART 213-214 
ART 215-216 
ART 217-218 
ART 219-220 
ART 221 
ART 222 
ART 223 
ART 260 
ART 261-262 
ART 291 

Intermediate Drawing 
Beginning Printmaking 
Beginning Metalsmithing 
Beginning Sculpture 
Beginning Painting 
Beginning Weaving 
Portrait Painting 
Life Drawing and Composition 
Introductory Photography 
Experimental Photography 
Watercolor Painting and Composition 
Art Appreciation 
History of World Art 
Art Activities 

Total 

6 
6 
6 
6 
6 
6 
6 
6 
3 
3 
3 
3 
6 

Variable 

60 ' 
Some oft he courses listed are required for students who plan to continue toward a Bache-; 
lor of Arts degree. For the specific courses refer to the UAA Bachelor of Arts in Art! 

degree. 

BEHAVIORAL SCIENCE 

Associate of Arts 
1. Complete the general degree requirements for the AA degree as shown on page 19. 

2. Complete courses for the major specialty. 

Course Number 

BS 101 
BS 102 
BS 201 
BS 251 
PSY 102 
soc 102 
BS 201 

soc 109 

Course Title 

Field Observation 
Introduction to Behavioral Science 
Field Practice 
Research Principles 
Introduction to Psychology 
Introduction to Sociology 
Methods of Intervention 

or 
Principles of Case Work 

Electives (15 credits from the following): 

ANTH 202 
soc 106 
soc 201 
soc 203 
soc 222 
soc 205 

Cultural Anthropology 
Social Welfare 
Social Problems 
Juvenile Delinquency 
Community Organization 
Group Processes in Modern Society 
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Total 

Credit 

3 
3 
3 
3 
3 
3 
3 

3 

3 
3 
3 
3 
3 
3 

60 



BUSINESS ADMINISTRATION 

Associate of Arts 

1. Complete the general degree requirements for the AA degree as shown on page 19. 

2. Complete courses for the major specialty (12 credits) . 

ACCT 101·102 
BA 241 
ECON 121 
BA 151 
CIS 101 
Electives 

Principles of Accounting I & II 
Business Law I 
Economics 
Introduction to Business 
Introduction to Data Processing 

Associate in Applied Science 

Total 

6 
3 
3 
3 
3 

18 

60 

1. Complete the general degree requirements for the AAS degree as shown on page 19. 

2. Complete courses for the major specialty. 

ACCT 051 -052 

ACCT 101 -102 
BA 241 
ECON 121 
BA 151 

Introduction to Accounting I & II 
or 

Principles of Accounting I & II 
Business Law 
Economics 
Introduction to Business 

Concentration in General Business (15 credits) : 

Total 

6 

6 
3 
3 
3 

15 

BA 242 Business Law II 3 
ACCT 222 Introduction to Computers a':ld Accounting Systems 3 
Any 100-300 level BA course 6 
CIS 101 Introduction to Data Processing 3 
Electives 18 

To~l 60 

ELECTRONIC TECHNOLOGY 

Associate in Applied Science 

1. Complete the general degree requirements for the AAS degree as shown on page 19. 

2. Complete courses for the major specialty. 

ET 101 
ET 102 
ET 108 
ET 109 
ET 122 
ET 123 
ET 125 
ET 126 
ET 201 
ET 202 

Basic Electronics: DC Physics 
Basic Electronics: AC Physics 
Mathematics for DC Circuits 
Mathematics for AC Circuits 
Introduction to Electronic Devices 
Electronic Circuit Fundamentals 
Principles of Logic and Gating 
Theory and Application of Solid State Electronics 
Rectifiers and Audio Circuits 
Sinusoidal and Non-Sinusoidal Waveshapes 
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4 
4 
3 
3 
3 
3 
3 
3 
3 
3 



ET 205 
ET 209 
ET 220 
ET 221 
ET 225 
ET 226 

Associate of .Arts 

Transmitter Circuitry 
Rece1ver Circuitry 
Wideband Systems I 
Wideband Systems II 
Principles of Microwave Electronics 
Industrial Electronics 

ENGLISH 

Total 

3 
3 
3 
3 
3 
3 

65 

1. Complete the general degree requirements for the AA degree as shown on page 19. 

2 . Complete courses for the major specialty (at least 20): 

ENGL 131 
ENGL175 
ENGL 212 

*ENGL 201 
4 ENGL 202 

*ENGL 203 
*ENGL 204 

Special Topic Courses 

Introduction to literature 
Vocabulary Development 
Technical Report Writing 
Masterpieces of World Literature I 
Masterpieces of World Literature II 

or 
Survey of British Literature I 
Survey of British Literature II 

Total 

3 
3 
3 
6 

6 

60 

*These courses are requ1red for students who plan to earn a Bachelor's Degree in English. They are not 
requ1red for an Associate in Arts Degree. 

Associate of Arts 

CORRECTIONS 

JUSTICE 

1. Complete the general degree requirements for the AA degree as shown on page 19. 

2. Complete courses for major specialty. ( 12 credits) 

JUST 110 
JUST 251 
JUST 250 
JUST 221 

Introduction to Justice 
Criminology 
Development of Law 
Justice Organization and Management 

Electrive Major courses (total 12 credits) 

JUST 210 
JUST 226 
JUST 252 
JUST 254 
JUST 285 
JUST 116 

Principles of Corrections 
Correctional Administration 
Substantive Criminal Law 
Criminal Procedure 
Rights of Offenders 
Pre-sentence Investigat ion 
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3 
3 
3 
3 

3 
3 
3 
3 
3 
3 



JUST 120 
JUST 203 
JUST 220 
JUST 225 
JUST 227 
JUST 291 
JUST 295 

Associate of Arts 

Practicum: Field Observation 
Juvenile Delinquency 
Practicum: Field Practice 
Corrections and Community 
law and Corrections 
Counseling Techniques in Corrections 
Drugs and Alcohol-Related Problems 

Total 

POLICE ADMINISTRATION 

3 
3 
3 
3 
3 
3 
3 

60 

1. Complete the general degree requirements for the AA degree as shown on page 19. 

2. Complete courses for major specialty (12 credits) . 

Introduction to Justice 
Criminology 
Development of law 

JUST 110 
JUST 251 
JUST 250 
JUST 221 Justice Organization and Management 

Elective Major Courses ( 12 credits) 

JUST 252 
JUST 254 
JUST 150 
JUST 153 
JUST 220 
JUST 225 
JUST 257 
JUST 258 
JUST 259 
JUST 210 

Substantive Criminal law 
Criminal Procedure 
line and Staff Administration 
Evidence 
Practicum: Field Practice 
Criminal Investigation 
Traffic Safety 
Juveni les and law 
Administration Concepts 
Principles of Corrections 

Total 

REFRIGERATION & HEATING 

Associate in Applied Science 

3 
3 
3 
3 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

60 

1. Complete the general degree requirements for the AAS degree as shown on page 19. 

2. Complete courses for major specialty. 

RH 101 
RH 103 
RH 105 
RH 107 
RH 122 
RH 124 
RH 126 
RH 128 
RH 201 
RH 202 
RH 203 

Refrigeration & Air Conditioning I 
Technical Math for Refrigeration & Heating I 
Electronics for Refrigeration & Heating I 
Physics for Refrigeration & Heating I 
Refrigeration & Heating II 
Domestic Refrigeration 
Electronics for Refrigeration & Heating II 
Graphics for Refr igerat ion & Heating I 
Commercial Refrigeration 
Physics for Refrigeration & Heating II 
Control Systems for Refrigeration & Heating II 
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4 
3 
3 
3 
3 
3 
3 
3 
4 
3 
3 



RH 207 
RH 225 
RH 226 
RH 229 

Associate of Arts 

Graphics for Refrigeration & Heating II 
Heating Plants !- Residential 
Heating Plants 11-Commercial 
Solid State Elect. for Refrigeration & Heating II 

Total 

SECRETARIAL STUDIES 

1. Complete the general degree requirements for the AA degree as shown on page. 

3 
4 
4 
3 

64 

2. Complete at least 20 credits in Secretarial Studies courses with the approval of an 
advisor from that department. 

3 . Complete Electives 
Associate in Applied Science Total Hours 60 

1. Complete the general degree requirements for the AAS degree as shown on page 19. 

2. Complete courses for major specialty. 

Select 1 of the following 2 courses 

ECON 101 
ECON 121 

Introduction to Current Economic Problems 
Principles of Economics I 

Select 1 of the following 3 courses 

ECON 122 
PS 101 
BA 241 

Principles of Economics II 
Introduction to American Government 
Business Law I 

Select 1 of the following 3 courses 

soc 101 
PSY 101 
ss 209 

Introduction to Sociology 
Introduction to Psychology 
Business Relationships 

Select 1 of the 2 following sets of Accounting 

ACCT 051 -052 
ACCT 101-102 

Major Specialty: 

ss 101 
ss 102 
ss 103 
ss 105 
ss 106 
ss 203 
ss 210 
ss 231 

Introduction to Accounting I & II 
Principles of Accounting I & II 

Beginning Shorthand 
Intermediate Shorthand 
Elementary Typewriting 
Intermediate Typewriting 
Advanced Typewriting 
Office Machines 
Office Procedures 
Business Communications 

Choose 1 course from the following 2. 

ss 202 
ss 204 
Electives 

Advanced Dictation and Transcription 
Conference Reporting 

Total 

26 

3 
3 

3 
3 
3 

3 
3 
3 

6 
6 

4 
4 
3 
3 
3 
3 
3 
3 

1 
4 
6 

60 



COURSE DESCRIPTIONS 

Description of Courses 
The courses that are described on the following pages are listed alphabetically by 
discipline. 

Associate degree-level courses are those numbered 50-99 and may be used toward the 
attainment of the Associate Degree. 

College transfer credit courses, numbered 100 and above, are applicable to Baccalaureate 
Degrees upon transfer. 

Courses following each other in sequence will be numbered in sequence, i.e., History 
101 / 102. In a sequence, the first course is generally a prerequisite for the second. 

Courses marked with (F) are offered during the fall semester, (S) in the spring. Summer 
session courses are on a demand basis only and students are advised to consult a counselor 
prior to formulating summer registration plans. 

Unlisted Courses 
Some courses will be offered that are not listed in this catalog; this is done in part to 
developments after the catalog deadline. 

A number of courses not published in the catalog are known as "S.T." courses special 
topic courses that have been developed at the suggestion of the students, the public, and 
the faculty . A special topic course might eventually be retained as a permanent class 
under the standard course numbering system. 

Other courses are being added to the curricula. The student is advised to consult the 
schedule of classes each semester which lists the courses currently being taught. 

ACCOUNTING 
ACCT 051 (F) 3 Credits ACCT 102 (S) 3 Credits 
Introduction to Accounting I 
This course is designed for the general business 
student for whom it may be the final study of 
accounting; or, for the person who intends to 
continue the study of accounting. Thts course 
covers the fundamental accounting processes 
dealing with the bookkeeping and accounting 
functions for service businesses and for merchan­
dising businesses owned by a stngle proprietor. I t 
ts an tntroduction to the theory and principles of 
accounting as applied to the modern business 
field. 

ACCT 052 (S) 3 Credits 
Introduction to Accounting II 
A continuation of Accounting I. I t familiarizes 
the student with partnership and corporate ac­
counting. Special emphasis is directed to con­
temporary interest and subject matter including 
analysis of cash-flow and fund-flow and certain 
other supplementary financial statement presen­
tations. 

ACCT 101 (F) 3 Credits 
Principles of Accounting I 
An tntroductory course tn accounting concepts 
and procedures for a business. Emphasis is placed 
on the accounting cycle and the recording, sum­
marizing, and interpretation of accounting data. 
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Principles of Accounting II 
A continuation of introductory accounting con­
cepts and procedures with the introduction of 
manufacturing operations. Emphasis is placed on 
cost accounting and addittonal financial Hate­
ments to be used in making management deci­
sions. Prerequisite : Accounting 101. 

ACCT 103 3 Credits 
Basic Cost Accounting 
The fundamentals of theory and practical prob­
lems in the analysis and control of material, labor 
and overhead cost in manufacturing. Emphasis is 
given to job cost system, the process system, the 
standard cost system and cost-revenue analysis. 
Prerequisite : Accounting 102 or permission of 
the instructor. 

ACCT 210 3 Credits 
Income Tax 
A study of Federal and State income taxes 
relating primarily to the individual cit1zen of 
Alaska with emphasis on the preparation of tax 
returns, tax planning, and analysts of selected tax 
problems. Prerequisite: Accounting 101 . 



ACCT 252 3 Credits ART 040 Non-Credit 

Introduction to Cost Accounting 
An introductory course in cost accounting for 
manufactunng operation with thorough treat· 
ment of job order cost accounting and process 
cost accounting. PrerequiSite: Accounting 101. 

3 Credits 

Nelson Island Eskimo Coil Basket Weaving 
The gathenng, curing, dymg and weaving of 
grasses will be d1scussed. Major concentration will 
be on the Nelson Island style of Eskimo co il 
basket \lllllaving With in-depth student participa· 
tion. 

•ACCT 311 
ACCT 312 3 Credits ART 045 Non-Credit 

Intermediate Accounting I & II 
A t reatment 1n depth of the balance sheet ac· 
counts and procedures for their analysis and 
correction . Stu dy of working capital and fixed 
assets will rece1ve special emphasis during tall 
semester. Special attentiOn will be given to long­
term liabili t ies an d stockholders' equity during 
spring semester. (Prerequ isite: ACCT 1 0 2. I f 
schedul ing permits, students should take A CCT 
21 0 and 252 before ACCT 31 1 and 312.) 

* Upper d1vis1on courses are offered through a 
cooperative arrangement with the University of 
A laska, Anchorage, and are offered as demand 
warrants. 

AGRICULTURE 
AGRI293 3 Credits 
S.T. Feeds and Nutrition 
A course des1gned for the layman vvho wishes to 
learn more about the sc1ence of animal nutrition. 
The course w ill include the comparative anatomy 
of the d1gest1ve systems of domestic livestock, 
classification of feedstuffs and the1r nutritional 
constituents; and applied nutntion and ration 
balancing for domestic livestock. 

ANTHROPOLOGY 
ANTH 101 3 Credits 
The Study of M an 
Introduction to Anthropology, including the 
physical and cultural aspects of man . 

ANTH 200/ HIST 200 3 Credits 
Heritage of Alaska Natives 
The methodology of ethnohistory of Alaska Na· 
tives and cons1derat1on of cultural contacts, cui· 
tural breakdowns, and 1nteractoon of Natives woth 
other people. 

ANTH 202 3 Credits 

Cultural Anthropology 
Basic theories and current concepts of cultural 
anthropology regardtng the social, political, and 
aesthetic life of primot1ve soc1eties. Prerequisite: 
ANTH 101 or permission of the instructor. 

ART 
ART 010 
Leathercraft 

Non-Credit 

A basic introductiOn to leatherwork. Students 
w1ll be mtroduced to the history of leather terms, 
and basic tools used in the craft. Emphasis is on 
student "hands on" tool ing of various types of 
leather. 
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Stained Glass Painting 
A beginning course des1gned to accommodate 
those students onterested in learntng the art of 
staoned glass patnt1ng. 

ART046 Non-Credit 

Woodcarving 
A cou rse designed to 1ntroduce students to the 
art of woodcarv1ng. Students will learn to use 
basic woodcarving tools, lay out designs, and 
apply basic carving techniques. 

ART 101 
ART 102 
Beginning Ceramics I & II 

3 Credits 
3 Credits 

Introduction to the making and foring of clay 
obJects. Study of clay methods of forming dec· 
orations, glazong, and firing. ART 1 01· 1 02 may 
be taken in reverse order. Foundation experi· 
ences 1n other materials such as plaster, enamels, 
concrete and glass. 

ART 105 
ART 106 
Beginning Drawing I & II 

3 Credits 
3 Credits 

Introduction to basic elements on drawing. Em· 
phasos on a variety of techno4ues and med1a. No 
prerequosote. 

ART 123 3 Credits 

Watercolor Painting 
Investigation of bas1c materials and techniques in 
paintong tn the med1um specified. Prerequisite: 
Begtnning drawing or permiss1on of the ons t ruc­
tor. 

AVIATION TECHNOLOGY 
A .T. 100 4 Credits 
Private Pilot Ground School 
Preparation for the Federal Av1ation Admonostra· 
t ion Pnvate Pilot Examination. I ncludes a,rcraft 
and engine operation and lim1tatoons, a1rcraft 
flight instruments, navigation, the navigation 
computer, meteorology to include the national 
weather tn formation, dessemination services, 
Federal Aviatoon RegulatiOns, FAA Airman's In· 
formation Manual (AIM). radio communicat ions, 
and radio navogat1on. Extensive use of appropri· 
ate FAA films is made. 



A.T. 101 2 Credits A.T. 200 4 Credits 
Private Flying 
Flight instruction provided by a pilot school 
approved by the college designed to qualify 
students for a Private Pilot Certificate. Training 
will be in accordance with current Federal Avia­
tion Administration flight training directives. Ap­
proximately 40 hours of flying. Course comple­
tion requires the awarding of a Private Pilot 
Certificate from an FAA flight inspector. Pre­
requisites: A.T. 100 (concurrent enrollment 
allo\l\led) or passing score on FAA Private Pilot 
Written Exam. 

A .T . 102 4 Credits 
Commercial Ground Instruction 
Advanced work in the topics discussed in A .T. 
100 plus: alcohol and drugs and their effect in 
flight ; aircraft engines, systems performance and 
limitations; the radar environment; introduction 
to IFR charts; use of oxygen; medical facts for 
pilots; good operating practices, high perform­
ance aircraft; emergency procedures, pilot re­
sponsibilities, icing and maneuvers. Prerequisites: 
A.T. 100 or passing score on FAA Private Pilot 
Exam or permission. Must also take A.T. 200, 
Instrument Ground School, in order to graduate 
from FAA-approved Advanced Ground School. 

A.T. 103 3 Credits 
Commercial Flying 
Flight instruction provided by a pilot school 
approved by the college designed to qualify 
Private Pilots for a Commercial Pilot Certificate. 
Training will be in accordance with current Fed­
eral Aviation Administration flight training direc­
tives. Approximately 120 hours of flying. Course 
completion requires the awarding of a Commer­
cial Polot Certificate from an FAA flight inspec­
tor. Prerequisites: Private Pilot Certificate and 
A.T. 102 (concurrent enrollment allo\l\led) or 
passing score on FAA Commercial Pilot Written 
Exam. 

A.T. 104 3 Credits 
Alaska Bush Flying 
Specialized onstruct1on and d1scussion concerning 
the unique flying conditions that Alaskan pilots 
face. Includes basic aerodynamics, mountain fly­
ing, skiis, floats, wheels, judgment of unimproved 
landing areas, characteristics of Alaskan \/\leather, 
external loads, a1rplane performance and limita­
tions including icing and frost on wings, and 
surv1val. Prerequis1te: Private Pilot Certificate or 
higher. 

A.T. 105 1 Credit 
Sea Plane Flying 
Flight instruction provided by a pilot school 
approved by the college designed to qualify pilots 
for a Sea Plane Rating. Traoning will be in 
accordance with current Federal Aviation Admin­
IStration flight traoning directives. Approximately 
10 hours of flying. Course completion requires 
the awarding of a Single Engine Sea Rating from 
a Federal Aviation Administration flight inspec­
tor. Prerequisites: Private Pilot Certificate or 
higher. 
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Instrument Ground Instruction 
Instrument operation in detail; attitude instru­
ment flying; air traffic control and navigation 
facilities; pilot responsibilities; IFR en route 
charts, approach plates; airspace and airway route 
system; ATC operations and procedures; Federal 
Aviation Regulations; flight planning; medical 
facts for pilots; meteorology; simulated flights. 
Course includes visits to FAA RAPCON and 
ARTCC facilities. Prerequisites: A.T. 100, 102 or 
passing score on FAA Private or Commercial 
Pilot Written exams or permiss1on. Must also take 
A.T. 102 Commercial Ground Instruction in 
order to graduate from FAA-Approved Advanced 
Ground School. 

A.T. 201 3 Credits 
Instrument Flying 
Flight instruction provided by a pilot school 
approved by the college designed to qualify 
commercial pilots for an Instrument Rat1ng. 
Training will bl' in accordance w1th current Fed· 
era! Aviation Administration flight training direc­
tives. Approximately 40 hours of flying. Course 
completion requires the awarding of an Instru­
ment Rating by an FAA flight inspector. Pre­
requisites: Private or Commercial Pilot Certificate 
or A.T. 200 (concurrent enrollment allo\l\led) or 
passing score on FAA Private or Commercial 
Pilot written exam or permiss1on. 

A.T. 203 2 Credits 
CFI Flying 
Flight instruction provided by a pilot school 
approved by the college designed to qualify 
Commercial Pilots for the Certified Flight In­
structor Certificate. Training will be 1n accord­
ance with current Federal Aviation Administra· 
tion flight training directives. Approximately 30 
hours of flying. Course completion requires the 
awarding of a Certified Flight Instructor Certifi­
cate from an FAA flight inspector. Prerequisites: 
Commercial Pilot Certificate and A.T. 202 (con­
current enrollment allo\l\led) or passing score on 
FAA Flight Instructor Exam. 

AUTOMOTIVE TECHNOLOGY 
AUTO 016 Non-Credit 
Basic Amateur Mechanic (Powder Puff) 
This basic non-credit course 1S designed for men 
and women who would like to know more about 
the automobile. 

AUTO 018 Non-Credit 
Tune-up For The Amateur 
A detailed study and lab starting with the basics 
of tune·up and moving into the areas of emissions 
and analyzers. 

AUTO 031 Non-Credit 
Front End Alignment 
A course designed to introduce mechanics to the 
tools, equipment, and procedures involved with 
front end alignment of automobiles and pickup 
trucks. 



BEHAVIORAL SCIENCE 
BS 101 3 Credits 
Field Observation 
ObservatiOn experience with in a series of three 
agencies in which an a\1\13reness of intake proce­
dures, services provided, and follow-up will be 
discussed. Prerequisite: BS 1 02 may be taken 
concurrently. 

BS 102 3 Credits 
Introduction to Behavioral Science 
The science of man as a soc1al animal, his soc1al 
process, experience perception. and behavior 
with added emphasis upon motivation, learning, 
sensation, and personality in an attempt to con­
struct an interaction framework in understanding 
and predicting human behavior. 

BS 201 3 Credits 
Field Practi ce 
Practical experience within an agency, under the 
guidance of field supervisors, collecting and inter­
preting client Information. Ways relating to 
clients in a therapeutiC manner will be developed 
in the training experience. Prerequisi te : BS 101 
and 102, SOC 109 or BS 202 may be taken 
concurrently w1th SOC 1 09 or BS 202. 

BIOLOGY 
BIOL 105 4 Credits 
Fundamentals of B iology I 
An introductory course. Basic principles of cell 
biology mcludmg prokaryotic biology; genetics; 
plant and animal biology. 

BIOL 106 4 Credits 
Fundamentals of Biology II 
Phylogeny of plants and animals (phylogeny of 
the eukaryotes) ; animal physiology; ecology and 
evolution. Prerequisite : BI OL 105. 

BUSINESS ADMINISTRATION 
BA 151 3 Credits 
Introduction to Business 
Business organiZation, nature of major business 
funct1ons, such as management, f inance, account­
ing, marketing, personnel admin istrati on. The 
opportun1t1es and requirements for profess1onal 
business careers. 

BA223 3 Credits 
Real Estate Law 
A practical course surveying the various kinds of 
deeds and conveyances, mortgages, liens, rentals, 
appraisals, and other transactions in the field of 
real estate and the law. 

BA232 3 Credits 
Fundamentals of Organizational Management 
This course is designed for the stu dent seeking an 
Assoc;1ate Degree in Business Management. Topics 
include the development of managerial concepts, 
problems of working w ith group and individuals, 
organizational structures, leadership, communica­
tions, and the future management. T hese credits 
are not transferable mto the BBA program. 

BA 241 3 Credits 
Business Law I 
Survey of the legal aspects of business problems; 
basic principles, institutions, and admin istrat ion 
of law in contracts, agency. employment, negoti­
able Instruments, and personal sales. 

BA 242 
Business Law II 

3 Credits 

Continuation of the basic principles, institutions, 
and administration of law in insurance, surety­
ship, partnership, corporations, real property. 
trusts, wills, bankruptcy. torts and business 
crimes. 

COMPUTER INFORMATION 
SYSTEMS 

CIS 101 3 Credits 
Introduction to Data Processing 
A begmnmg course covering topics in machine 
organization, problem formulation programming, 
information flow, management and applications 
of automatic data processing systems. 

CIS 102 
RPG II 

3 Credits 

Traming and practice in writing programs in the 
RPG I I language. 

ECONOMICS 
ECON 121 3 Credits 
Principles of Economics I 
Introduction to econom1cs; analysis and theory 
of national income; money and banking; public 
finance and taxation; economic systems. Prere­
QUISite : working knowledge of algebra needed. 

ECON 122 3 Credit 
Principles of Economics I I 
Theory of prices and markets; income distribu­
tion contemporary problems of labor agriculture, 
publ ic utiht1es, 1nternat10nal economic relations. 
Prerequisite: ECON 121. 

EDUCATION 

ED 293 3 Credit 
S.T. Books and Related Materials For Young 
Adults 
Examination and discuss1on of books and non 
p rint materials (filmstrips, records, etc.) mos 
generally useful in work with adolescents (age 
12-18). A cntical study of standard, class1c an 
current books with aids and criteria for selection ' 
use of books for cumcu lar and le1sure needs an 
guidance; problems of reluctant readers and non 
reader; extensive exammat1on and reading o 
many books and materials. 
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ENGLISH 
ENGl 067 3 Credits ET 108 3 Credits 
Elementary Exposition 
Training and practice in the basic skills necessary 
to produce clear, vigorous prose, with emphasis 
on the paragraph. 

ENGl111 3 Credits 
Methods of Written Communication 
Intensive instruction in written expression, in­
cluding orderly thought, clear expression, and 
close analysis of appropriate texts. Prerequisite : 
All students taking ENGl 111 are required to 
take the English Placement Advising Test. This 
may be taken any time prior to registration or at 
registration. Inquire at the Counseling Office. 

ENGl 201 3 Credits 
Masterpieces of World literature I 
To develop familiarity an d interpretation of 
selected masterpieces up through the Renais­
sance. Prerequisite: ENGl111 . 

ENGl202 3 Credits 
Masterpieces of World literature II 
To develop familiarity and Interpretation of 
selected masterpieces from the Renaissance to 
the Twentieth Century. Prerequisite : ENGl111 . 

ENGl 211 3 Credits 
Advanced Composition with Modes of literature 
Practice of written interpretation of fiction, 
drama and poetry. Prerequisite: ENGl 111. 

ENGl213 3 Credits 
Advanced Exposition 
Practice in writing non-fiction based on readings 
and experience in fields of social and natural 
sciences. Prerequisite ENGl111. 

ELECTRONICS 
ET039 Non-Credit 
Amateur Radio licensing, General 
A course designed to prepare students for FCC 
General Class license Examinations. Morse Code 
and basic radio fundamentals Will be emphasized. 
Th is course is also well suited to those seeking a 
novice license. 

ET 101 4 Credits 
Basic Electronics: DC Physics 
Course assumes no previous knowledge of elec­
tronics and prepares the student for further 
study. Subjects mcluded are: basic physics of 
e lectricity, direct current and practices, magnet· 
ism , and use of test equipment. 

Mathematics for DC Circuits 
Review of arithmetic. Selected topics in algebra, 
trigonometry, slide rule computation, graphs, 
analytic geometry, waveform analysis and decible 
calculations. Calculations necessary for DC 
theory and continued study of electronics. 

ET 109 3 Credits 
Mathematics for AC Circuits 
Selected topics 1n algebra, trigonometry, slide 
rule computatiOn, graphs, analytic geometry, 
waveform analysis, and decible calculations. Cal­
culations necessary for AC theory and continued 
study of electronics. Prerequisites: ET 101 and 
ET 108. 

ET 120 3 Credits 
Vacuum Tube Parameters 
Subjects included are: fundamentals, construc­
tion, charactenstics, parameters, uses, and specifi­
cation of vacuum tubes. Prerequ 1s1tes: ET 102 
and ET 109. 

ET 122 3 Credits 
Introduction to Electronic Devices 
Vacuum tube and solid state devices. Physics, 
construction, characteriStiCS, parameters, applica­
tion, and limitations are covered by lecture and 
laboratory work. Prerequisites: ET 102 and ET 
109. 

ET 123 3 Credits 
Electronic Circuit Fundamentals 
An analysis of bas1c electronic circuits. Power 
supplies, amplifiers, and oscillators. Operational 
and failure analysis of basic circuits with trouble­
shooting procedures for each type. Prerequ isite: 
ET 122. 

ET 125 3 Credits 
Principles of logic and Gating 
Developing basic log1c c~rcuits, including studies 
in adders, subtractors, bmary arithmetic, Boolean 
algebra, logic simplification, registers, counters, 
and all standard gates and switches. Prerequisite: 
ET 122 and ET 1 23. 

ET 126 
Theory and Application of Solid State 
Electronics 

3 Credits 

Advanced solid state theory and applications, 
theory and circuit analysis of field effect transis­
tors, integrated circuits, junction transistors, 
diodes, and troubleshooting. Prerequisites: ET 
1 22 and ET 123. 

ET 102 4 Credits ET 201 3 Credits 
Basic Electronics: AC Physics 
Principles of al ternating current, vectors, phase 
relationships, inductive and capacitive reactance, 
and impedance. AC circuit analysis, series and 
parallel resonant circuits. Transformers, network 
analysis. Prerequisites: ET 101 and ET 1 08. 
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Rectifiers and Audio Circuits 
Subjects include: rectifiers, audio amplifiers, 
microphones, phonograph cartridges, loudspeak· 
ers, tape recorders, both solid and tube types. 
Prerequisites: ET 1 25 and ET 1 26. 



ET 202 3 Cred its 
Sinusoidal and Non-Sinusoidal Waveshapes 
Study of the characteristics of non-sinusoidal 
waveshapes, incldu1ng the basic transistor and 
tube configurations necessary to produce these 
waves Prerequisites: ET 125 and ET 126. 

ET205 3 Credits 
Transmit ter Circuitry 
Methods and techniques used 1n the transmission 
of intelligence by AM, FM, and SSB radio propa­
gation. The study of c1rcuitry and antennas de­
signed to modulate and transmit AM, FM, and 
SSB transmitters. Al1gnment and troubleshootmg 
AM, FM, and SSB transmitters. Prerequisites: ET 
20 1 and ET 202. 

ET 209 3 Cred its 
Receiver Circuitry 
Methods and techniques used in the reception, 
demodulation, detection, and reproduction of 
radio intelligence transmitted by AM, FM, and 
SSB. Block diagram and schematic mterpretatlon 
of AM, FM, and SSB receivers. Alignment and 
troubleshooting procedures used on AM, FM , and 
SSB receivers. Prerequisites : ET 201 and ET 202. 

ET 220 3 Credits 
Wideband Systems I 
Televis1on as a system. Introduction to video 
systems, including transmiSSIOn reception, and 
system alignment. Prerequisites: ET 205 and ET 
209, or instructor approval. 

ET 221 3 Credits 
Wideband Systems II 
Introduction to vacuum tube and solid state 
color television circuits. Includes mechanical and 
electrical setups for televis1on and color troubles 
not related to black an d white television : CATV, 
cable television, and laying ou t a system. Prere­
quisites: ET 205 and ET 209, or instructor 
approval. 

ET 225 3 Credits 
Principles of Microwave Electron ics 
Course in microwave electron ics for the techni­
cian. Theory of wave propagation, microwave 
oscillators, basiC transmitting and receiving sys­
tems for radar and telecommumcations. Pre­
requisites : ET 220 and ET 221 , or mstructor 
approval. 

ET 226 3 Credits 
Industrial Telephone Switching Systems 
Introduction to the use of mdustrial electronics 
circuits and equipment. Theory of operation, 
magnetic ampl i fiers, motor speed controls, volt· 
age and current control in DC and A C generators, 
synchro and servo system, and large current 
polyphase rectifiers. Prerequisites: ET 220 and 
ET 221 or instructor approval. 

FIRE SCIENCE 
FS 107 3 Credits 
Fire Tact ics and Strategy 
Principles of fire control through the util ization 
of manpower, equipment, and extinguishing 
agents on the fireground. 

GEOLOGY 
GEOL 103 3 Credits 
Landscapes and Resources of A laska 
The geolog1c origins of the mountains and gla· 
c1ers which make up Alaska's magn1f1cent 
scenery. This course is designed for those who 
would like to know more about the state in 
wh1ch they live, mcluding where and how some 
of i ts natural resources (gold, copper, coal , oil, 
etc.) occur. (BA-N) 

G EOL 11 1 4 Credi ts 
Physical Geology 
Introduction to physical geology: a study of the 
earth, 1ts matenals, and the processes that effect 
changes upon and Within it. Laboratory training 
in the use of topographiC maps and the recogni­
tion of common rocks and minerals. 

GEOL 112 4 Credits 
Historical Geology 
Laboratory work includes the reconstruction of 
geolog1c h1story of vanous reg1ons through the 
use of geologic maps and structure sections. 
Prerequisites: GEOL 111 . 

HISTORY 
HIST 131 3 Credits 
H istory of the United States I 
The discovery of America to 1865; colonial 
period, Revolution, formation of the Constitu­
tion, western expansion, Civil War. 

HIST 132 3 Credits 
H istory of the Unit ed States II 
History of the U. S. from the Reconstruction t o 
the present. 

HIST 257 2 Credits 
The Gold Rush Era: Myth and Reality 
A general investigatiOn mto the Gold Rush Era of 
1880-1905 in Alaska and the Yukon. The major 
emphasis will be upon the Klond1ke, but Juneau , 
Nome and Fairbanks w1ll also be investigated. 
Both fact and fiction will be utilized to under· 
stand the myth and reality of the era. 

HIST 299 1 Credit 
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Read ing of the Gold Rush Era 
No description. To be taken consecutively with 
HIST 257. 



HOME ECONOMICS 
HE 010 Non-Credit 
On the Loom Weaving 
Beginning students will learn to spin wool on 
spinning wheels and dye yarns with vegetables 
dyes. Each student will have actual experience 
setting up and weaving on floor or table loom. 
Advanced students will analyze material samples 
and will learn to design their own crafts as well as 
weaving at least one project on a loom. 

HE 025 Non·Credit 
Off the Loom Weaving 
Five major methods of weavmg without a floor 
or table loom will be explored during the semes­
ter. The techniques will include finger weaving, 
ojibway weaving, inkle weaving, and tapestry 
weaving. In addition students will learn basic 
spinning and will use their homespun yarn in a 
weaving project. 

HE 106 3 Credits 
The Art of Skin Sewing 
Basic techniques of sewing skins including skin 
selection, preparation, patterns, cutting, stitch· 
ing. applied designs as sewed by the Natives of 
the northern reg1ons of Alaska. 

HUMANITIES 
HUM 211 3 Credits 
HUM 212 3 Credits 
In tegrated introduction to the fundamental prin· 
ciples of literature, music, arts, and philosophy. 
Prerequisite: ENGL 11 1 or equivalent, HIST 
1 01 -102 recommended, sophomore standing. 

JUSTICE 
JUST110 3Credits 
Introduction to Criminal Justice (Prerequisite 
to courses below) 
A study of the agencies and processes involved in 
the criminal justice system-the legislature, the 
police, the prosecutor, the courts, and correc· 
tions. A n analysis of the role and the problems of 
the law enforcement in a democratic society. 

JUST 150 3 Credi ts 
Line and Staff Administration 
Principles of police administ ration and organiza· 
tion as applied to staff and line units. As analysis 
of thei r fu nctions and act1vit1es, inclu ding record· 
keeping, report writing, and the application of 
the computer. 

JUST 153 3 Credits 
Evidence 
The ki nds and degrees of evidence and rules 
govern ing the admissabi l i ty of evidence in court. 

JUST 210 3 Credits 
Principles of Corrections 
A n intro duction to the basic concepts of proba· 
t ion and parole; the use of authority in corrective 
services; institutional methods, a study of popu­
lar and professional concepts in correction. Pre­
requ isite: JUST 11 0. 
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JUST 220 3 Credits 
Practicum: Field Observation 
A course designed for pre-service personnel inter­
ested in firsthand fam1liarizat10n with the police 
function. 

JUST 221 3 Credits 
Justice Organizat ion and Management 
Survey of organization and management of 
police, court, correctional and legal operations; 
agency roles, goals, structural arrangements and 
administrative practices; applicability of theory 
and research; techniques and instruments of orga­
nization and management; principles of change. 

JUST 250 3 Credits 
Development of Law 
Study of underlyi ng philosophy, development 
and structure of law with emphasis on law system 
of United States and Alaska. Includes "Civil" 
precedents of such Constitutional provisions as 
"due process" and "equal protection" in the 
United States Bi II of Rights, criticisms of law; 
review of nat1ve law ways; procedures for chang· 
ing law. Prerequisite: JUST 110. 

JUST 251 3 Credits 
Crim inology 
The study of the major areas of dev1ant behav1or 
and its relationship to soc1ety, law, and law 
enforcement, mcluding the theories of crime 
causation. 

JUST 252 3 Credits 
Substantive Criminal Law 
A study of the elements, purposes, and functions 
of the substantive criminal law with emphasis 
upon historical and philosophical concepts. 

JUST 254 3 Credits 
Procedural Law (Criminal Procedural 
Emphasis upon the legal limitations of the police 
and the right of the people to be secure from the 
government under the protectiOn of the Constitu­
tion and the Rules of Evidence. 

JUST 255 3 Credits 
Criminal Investigation 
Fundamentals of mvestlgauon; crime scene 
search and recording; collection and preservauon 
of physical evidence; scientific aids; modus op­
erandi; sources of mformation; interviews and 
interrogation; follow-up and case preparation. 

JUST 257 3 Credits 
Traffic Safety 
A study of traffic hazards and theoretical and 
practical aspects of traffiC safety programs such 
as vehicle and highway design, regulation and 
control, education and enforcement. 

JUST 259 3 Credits 
Administrative Concepts 
Exposition of bas1c theory, principles and prac­
tices of public adminiStration espec1ally as i t 
applies to municipal agenc1es. Theoretical aspects 
of factors such as policy-format1on and dec1sion· 
making in a public agency. 



MATERIALS TECHNOLOGY MATH 200 4 Credi ts 
MATT 011 Non-Credit Calculus I 
Beginning Welding 
A course m the basic steps of 111/elding. The course 
will include oxygen acetylene weldmg and also 
electric arc 111/elding. Not for certified welder. 

MATHEMATICS 
MATH 055 3 Credits 
Elementary Algebra 
A beginning course for students whose back­
ground is very weak. This course is designed to 
introduce the students to the bas1c concepts of 
algebra. These concepts include sets and their 
operation, numerals and number systems and 
their properties, variables, sentences- open and 
closed-properties of order, absolute value, linear 
and quadratiC equations and inequations, factors, 
exponents, radicals, graphs, relations, and func­
tions. 

MATH 103 3 Credits 
Concepts of Mathematics 
A cultural sequence for students requmng or 
desiring a year's sequence in mathematics or a 
single semester in mathematics. The course is 
designed to acquaint students lll.'llo have a l imited 
mathematical background with mathematical 
thought and history. It emphasizes mathematical 
reasoning rather than formal manipulation. 
Primarily designed to expose the non-math stu­
d ent to the diversity of topics in mathematics 
and through this exposure, to teach correct de­
ductive reasoning. Top1cs may be chosen from 
ari thmetic, geometry, number theory, set theory, 
topology, algebra and analysis. An 1deal course 
for education majors, particularly elementary ed­
ucation majors (BA-M) 

MATH 105 3 Credits 
Intermediate Algebra 
Set theory, number systems, absolute value, in­
equalities, linear and quadratiC equations, expo­
nents and rad1cals, polynomials, and functions. 
Covers graphing and systems of equations. Pre­
reqUISite: One year of high school algebra with a 
grade of Cor better, or MATH 055. 

MATH 107 3 Credits 
College Algebra 
Review of high school algebra, determinants, 
matrices, topics in the theory of equations, sys­
tems of equations, inequalities. curve sketchmg, 
proba b ility and applications. Logarithms, 
binomial theorem, and mathematical mduction. 
Prerequisi t e: T wo years of high school algebra 
with a grade of C or better, or MATH 105. 

MATH 108 3 Credits 
Trigonometry 
Plane trigonometric functions, negative angles, 
solvmg right triangles, solving oblique triangles, 
graphs of the trigonometric functions, and 
DeMo1vre's Theorem. Prerequisite: Two years of 
h igh school algebra with a grade of Cor better, or 
MATH 105, or MATH 107. 
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Differen tiation and Integration of exponential, 
logarithmic, and trigonometric functions . Para­
metric equations, arc length, polar coordmates, 
and techniques of integration. Application of the 
above. Prerequisite : MATH 200 or equivalent. 

MATH 201 
Calculus II 

4 Credits 

D1fferent1at1on and Integration of exponential. 
logarithmic, and t rigonometric functions. Para­
metric equations, arc length, polar coordmates, 
and techn1ques of mtegrat1on. Applications of 
the above. Prerequisite MAT H 200 or equivalent. 

MUS 101 
MUS 102 

MUSIC 
2 Credits 
2 Cred its 

Matanuska-Susitna Community Chorus 
Performance onented, large chorus. An establish­
ed community organization for singers With the 
ability to read music, demonstration of secure 
rhythm and pitch, and acceptable vocal produc­
tion. Adm1ssion by aud1tion only 

MUS 140 2 Credits 
Beginning Guitar I 
First semester course for those lll.'llo do not read 
music or play a guitar. Covers note reading, a 
dozen simple chords, and several basic fol kstyle 
finger-picking patterns. Guitar needed for fi rst 
lesson; recommend class1cal gUitar with nylon 
strings. 

MUS 141 2 Credits 
Beginning Guitar II 
Notereading contmued; Simple and compound 
time mtroduced. Barred chords, bass runs, ham­
mering, and some simple (bass) mstrumentals 
taught. Songs taught from contemporary and 
traditional folk music. Prerequisite: MUS 140 or 
ab1llty to read m the keys of C and G and the1r 
relative mmor keys, to play the basic simple 
chords With their primary and alternate bass 
notes, and to play some basic finger-p1ckmg 
patterns. 

MUS 144 2 Credits 
Guitar Chord Theory 
One semester theory course des1gned for gu nar 
bu t also applicable to any stringed folk instru­
ment lll.'llere three or more stnngs can be played 
simultaneously . Transposition, analysis, bu1ldmg 
and playmg of chords m at least one posi t ion. 
Prerequ isite: must be able to read t reble clef 
music. May be taken concurrently w1 th MU 
141 . 

MUS 245 2Credi 
Intermediate Guitar I 
Develops technique and musicianship. Students 
are encouraged to work out h1s own arrange 
menu of songs and to play moving bass lme 
within a song. Contemporary folk songs used t 
introduce right-hand finger-picking styles used b 
professional folksingers. Prerequisite: MUS 141 
MUS 144. 



MUS 246 
Intermediate Guitar II 
Continuation of MUS 245. 

2 Credits 

PARAMEDICAL TECHNOLOGY 
PMED 120 6 Credits 
Emergency Medical Techniques 
This is a National Certif1ed Emergency Medical 
Technician course. The curriculum consists of 
practical a pplication of advanced first aid tech­
niques and concepts of basic life support. This 
course is a prerequisite for the paramedical 
courses. 

PHILOSOPHY 
PHIL201 3 Credits 
Introduction to Philosophy 
Basic concepts, problems and methods, as reflect­
ed in writings of great philosophers of the West­
ern phi losophical tradit ion. 

PHYSICAL EDUCATION 
P.E. 015 Non-Credit 
Volleyball 
Designed for adults who desire to acquire skills in 
playing volleyball . 

P. E. 040 Non-Credit 
Beginning Belly Dance 
Designed for those wishing to learn an ancient art 
form for enjoyment and physical conditioning. 

P. E. 041 Non-Credit 
Intermediate Belly Dance 
A continuation of Beg1nning Belly Dance with 
emphasis placed on developing techniques pre­
viously studied. In addition, students will study 
and practice some of the more intricate routines. 

PHYSICS 
PHYS 103 4 Credits 
College Physics I 
Classical mechanics and thermodynamics. Pre­
requisites: High school algebra and geometry. 
Trigonometry useful. 

PHYS 104 4 Cred its 
College Physics II 
Electricity, magnetism, optics, and an introduc­
tion to modern phys1cs. Prerequisites : High 
school algebra and geometry. trigonometry or 
PH YS 103. 

PSYCHOLOGY 
PSY 101 3 Credits 

REFRIGERATION AND 
HEATING TECHNOLOGY 

R. H. 101 4 Credits 
Refrigeration & Air Conditioning I 
Cou rse assumes no previous knowledge of refri~t 
eration or air conditioning and prepares the 
student for further study. The student will de­
scri be the fundamentals of refrigeration and air 
conditioning theory. Students will explore com­
P ressors, condensers, evaporators, meteri ng 
devices and related components. Students will 
use basic hand and power tools a nd testing 
devices applicable to the trades and will experi­
ment with mechanical compression refrigeration 
system training devices. 

R.H. 103 3 Credits 
Technical Math For Refrigeration and Heating 
Course is based on the practical use of mathema­
tics as a pplied to trade and vocational work a nd 
is designed to increase skills in solving trade and 
technical problems. Basic topics covered are frac­
tions, decimals, percentage, powers of numbers 
and basic algebraic elements. The student will 
explore geometric concepts, ratio and propor­
tion, scale drawings, and trigonometric functions. 

R. H. 105 3 Credits 
Electronics For Refrigeration and Heating I 
Course assumes no previous knowledge of electri­
city or electronics and prepares the students for 
further study. Students will explore the funda­
mentals of energy, sources of electricity, conduc­
tors and semiconductors, Insulators indictance, 
capacitance, and AC-DC motors. Students will 
apply principles and skills developed by using test 
instruments and tra1ning devices. 

R.H. 107 3 Credits 
Physics For Refrigeration and Heating I 
Course assumes no previous knowledge of physics 
and prepares the student for further study. Basic 
physical laws related and appl1ed to the refrigera­
t ion and heating fields and the terminology asso­
ciated with those fields will be explored. Stu­
dents will apply theoretical knowledge to training 
devices and make fundamental calculations relat­
ed to operating performance of equipment. 

R.H. 122 3 Credits 
Refrigerat ion and Air Conditioning II 
The student will analyze and describe the chemi· 
cal com position and properties of various refri~t 
erants. The student will apply this analysis to 
"shop-job" situations using "live" equipment and 
refrigeration training devices by d1agnosing and 
correcting various malfunctions. T he student will 
describe the safe handling and storage of refri~t 

Introduction to Psychology eran ts. 
Fundamentals of general psychology and human 
behavior. R.H. 124 3 Credits 

PSY 102 3 Credits 
Introduction to Psychology 
A continuation of the fundamentals of the princi­
ples of general psychology. Prerequisite: PSY 
10 1. 

Domestic Refrigeration 
The student will become familiar with the design, 
construction, and servicing of household refri~t 
erators and freezers. Students will test and service 
these units as well as experiment w1th various 
training devices. Reoperation of some of these 
units vvill be explored and demonstrated. 

35 



R.H. 126 3 Credits R. H. 225 4 Credits 
Electronics For Refrigeration and Heating II 
Course assumes no prev1ous knowledge of electri­
citY or electroniCS and prepares the student for 
further study. Students will explore schematiC 
wiring d1agrams and electrical circuits, alternatmg 
current, electnc meters, single-phase motors, 
motor protection, three-phase motors. Familiari­
zation exercises dealing w1th a~r conditioning 
circum and the ability to troubleshoot exercises 
dealing With a1r cond1t1onmg c1rcu1ts and the 
ability to troubleshoot malfunctioning equip­
ment will be covered. 

R.H. 128 3 Credits 
Graphics For Refrigeration and Heating I 
Course-assumes no prev1ous knouvledge of graphic 
arts, students Will develop and demonstrate skills 
in sketching and freehand drawing. Projection 
theory, orthographic and pictorial representa­
tions, sectional drawings and auxilliary views will 
be explored to enable students to prepare simple 
working drawings. 

R.H. 201 4 Credits 
Commercial Refrigeration 
The student will describe the vanous system 
components and their use. Students will explain 
the function of refngerant flow control devices, 
rece1vers, defrost mechan1sms, pnmary and sec­
ondary controls and other related controls. This 
information will be applied to analyze and service 
commerc1al refrigeration systems. Installation 
procedures, thermal conductiVItY and heat load 
estimates will be explored and demonstrated. 

R.H. 202 3 Credits 
Physics For Refrigeration and Heating II 
Course assumes no prev1ous knowledge of physics 
and teaches the student the practical aspects of 
psychrometncs, load calculation, heat quantities, 
insulation factors and coefficients, heat and water 
vapor flow through structures. 

R.H. 203 3 Credits 
Control Systems For Refrigeration and Heating II 
Course assumes no previous knowledge of control 
systems. Material covered deals WIth the practical 
application of automatic controls for heating and 
air condit1onmg systems. Bas1c problems of auto­
matic control are explored and principles are 
applied to problem solvmg. 

R.H. 207 3 Credits 
Graphics For Refrigeration and Heating II 
Course assumes no previous knowledge of graph­
ics as it relates to p1ping, duct, and schematic 
d1agrams . Students will develop and demonstrate 
skills in the layout of piping, duct and schematic 
diagrams fo r use m heating and air conditioning. 
Symbols associated with plumbing, duct work 
and electrical trades will be stressed. 

Heating Plants !- Residential 
Course assumes no prev1ous knowledge of resi­
dential heating plants. Students will develop 
knowledge and skills needed to work in the held 
of res1dent1al heating. Material taught will range 
from begmnmg maintenance skills to advanced 
troubleshooting and repa~r of oil, gas, and electric 
heat1ng systems. 

R.H. 226 4 Credits 
Heating Plants 11 - Commercial 
Course explores commerc1al heating devices and 
systems. M1xed air temperature control systems 
(rooftop), commercial gas heat systems, three­
phase commercial single package a1r conditioning, 
direct spark gas ignition systems, and heavy oil 
burner systems are explored. Much of the course 
work will deal with troubleshootmg. As such, a 
large portion of the time allotted will be devoted 
to "hands on learn mg." 

R.H. 229 3 Credits 
Solid State Electronics For Refrigeration and 
Heating II 
Course assumes no previous knowledge of elec­
tronics and prepares the student for further 
study. Students will explore semiconductors 
diodes, transistors, transistor amplifiers, electron 
tubes, power supplies, photoelectricity, thermo­
electric cooling, mduct1ve heating, and dielectric 
heating. 

SECRETARIAL STUDIES 
SS035 Non-Credit 
Beginning Card Punch 
Course will consist of mechanics, programmmg, 
and operation of machine. Also will include basic 
application. 

ss 101 4 Credits 
Beginning Shorthand 
Gregg Shorthand, Diamond Jubilee Series. Begm­
ning shorthand for secretanal students. Theory 
and readmg practice for students who have had 
no trammg 1n Gregg Shorthand. 

ss 102 4 Credits 
Intermediate Shorthand 
Rem forces basic Gregg theory principles; empha­
sis upon speed dictation; transcription intro­
duced. Prerequ isite: SS 101 or equivalent and 
ability to type. 

ss 103 3 Credits 
Elementary Typewriting 
Basic typewriting skill with emphasis on correct 
techn1ques and development of speed and accu­
racy . IntroduCtiOn to centering, typing of person­
al and business letters, envelopes, simple tables 
and manuscripts. For people with no previous 
typing training. 

36 



SS105 
Intermediate Typewriting 

3 Credits 

Speed and accuracy development and application 
of typewriting skill and special letter problems, 
tabulations. manuscripts, and other office typing 
problems. Prerequisite: SS 103 or one year of 
high school typing or equivalent. 

SS106 3 Credits 
Advanced Typewriting 
Typing of business letters. legal documents and 
forms, statistical tabulations including financial 
reports, and the problem solving approach to the 
completion of various typing problems. Emphasis 
on speed and office standards. Prerequisites: SS 
105 or equivalent and speed of 40 words a 
minute. 

ss 210 
Office Procedures 

3 Cred its 

Business filing systems and records control, appli­
cation o f effective procedures for handling mail, 
telephone, meeting the public, office communica­
tions, library science. and employment proce­
dures. 

ss 231 3 Credits 
Business Communications 
Applies the techniques of written communica· 
tions to situations that require problem solving 
and an understanding of human relations. Stu­
dents will compose and evaluate the various kinds 
of communications that commonly pass between 
a businessman and his associates, customers. and 
dealers. Included will be interoffice memos. let­
ters and reports. Prerequisite : SS 131. Ability to 
type. 

SPEECH 
SPCH 111 3 Credits 
Fundamentals of Oral Communication 
An introduction to the process of interpersonal 
an d group communication patterns, focusing on 
the effective elements of language and culture. 
Work . is bas_ed on specific structura l technique 
combmed With creative deliver·{ methods and the 
essentials of audience analysis, au d ience response 
and constructive listening. 

It is the policy of the University of Alaska to provide equal educational 
and employment opportunities, to provide services and benefits to all 
students and employees without regard to race, color, religion, national 
origin or sex in accordance with the laws enforced by the Department of 
HEW/OCR and OEO/DOL. 

Including Presidential Executive Order 11246, as amended, 
Title VI, of the 1964 Civil Rights Act, Title IX of the 
Educational Amendment of 1972 and Title 41, Parts 60-1, 
60-2, 60-3, 60-20, and 60-50, and Sections 799A and 845 of 
the Public Health Service Act where applicable. 

The University of Alaska is an Equal Opportunity Employer. 
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THE BOARD OF REGENTS 

Hugh B. Fate, Jr., D.M.D. , President 
Don Abel, Jr. 
Charles R. Webber 
Jeffrey J. Cook 
Margaret Hall 
Ed Rasmuson 

Conrad G. B. Frank 
Sam Kito, Jr. 
Mildred Banfield 
John Schaeffer 
Sharilyn Mumaw 

PRINCIPLE ADMINISTRATIVE OFFICER 

Foster F. Diebold, M.A., President 

ACADEMIC FACUL TV AND PROFESSIONAL STAFF 

Christensen, Robert, Aviation Technology, University of Alaska, BT 1978. 

Fallon, Elizabeth J., English, SUNY, BA 1961 ; University of Alaska, MA 1966. 

Hough, Ray A ., Refrigeration and Heating Technology, University of Alaska, AAS 1978. 

Ketchum, Kermit, Electronic Technology, Park College, BBA 1976. 

Madsen, Elizabeth, Librarian, Anthropology, Western Washington State, BA 1966; 
University of Hawaii, MA 1972. 

Okeson, Alvin, Campus President, Concordia College, BA 1956; St. Cloud State College, 
MS 1964. 

Sather, Melvin H., Electronic Technology, University of Alaska, AAS 1977. 

Scheer, Eugene B., Dean of Career Education 
of Alaska, B.Ed 1972; M.Ed 1974. 

University 

Vance, John R., Refrigeration and Heating Technology, University of Alaska, AAS 1978. 

Van Loon, Weston 0., Accounting, Business Admini stration, Economics, University of 
Texas, BBA 1972; University of Missouri ( K.C.). MBA 1974. 

Mason, Wayne, Music. 

Armstrong, Edna 
Blumenstein, Rita 
Blunc~. Alma 
Bottjen, Larry 
Christensen, Kathy 
Colberg, John 
Cole, Victoria 
Collins, Patricia 
Conn, Stephen 
Contini, Daniel 
Covington, Carolyn 
Covington, Garris 
Craver, Susan 
Endell, Roger 
Erickson, Richard 
Greenstreet, Les 
Hargan, Vernon 

PART-TIME FACULTY 

Larson, Ronald 
Marsh, Mary Lou 
Miller, John 
Page, Vondolee 
Peck, Leonard 
Peterson, Binnie 
Pitts, Harvey 
Ross, Barbara 
Sallee, Ralph 
Schreiber, Kurt 
Seagondollar, Lester 
Sippola, Arne 
Smith, Delbert 
Suslovitch, Lynne 
Tulin, Charles 
Weppler, William 
Wiberg, Ray 
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Hardage, Julie 
Krsnak, Janet 
Musgrove, Susan 
Newman, Bill 
Oglesby, Debbie 
Ortner, Walter 
Redington, Violet 

ADMINISTRATIVE STAFF 

Clerk Special ist 
Library Aide 
Administrative Secretary 
Building Maintenance 
Accounts Clerk 
Custodian 
Clerk Specialist 

ADVISORY COMMITTEE-MSCC 

Myrtle Bang 
Judy Buzby 
William Curtis 
Raymond DePriest 
James Hurley 
Mildred Johnson 
Louise Kellogg 

Lawrence Kincaid 
Mary Lou Marsh 
Ralph Moore 
Dorothy Saxton 
G. Ed Smith 
Roland Snodgrass 
George Carte 
Walter Teeland 

ADVISORY COMMITTEE-ET PROGRAM 

Ray Marley 
Charles Gray 
Jerry Sommers 
Cliff Goldman 
Larry Hathaway 
M. L. Mitchell 
Mike Reid 
C. E. Robinson 
Harry Church 
Carolyn Covington 

RCA 
Midnight Sun Broadcasters 
ITT Arctic Services 
Matanuska Electric Association 
Matanuska Telephone Association 
IBM Corporation 
Xerox Corporation 
RCA 
RCA 
Mat-Su Borough School District 

ADVISORY COMMITTEE-RH PROGRAM 

Jean Swenson 
D. Cather 
Bill Miller 
William F. Hunsuck 
Gene Pfannenstiel 
Mr. Ewer 
Gary Johnson 
Mr. B. Fisher 
Benny Cottle 
B. Bickel 
Cal Forrester 
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Bureau of Indian Affairs 
Department of Labor 
Lennox Territory Manager 

Sears-Roebuck and Company 
Montgomery Ward Company 
Johnson's Fuel Service 
Fisher's Fuel 
Cottle's Fuel and Trucking 
Vangas 
Forrester Fuel 


