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1994

ACADEMIC CALENDAR
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Last Day for Student Initiated Withdrawal .....

Spring Pre-registration for Returning

Degree/Certificate Students ........cccvcveeeeeerceeseeeceneerene,
Kachemak Bay Branch Early Regisrrarian

Last Day of Classes ..
Grades on File with Suppon Serwces

College Closed for the following holldays

Independence Day Hoilday

Labor Day ...

No classes ..

Thanksgwlng Hollday

No classes .. i
Chnstmas/New Year’s Hollday

.......Augusr 17-22
...August 23-25

.....August 22, 23 and 24
...Augmst 23 and 24
August 25 and 26
August 29
August 29

September 13
September 13
September 20

November 22
............................. November 22

December 9

............................. December 9-23

....... December 17
...December 20

July 4 and 5
......Sepiembers
...September 5 and 6

November 24 and 25
....... November 23-26
...December 24 - January 3, 1995

SPRING SEMESTER 1995

Kachemak Bay Branch General Registration

New Student Orientation ..........ccoceveeeeeeeeceeeee e eeeeteenne
General RegiStration ............ccccveevierrinveeereesreesseesessssssessssaneans
First Day of Classes ........cccvvvrerrniinsirniessisnssinsssssssnssssssasssssssens
Late Registration Begins .............cccccevsrviscssinssismisnussesssrsaasosssnase

Late Registration Ends .......c.coccoevievecrneneen,

Last:DavI0 Al :..ciimiiiin sttt st sntssns seabizn isasis
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Last Day to Apply for December Graduation .............cccceeveveeneee.

Last Day for Student Initiated Withdrawal ..............ccccoeveeiurecenenns
Last Day of Classes .........cccormieiiceniiincsseesee e s e srasneas
Commencement EXErCISES ... vieeeeeeee e eeeennnneeeens

............................. April 30

Kachemak Bay Branch Graduation................

Grades on File with Support SErvices .........cccvevvreerneesrnsrvaneenns
College Closed for the !‘ollowlng holidays:

Spring Recess ..
KPC Holiday ... s
Memorial Day Hollday

............................. January 4-6
January 4
January 5 and 6
January 9
January 9
............................. January 20
January 20
.January 27

February 17
April 7

April 29
April 29

May 5

w....March 20 - 25
...March 24
...May 29
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Camprus DIRECTORY

REGISTRATION INFORMATION .........ccnncrcecrneene. 262-0330

CoLLEGE DIRECTOR 262-0317
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Accounts Payable
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Purchasing/Receptionist

Mary West, 262-0310 (Rm. 125G)
Receptionist/Council Secretary

Dolores McGillis, 262-0300 (Rm. 125H)
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Shelly Love (Rm. 125l)

BoOKSTORE
Susan Shumway, 262-0306 (Rm. 125C)

262-0300

262-0312

CommuNiTY RELATIONS 262-0320

Dennis Simmons (Rm. 129A)

COUNSELING SERVICES 262-0330

Jim Morrison (Rm. 122B)
Jean DeVenney (Rm. 122C)

FaciLimies MAINTENANCE

Dave Vega, 262-0325 (Rm. 127)
Walter Griglione, 262-0326 (Rm. 102B)

FAcuLTY SECRETARY
Laurie Robinson, 262-0344 (Rm. 204)
Marilyn Wheeless, 262-0359 (Rm. 207E)

262-0325

FinanciAL AiD 262-0332

Joanne Phillips, 262-0331 (Rm. 122A)

LEARNING CENTER
Diane Taylor, 262-0328 (Rm. 131)
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Ethel Clausen (Rm. 136)
Sandy Hershberger (Rm. 136A)

MepiA CENTER 262-0321

STUDENT SERVICES 262-0330
Shelly Wilson-Schoessler, 262-0336 (Rm. 122)

StupenTt UNioN 262-0339

AssociaTE oF ARTs FacuLty

Michael Baran 262-0375 Room 207J
Alan Boraas 262-0360 Room 206A
Barbara Christian 262-0364 Room 207F
Dave Forbes 262-0374 Room 207A
Gary Freeburg 262-0370 Room 206D
Marge Hays 262-0367 Room 207C
Jacek Kostyrko 262-0366 Room 207L
Mallory Lee 262-0377 Room 2071

Lance Petersen 262-0376 Room 207K
Hanna Schott 262-0368 Room 207G
Boyd Shaffer 262-0361 Room 137A

Cowmputer ELEcTRONICS FacuLTY

Bruce Porter 262-0357 Room 205C

INDusTRIAL PROCESS INSTRUMENTATION FACULTY
Allen Houtz 262-0363 Room 207H

MecHaNICAL TECHNOLOGY FACULTY
Drew O'Brien 262-0353 Room 104D

CompuTeR INFORMATION & OFFICE SYsTEMS FAcuLTY

Patricia Noble 262-0355 Room 167A
Lynda Brazier 262-0347 Room 204B
SmaLL Business ApminisTRATION FacuLTy
Accounting

Dayne Clark 262-0349 Room 204D
Scott Jacobs 262-0346 Room 204F

Ray Zagorski 262-0348  Room 204E
Computer

Lynda Brazier 262-0347 Room 204B
Scott Kraxberger 262-0354 Room 107B
PeTroLEUM TECHNOLOGY/ENGINEERING FACULTY
Dwight Wood 262-0362 Room 204C
Robert Tupper 262-0365  Room 207B
WEeLDING TecHNoLoGY FAcuLTY .

Frmz MiLLER 262-0356 Room 101A
KAcHEMAK BAY BRANCH - HOMER................235-7743

Carol Swartz, Director

Elizabeth Jacobik, Student Services
Jan Peyton, ABE

Jane Beck, ABE

MaryJane Murphy, Business Office
Therese Elkins, Secretary

Patricia Pearson, Computer Lab
Rebecca Myhill, Receptionist

Larry Staehle, Maintenance

Beth Graber, Faculty

Sara Reinert, Faculty

Raylene Noreen, Faculty

Susan Coble, Faculty




KENAI PENINSULA COLLEGE 1994-95 BULLETIN

EquaL OpPPORTUNITY

It is the policy of the University of Alaska to provide equal educa-
tional and employment opportunities and to provide services and
benefits to all students and employees without regard to race, color,
religion, national origin, sex, age, physical handicap, or veteran
status.

This policy is in accordance with the laws enforced by the Depart-
ment of Education and the Department of Labor, including Presiden-
tial Executive Order 11246, as amended, Title VI and VIl of the
Educational Amendment of the 1964 Civil Rights Act, Title IX of the
Education Amendments of 1972, the Public Health Service Act of
1971, the Veterans' Readjustment Assistance Act of 1974, the
Vocational Rehabilitation Act of 1973, the Age Discrimination in
Employment Act of 1967, the Equal Pay Act of 1963, the 14th
Amendment, EEOC's Sex Discrimination Guidelines, the Ameri-
cans with Disabilities Act of 1990, and Alaska Statutes 18.80.220
and 14.18.

Inquiries regarding the application of these and other regulations
should be directed either to the Affirmative Action Officer of the
University of Alaska Anchorage or to the Office of Civil Rights,
Department of Health and Human Services, Washington, D.C., or
the Office of Federal Contract Compliance Programs (Department
of Labor, Washington, D.C.).

Inquiries regarding the application of these and other
regulations should be directed to Ginger Steffy (262-0317)
34820 College Drive, Soldotna, Alaska 99669. This office s
In the McLane Buliding on the Soldotna Campus.

In case the operations of Kenai Peninsula College are adversely
affected by war, riot, act of nature, action of civil authority, strike, or
other emergency condition, the College reserves the right to take
action to curtail part or all of its operations, including action to cancel
classes and action to discontinue services. In any case in which a
significant curtailment is judged proper by the College, Kenai
Peninsula College’s liability shall be limited to (at most) a refund of
tuition and fees paid.

DiSCLAIMER

Kenai Peninsula College is acampus within the University of Alaska
Anchorage. UAA includes the units of Anchorage, Kenai, Kodiak,
Matanuska-Susitna and Prince William Sound Community College.
As such, five (5) documents (catalog and bulletins) make up the
complete catalog for UAA.

It is the responsibility of the individual student to become familiar
with the policies and regulations of UAA printed in this bulletin. The
responsibility for meeting all graduation requirements rests with the
student. Every effort is made to ensure the accuracy of the informa-
tion contained in this bulletin.

However, the Kenai Peninsula College Bulletin is not a contract but

rather a guide for the convenience of students. The University
reserves the right to change or withdraw courses, to change the
fees, rules and calendar for admission, registration, instruction, and
graduation, and to change other regulations affecting the student
body at any time.

This Kenai Peninsula College (University of Alaska
Anchorage) publication was produced by the Community
Relations Department at a cost of $2.46 per copy to
provide information to the public and was printed in
Soldotna, Alaska.

Coordinator: Dennis Simmons

The artwork showing the KPC campus onthe front cover, inside front
cover, and page one is from an original watercoloor by KPC
instructor Boyd Shaffer.




KENAI PENINSULA COLLEGE 1994-95 BULLETIN
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KacHemak Bay BrancH
UNIVERSITY OF ALASKA

Neep MoRe INFORMATION?

Additional information, bulletin/catalogs, and
applications may be obtained by visiting or
writing Kenai Peninsula College atthe follow-
ing addresses:

Kenai Peninsula College
College Drive and Poppy Lane
34820 College Drive
Soldotna, AK 99669-9798
(907) 262-0300

KPC — Kachemak Bay Branch
533 East Pioneer Avenue
Homer, AK 99603-7624

(907) 235-7743

Unpecipep Asout COLLEGE?

Please examine the following list of consider-

ations that our students felt were important in

selecting KPC. i most of these considera-

tions are important to you, a closer look at

KPC would be to your advantage:

= a smooth transition from high school to
college. ..

= an academic experience that will lay the
foundation for your future . . .

« small classes. . .

= getting to know your instructors . . .

« working and studying with people who are
open and friendly . . .

« professional assistance in deciding your
career . ..

» a better academic foundation before trans-
ferring to another college . . .

* lowcost. ..

The first two years of College are devoted
primarily to giving the student a broad learn-
ing experience in the sciences, humanities,
arts, and social sciences. Therefore, itis not
necassary to decide on amajorimmediately.
The small classes, the close student-faculty
relationships, the academic advising and the
Career Center all contribute to helping stu-
dents find the program that fits their interests,
their needs, and their academic strengths.

Students who have applied for admission
into a degree or certificate program are as-
signed an advisor by the Admissions office.
Each faculty advisorworks with approximately
15 new students each year providing person-
alized assistance toward designing a pro-
gram for the student’s individual interests
and needs, which may include transferringto
afour-year college. The advising program at
KPC also includes career planning, voca-
tional interest testing, resume writing and
other job seeking skills.

Location oF Campus

KPC and the cities of Kenai, Soldotna, and
Homer are located on the beautiful Kenai
Peninsula in southcentral Alaska and are
bordered by the Kenai National Wildlife Ref-
ugeand Kachemak Bay. Despite its northern
latitude, the Kenai Peninsula has surprisingly
mild winters and cool, comfortable summers.
Located on 364 wooded acres betweenKenai
and Soldotna, the main campus includes a
vocationalbuilding, classrooms, library, labo-
ratories, media center, bookstore, a snack
bar and commons area.

DivERSITY OF STUDENTS

There are no "typical” students at KPC. All
ages and educational backgrounds are rep-
resented. They come from all segments of
the population and from all around the area.
Qur students include high school graduates,
adults pursuing a second career, and indi-
viduals seeking personal development.

To encouragethis broad mix of student groups
at KPC, we have consistently provided excel-
lent programs at a low cost. In fact, we're
probably the bestbargain in higher education
today, especially when you consider the cost
of out-of-state tuition. Approximately 2,000
students register each semester. Large
enough to provide more than 200 courses
each semester in more than 44 disciplines,
KPC is small enough so that students always
feel important.

Students here are encouraged to determine
their own directions, their own unique goals.
Modern academic programs, creative teach-
ing concepts, andflexible scheduling accom-
modate students and help us meet the cur-
rent needs of the Kenai Peninsula.

Our comprehensive program includes:

*Transfer courses parallel to the first two
years of most university and four-year col-
lege work.

*Vocational degree and certificate programs
for training in a variety of job fields.

*A wide range of continuing education and
personal development courses.
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Cawmpus LiFE

Because of its small size, KPC offers you a
feeling of friendliness; you will find that a real
sense of community dominates both cam-
puses. Students have an opportunity to plan
activities, participate in Student Union pro-
grams, and gain valuable experience.

The Learning Center offers several individu-
alized learning programs, workshops, and
tutoring. Students find help with time man-
agement, exam methods, study techniques,
note taking, organization of information and
other study skills. Help in specific areas such
as mathematics, vocabulary, research writ-
ing, and foreign language is also available.
Students work at their own pace to supple-
ment their classroom instruction.

The KPC library offers an outstanding collec-
tion of nearly 25,000 books, as well as maps,
microfiche, and more than 175 magazine
subscriptions. All materials are organized
according to the Library of Congress classi-
fication system. GNOSIS serves as the on-
line catalog and circulation system.

RECREATIONAL
OPPORTUNITIES

Students, faculty and staff enjoy films, con-
certs, lectures, fine arts performances and
various entertainment brought to the area by
Student Union, The Kenai Performers, Sun-
day Showcase Theatre, Peninsula Dancers,
Kenai Art Guild and others.

The Kenai Peninsula offers superb opportu-
nities for outdoor recreation — hiking wilder-
ness trails, canoeing the scenic Swanson
River, floating or fishing the world-famous
Kenai River, skiing miles of cross country
trails, exploring Kachemak Bay State Park,
or just viewing the abundant wildlife. Aly-
eska, Alaska’s largest ski resont, is located
just an hour and a half away. Less thantwo
hours from Soldotna, Seward serves as the
gateway to the scenic Kenai Fjords National
Park and Exit Glacier.

FacuLty

KPC has eamned a reputation as a leading
extended college in Alaska because of its
outstanding faculty and staff. The faculty’s
first commitment is to excellence inteaching.
With an average class size of fewer than 18
students, instructors have time to spend with
individuals. Caring about students is what
makes KPC a “people” place.

MissioN STATEMENT

KPC encourages all adults to continue their
education throughouttheir lives and provides
students with classes and programs to meet
their needs and interests. OQur mission is to:
1. Maintain an open door palicy which
provides education at a number of levels
according to the needs of the individual
and the community.
2. Offer a comprehensive college program.
3. Assure community service by making
facilities and resources available to the
community for other than vocational or
academic programs.
4, Employ a variety of instructional methods.
5. Consign resources for management to
plan, staff, equip, and develop facilities.
6. Document and evaluate major aspects of
the college operation.

ACCREDITATION

KPC is a division of the University of Alaska
Anchorage which is fully accredited by the
Commission on Colleges of the Northwest
Association of Schools and Colleges. Ac-
creditation by this Association enables the
College to offer college level courses and
programs leading to Associate of Arts and
Associate of Applied Science degrees as
well as to certificates. The College also offers
a limited number of upper division under-
graduate and graduate courses. Accredita-
tion documentation may be viewed by the
public by contacting the Director’s Office.

ApmissioN

KPC's open enrollment policy allows stu-
dents to register for courses in which they
have adequate background. Students who
do not have a high school diploma or the
equivalent, or who cannot meet other gen-
eral admission requirements, may be admit-
ted if they are able to demonstrate “the ability
to benefit” from College instruction. How-
ever, registration for classes does not imply
formal admission to a degree or certificate
program. Admission to a certificate or degree
program requires the following:

1. A completed admissions application.

2. A non-refundable $35 application fee.

3. ASSET scores.

KacHemAk Bay BRancH

KPC's Kachemak Bay campus serves as the
focus ofthe College’s programs and services
on the southern Kenai Peninsula. With an
overall enroliment of more than 600, this
campus provides area residents with quality
education in a friendly environment. With full-
time and adjunct faculty, transfer courses
parallel to the first two years of four-year
college work are offered as well as courses
leading to vocational certificates and de-
grees. Academic advising, transfer informa-
tion, financial aid, career counseling, and
tutoring are provided. Students interested in
pursuing a degree or certificate are encour-
aged to meet with the Student Services Co-
ordinator before class registration. The cam-
pus includes a computer lab and a small
library with access to LaserCat and GNOSIS
computer library networks. Adults wishing to
improve basic English and math skills may do
so through our Adult Basic Education pro-
gram. GED tutoring and testing are available
as well as English as a Second Language
and Literacy instruction through this pro-
gram.

UNIVERSITY OF ALASKA

Today, the University of Alaska Statewide
System consists of three major university
centers:Juneau, Fairbanks, and Anchorage.
Each center includes smaller colleges and
extensions which serve the outlying commu-
nities within its region. In addition to offering
general education programs, each center
has special responsibility for programs as-
signed by the Statewide System as best
suited to its region.

The present University of Alaska Anchorage
has evolved from an urban university, an
urban community college, several local col-
leges, and many extension programs. A for-
mal merger began in 1987. UAA is now a
comprehensive institution which preserves
and enhances the missions of all the former
units in Southcentral Alaska. It offers a wide
range of community and continuing educa-
tion courses, as well as vocational, technical,
professional, graduate and academic pro-
grams. UAA is the Statewide System head-
quarters for programs such as health sci-
ences, vocational education, and interna-
tional business.
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CAMPUS SERVICES

Smoke FREe ENVIRONMENT
BooKSTORE

Mepia CeNnTER

Campus ParkiNG
LearNING CENTER

Smoke FRee ENVIRONMENT

The College endorses the Alaska “No Smok-
ing Law” and asks all concerned to respect
the individual rights to health and personal
privileges of others. Alaska State statute
prohibits smoking in public buildings and
classrooms.

Mepia CeENTER

The Media Center offers a variety of services
to bothteachers and students including cen-
tralized film ordering for teachers, audio-
conferencing for courses, dubbing video and
audio tapes, video taping, pickup and deliv-
ery of audio-visual equipment for the class-
room.

BoOKSTORE
LIBHAHY Required textbooks and supplies may be CAMPUS PARKNG
CAREER CENTER purchased from the KPC Bookstore located  Students are urged to be aware of areas
in the McLane Building onthe Soldotnacam- designated as “handicapped parking
COMP UTER AND VAX pus and at the Kachemak Bay Branch. The spaces.” Spaces are designated with a dis-
SERVlCES bookstore is open during the hours of regis-  tinctive blue and white logo and are reserved
tration and during the first two weeks of for the exclusive use of students with physi-
classes from 8:30 a.m. to 7 p.m. Monday cal impairments. Authorization for use of
through Thursday and on Friday from 8:30 handicapped parking spaces must be ob-
a.m. to 4:30 p.m. Thereafter, through the tained from the Maintenance Office.
remainder of the semester, hours are 8:30
a.m. to 4:30 p.m. Monday through Friday. At  Ifavehicle is parked inafire lane, it will be
the end of each semester, KPC offers anon-  ticketed and Impounded at the owner’s
campus textbook buyback service for se- expense. For more on parking restrictions,
lected used textbooks. Notices willbe posted  see map below.
giving the dates and times of buybacks.
KPC Parking Lot Areas
Please park only in designated parking areas.
If a vehicle is parked in a handicapped area or fire lane, it may be ticl 1 and imp ded at the owner's expense.
Building ’ Buﬂﬂ'
Building
Entran
ém: J I
Parking Only No Parking Fire Lane No Parking Fire Lane
In Shaded Areas
No Parking
Entrance
Parking Only Parking Only
In Shaded Areas In Shaded Areas
No Parking " No Parking Fire Lane
Entrance
Poppy Lane College Drive
Entrance Entrance
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LearNING CENTER

The Learning Center (LC) can help stu-
dents improve and expand skills needed to
be successful. The Center provides indi-
vidualized instruction in developmental
reading, English, and math. Other services
offered include telecourses, free tutoring,
Adult Basic Education (ABE), General Edu-
cation Development (GED), English as a
Second Language (ESL), modularcourses
to prepare for algebra, information on test-
ing and Elderhostel. In Homer, see the
Adult Basic Education Coordinator.

Apurt Basic EpucarioN (ABE)
These courses are free, and participants
can register anytime. Opticns include indi-
vidualized instruction to develop math and
English skills (students may be scheduled
for Math 054, English 063 and English 078
courses based on ASSET scores).

MaciNTosH COMPUTERS
For student and faculty use on afirstcome,
first served basis.

ELDERHOSTEL

Elderhostel is an educational program for
older adults who want to continue to de-
velop new interasts and enthusiasms. More
than 1,000 different colleges and universi-
ties offer programs all over the world.

ENGLISH AS A SECOND LANGUAGE
These courses are free, and participants
can register anytime.

GENERAL EDUCATION

DEVELOPMENT

Free instruction and testing are provided
for students who wish to earn a high school
equivalency diploma from the Alaska State
Department of Education.

PEER TUTORING
Tutoring is free for KPC students (and
student tutors may earn college credit).

TELECOURSES AND

CORRESPONDENCE
Information available upon request.

TESTING

Students can make arrangements to take
the ASSET, the Graduate Record Exam
(GRE), the College Level Examination Pro-
gram (CLEP), make-up exams for KPC
courses, or testing for correspondence
courses.

LIBRARY

The Library collection consists of more than
24,000 volumes, 175 magazine subscrip-
tions, and offers materials in a diversity of
formats—pamphlets, maps, phonograph
records, audio/video tapes, and microfiche.
All materials are organized according to the
Library of Congress Classification System.
The online catalog, GNOSIS, contains the
library's holdings as well as the holdings of all
university libraries statewide. Additional re-
search support is found on two CD-ROM
databases: Info Trac and LaserCat. InfoTrac
gives current subject access to magazine
and journal articles. Through LaserCat and
Interlibrary Loan, patrons have access to
approximately four million items held by li-
braries spanning Alaska andthe Pacific North-
west, SLED, the Statewide Library Electronic
Doorway opens up the world by offering
selected databases and connections to the
Internet.

Loan Pollcy: Patrons must present a
GNOSIS card (issuedfree of charge)to check
out materials. tems circulate for a period of
four weeks, with the exception of back-issue
magazines which circulate for one week.
Renewals may be made on any material not
in demand. Current issue magazines and
reference works may not be checked out,
and are for library use only.

In Homer, students have access to agrowing
campus library as well as an extensive inter-
library loan system with the Homer Public
Library, the University libraries and the com-
puterized GNOSIS and LaserCat interlibrary
loan systems.

CAReer CENTER

Identifying a career to pursue, selecting a
school or training facility to obtain skills, lo-
cating a job after training, and settling into a
new phase of life are all complicated and
sometimes stressful processes which canbe
made easier through the use of Career Cen-
ter resources. The Career Center houses
materials on colleges and technical schools,
apprenticeship training, and computerized
career searches on the Alaska Computer
Information Service (AKCIS). The self-di-
rected format allows students to pursue ca-
reer exploration at their own pace.

Numerous computer, video and print materi-
als are available in Homer to assist individu-
als in determining a career path, exploring
occupational information or job hunting. Indi-
vidual career counseling and group work-
shops are available as well as assistance in
finding a job.

Computing AND VAX

SERVICES

KPC students, staff and faculty are eligible to
use microcomputer and VAX computing re-
sources on campus. In order to have access
to the VAX system, users must obtain a VAX
username.

Username applications forms can be ob-
tained in the VAX lab located in Room 129,
Current students need to show a registration
receipt indicated that they have paid their
tuition for the semaster and some form of
picture ID. Faculty and staff need to show a
current piece of ID with their SSN on it to
obtain a VAX computer username.

Software available on the VAX includes:
UACN Mail, VMS Mail and DEC MailWorks
electronic mail systems, BASIC, FORTRAN,
COBOL, Pascal, C, and APL programming
languages, LISREL, SPSS, BMDP, SAS,
AND Minitab statistical software, DISSPLA,
TELLAGRAF, and CUECHART graphics
software, EDT and TPU editors, MACSYMA,
TeX, TSP, and computer aided instruction
programs.

Other software can be accessed via the
SETUP command. For more information on
SETUP type HELP SETUP at the $§ prompt
on the VAX. The BITNET, USENET and
Internet computer networks may be accessed
through the UAA VAX.
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Dean's List

Kenai Peninsula College recognizes students
who maintain high academic standards by
bestowing Dean’s List honors on a semester
basis. To be eligible for the Dean’s List, a
student must be an undergraduate enrolled
in at least 12 credits graded with academic
letter grades and must have earned a GPA of
at least 3.5 for the semester.

New Stupent ORIENTATION

Forthe new student, college can be aconfus-
ing maze of offices, instructions, and people.
The orientation, assessment, and advising
process is designed to reduce that confu-
sion. During new student orientation, the
registration process is explained, locations of
various offices are provided, and questions
are answered. Peer advisors, counselors
and faculty will assist new students indesign-
ing their own particular college experience.
Students should register in advance for new
student orientation sessions.

ASSESSMENT

Assessment (ASSET) testing focuses on the
basicskill areas of reading, writing, and math.
These tests are not graded; the score is used
solely to assist the student in selecting appro-
priate courses. Admission to a degree or
certificate program requires completion of
the ASSET test (see page 20 for formal
admission procedures).

Students must have the ASSET placement
results prior to registering for mathematics,
reading, and/or written composition courses.

Student assessment is available prior to and
during new student orientation to identify
appropriate math, reading, and English lev-
als and to pinpoint other academic areas
where spaecial attention orassistance may be
helpful. From that assessment, guidancse is
given on programs which may promote a
student’s success.

ASSET assessment is required for:
«All students entering degree/certificate
programs.
+All students taking math or English courses
for the first time.
«All students taking courses with math or
English prerequisites.

English 25 minutes
Reading 25 minutes
Math 25 minutes

The Learning Center coordinates all ASSET
activity on the Soldotna campus. In Homer,
Student Services conducts ASSET activi-
ties. ASSET Assessment is strongly recom-
mended for all studenis.

In Homer, the ASSET is provided on several
dates prior to each semester. For special
administration, see the Student Services Co-
ordinator.

REGISTRATION

Class registration periods are listed in the
current academic calendar. Students regis-
ter for courses according to instructions pub-
lished each semester inthe course schedule.
The schedule provides general information
on the dates, times, locations, and proce-
dures for registration. To earn college credit
or to audit a course, students must pay fees
as determined by the College Fee Schedule.

Stupents' RIGHTS

1. Students have the right to a list of their
educational records.

2. Students have the right to inspect and
review the content of their records.

3. Students havethe righttoobtain copies of
their educational records at cost. Tran-
scripts are $4.00.

4. Students have the right to a hearing to
challenge the content of their educational
records.

10



Kenal PENINSULA COLLEGE 1994-95 BULLETIN

FormAL ADMISSION

Tobe formally admitted to a degree or certifi-
cate program, students must complete the
following steps:

1. Takethe ASSET placement assessment
inthe Learning Center. An appointmentis
recommended.

2. Submit a completed Application for Ad-
mission form and a $35 processing fee to
the Bookstore.

3. Arrange to have official transcripts from
all other colleges and universities that the
student previously attended sent to the
KenaiPeninsula College Office of Admis-
sions and Records.

A limit of 45 transfer credits from accredited
institutions is accepted; however, each stu-
dent earning a degree from Kenai Peninsula
College must meet the following require-
ments:

1. Atleast 15 semester hours of the final 30
semester hours for any Associate degree
must be resident credit. Resident credit is
defined as credit earned in formal class-
room instruction, independent study, re-
search, and telecourses offered by the
University of Alaska Anchorage. All other
courses are defined as non-resident credit,
including transfer credit, non-traditional
credit, correspondence study, and credit-
by-exam.

2. A maximum of 45 semester hours of
credit completed by correspondence (and/
or USAFI/DANTES) is accepted toward
an Associate degree.

3. A maximum of 45 semester credits for
formal military service schools (including
basictraining) is allowed toward an Asso-
ciate degree. (See section on Military
Credit for credits awarded.)

An unofficial transcript can be received from
the Office of Admissions and Records for $1.

COUNSELING SERVICES

At KPC, counseling services have been de-
veloped to meet the varied needs of current
and prospective students. Counselors are
professionals who work with people of vari-
ous ages and backgrounds; they are good
listeners who want to help. Counselors are
frequently theinitial college contact for people
seeking information or assistance. Individual
and group conferences are offered by the
counseling staff to help students take re-
sponsibility for their self-direction and to de-
velop the attitudes and skills necessary for
success in the academic world. Counselors
aid students with career planning, transfer
coordination, pre-admission advising, pro-
gram planning, personal crisis intervention,
stress reduction, and other concerns which
affect successful program completion. Avail-
able both by appointment and on a walk-in
basis, these services are free to enrolled and
prospective students. Students needing as-
sistance beyond the scope provided at KPC
may consult with Student Services staff for
referrals to other agencies and community
services. InHomer, seethe Student Services
Coordinator.

AbvisiNg

Students are encouraged to meet with fac-
ulty members for advising when planning a
program of study. Advising provides an op-
portunity for close faculty/student interaction
in the establishment of an appropriate class
schedule and academic goals. A listof faculty
contacts is available from Student Services.
Faculty advisors are assigned at the time of
admission into a degree program.

For Kachemak Bay students, the Student
Services Coordinator provides academic
advising for all new and many continuing
students. Some students are then assigned
a faculty advisor. Transfer advising and re-
sources are also available. Individuals 18
years of age and over who do not have high
school diplomas or GED's may still enroll in
classes under Open Enrollment and they
may be admitted to most associate programs
under KPC's open admission policy once
assessment and advising have taken place.
Interested persons should contact the advis-
ing center at their local campus. An advisor
will review the individual’s background, pro-
vide an opportunity for assessment, and de-
termine the appropriate entry level of instruc-
tion.

Peer ApvisiNGg

The peeradvising, students-helping-students,
program is seen as a viable strategy to pro-
vide leadership and work experience for stu-
dents, to relieve counselors and Student
Services personnel of routine responsibili-
ties, and to increase visibility of guidance and
counseling services. This program has been
an effective means of expanding the out-
reach efforts of Student Services personnel
while allowing the peer advisors themselves
the rewarding experience of helping other
students become more successful.

Peer Advisors welcome students to stop by
with questions or concerns or just to say
"hello.” Peer advising is a process in which
non-certified, trained, and supervised indi-
viduals offer listening, support, alternatives,
and verbal assistance to students. The Col-
lege is always watching for talented students
interested in serving as Peer Advisors. Inter-
ested students should contact the counsel-
ing office for more information.

Stupent Tutor PROGRAM

The Student Tutor Education Program (STEP)
is a program for students-helping-students.

The goal of this program is to (1) provide
student tutors with skills for successfully
working with their fellow students in an aca-
demic setting, or (2) to provide skills for
successfully working with students in the
public schools, or (3) to provide skills for
successfully working with ESL students (ap-
proval of instructor required). The tutors are
available either by appointmentoron asched-
ule basis in the Learning Center.

In order to become a tutor, a student must
have average or better speaking, reading,
writing, and social skills. He/she must also
have earned a B grade or betterinthe course
the student wishes to tutor. Those tutoring in
the public schools must have completed ED
210 with at least a B grade. A faculty recom-
mendation is required for each course tu-
tored.

In Homer, students seeking a tutor or those
who would like to become tutors, should
contact Student Services.

11
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STUDENT INSURANCE

A group accident and iliness plan is available
for students enrolled in six (6) or more credits
during a semester. The plan provides exten-
sive benefits at a reasonable cost to stu-
dents. For an additional premium, depen-
dents and major medical expenses may be
covered. Students can obtain information
and enroliment forms from Student Services.

Stupent UNION

The KPC Student Union is responsible for
recognizing, coordinating, and supporting
student clubs and organizational activities,
and for representing the student body on the
local and statewide level. Students wishing
to be involved in political action should con-
tactthe Student Unionfordetails. The Kache-
mak Bay Student Association provides gov-
ernance, communication, programs and ser-
vices. Extensive leadership training is avail-
able through credited courses or informally
through participation. All credit students are
members of the Association and are encour-
aged to become involved.

SociaL Security NuMBER

A student'’s social security number is used as
an identification number for University
records. Students who do not wish the Uni-
versity to use their social security number
may request assigned student numbers.

TRANSCRIPTS

An official transcript is available for a $4.00
charge upon written request using the Tran-
script Request Form. Students may pick up
this form from the Student Services. Official
transcripts of credit earned at other institu-
tions, high school transcripts, and other sup-
porting documents which have been pre-
sented for admission or evaluation of credit
become the property of Kenai Peninsula
College and are not re-issued or copied.

CHANGE oF NAME

A student's name on official records at KPC
must be the name under which the student
applied for admission, unless a Change of
Name form has been processed through the
Office of Admission and Records. Name
change requests must be supported by legal
documentation i.e., marriage certificate, dis-
solution or divorce decree, or a court order.

CHANGE OF ADDRESS

Currently enrolled students who have
changed their address should notify the Of-
fice of Admission and Records by completing
the appropriate form. Official notification of
change of address is necessary for accurate
mailing of correspondence, grade reports,
transcripts, registration instructions, and in-
formation about graduation requirements.

Instructor Boyd Shaffer (front and center) leads students through a lesson in his
popular Alaska flora class. (Photo by R. Vinzant)

CouRse SyLLABUS

Students in each course at Kenai Peninsula

College will be given a written course outline

and a list of expectations which will include

the following:

1. A general statement about the course
and what is covered

2. Instructor’s expectations as far as partici-

pation and attendance are concerned.

An outline of written work that will be

required.

Evaluation techniques that will be used.

Explanation of the grading policy in writ-

ing; the grading policy should not be

changed during the semester. A copy of

each faculty member’s policy will be main-

tained in the administration offices.

6. When and how an instructor can be
reached for assistance (office hours).

7. Suggested readings and other resource
materials, where applicable.

o W

FuLL-TIME/PART-TIME STATUS

An undergraduate student enrolled at KPC
for 12 or more semester hours of credit will be
classified as full-time. An undergraduate who
is enrolled at KPC for fewer than 12 credits is
classified as part-time. Audited courses and
Continuing Education Units (CEU's) are not
included in the computation of study load for
full-time or part-time status.

CLass STANDING

Class standing is determined on the basis of
total credits earned. Students are classl-

fied as:
Freshman: 0-29 credits
Sophomore: 30-59 credits

Transfer students will be given class stand-
ing on the basis of the number of credits
accepted by Kenai Peninsula College.

STUDYLOAD

Students may register for a maximum of 19
credits during the fall and spring semesters,
Students who want to enroll for additional
credits must submit a signed petition for
overload at registration. The faculty advisor
and director must sign overload petitions for
degree-seeking students. A student must
have agrade point average of 2.75 and be of
sophomore standing to be eligible for an
overload. For study loads which include non-
credit courses, the credit evaluation is based
upon credit courses only.

12
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INTERNATIONAL STUDENTS

Students who wish to transfer college-level
course work from foreign institutions must
submit official transcripts and English trans-
lations (if necessary) as well as an official
statement of educational equivalency from a
recommended international credentials evalu-
ation service. Lists of such services may be
obtained from the Office of Admissions and
Records. Fees depend upon the type and
complexity of the evaluation. International
students (F-1) who wish to apply for the
United States Department of Justice, Immi-
gration, and Naturalization Services Certifi-
cate of Eligibility for Non-Immigrant Students
(Form I-20A) must do all of the following:

1. Meet University admission requirements
for degree-seeking students and be ac-
capted to a program.

2. Submit an official TOEFL (Test of English
as a Foreign Language) score of at least
450.

3. Submit a statement of financial support
forthe anticipated period of study at KPC.

4. Provide official transcripts and a state-
ment of educational equivalency from a
recommended credentials evaluation ser-
vice.

Tobe issued an |-20A, international students
must be formally admitted, full-time, degree-
seeking students, even if their major is unde-
clared. Contact the Office of Admissions and
Records for details. These requirements ap-
ply only to students who are requesting a
Form I-20A Student Visa. Other international
students may enroll under the Open Enroll-
ment or Formal Admissions policy.

UNACCREDITED INSTITUTIONS

As a practice, KPC accepts as transfer credit
only those credits eamned by students at
institutions accredited by regional accredit-
ing agencies. Accreditation by such agen-
cies, recognized by the U.S. Department of
Education, demonstrates that the institution
operates within commonly accepted stan-
dardsofinstruction. Credits from unaccredited
institutions will not normally be accepted.
The Director may grant exception to this
practice under special and extenuating cir-
cumstances. Students who wishto request a
review of an unaccredited institution should
contactthe Office of Admissions and Records.

A member of the Kenaitze Nation tribal dance troupe performs in the commons during
the Alaskan Native American Heritage Day. Organized by the Guidance 204 Student
Association Leadership class in cooperation with local native associations, the day
was a celebration of Native American history and culture of the Kenai Peninsula .

(Photo by R. Vinzant)

Accrepirep CoLLEGES/
UNIVERSITIES

1. Transfer credit will be accepted only from
institutions in the United States fully ac-
credited by one of the following regional
accrediting associations:

*Middle States Association of Colleges and Schools
*New England Association of Schools and Colleges
=North Central Association of Colleges and Schools
=Northwest Association of Schools and Cofleges
«Southem Association of Colleges and Schools
*Westem Assodiation of Schools and Colleges

2. Onlycoursescompletedwithgradesequal
to C (2.0) or higher will be considered for
transfer.

3. Studentswho planto transfercredits from
foreign institutions must provide an offi-
cial statement of education equivalency
from arecommended credentials evalua-
tion service. Addresses are available
from Student Services. The fee depends
upon the type and complexity of the evalu-
ation.

4. Transfer credits are not included in the
students KPC grade point average (GPA)
computation, exceptto determine eligibil-
ity for graduation with honors.

Non-TRraDITIONAL CREDIT

Credit may be awarded for a variety of nation-
ally recognized certificates and licenses. Stu-
dents with learning experience outside the
conventional classroom may demonstrate
college-level achievementthrough the credit-
by-examination process. Successful com-
plstion of credit by examination enables stu-
dentstoreceive college creditstowardgradu-
ation. For specific information about credit by
examination, contact the Learning Center.
Only accepted degree-seeking students may
receive credit through the credit-by-exami-
nation process. An exam must not duplicate
a course for which the student has already
received credit.

CoLLEGE LEVEL EXAMINATION
ProGram (CLEP)

General Exams

Most credits awarded through CLEP general
exams are elective credits. (The exception is
credits awarded for accounting, economics,
math and languages). A maximum of 24
credits may be awarded for CLEP general
exams. Any student wishing to take a CLEP
exam must make an appointmentinthe Learn-
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Mike Morgan, adjunct faculty, leads a discussion of interested students during a mock
trial in the commons. (Photo by R. Vinzant)

ing Center. All CLEP candidates must be
advised prior to administration of the test.
Credit for CLEP general exams and CLEP
subject exams may be awarded according to
the following standards:

English—No credit awarded

English Composition with essay—ENGL 111,

500+ score

Natural Science—6 cr, 500+ score

Humanities—6 cr, 500+ score

Social Sciences/History—& cr, 500+ score

Mathematics—3 cr, 500+ score

Students must request that an official report
of exam scores be sent to the Office of
Admissions and Records. Examinations may
not be repeated earlier than six (6) months.

Credit awarded for subject exams will be
elective credit or, through agreements with
departments, willbe equated to KPC courses.
Students must request that the official report
of exam scores be sent to the Office of
Admissions and Records. Examinations may
not be repeated earlier than six (6) months.

DANTES/USAFI EXAMINATIONS

An official copy of the DANTES/USAFI tran-
script must be submitted to the Office of
Admissions and Records. Credit may be
awarded for successful completion of the
Defense Activity for Non-Traditional Educa-
tion Support (DANTES) examinations. Credit
for exams will be elective credit or, through

agreements with departments, will be equated
to KPC courses.

ACT-PEP EXAMINATIONS

An official copy of the student's ACT-PEP
scores must be submitted to the Office of
Admissions and Records. Credit may be
awarded for successful completion of the
ACT-PEP (ACT Proficiency Examination Pro-
gram). Credit for exams will be elective credit
or, through agreements with departments,
will be equated to KPC courses.

ACT or SAT EXAMINATIONS

A student who has received a score of 26 or
higher on the English component of the ACT
or a score of 55 (550) or higher on the verbal
component of the SAT may elect not to take
English 111 and may enroll in English 211,
212, or 213. lfthe student then earns agrade
of C or higher, he/she receives 3 credits for
English 111 as well. Upon completion of the
200-level composition course, the student
must notify Admissions and Records.

TEST OF STANDARD WRITTEN

ENGLISH

A student who has received a score of 60+ in
the Testof Standard Written English (TSWE),
acomponent of the SAT test, will be awarded
credit for English 111. Official SAT TSWE
test scores must be sent to Admissions and
Records.

CHALLENGE EXAMINATIONS

(CREDIT-BY-EXAMINATION)

Students may be awarded credit through

locally developed comprehensive examina-

tions on specific subjects. However, credit-
by-examination is not available for all courses.
information on specific courses available
through local credit-by-examination may be
obtained from each division or the Learning

Center.

1. Courses with numbers below 100 may
not be taken through credit-by-exam.

2. Onlyregularcatalog courses may bechal-
lenged. Special topics courses, trial
courses, independent study courses, and
practicum courses may not be taken
through credit-by-exam.

3. When an appropriate exam exists, CLEP,
DANTES, ACT-PEP, or other national
examinations may be administered in-
stead of a local examination.

4. Determination of which courses may be
taken through local credit-by-exam and
construction of the examinations is at the
discretion of the appropriate department.

5. Local credit-by-exam will not be awarded
for a course that duplicates one for which
credit has already been granted.

6. Students will be awarded credit and a
grade of P (Pass) if they successfully
pass the local exam. If the exam is not
passed, the course will not be recorded
on the student's transcript. Grades for
courses taken through local credit-by-
examination do not carry grade points
used in calculating student GPA's.

7. Credit awarded through local credit-by-
examination is considered non-resident
credit.

8. There is no limit to the number of credits
which may be acquired through the local
credit-by-exam process.

9. Students have one (1) year from the date
of application to take the local examina-
tion.

10.Students who audit a class will not be
allowed to challenge that same class until
the subsequent academic year.

CERTIFIED EXPERIENCE CREDIT

This program allows crediting of certified by
not accredited institution-sponsored learn-
ing. The University may award elective credit
or specific course credit by petition or depart-
mental agreement. Contact UAA Admissions
for more information.
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DirecTep Stupy -96

A Directed Study course is a permanent
catalog course delivered on an individual
basis when the course is not offered that
semester. If provides the opportunity for the
student to take a permanent course on an
individual basis when the course is not of-
fered that semester. The policies are as
follows:

1. Retroactive registration not permitted.

2. Forms not correctly completed will not be
processed.

3. Deadline for directed study registration will
close for that semester with the end of the
fourth week of the semester.

4. There can be no change in the basic con-
tent of the course. In particular, this means
the number, level, prefix, description, title,
grading policy (A-F, P/NP), credits, and
course content cannot differ from the per-
manent course.

5.0nly permanent or term faculty are al-
lowed to supervise orto be the instructor of
Record for Directed Study courses. Deans
and Directors may function as Instructor of
Record when nopermanent or term faculty
are available to fulfill that function. The
responsibilities of the Instructor of Record
are: a) see that the grades are turned into
the Director of Records; b) see that the
material is presented in full in a timely
manner; c) approve the course of study; e)
agree to assume responsibility if problems
arise.

6. The faculty member must have taught the
permanent course or arelated course prior
to teaching a directed study.

7. Theinitiation of directed studies must come
from the discipline in charge of the prefix.

INDEPENDENT StUDY -97

Course numbers ending with 97 are reserved
for independent study courses. An Indepen-
dent Study course consists of topics or prob-
lems chosen by the student with the approval
ofthe department concerned, with the super-
vision of an instructor, and final approval by
the dean. These courses are not duplications
of and must differ significantly from the cata-
log course. The independent study provides
the opportunity for students who have com-
pleted most of the required courses in their
program to study topics which are not of-
fered. The policies are as follows:

1. Retroactive registration not permitted.

2. Independent study courses cannotbe used
to fulfill GER (not petitionable).

3. Forms not correctly completed will not be
processed.

4. Deadlines for independent study registra-
tion for a particular semester coincide with
the withdrawal deadline.

5.Only permanent or term faculty are al-
lowed to be the Instructor of Record for the
Independent Study courses. Deans and
Directors may function as Instructor of
Record when no permanent or term faculty
are available to fulfill that function. The
responsibilities of the Instructor of Record
are to: a) see that the grades are turned in
to the Director of Records; b) see that the
material is presented in full in a timely
manner; c) approve the course study; d)
approve the credentials of other faculty
involved; e) agree to assume responsibility
if problems arise.

6. Theinitiation of independent study courses
must come from the discipline in charge of
the prefix.

One of several "'sculptures" presented by students in Celia Anderson’s three-
dimensional design class. (Photo by R. Vinzant).

CoRRESPONDENCE CREDIT

Within the University of Alaska system, cor-
respondence study is administered through
the University of Alaska Fairbanks (UAF)
campus. Forabrochure and registrationform,
contact the Student Services Office.

TRANSFER CREDIT

Where possible, transfer credit willbe equated
with KPC courses. When this is not possible,
evaluators may grant specifically designated
elective credit to meet a General Education
Requirement. KPC reserves the right to re-
ject transfer credit or to require an examina-
tion before credit is allowed. An evaluation of
transfer credit will be completed after a stu-
dent has been accepted to degree-seeking
status.

MiLrary CreDIT

Eight (8) elective credits may be awarded to
students who have completed atleastone (1)
calendar year of active duty military service.
In addition, credits may be transferred from
formal service schools and MOS/Ratings as
recommended in the Guide to the Evaluation
of Educational Experiences in the Armed
Services prepared by the American Council
on Education (ACE Guide). No more than 30
semester credits will be awarded toward a
baccalaureate degree, and no more than 15
semester credits will be awarded toward an
associate degree. Exceptions are granted
only to students enrolled in the SOCAD or
SOCNAV programs. The Service Members
Opportunity Colleges (SOCAD and SOCNAV)
programs allow active-duty Army and Navy
personnel to finish associate degree pro-
grams without losing credits as they transfer
during their military careers. Under this pro-
gram, at least three (3) semester hours must
be taken in residence at KPC.

AbvANCED PLACEMENT

The College awards credit for satisfactory
performance (a grade of "3” or higher) in the
College Board Advanced Placement Tests.
These tests are normally completed by stu-
dents during their senior year in high school.
In most cases, passing scores and credits
awarded for national exams are based on the
most current recommendations of the Ameri-
can Council on Education. A student desiring
advanced placementcreditmust request that
an official report of scores onthe examination
be sent to the Admissions and Records Of-
fice. Upon enroliment, the student will be
awarded appropriate credit. A student may
receive credit for more than one Advanced
Placement examination. NOTE: Credit is
granted only to those students in degree or
certificate programs.
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CLass ATTENDANCE

Regular attendance and active participation
are expected in all classes. Students are
responsible for classwork even if there are
legitimate reasons for their absence. A fac-
ulty member may initiate a drop/withdrawal
for students who fail to meet attendance
requirements. For semester-length classes,
a faculty member may drop a student from a
course if the student fails to attend class by
thefirst class meeting of the second full week
of classes. Forms are available at the Peer
Desk or in the Office of Admissions and
Records. Faculty-initiated drops/withdrawals
are permitted through week 12 of the semes-
ter. For classes other than semester length,
the faculty option to drop/withdraw a student
for non-attendance is prorated. A faculty
member is requested to notify a counselor
when a student is not attending a course so
that an attempt may be made to notify the
student; however, there is no duty on the part
of the faculty member to do so. In addition,
faculty members may require attendance,
and attendance may be reflected in the final
grade.

PREREQUISITE STATEMENT

Students are responsible for checking to
make sure that prerequisites have been met.
Prerequisites are listed in individual course
descriptions in this bulletin. If a student has
not taken and passed the necessary prereq-
uisites, but feels confident of performing the
course work, the student may request per-
mission from the instructor of the course to
enroll in the class. An instructor withdrawal
may beinitiated for those students who enroll
without either prerequisites or instructor per-
mission.

CANCELLATION OF CLASSES

KPC reserves the rightto cancel; to combine;
to change the instructor, time, date, or place
ofthe meeting; and to make other revisions in
class offerings which may become neces-
sary, and to do so without incurring obliga-
tion. The College may discontinue a class at
any time if attendance falls below minimum
levels.

Waming LisT PoLicy

If a student attempis to register for a class
and is told the class is full, the student is
encouraged to do the following:

1. Check with the registration clerk to see if
there is a wait list for the class. If there is,
contact the faculty secretary to have your
name placed next on the list. Ask what
number you are on the wait list and give
the secretary your phone number. lf there
is not a wait list, contact the registration
clerk to find out if anyone has dropped;
you can then add the class (first come,
first served).

2. Hfyouareonthe wait list, call the instructor
(or faculty secretary) on the first day of
class to see if you can add the class.

3. Check with the instructor after each class
during the firsttwo weeks to see if youcan
add the class. You will not be able to
attend the class until you are officially
enrolled, but you can getthe assignments
from the instructor. No adds will be al-
lowed after two weeks.

4. If the instructor informs you that there is
an opeing in the class, complete an "Add/
Drop” form and get the instructor's signa-
ture.

5. Take the signed "Add/Drop” slip to the
Bookstore and register for the class.
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CouRrsk LEVEL EXPECTATIONS

Students are expected to demonstrate learn-
ing skills commensurate with the appropriate
course level. Students are expected to meet
prerequisites for all courses prior to register-
ing. Prerequisites are listed with course de-
scriptions. Prerequisites indicate the prepa-
ration and/or background necessary to un-
dertake academic study. Courses numbered
001-049 are career development courses
intended to fulfill special needs of students or
the community and are notdesigned as prepa-
ration for 100-level college work. They are
offered for Continuing Education Units (CEU)
or for non-credit.

Courses numbered 050-099 usually cover
basic developmental material and are in-
tendedto help prepare students to enter 100-
levelcollege courses; 100-level courses gen-
erally require learning basic concepts; 200-,
300- and 400-level courses require increas-
ing sophistication in the ability to extract,
summarize, evaluate, and apply relevantclass
material; 500-level courses are specifically
designed for professional development; 600-
level courses demand rigorous analysis, syn-
thesis, and research skills.

GPA ComPuTATION

KPC uses the 4-point system as a measure
of scholastic success. The Grade Point Aver-
age (GPA) is computed by dividing the total
cumulative quality grade points earned (Q
pts) at KPC by the total quality hours at-
tempted (Q hrs). Credits accepted in transfer
are not used to calculate the student's KPC
GPA. Academic letter grades carry the fol-
lowing grade points:

A=4.0,B=3.0,C=2.0,D=1.0,andF=0.0.

The number of credits (for example, 3) is
multiplied by the grade-point value of the
grade (for example, A = 4) to give the total
grade points (for example, 12)foreachcourse.
The total number of grade points is then
divided by the total number of credits at-
tempted.

Non-academic grades do not carry grade
points and are not used in calculating the
GPA: CR, NC, DF, |, P, and NP. In addition,
AU and W are not grades and are not used in
GPA calculations. (See Grading System.) All
grades (original and any repeated courses)
will be shown on the transcript. Only the last
grade achieved for a course will be computed
in the grade point average for graduation
certification.

GRADING PoLICIES

A grade report for each student is mailed at
the end of each semester. For less than
semester-length courses, the instructor has
five daysto sendthe grades intothe registra-
tion clerk. The grades that can appear on a
student's transcript are as follows:

Acapemic LETTER GRADES
These letter grades carry grade points and
are used to calculate GPA's.

A Honorgrade;indicates comprehen-
sive mastery of the required work.

B Indicates high level of performance
in meeting course requirements.

C Indicates satisfactory level of per-
formance.

D Indicateslowestpassinggrade; may
not be acceptableto satisfy require-
ments in certain majors and ingradu-
ate programs.

F Indicates failure. Must be repeated
with a satisfactory grade to receive
credit toward graduation.

NoN-AcADEMIC GRADES

These grades do not carry grade points and

are not used to calculate student GPA's.

However, CR, NC, P, and NP grades may be

used to determine satisfactory academic

progress.
CR Indicates creditreceived forcourse.
NC Indicates no credit received for

course.

Deferred; temporary grade which

indicates course requirements can-

not be completed by end of semes-

ter.

|  Incomplete; grade which indicates
additional coursework mustbe com-
pleted to receive final grade. An
incomplete may be used at the dis-
cretion of the faculty member and
may be given for unavoidable ab-
sence or other conditions beyond
the control of the student where
work already completed is a grade
of "C" or better.

P Pass. Indicates passing work.

NP Indicates work that is not passing.

DF

OTHER DESIGNATIONS
These designations do not carry grade points
and are not used to calculate GPA's.

AU Audit; indicates enrolimentfor infor-
mation only, no credit received.
W Indicates withdrawalfrom a course.

CHANGE OF GRADE

Grades submitted by the faculty, other than
incomplete (I) or deferred (DF), are assumed
tobefinalgrades. A grade may notbechanged
unless a legitimate error has been made on
the part of the faculty member. Corrections of
grading errors must be made by the end of
the semester following the one in which the
grade was originally assigned. A Change of
Grade form must be submitted to Admissions
and Records by the appropriate faculty mem-
ber, not by the student. Grades cannot be
changed to Audit since the “AU” designation
is a registration status.

Grades cannot be changed to No Credit
since the “NC” designation is a registration
status. Incompletes, “I” grades, are submit-
ted for work not completed by the student.
Work must be completed and the change
submitted within one year from the time the
“I” was awarded if the “I” is to be changed to
a letter grade on the permanent record. If the
“I"is not removed during the one-year period,
itwillremain as anincompleteonthe student's
permanent record. Incompletes may be
changed to letter grades — A, B, C, D, F, P,
or NP. They cannot be changed to a W.

RepeaTING CoOURSES

Some courses may be repeated for addi-
tional credits if this option is stated in the
course description. All courses may be re-
peated for student GPA improvement. Previ-
ous courses and grades will remain on the
student's transcript, but only the credits and
last grade earned will be applied toward
graduation requirements and calculated in
the student's cumulative KPC GPA. The
Credit/No Credit grading option cannot be
selected when courses are repeated for GPA
improvement. Students may not repeat a
course by correspondence or through work
at another college or university for the pur-
pose of raising their grade point average at
KPC. To determine eligibility for graduation
with honors, all credits and grades from
courses repeated will be included in GPA
calculations.
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Crepit/No Crepir

Credit/No Credit (CR/NC) is a grading option
that encourages students to explore areas of
interest. Undesignated electives may be com-
pleted under this option. A maximum of fif-
teen (15) credits earned by this option may
be applied to a degree program. General
Education Requirements (GER), school or
college requirements and courses in a
student's major or minor are not allowed
under this option. If students later change
their major/minor and the course becomes a
requirement, the course may be accepted in
the new major/minor at the discretion of the
new department.

The CR/NC option is not available for gradu-
ate courses and cannot be used on courses
repeated for GPA improvement. The instruc-
tor grades students using the grading basis
approved for the course (A-F or P/NP). Stu-
dents are awarded credit for the course if
their final grade is P or C or higher, and a
grade of CR is entered on the student's
transcript.

if performance falls below that level (D, F,
NP), the course is not recorded on the
student's transcriptorincluded in GPA calcu-
lations. For performance comparison only, a
grade of CR (Credit) is considered equivalent
to agrade of C or higher. A grade of CR does
not carry grade points and is not included in
GPA calculations.

Through the end of week two (2) of the
semester, students may request the CR/NC
grading option by submitting the necessary
paperwork, including faculty signature, tothe
Office of Admissions and Records. Once
selected, this grading option may not be
changed to regular grading after the end of
week two (2) of the semester.

AupiTing A Course

Students may audit a course for general
information only. Students who audit may be
dropped from the course to make room for
credit-seeking students. No creditis received
for audited courses. The faculty member
determines the terms for auditing the course.
The faculty member may request that the
course be removed from the student’s tran-
script if the student fails to comply with the
agreed-upon terms. Submission of papers
for correction and grading, and participation
in lab experiences are at the discretion of the
faculty member.

KPC student Jerry Books takes his turn at the table selling ""goodies" for the
Psychology Club bake sale. Jerry received his bachelor of arts degree in psychology
last semester. (Photo by R. Vinzant)

Students who audit classes are required to
register and pay tuition and/or fees. Students
may not request a change of registration
status from audit-to-credit after week two (2)
of the semester. During weeks three (3)
through twelve (12) of the semester, stu-
dents may change their status from credit-to-
audit only with the faculty member's signa-
ture. Students may not request a change of
registration status from credit-to-audit after
week twelve (12). Forms are available from
Student Services. Audited courses are not
included in the computation of study load for
fulltime, part-time, or overload status. In
addition, students may not request local
Credit-by-Exam for an audited course until
the following academic year.

Contact Hours

UAA academic policy has established the
following minimum contact times: Most lec-
ture/discussion courses require a minimum
of 750 minutes of contact time and a mini-
mum of 1500 minutes completed outside the
classroom to award one (1) credit. Some
courses require more than 750 minutes of
contact time and more than 1500 minutes
completed outside the classroom. Other
types of classes require 1500 minutes of
contacttime, 2250 minutes of contacttime, or
moreinorderto awardone (1) credit. One (1)
contact hour is defined as 50 minutes of
contact time.

Courses scheduled for less than a full se-
mester may not be offered for more than one
(1) credit each week. One (1) continuing
education unit (CEU) may be granted for
satisfactory completion of 10 contact hours
of classroom instruction or for 20 contact
hours of laboratory or clinical instruction.
Alternative learning modes are subjectto the
instructional objectives and outcomes of com-
parable, traditionally taught courses, but stan-
dards may differ.

Course NUMBERING

Each course offered by the University is
identified by a department designator and a
three-digit course number. The designator
commonly abbreviates the name of a disci-
pline or department.

In general, the first number of the three-digit
course number indicates the year in which
the course is ordinarily taken. For example,
ENGL 111 is ordinarily taken by first-year
students, and ENGL 318 is taken by third-
yearstudents. More specifically, course num-
bers have the following meanings:

001-049: Continuing Education Units (CEU).
(Career Development Courses). One (1) CEU
is granted for satisfactory completion of 10
contact hours of classroom instruction or for
20 contact hours of laboratory or clinical
instruction. Also indicates community inter-
est courses not offered for ¢redit.
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050-099: Courses applicable to some voca-
tional certificates but not to A.A. or A.A.S.
degrees, baccalaureate degrees, master's
degrees, or professional certificates.

100-199: Freshman-level, lower-division
courses. Applicable to certificates, associate
and baccalaureate degrees.

200-299: Sophomore-level, lower-division
courses. Applicable to certificate, associate
and baccalaureate degrees.

300-399: Junior-level, upper-division
courses. Applicable to associate and bacca-
laureate degrees. May also be applied to
graduation requirements for some master's
degrees with prior approval of the student’s
Graduate Study Committee. May not be ap-
plied to both a baccalaureate and a master's
degree.

400-499: Senior-level, upper-division
courses. Applicable to associate and bacca-
laureate degrees. May also be applied to
graduation requirements for some master's
degrees with prior approval of the student’s
Graduate Study Committee. May not be ap-
plied to both a baccalaureate and a master's
degree.

500-599: Professional development courses.
Not applicable to any degree requirements
(even by petition). Restricted to Pass/No
Pass grading system. (For purposes of tu-
ition, these courses are considered gradu-
ate-level.)

600-699: Graduate-level, upper-division
courses. Applicable to master's degrees with
approval of the student's Graduate Study
Committee. With prior approval, may also be
used to mest graduation requirements for
some baccalaureate degrees by petition. May
not be applied to both a baccalaureate and a
master's degree.

Thefollowing second and third digits of course
numbers are used for specific types of
courses:
90: selected topics
92: seminars and workshops
93: special topics courses, offered once
only
94: trial courses intended to become
permanent; may only be offered
one semester before requesting
permanent course number
95: practicums, internships, and coop-
erative education courses
96: directed study
97: independent study
98: individual research
99: thesis

Section Numbers
100:Day classes, 8 a.m. to 4 p.m.
110:Seward offerings
120:Homer branch offerings
200:Late afternoon or evening classes;
4-10 p.m.
300:Brokered classes
400:Practicum and independent Study
500:Weekend classes
600:Learning Center classes

A view of the McLane Building from the parking lot. A KPC flag, designed last
semester, now flies on the third pole. (Photo by R. Vinzant)

AppiNG A COURSE

After registration, students may add acourse
during the first two weeks of the semester by
submitting an Add/Drop form and paying the
appropriate fees. Students may not add a
course two weeks after it has started. The
add period is prorated for less-than-semes-
ter length courses.

WiTHDRAWAL FROM A COURSE

A student may withdraw from a class at any
time prior to the beginning of the class with-
out having the class appear on the transcript.
After the start of the class, the student may
withdraw or change to an audit at any time
during the first 4/5's of the class length. The
grade of "W" will appear on the transcript.
Withdrawals are subject to all Add/Drop and
late fees. A student wishing to withdraw from
all courses should follow the procedure for
"Withdrawal from the College.”

WiTHDRAWAL FROM COLLEGE

Withdrawal from Kenai Peninsula College is
the official discontinuance of attendance prior
tothe end of a semester or session. Students
withdrawing from courses must process an
Add/Drop form through Student Services.
Withdrawal will appear on the student’s per-
manent record as the letter "W,” but will be
entered without prejudice (having no effect
onthe student’s GPA or any reference to the
student's standing in the class). Students
withdrawing from all courses at the College
are charged a $3.00 Add/Drop fee. All fines
and money due the College must be paid.
The official withdrawal is complete when the
student has obtained clearance of all debts.

Ace Limir oF CRrebITS

There is no University-wide undergraduate
policy on the age limit of credits. However, to
guarantee currency of course content, some
departments and degree programs require
courses to have been completed within a
specified period of time. All credits used to
satisfy graduate degree requirements must
be earned within a period of seven (7) con-
secutive years. Contact each department for
specific information.
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Acapemic APPEALS

Students shall have the right to appeal aca-
demic actions. A written request for appeal
must be made to the dean/director of the
appropriate school or college not later than
fifteen (15) working days following notifica-
tion of the action under review. The request
shall setforth clearly and concisely the action
to be reviewed, the reason the student be-
lieves the action was inappropriate, and the
corrective action the student seeks. As a
general rule, the dean/director will not over-
turn the action of a faculty member or com-
mittee unless it is shown to be arbitrary and
capricious, clearly erroneous, or based on
unlawful discrimination.

Each student requesting review of an aca-
demic action shall be entitled to address the
dean/director directly if desired before the
decision is rendered by the dean/director.
Whenever possible, the dean/director’s deci-
sion will be rendered and conveyed to the
student in writing within five (5) days of re-
ceipt of the student’s request for review. Until

receipt of the dean/director's decision, the
student will be permitted to attend classes
unless such attendance poses a danger to
the student or others. There shall be no
further appeal of academic matters within the
University.

Acapemic PETITION

Any deviation from academic requirements

or regulations must be approved by aca-

demic petition. Petitions wlll only be ac-
cepted for:

1. Waiving specific degree or program re-
quirements.

2. Substitutions for required courses.

3. Permanent record changes allowed:
name, grade changes as outlined in the
College change of grade policy, and er-
roneous entries.

Academic petitions are to be routed through
a faculty advisor, division chair of the subject
area where the course is being petitioned,
and the director. Petition forms are obtained
from the Student Services Office.

E

v

Students run a test on the equipment in the electronics lab. (KPC photo)

Access 10 RECORrDS

The Family Educational Rights and Privacy
Act (FERPA) of 1974, as amended, was
designated to protect the privacy of educa-
tion records, to establish the right of students
toinspect and review their education records,
and to provide guidelines for the correction of
inaccurate or misleading data through infor-
mal and formal hearings. Students also have
the right to file complaints with the FERPA
Office about alleged failures by the institution
to comply with the Act. KPC may releass,
without consent, certain directory informa-
tion (name, major, dates of attendance and
credentials awarded). No one outside the
institution shall have access to, nor will the
institution disclose any other information from
a student’s educational record, without the
written consent of the student, except to
personnel within the institution on a need to
know basis, to officials of other institutions in
which a student seeks to enroll, to persons in
compliance with a judicial order, and to per-
sons in an emergency in order to protect the
health or safety of the student or other per-
sons, or as otherwise permitted under the
act.

Exceptionstothe above policy are as follows:
1) Names of students receiving awards or
appearing onthe KPC Dean's Listor UAA
Chancellor's List are released to the me-
dia unless a written request not to do so
hasbeen received inthe Business Office.

2) Names of students and their respactive
degree/certificate will appear in the com-
mencement program and will be released
to various media requesting lists of candi-
dates/graduates unless a written request
not to do so has been received by the
Business Office.

3) Names of scholarship recipients are re-
leased to the media unless a written re-
quest not to do so has been received by
the Financial Aid Office.

4) Names of students receiving awards of
the Chancellor's Scholarship and any
other honorary scholarships, i.e. Truman
Scholarships and/or appearing in Who's
Who Among Students in American Uni-
varsities and Colleges are released tothe
media unless a written request not to do
so has been received by the Office of
Admission and Student Services.

A complete copy of the UAA Policy on the
application of FERPA is available in the UAA
Enrollment Services, Anchorage. A variety
of student records are maintained by KPC
and are available to students upon request.
Admission and academic records are lo-
cated inthe Office of Admissions and Records,
and financial records are located in the Fi-
nancial Aid and Business Offices.
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ExpunGING RECORDS

1. Studentrecords are destroyed when they
appear to be of no potential further use.
(Transcripts are permanently maintained.)

2. Records will be expunged, corrected, or
clarified as required if they are either
incorrect or misleading.

3. A record or portion thereof may be ex-
punged upon legitimate request of the
affected student if the official responsible
formaintaining the record determines that
it would be proper to do so.

DiSHONESTY

Academic integrity is a basic principle which
requires that students take credit only for
ideas and efforts that are their own. Cheating
is defined as the submission of materials in
assignments, exams, orotheracademicwork
which is based on sources forbidden by the
faculty member. Cheating shallinclude butis
not limited to situations in which the student:

1. Refers during an academic evaluation to
material sources not authorized by the
faculty member.

2. Utilizes devices during an academic evalu-
ation that are not authorized by the faculty
member.

3. Provides assistance to another student or
receives assistance from ancther student
during an academic evaluation in a man-
ner not authorized by the facuity member.

4. Presents as one's own the ideas or words
of another person without customary and
proper acknowledgment of sources.

5. Knowingly permits one’s words to be sub-
mitted by another person without the fac-
ulty member’s permission.

6. Acts as a substitute or utilizes a substitute
in any academic evaluation.

7. Fabricates data in support of laboratory or
field work.

8. Possesses, buys, sells, obtains or uses a
copy of any materials intended to be used
as an instrument of academic evaluationin
advance of its administration.

9. Alters grade records of his/her own or
another student’s work in a course or a
component of a course.

PeNALTIES FOR DISHONESTY

In addition to any adverse academic action
which may result from engaging in academi-
cally dishonest behavior, the University spe-
cifically reserves the right to address and
sanction the conduct involved through the
student disciplinary procedure contained in
thisbulletin. Academicactions are reviewable
under the Academic Appeals Policy con-
tained in this bulletin.

Sex OFFensES ON CAMPUS

It is the policy of KPC that the sexual assault
of one member of the academic community
by another will not be tolerated. This policy
applies to all members of the campus com-
munity: students, faculty and staff.

The term sexual assault, as used by KPC
encompasses the legal definitions of sexual
assault contained in Alaska state statutes. It
includes, but is not limited to: rape, acquain-
tance or date rage, as well as rape by a
stranger. Sexual assault is against the law
and is defined as sexual misconduct that is
forced or coerced against the will of the
victim. The same dsfinition applies regard-
less of whether the assailant is a stranger or
an acquaintance (date, friend, or someone
known casually.) This type of threat may
involve physical violence, cosrcion, or the
threat of harm.

A person who has been the victim of sexual
assault should report the crime to the
Director's Office or the local police. Student
Services may provide initial support services
for students on the KPC campus. Staff will
serve in an advocacy role and help refer
individuals for appropriate medical, police,
judicial, and counseling services.

In the event an accused person is found in
violation of this policy, the entire range of
sanctions outlined in the Student Code of
Conduct may be considered including, but
not limited to, disciplinary probation, suspen-
sion, or expulsion from the College. Should
the alleged sexual assault involve an em-
ployee, sanctions will be determined under
applicable employment contracts and agree-
ments.

In an effort to educate the campus commu-
nity about sexual assault, acquaintance rape,
and other sex offenses, campus sponsored
prevention pregrams are offered on an on-
going basis throughout the year. Additional
information about the above policy, and pro-
grams offered can be obtained from Student
Services.

Sexual assault may also be considered a
violation of the University of Alaska's policy
against sexual harassment. According to the
UA Board of Regents'policy (4.08.02), sexual
harassment involves unwelcome sexual ad-
vances or requests for sexual favors by a
member of the campus community when the
assailant uses, threatens to use, or implies
that submission to, or rejection of such con-
duct will have an impact on employment or
academic decisions affecting the victim.

Sexual harassment includes other verbal or
physical conduct related to sex when such
conduct hasthe purpose or effect of substan-
tially interfering with an individual's perfor-
mance at work or study by creating an intimi-
dating, hostile, or offensive environment in
which to work, live, or learn. The Director's
Office or Student Services can provide infor-
mation and referral on issues of sexual ha-
rassment.

AvrcoHoL PoLicy

The mission of the University and Student
Services is to promote the education of the
whole student. The University is concerned
about ways in which alcohol use and abuse
may affect the primary academic mission of
the institution, its overall atmosphere and the
personal well being of the University commu-
nity. The laws of the state shall be observed
in all private and public events conducted on
the property of the University of Alaska An-
chorage. Whether or not a person drinks
alcoholic beverages is a personal decision,
but individuals are held personally account-
able for their actions.

The primary objectives of the University’s
policy and procedures on alcoholic bever-
ages are:

1. To promote responsible behavior and atti-
tudes among all members of the University
community concerning the use and effects
of alcoholic beverages in order to promote
responsible decision-making.

2. To help individuals experiencing difficul-
ties associated with the use of alcohol. No
University activity or function shall include
the service of alcoholic beverages to par-
ticipants without the advance written ap-
proval of the Chancellor or the designee of
the Chancellor. Approval to serve alco-
holic beverages willbe granted only forthe
designated premises and approximate time
of private University events and upon the
condition that only persons of legal age
with positive identification will be served.
Personal consumption, possession, ordis-
play of beer, wine, or other alcoholic bev-
erages is prohibited in University public
places. The possession of kegs and other
large quantities of alcoholic beverages will
only be allowed by special permission of
the Chancellor. Any person who exhibits
offensive behavior, misconduct, excessive
noise, or creates a public disturbance on
property owned or supervised by the Uni-
versity will be subject to disciplinary and/or
legal action.
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STuDENT REGULATIONS

RIGHTS, FREEDOMS, AND
RESPONSIBILITIES

The role of the University of Alaska Anchor-
age is to encourage people of all ages to
develop their skills and talents differently,
according to individual abilities and interests,
so that collectively they contribute to the
continuum of democracy. University policies,
procedures, and regulations are formulated
to guarantee each student’s freedomto learn
and to protect the constitutional rights of
others.

The concept of rights and freedoms, no mat-
ter how basic or widely accepted, carries with
it corresponding responsibilities. Students,
as well as other members of the University
community, enjoy the same constitutional
and civil rights guaranteed all citizens; at the
same time, they are subject to the laws of the
nation, the State of Alaska, and the local
community. All members of the University
community have a strong responsibility to
protect and maintain an academic climate in
which all may enjoy the freedom to learn. To
this end, certain basic regulations and poli-
cies have been developed to govern the
behavior of students as members of the
University community.

Violations of student conduct regulations will
be handled through the Office of the Vice-
Chancellor of Student Services. Violations of
federal, state, and/or local laws make a stu-
dent subject to civil or criminal action in
addition to disciplinary action by the Univer-
sity. Each student is responsible for knowing
the policies and regulations stated in the
Kenai Peninsula College Bulletin, UAA Cata-
log, and the Student Handbook.

FREEDOM OF EXPRESSION

The rights of free speech and peaceable
assembly are fundamental to the democratic
process. The University supports the rights
of students of the University community to
express their views and opinions on actions
or ideas, to associate freely with others, and
to assemble peacefully.

Whether expressing themselves as individu-
als or in organized groups, members of the
University community are expected to con-
duct themselves lawfully and to respect the
basic educational goals of the University.
Accordingly, the University insists that free
expression not violate the rights of others by
disrupting the educational processes and
functions of the University or by breaking the
law.

FREEDOM OF ACCESS

Within the limits of its resources, the Univer-
sity of Alaska Anchorage shall be open to all
applicants who meet current admission re-
quirements. The University of Alaska An-
chorage does notdiscriminate on the basis of
race, creed, color, national origin, mental or
physical disabilities, age, or sex in any of its
policies, practices, or procedures. This policy
includes, but is not limited to, admissions,
employment, financial aid, educational ser-
vices, programs, and activities.

FREEDOM OF ASSOCIATION

Students are free to associate to promote
their common interests. They have the right
to establish organizations through the official
procedures so long as the organizations are
not in conflict with the educational purposes
of the University. Students have the right to
affiliate with officially recognized campus or-
ganizations of their choice, within the re-
quirements of those organizations relative to
membership.

FREEDOM FROM

SEXUAL HARASSMENT

Students shall be free from sexual harass-
ment by employees or other students in the
educational environment of the University of
Alaska Anchorage. Sexual harassment may
be defined as unsolicited nonreciprocal be-
havior by an employee who is in a position to
control a student's status and who uses the
power or authority of that position to cause
that student to submit to sexual activity, or to
fear that he/she would be punished for the
refusal to submit. Sexual harassment also
includes any employee or student conduct of
asexual nature unreasonably interfering with
a student’s educational performance or sta-
tus by creating an intimidating, hostile, or
offensive educational environment. Sexual
harassment may consist of a variety of be-
haviors by an employee or student including,
but not limited to, subtle pressures for sexual
activity, inappropriate touching, inappropri-
ate language, demand for sexual favors, and
physical assault.

FREEDOM FROM UNREASONABLE
SEARCH/SEIZURE

Students shall be free from unreasonable
search and/or seizure regarding their person
and their personal property. Iif a situation
should occur in which a student is interro-
gated by University officials, students have
the right to remain silent, the right to be free
of coercion, and the right to be advised of
these rights.
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STUDENT PARTICIPATION

IN INSTITUTIONAL GOVERNMENT
Students shall be free, individually and col-
lectively, to express their views on issues of
institutional policy and on matters of general
interest to the student body. The student
body shall have clearly defined means to
participate in the formulation and application
of institutional policy affecting academic and
student affairs.

ACADEMIC RIGHTS OF STUDENTS

The University has the responsibility of pro-
viding a program of quality education inkeep-
ing with its financial resources; students have
protection through campus designed proce-
dures against prejudiced or capricious aca-
demic evaluation. Student performance shall
be evaluated solely on an academic basis,
not on opinions or conduct in matters unre-
lated to academic standards. Students are
responsible for the proper completion of their
academic program, for familiarity with all
requirements of the University catalog, and
for maintaining an acceptable grade average
for degree requirements. Students have the
right to be informed at the beginning of each
term of the nature of the course, course
expectations, evaluation standards, and the
grading system.

CODE OF CONDUCT

Students atthe University have certain rights
and responsibilities. Included in the respon-
sibilities is an awareness of the standards of
appropriate behavior. The University expects
each studentto exercise self-discipline which
will enhance the individual's educational ex-
perience and the total learning environment
of the University.

In general, the off-campus activities of stu-
dents are viewed as their personal business.
However, when astudent violates local, state,
or federal laws and at the same time violates
the Code of Conduct, either on or off-cam-
pus, the University reserves the option of
initiating disciplinary action on its own. Disci-
plinary action may be initiated by the Univer-
sity and sanctions imposed against any stu-
dent or student organization found guilty of
committing, attempting to commit, or inten-
tionally assisting in the commission of any of
the following prohibited forms of conduct:

1. Disruption or Obstruction: Conduct which
obstructs or disrupts teaching, research,
administration, disciplinary proceedings,
other University activities, or other autho-
rized on-campus non-University activities.

Artwork displayed in the KPC Gallery during one of the several exhibits throughout
the year. (Photo by R. Vinzant)

2. Harassment: Physical or verbal abuse, or
sexual harassment of another person, in-
timidation, or other conduct, including but
not limited to hazing, which creates an
unreasonably hostile or offensive learning,
living, or working environment.

3. Endangerment: Conduct, inciuding but
not limited to physical abuse, sexual as-
sault, terroristic threats, hazing and/or co-
ercion, which endangers or unreasonably
threatens the health and/or safety of any
personorgroupof persons, orwhich causes
actual harm to a person or persons.

4. Intoxicants and Drugs: Possession, con-
sumption, being perceptibly under the in-
fluence, or furnishing of alcoholic bever-
ages on campus property or at supervised
functions of student organization except
as provided by rules, policies and proce-
dures of the University of Alaska Anchor-
age. Possession, consumption, being per-
ceptibly under the influence, or furnishing
of any narcoticordangerousdrugs, except
when use or possession is lawfully pre-
scribed by an authorized medical doctor or
dentist, is forbidden.

5. Dangerous Chemicals and Devices: Un-
authorized use, possession, or sale of fire-
arms, explosives, dangerous chemicals,
orother dangerous weapons on University
property except as expressly authorized
by campus procedures.

6. Other Forms of Misconduct: Forgery,
alteration, or misuse of University docu-
ments, records, funds, or identification.
Falsification of records or deliberate mis-
representation of facts on University forms
and documents. Telephone misuse, theft,
or malicious destruction, damage, or mis-
use of University or private property includ-
ing computers. Unauthorized use of Uni-
versity funds, equipment, and supplies (in-
cluding but not limited to falsely represent-
ing oneself as an agent of the University,
incurring debts or entering into contracts
on behalf of the University).

7. Violation of University Regulations: Violat-
ing published University regulations, in-
cluding those related to entry and use of
University facilities, the rules in this sec-
tion, and any other rules or regulations
which may be enacted by the University.
Failure to comply with the lawful directions
of University personnel acting in the per-
formance of their duties.
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DISCIPLINARY PROCEDURES

A student, faculty, or staff member of the
University of Alaska Anchorage may initiate
disciplinary action against a student for viola-
tion of the Student Code of Conduct. Allega-
tions concerning student misconduct must
be in writing and signed by the complaining
party.

1. The Vice Chancellor of Student Services
shall receive, investigate, and notify the
student in writing of allegations of miscon-
duct. The student shall be requested to
meet with the Vice Chancellor of Student
Services to determine whether disciplinary
action is required. Notice of the conference
will be given to the student two days prior
to the scheduled appointment. The stu-
dent may present any explanations, de-
fenses, and/or mitigation of his/her con-
duct at the conference.

2. Hf, afterthis conference, the Vice Chancel-
lor of Student Services recommends disci-
plinary action, he/she shall notify the stu-
dent of the findings and conclusions made
as a result of the investigation, the sanc-
tions recommended, and the option the
student has to either accept the discipline
recommended or request a hearing before
the Student Grievance Committee.

3. fastudent desires a hearing, he/she shall,
within five days of the receipt of the Vice
Chancellor's notice, file awritten requestin
the Office of the Vice Chancellor of Student
Services together with a written response
to the Vice Chancellor's findings and con-
clusions. If a request is not filed within the
time specified, the request for hearing shall
be deemed waived.

4. The Student Grievance Committee shall
be convened ten days after receipt of the
student’s request for hearing as set by the
Vice Chancellor of Student Services. See
University of Alaska Anchorage Student
Grievance Procedures elsewhere in this
publication.

The rights of victims, especially in instances
involving personal injury and/or sexual as-
sault, are as important as the rights of the
accused. An alleged victim of personal injury
or sexual assault violations will be provided
information regarding the institutional re-
sponses in the disciplinary procedures. To
the extent possible, the University will upon
request, take reasonable measures to pre-
vent unnecessary exposure of sexual as-
sault victims during the adjudication and ap-
peals process.

Love Your
Valent