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About the Artist ...

Shane Lamb began learning to capture the beauty of Alaska through the magic of oil paints at the age of 12. He continued his
formal art training, receiving a BFA from Brigham Young University in 1990. Since then he has dedicated his professional life
to painting the Alaska he knows, drawing inspiration from the land he feels is more beautiful than any other. Shane resides
near Palmer, Alaska in the scenic Matanuska Valley.

Although he has been influenced and inspired i;y many artists, past and present, his recognizable style is uniquely his own.
His works are the culmination of many hours spent in the field experiencing the subject of each painting. Integrating a love
of color and strong sense of composition he creates work with a mood and realism that sets it apart. Lamb works primarily
in oils, producing 10 - 15 originals a year. As a self-published artist, he is known best for his limited edition prints.

Lamb has contributed to many important causes through his art and has been chosen as the featured artist for many fund-
raising events. He has created the artwork for the 1992 Palmer Chamber of Commerce official fund-raising poster. In 1995
he produced the 60™ Anniversary Commemorative Print “Early Snows” celebrating 60 years of Colony settlement in the
Matanuska Valley. He was the commissioned artist for the 1996 Alaska Railroad print and poster and also artist for the award
winning Alaska State Fair 1996 commemorative poster and print. Shane Lamb’s limited edition prints and original oil paintings
can be found in galleries and collections in and out of Alaska.

About this Bulletin ...

This bulletin offers you a complete guide to studying at Matanuska-Susitna College. It includes information on admission and
graduation requirements as well as program and course listings for certificate and associate degree students. You should refer
to this catalog for clarification on what 1s required of you as a MSC student and for specific information about what is offered
at MSC. If you are a current or enrolling student, you should also refer to the Course Schedule, which lists the dates, times and
locations of available courses for each semester. Schedules are available a few weeks before registration for the upcoming
semester begins. If you need more information, refer to the directory on page vii for a list of MSC offices and phone numbers.

Although this bulletin was prepared on the basis of the best information available at the time, all information (including
academic calendar, admission and graduation requirements, course offerings and descriptions, and statements of tuition and
fees) is subject to change without notice or obligation. This bulletin is for information purposes only.

It is the responsibility of the individual student to become familiar with the policies and regulations of MSC/UAA contained
in this bulletin. The refl_;l)onsibility for meeting all graduation requirements rests with the student. Every effort is made to
ensure the accuracy of the information contained in this bulletin. However, the Matanuska-Susitna College Bulletin is not a
contract but rather a guide for the convenience of students. The College reserves the right to change or withdraw courses; to
change the fees, rules, and calendar for admission, registration, instruction, and graduation; and to change other regulations
affecting the student body at any time.

It is the policy of MSC/UAA to provide equal education and employment opportunities and to provide service and benefits
to all students and employees without regard to race, color, religion, national origin, sex, age, disability, or veteran status. This

licy is in accordance with the laws enforced by the Department of Education and the Department of Labor, including
gﬁ‘:sidentjal Executive Order 11246, as amended, Title VI and Title VII of the 1964 Civil Rights Act, Title IX of the Education
Amendments of 1972, the Public Health Service Act of 1971, the Veterans' Readjustment Assistance Act of 1974, the Vocational
Rehabilitation Act of 1973, the Age Discrimination in Employment Act of 1967, the Equal Pay Act of 1963, the 14th
Amendment, EEOC's Sex Discrimination Guidelines, and Alaska Statutes 18.80.220 and 14.18. Inquiries regarding application
of these and other regulations should be directed to the University's Affirmative Action Director, the O?ﬁcc ;\fg Civil Rights
(Department of Education, Washington, DC), or the Office of Federal Contract Compliance Programs (Department of Labor,
Washington, DC).
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ACADEMIC CALENDAR

Matamusks-Susitna College

All dates subject to change. All registration dates pertain to semester-length classes. Please refer to current semester Course

Schedule for latest Academic Calendar.
FALL 2000 SEMESTER

WolfLine Registration
March 27 - August 24
Walk-In Registration
April 5,6 &7
Independence Day Holiday
July 3 & 4 (campus closed)
Assessment Testing *
July 11 & 13 (9am ~ 3pm)
Walk-In Registration Reopens
July 12 - August 25
Assessment Testing *
August 22, 24,25, 28,29, 31 (9am ~ 3pm)
Instruction Begins
August 28
Late Registration
August 28 - September 13
Payment Deadline
September 1
Labor Day Holiday
September 4 (campus closed)
September 5 (campus open/no classes)
Add/Drop, Audit-to-Credit, Credit/No Credit Deadline
September 13
Graduation Application Deadline/December Grads
October 16
Directed/Independent Study Deadline
October 31
WolfLine registration for Spring 2001
November 6 - January 5
Open-Entry Registration Deadline
November 21
Withdrawal, Credit-to-Audit Deadline
November 21
Thanksgiving Holiday
November 22 (campus open/NO classes)
November 23 - 26 (campus closed)
Total Withdrawal Deadline
December 8
Last Day of Instruction
December 16
Grades Due in Registrar’s Office
December 20
Grades Available on WolfLine
December 21
Campus Closed
December 23 -~ January 2

SPRING 2001 SEMESTER

WolfLine Registration
November 6 - January 5
Assessment Testing *
November 14, 16,21, 28, 30 (9am-6pm)
Walk-In Registration
November 16 -~ December 22
Walk-In Registration Reopens
January 3 - 5
Assessment Testing *
January 4, 9, 11 (9am-6pm)
Instruction Begins
January 8
Late Registration
January 8 ~ 22
Payment Deadline
January 12
Alaska Civil Rights Day
January 15 (campus open/no classes)
Add/Drop, Audit-to-Credit, Credit/No Credit Deadline
January 23
Graduation Application Deadline
March 2
Directed/Independent Study Deadline
March 19
Spring Break
March 19 - 23
March 23 (campus closed)
WolfLine registration for Fall 2001 begins
March 26
Open-Entry Registration Deadline
April 9
Withdrawal, Credit-to~Audit Deadline
April 9
Total Withdrawal Deadline
April 23
Last Day of Instruction
April 30
Grades Due in Registrar’s Office
May 3
Commencement
TBA
Grades Available on WolfLine
May 9

*Assessment Testing held each Wednesday at 9:00 a.m. throughout the semester.
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MATANUSKA-SUSITNA COLLEGE o
CERTIFICATES AND DEGREES

% Certificate of Completion <

Office Skills Program/Fast Track

% Certificates

Electronics Technology
One-Year Certificate of Training
One and One-Half Year Certificate of Training
Two-Year Certificate of Training

Office Technology

Refrigeration and Heating Technology

+ Associate Degrees
Associate of Arts
Associate of Arts with Baccalaureate Link
Associate of Applied Science, Accounting
Associate of Applied Science, Electronics Technology
Associate of Applied Science, Fire Service Administration
Associate of Applied Science, Human Services
General Emphasis
Substance Abuse Emphasis
Family and Youth Emphasis
Disabilities Emphasis
Associate of Applied Science, Office Management and Technology
Secretarial Emphasis
Legal Secretarial Emphasis
Associate of Applied Science, Refrigeration and Heating Technology
Associate of Applied Science, Small Business Administration

University of Alaska Fairbanks Statewide
Certificate and Associate of Applied Science Degree

Microcomputer Support Specialist Program

University of Alaska Fairbanks
Palmer Research Center - in cooperation with Mat-Su College

Bachelor of Science, Natural Resources Management
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SOURCES OF INFORMATION

Matanusks- Susitng College

Where to Find Answers And Help...
You might not know where to find answers to all your questions and it can be very frustrating going from
department to department in search of the person "in charge." This list provides you with appropriate starting

points.

ADMINISTRATION

BUSINESS OFFICE

BOOKSTORE/
CASHIER

COMPUTER CENTER

LIBRARY

PHYSICAL PLANT

STUDENT SERVICES

ADDITIONAL
NUMBERS

College Director's Office .............. (907) 745-9726 or 9779
| ¥, ey Ry e N g S (907) 745-9769
Business Manager ............coiiiiiiiiinnn, (907) 745-9723
ACCOUNING .« v voiiiitiieiieeinetnannnnnnnn (907) 745-9725
Payroll
Purchasing
Personnel .......coiiiiiiinieiiiieannnnn (907) 745-9767
A 5ot 7 o e B 0 Bt 8 A AR R e (907) 745-9711
MERIBOOKS' o mmimrssnsarem s i m s (907) 745-9707 or 9739
Supplies
Clothing
Financial Aid Disbursements . ................. (907) 745-9724
Student Accounts
Refunds
FAR sy v e S s Ve e R T (907) 745-9700

Computing and Technology Services . ... (907) 745-9702 or 9738
Computer Labs/Student Accounts

. RSN (907) 745-9711
CirculationDesk ............cvoiuunnn (907) 745-9740 or 9714
FAX s o ot be e e s o s e e s sy (907) 745-9777
Building & Grounds Maintenance, Security . ..... (907) 745-9750
FAX g oaisie e o iam v e s v e e e e (907) 745-9711
General Information ............c.ccciuuinn.. (907) 745-9774
Admissions :viuiisaniansssreaeaviviEes (907) 745-9746

Graduation

Registration

Student Records

Transcripts
Academic AdVISING . ..o vvvnvinnnnnnnnnniaaas (907) 745-9762

Financial Aid

Testing

Veterans Information
TR viarwrssatie im0 i ST (907) 745-9747
Art Department Office . .........oooiiiiinn... (S07) 745-9742
CaIEIORIE wvsiso w5 5w v s soasemn s waid e (907) 746-1899
Electronics Technology Lab ................... (907) 745-9756
Learning Resource Center .................... (907) 745-9706
Molly's Playhouse .-« vooeossciavnmnes awevima (907) 745-9722
OMT SKll Cenfer ..o sowmvsnnins s smervvs (907) 745-9763
Refrigeration & Heatinglab .................. (907) 745-9703
SnodgrassHall ............ccoiviiiinneinnns, (907) 745-9754
Student Government Office .. ..........cvunenn (907) 745-9759
Title NI Grant Office . ..o vvveiiiiiinernennn (907) 745-9784
I R (907) 745-9751

vii




DEFINITIONS

ACADEMIC RECORD and TRANSCRIPT: The official
rmanently maintained records of credits and grades carned
m courses, exams, etc., as well as awards, certificates,

degrees, etc. received.

ACADEMIC YEAR: An academic year at MSC includes the fall
semester (late August through mid-December), the spring
semester (early January through mid-May), and summer
semester (mid-May through mid-August).

ADMISSION: At MSC, the formal application process in which
the student states his/her intention to work toward a specific
degree or certificate.

ADJUNCT FACULTY: A temporary, part-time faculty member
hired to teach a class in his/her designated discipline.

ADVISOR: A college faculty or staff member whose

responsibility is to ﬁdp the student choose and follow a

ggnicu]ar course of study. Advisors may also act as a sounding
ard for handling school-related problems.

APPLIED STUDIES: Area of study designed to teach the student
how to perform specific skills. Examples: behavioral science,
fisheries, office management and technology.

ASSESSMENT: Assessment testing is offered to new students for
general advising and to place them in appropriate English and
math classes.

ASSOCIATE DEGREE: Associate of Arts (AA) and Associate of
Applied Science (AAS) degrees are commonly referred to as
two-year degrees, since it would take two years to earn an
associate degree if one completed 15 credits for each of four
consecutive semesters.

CERTIFICATE: The certificate is an award of accomplishment
representing the completion of 15 or more credits (depending
on the ﬁe&gof study) in a specific area. A certificate can be
earned in as little as one or two semesters.

CONTACT HOUR: An instructional measure of time
representing 50 minutes. A one-credit lecture class requires
750 contact minutes.

COURSE OUTLINE: The official course plan kept on file by
administration.

CREDIT HOUR: A unit of measure representing a specific
number of contact hours of instruction and/or clock hours of
outside study. A breakdown of the different lecture and lab
hour combinations which equal one credit hour is provided in
Chapter 7, “Course Descriptions” section of this bulletin.

CREDIT COURSES: Courses for which you receive college credit.
The number of credits for a course is predetermined based on
the number of contact and/or clock hours of instruction for the
course. All credit courses will be shown on transcripts.

CROSS-LISTED: Two or more courses that have identical names
and content but different subject prefixes, e.g. Human Relations
is cross-listed as HUMS A153 and PSY A153. Note: A student
should make sure to register for the class(es) having the prefix
needed to fulfill his/her degree requirements,

CURRICULUM: An organized program of study, the whole body
of courses required for a program or degree.

viii

DROP: Except for those shorter than one week, all courses have
a brief period during which the student may drop and receive
a refund. This is sort of a trial period, during which time one
may decide, with little financial penalty, whether or not to take
a particular course.

ELECTIVES: Courses that the student may “elect” (choose freely)
to take for credit towards an intended degree - as distinguished
from courses required to take, or those which one may choose
to take but which do not count toward a degree.

ENROLLMENT: (1) The act of registering; (2) the total number
of different students enrolled.

GRADE POINT AVERAGE (GPA): The average of all the course
grades earned. Each course is worth a certain number of
credits, and each grade is worth a certain number of points.

LECTURE and LAB: These terms refer to the type of instruction
received. Lecture is classroom instruction in which the teacher
orally delivers course content to the class. A lab is a setting for
the application of theory, under the supervision and guidance
of the teacher.

LOWER DIVISION: Lower division courses are numbered 100
to 299, generally considered to be those courses taken during
the freshman and sophomore years of college.

PETITION: A written request to change or waive any regulation
as it applies to the student.

PRACTICUM or FIELD WORK: A class which involves the
application of learned skills in real situations.

PREREQUISITE: One or more requirements that must be met by
the student before one is eligible to enroll in a specific class. For
example: before a student can take English AZ11, he/she must
successfully complete English A111.

REGISTRATION: The procedure by which students are registered
in a class. Registration includes assessment and collection of
fees. The terms, registration and enrollment are generally
interchangeable.

SEMESTER-LENGTH COURSES and SHORT COURSES: Normal
semester length for each fall and spring semester is
approximately 15 weeks. “Semester-length courses” refers to
those classes that start at the beginning of the semester and
finish at the end of the semester. Courses which begin later in
the semester and/or end earlier in the semester are referred to
as “short courses.”

SYLLABUS: A course summary designed for distribution to
students; it may not include some technical information which
is in the course outline.

UNDERGRADUATE: Pertaining to the programs of study in a
college or university which lead to certificates and/or associate
or bachelor’s degrees.

WAIVER: A waiver of an academic or degree requirement
means that the student does not have to meet that requirement.
When fees are waived, the student does not have to pay those
fees.

WITHDRAWAL: When the student drops after the refund
period, it is considered to be a withdrawal. Students are not
eligible for any refund when withdrawing. Withdrawals will
be recorded on transcripts with a “W” but will not affect the
GPA. Faculty members may also initiate a withdrawal under
certain circumstances.
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CHAPTER 1

ABOUT
MAT-SU COLLEGE

ACCREDITATION

MISSION OF
MATANUSKA-
SUSITNA COLLEGE

Chapter 1 Page 2

WELCOME TO MATANUSKA-~SUSITNA COLLEGE

Matanuska-Susitna College (MSC) is an extended college of the University of Alaska Anchorage
(UAA). MSC was changed from its previous designation as a community college by University
System restructuring in 1987. Now serving nearly 1,650 students per semester, MSC was known
originally as Palmer Community College, and provided its first course offerings to residents of the
Matanuska and Susitna Valleys in 1958. In 1963, when the Borough government was formed, the
name of the College was :li'fnged to correspond to the boundaries of the Maranuska-Susitna
Borough.

The main campus is located on a 950 acre site on Trunk Road, about halfway between Palmer
and Wasilla. A modern 97,076 square foot facility houses the majority of the educational activiries.

MSC offers a general program for the first two years of college courses leading to the Associate
of Arts; the curriculum provides a strong foundation for the pursuit of a baccalaureate degree. In
addition the College offers courses leading to Associate of Applied Science in Accounting,
Electronics Technology, Fire Service Administration, Human Services, Office Management &
Technology, Refrigeration & Heating Technology, Small Business Administration, and the
Microcomputer Support Specialist Program through University of Alaska Fairbanks (UAF).

Vocational Programs are offered providing certificates in Electronics Technology, Office
Technology, Refrigeration & Heating Technology, and the Microcomputer Support Specialist
Program through UAF. Non-credit vocational and personal enrichment courses, continuing
education courses, and selected upper division courses are also offered as demand warrants.

Mat-Su College offers professional development courses and provides selected college level
classes to area high school students through Tech Prep, Academic Concurrent Enrollment, and
District-wide course agreements with the Matanuska-Susitna Borough School District.

Matanuska-Susitna College is accredited through the University of Alaska Anchorage and the
Commission on Colleges of the Northwest Association of Schools and Colleges. The Alaska State
Approving Agency for veteran’s educational benefits apgzcves many programs of study at Mat-Su
Coﬁege. As a unit of the statewide system, the College benefits from the University's membership
in the Association of American Colleges, the Association of State Universities and Land-Grant
Colleges and institutional membership in the American Council of Education, the American
Association of Colleges for Teacher Education, and the Western Interstate Commission for Higher
Education. The University is on the approved list of colleges and universities of the American
Association of University Women.

Matanuska-Susitna CoHeEe, an extended college of University of Alaska Anchorage, has two
primary missions: first, the college serves the geographically and culturally diverse region of the
Matanuska-Susitna Valley, and second, as a college within the largest university in Alaska, it serves
the people of the state and the nation. The mission of the college reflects a desire to build on the
strengths of the history of the state, its diverse languages and cultures, and the individual
experiences of our students. It is our goal to reflect the past and to shape future directions of the
cultural and academic life of the Valley and the state of Alaska through an informed and
academically rigorous curriculum that requires well-developed general education components,
allows students to pursue individual interests, and offers a meaningful variety of certificate,
associate, and baccalaureate degree programs. The college is dedicated to providing an atmosphere
conducive to the free exchange of ideas. We are committed to the tenets of academic freedom.

The college seeks to graduate students who welcome the challenges of living within a diversity
of world views and creative expressions; who think critically and act responsibly within these
environments; who are prepared for the world of work, who value the close relationships between
the college, their local communities, the state of Alaska, and the nation.

Matanuska-Susitna College is dedicated to providing excellent, life-lonsl opportunities
for all adults. The college’s open enrollment policy, instructional methods dedicated to a variety of
learning styles, and a broad range of student services are essential to its dual mission.

The college strives to produce students who recognize the role of information technology in the
modern world; the special role of technology in education and creativity, and its potential to
enhance dialogues among diverse groups of people. To these ends, the college offers a wide range
of information technology classes, integrates technology across the curriculum, and continually
assesses and revises its opportunities for extended learning,

Matanuska-Susitna College 2000-2001 Bulletin




WELCOME TO MATANUSKA-SUSITNA COLLEGE CHAPIER 1

HISTORY OF
THE UNIVERSITY
OF ALASKA

AFFIRMATIVE
ACTION

INTELLECTUAL
FREEDOM

The University of Alaska dates from July 4, 1915, when the Honorable James Wickersham, delegate
to Congress from Alaska, laid the cornerstone on land near Fairbanks that was set aside by Congress
for the support of a land-grant college. The Territorial Legislature accepted the land-grant on May
3, 1916, and created ‘The Alaska Agricultural College and School of Mines," defined its duties, and
provided for a Board of Trustees consisting of eight members.

The College opened for instruction on September 18, 1922, with the Honorable Charles E.
Bunnell as President. The College became the University of Alaska by act of the Territorial
Legislature on July 1, 1935; the Board of Trustees became the Board of Regents.

Today, the University's statewide system includes university centers at Fairbanks, Anchorage
and Juneau. The University of Alaska Anchorage (UAA) has three extended colleges: Kenai
Peninsula College in Kenai-Soldotna, Kodiak gﬁlege in Kodiak, and Matanuska-Susitna College
in Palmer, and an affiliate college, Prince William Sound Community College in Valdez. UAA also
offers military education services at Eielson Air Force Base, Elmendorf Air Force Base, Fort
Richardson Army Base, and Fort Wainwright Army Base.

Through the institution's Affirmative Action Plan, the University of Alaska Anchorage and
Matanuska-Susitna College recognizes its responsibility to provide education and employment
opportunities for all qualified individuals. UAA also operates an Office of Campus Diversity and
Compliance which monitors civil rights, federal and state laws, orders, and decisions to ensure
access, inclusion, and equil(.}r are practiced at UAA/MSC.

At MSC, students and prospective students are afforded educational services such as admission
decisions, financial aid, access to academic programs, and academic advising services without regard
to race, color, religion, national origin, sex, age, physical or mental disability, or veteran status,
except as necessary and permitted by law. A student or prospective student who feels that he/she
is being discriminated against has the right to contact the appropriate supervisor for assistance. The
student or prospective student may also contact the MSC Affirmative Action Officer in the MSC
Business Office (907-745-9767), the UAA Office of Campus Diversity and Compliance
(907-786-4680), the Human Resource Services Department (907-786-4608), the AHAINA Student
Programs Office, the Office of Student Affairs and Disability Support Services or the U.S.
Department of Labor a‘S‘(’J_lffice of Federal Contract Compliance Programs, Federal Building,
Anchorage, Alaska) for advice on discrimination complaints.

Among the federal and state laws and regulations prohibiting discrimination in employment
and education that pertain to Matanuska-Susitna College are the 5th and 14th Amendments of the
U.S. Constitution, Section 1981 of the Civil Rights Act of 1866, the Civil Rights Act of 1871, Equal
Pay Act of 1963, Title VI and Title VII of the 1964 Civil Rights Act, the Age Discrimination in
Employment Act of 1967, Executive Order 11246 as amended, Titles VII and VIII of the Public Health
Service Act as amended, Title [X of the Educational Amendments of 1972, Sections 503 and 504 of
the Rehabilitation Act of 1973 as amended, the Vietnam Era Veterans' Act of 1973 as amended, the
Vietnam Era Veterans' Readjustment Assistance Act of 1974 as amended, the Age Discrimination
Act of 1975, the Pregnancy Discrimination Act of 1978, the Immigrant Reform and Control Act of
1986, the Civil Rights Restoration Act of 1987, the Americans with Disabilities Act of 1900, the Civil
Rights Act of 1991, the Rehabilitation Act of 1992, the Family Medical Leave Act of 1993, and Alaska
Statutes Chapters 14 and 18. [nquiries regarding application of these and other regulations should
be directed either to the UAA Office of Campus Diversity and Compliance (907-786-4680); the
Human Resource Services Department (907-786-4608); the Office of Civil Rights (Department of
Education, Washington, D.C.); the Equal Employment Opportunity Commission (Seattle, WA);
the Office of Federal Contract Compliance Programs, Department of Labor (Anchorage, AK); or the
Alaska State Commission for Human Rights (Anchorage, AK).

Matanuska-Susitna College cherishes intellectual freedom -- free and open exchange of ideas in the
pursuit of knowledge. Maintaining this freedom and openness requires safety and trust; it requires
the absence of coercion, intimidation, and exploitation.

Harassment is neither condoned nor tolerated ar Mat-Su College. Members of the college
community who exercise most authority and leadership- - faculty and supervisors- - are princi ﬁy
responsible for maintaining a positive, harassment-free, learning environment. However, students
share that responsibility. Anyone who believes he/she has been a victim of harassment should
contact the Director's Office.
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CHAPTER 1

SAFETY

CHILDREN ON
CAMPUS

ACTIVITIES

TITLE Il GRANT

WELCOME TO MATANUSKA-SUSITNA COLLEGE

We care about your safety on campus. While relatively safe, our campus is not a sanctuary from
crime, and accidents still occur no matter how hard we try to prevent them. You are encouraged
to be responsible for your own safety and to bring safety concerns to the attention of MSC faculty
or staff, or to contact Campus Safety/Security at 745-9750 when you observe an unsafe environment.
For your own safety, please also take the time to locate the nearest exits and emergency telephones
when you are in campus buildings.

Regarding fire safety, if you hear the fire alarm please exit the building and stay with your class
garﬁup until the alarm stops. If you observe a criminal act or fire please call 911 immediately, and then
call 745-9789.

Children are not permitted in classes/labs offered to adults (except enrolled underage students) and
may not be left unattended anywhere on campus including the library, hallways, cafeteria, and
parking lots. This policy applies to students, staff and faculty members.

Activities occurring throughout the year include student and instructor art shows, various seminars
and lectures, and receptions, banquets, and dances. Several times a year, students may attend
theater pr?dgctions. music programs, and operas. Several student clubs are active on campus:

Art Clu

ASHRAE (American Society of Heating, Refrigeration and Air Conditioning Engineers, Inc.)

College Republicans Club

Human Services Club

Math Club

Photo Club

Model United Nations (Emposed)

Stop by and check out the new Student Lounge located next to the Student Government Office
in the cafeteria The Lounge is scheduled to be completed during the Fall 2000 semester.

Mat-Su College was awarded a federal Title III grant in October 1999 to provide funds to strengthen
the institution by developing and improving academic programs and by upgrading and expanding
the Student Services Center.

CAMPUS RESOURCES Check this alphabetically arranged section to find the service you need.

ACADEMIC
ADVISING

BOOKSTORE/
CASHIER

CHILD CARE

Chapter 1 Page 4

The College provides services which help students make their educational experience more
profitable and meaningful. Regardless of student a%e or background, decisions about education,
career, and family are important and sometimes difficult.

The Advising and Testing Center is staffed by professionals who understand the unique
concerns of students. Often it is the first place to stop for information or assistance. Disabled
persons, Alaska Natives and American Indians, women and men just beginning college, and those
returning to higher education will find good listeners and people who enjoy helping others.

For help with career planning, program planning, pre-admission advising, transfer credit
interpretation, crisis intervention, stress reduction, or other concerns, visit the Advising and Testing
Center. Academic advisors can usually be seen either by appointment or on a walk-in basis. For
further information, phone 745-9762.

The Mat-Su College Bookstore offers a variety of services for both students and the general public,
including all cashiering, financial aid disbursements, receipt of tuition and fees payments, initiation
of Tuition Management Services (TMS) payments, and refund processing. The MSC Bookstore
inventory includes textbooks for current MSC course offerings and supplies and MSC apparel and
mementos.

Students are expected to obtain their own books and supplies for their courses. The estimated
cost of these items for an average full-time student is $400 per semester. During the last week of
the fall and spring semesters, the Bookstore sponsors a “book buy back” by an independent
company. For current hours and additional information, call 745-9707 or 745-9739.

Molly’s Playhouse is conveniently located on the college campus and is certified for children 12
months to 12 years. Call 745-9722 for more information.
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Students paying a MSC Computer Use Fee may use the MSC General Access Computer Lab in JKB
115 for academic projects. IBM compatible and Macintosh computers with word processors, Internet
browsers, and other applications are available in the lab. Laser printers in the lab can be used for one
final copy of academic projects. Student Lab Aides provide computer orientation and assist with
interpreting error and system messages. Student Lab Aides may answer questions, but they are not
tutors. Lab%wurs are posted.

There are several types of computer accounts at Matanuska-Susitna College and UAA.
Matanuska-Susitna College students are automatically issued a University of Alaska CWOLF (e-
mail) computer account and a kerberos (internet access dial-up) account. Students paying a
Computer Use Fee can access their CWOLF account from the general access lab in JKB 115.
Handouts with more information are available in the lab or from http://www.uaa alaska edu.

Students accessing any University computer or any portion of the University computer system
must follow policies in the Statement of Responsibility and the Policy of Appropriate Use of Computing
Resources at UAA.

Food service is available during fall and spring semesters in the campus cafeteria Food and/or
drinks are not allowed in the classrooms, library or computer labs.

The Elizabeth . Fallon Learning Resource Center (LRC), located on the second floor of the Okeson
Library, consists of two centers -- the Writing Center and the Math Center. Each center offers
tutorial services, workshops, individualized one credit remedial courses, and proctored exams for
all MSC students. The Center also will proctor exams for students taking courses through UA
Distributed Education.

The Writing Center, staffed by faculty members, offers individual tutorials for all English and
Spanish classes, and in writing for all other disciplines. The Math Center, staffed by faculty
members, offers tutoring for all math and business classes. The MSC Math Club offers additional
peer tutoring for students enrolled in lower division math and chemistry courses. A schedule of
hours and individual tutors’ schedules is posted in the LRC and on various campus bulletin boards
during the lst week of each semester.

e LRC also offers computer use and a variety of learning materials. Throughout the semester,
the LRC offers noon workshops on various subjects to help students with specific math, writing
or study skills topics. Notices of the workshops are posted on the LRC bulletin board.

A one time E:e of $5 per semester is assessed for use of all LRC facilities and workshops. These
fees are attached to Preparatory courses, 100 and 200 level composition courses, 100 and 200 level
math courses, and some 100 and 200 level social science classes. All other students wishing to use
the services may pay the $5 fee to the cashier in the Bookstore. Each student should obtain a sticker
for his/her ID carcfa which allows access to the LRC.

The Alvin S. Okeson Library, located in the Okeson Library Building, contains more than 45,000
volumes, 225 periodicals, and 3,000 non-print items. Areas of specialization include electronics
technology, agriculture, refrigeration and heating, The library has strong holdings in the arts. In
addition to curriculum support, leisure reading collections are maintained.

The reference collection complements the holdings in the circulating collection. In addition
to the library’s own catalog, users can locate and borrow materials from other University of Alaska
libraries and other libraries throughout the world through the interlibrary loan program.

The college media center is also located in the library. A variety of equipment is available for
on campus use, including TV/VCRs, 16mm, overhead, opaque, and slide projectors, tape recorders
and video cameras.

For current hours and additional information, call 745-9740.

The college has a centralized lost and found area in the Student Services Center.

A group accident and illness plan is available for UAA/MSC students. The plan provides extensive
benefits at a reasonable cost and for an additional premium, dependents and major medical expenses
may be covered. All students currently enrolled in classes are eligible to purchase this coverage. For
more information, contact Admissions & Records Office.

Supplemental Student Accident and Illness Insurance

Students may purchase supplemental accident insurance for field trips, practicums, and other
special MSC/UAA events. It is important to note that this insurance is in addition to other student
insurance coverage. For information call UAA at (907) 786-1351.
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Molly’s Playhouse

WELCOME TO MATANUSKA-SUSITNA COLLEGE

The Business Office advertises full-time, part-time, regular, term and temporary positions at MSC.
Positions are ed on the bulletin board outside the Business Office (JKB 106). For more
information call 745-9767.

Students may not participate in cocurricular activities or student employment if their
cumnulative GPA below 2.0 (C). Students are advised to keep their participation in activities
outside the classroom within limits that will allow them to achieve satisfactory academic
performance.

Student Government promotes the educational and general welfare of students through direct
student participation in the governance process at Mat-Su College. Student representatives provide
input into college policies and procedures, act as student voices on campus and in the community,
and broaden ge educational experiences and opportunities within the campus environment.
Students who pay the student activity fee and carry at least three credits per semester are eligible
to serve on the Student Government Council. For information, please call 745-9759.

yground

Molly's is located in FSM 112
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Check out the job postings at
the Business Office JKB 106

!
k

Alvin Okeson Library in OLB
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MSC's open enrollment policy allows a student to register for courses in which he/she has adequate
background. To qualify for open enrollment, a student must:

1. Be 18 years of age or older, or;
2. Have earned a high school diploma or the equivalent (GED), or;
3. Complete and submit an Underage Student Enrollment form.

MSC's open enrollment policy does not guarantee subsequent formal admission to certificate or
degree programs. In addition to meeting the College’s open enrollment criteria, applicants for formal
admission may need to satisfy other individual program or degree level requirements. Consult the
certificate and degree requirements section of this bulletin.

Individuals 18 years of age and over who do not have a high school diploma or GED may still enroll
in classes under Open Enrollment. They may be eligible for admission to associate degree programs
under MSC's open enrollment policy once assessment and advisement have taken place.

Interested persons should contact the Advising and Testing Center. An advisor reviews the
individual's background, provides an opportunity for assessment, and determines the appropriate
entry level of instruction. Call 745-9762 for an appointment.

MSC welcomes students from other countries. International students with Permanent Resident or
Immigrant visas may enroll under the open enrollment option or through the formal admission policy.
To be issued an International Student Form I-20A, international students must be formally admitted
to degree-seeking status. Individuals with other visa types are advised to contact Admissions &
Reéohlf; Ofgice, or call 745-9746 for information. Also, see International Student Admission Policy
in ter 3.

Individuals in this enrollment category are not currently seeking a MSC certificate or degree.
Non-degree-seeking students need onz;met open enrollment criteria and satisfy course prerequisites
to register in courses. Non-degree-seeking students may not qualify for such benefits as Financial Aid
or immigration status.

Registration as a non-degree-seeking student implies no commitment by the College to the
student's later admission to a degree program.

An underage student is one who is at least 15 years of age and under 18 years of age and does not
otherwise meet the requirements for open enrollment and admission. Individual departments and
di,sc‘;gljnes may require additional testing or assessment. To register for MSC courses, under-age
students:

1 Must qualify under a special College :

2. Must complete the MSC Underage Sl?:ugnt Enrollment Form. This form requires signatures of:
a The instructor for the MSC course
b. Thestudent's t or guardian
c.  The student's high school principal and/or counselor
d. The student

3. Maﬁi enroll in a maximum of seven (7) credits per semester.

4. Will not be subject to the underage policy and may register as a regular student if he/she has a
high school diploma or a GED.

5. Must submit an underage enrollment form each semester the student wishes to attend.

The student applicant and his/her guardian need to understand and accept that college work is
rigorous and often ﬂss guided than secondary coursework. Adult themes are endemic to college
materials and discourse. Students who register for college are establishing a college transcript that
will follow them throughout their colle%;z career. Underage students who register as college students
are fully responsible for complying with all policies and procedures of the college. The college will
not act in a parental role.

Students under 15 are allowed to register only in special circumstances. They must have the
applll‘m;z}lasf;f the MSC instructor and the MSC Director. A parent or guardian must also be enrolled
in the '

The Family Education Rights and Privacy Act (FERPA) prevents the college from giving out any
information about a minor student to parents or guardians without the consent of the student. Refer
to page 53. The Underage Student Enrollment form must be completed prior to registration and is
available from the MSC Office of Admissions and Records and the local high schools.
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Students must register and pay fees to attend classes and earn credit. Registration is held for each
semester on dates published in the academic calendar (see page iii). For special programs, short
courses, seminars and other classes that are not part of the regular academic calendar, registration is
held as needed.

The College cannot guarantee that each course listed in this bulletin will be offered each
semester. The semester Course Schedule lists the dates, times, and locations of available courses as
well as specific registration procedures.

Registration is conducted in person or by phone (Voice Response Registration/WolfLine)
immediately preceding the beginning of each semester. Voice Response Registration is available to
all students who attended the previous semester or who have submitted a completed Intent to
Register form.

The Intent to Register Form allows prospective students access to registration for courses under
MSC's Open Enrollment Policy. However, it does not constitute formal admission to any of the
degree/certificate programs offered at MSC. Prospective students need to refer to Chapter 3 regarding
admission procedures to MSC/UAA.

For Fall and Spring semesters, a two-week late registration period begins on the first day of the
semester. Registration for semester-length classes is not allowedP:fll-:ler the 2nd week of the semester.
Even if a student has been attending class from the beginning of the course, his/her registration will not be accepted after
the late registration deadline. Students are not officially registered until all forms are filed and all fees paid.
Refer to the Academic Calendar published each semester in the Course Schedule for specific
deac!l.él:les. Students may adjust their schedules and add/drop courses throughout the late registration

i
b Note: The College holds a student financially responsible for his/her registration. If a student
does not plan to attend, the courses must be dropped within the 100% refund period to avoid tuition
and fee assessment.

Caution: Dropping or auditing courses may affect eligibility for future financial aid. Financial
Aid students should check with the Financial Aid Office before dropping or auditing a course.

All students are encouraged to meet with an Academic Advisor prior to the semester. However,
the primary responsibility for meeting College requirements is the student’s.

Semester-length classes may be added up to the 2nd week of instruction. Faculty signatures are
required for any add activity after the lst week of class. Generally, short courses (any class less than
15 weeks) may not be added after the first class has met.

Students may enroll in a course for informational purposes only if there is space available. However,
no credit is given for audited courses. Students who audit courses are required to meet prerequisites,
register, and pay tuition and/or fees. Terms for auditing the course are determined by the fa.cnelggr.
Therefore faculty may request that a student be withdrawn if he/she fails to comply with the agreed-
upon terms. Submission of papers for correction and grading and participation in laboratory
experiences are at the discretion of the faculty. Auditors may be dropped from a class to make room
for credit-seeking students.

@ Audit-to-credit changes are not allowed after week 2 of the semester. During weeks 1 and 2 of the
semester, audit-to-credit changes require faculty signature. Audited courses are not included in the
computation of study load for full-time, part-time or overload status. In addition, students may not

uest local credit-by-exam for an audited course until the following academic year.

® Credit-to-audit changes are not allowed after week 12 of the semester. Durin% weeks 3 - 12 of the
semester, c;edit-to-audit changes require faculty signature. Forms are available from Admissions &
Records Office.

Matanuska-Susitna College must comply with state and federal reﬁortin requirements and therefore,
requires students to provide specific biographic or demographic information on registration or
admissions forms. MSC does not discriminate on the basis of this information, but uses the
information for statistical purposes and as an identifier for College records. This information is
relevant to the College's admissions and enrollment policies.

Matanuska-Susitna College reserves the right to cancel or combine classes, to change the time and
dates or place of meeting, or to make other necessary revisions in class offerings. The College may
discontinue a class at any time if enrollment falls below expected levels.

Statement of Liability: In the event that the operations of Mat-Su College are adversely affected
by war, riot, act of God, action of civil authority, strike, or other emergency or condition, the college
reserves the right to take action to curtail part or all of its operations, including action to cancel
classes and action to discontinue services. In any case in which a significant curtailment is judged
proper by the University, the college’s liability shall be limited to (at most) a refund of tuition and
other fees paid.
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STUDENT SERVICES

A student's name on official records at MSC must be the student’s full legal name. A Change of Name
form may be processed through Admissions & Records Office and must be supported by legal
documentation, ie., driver’s license, marriage certificate, dissolution or divorce decree, or a court

order.

Currently enrolled students who have chan%ed their address(es? should notify Admissions & Records
by completing the appropriate form. Official notification of change of address is necessary for
accurate mailing of correspondence, transcripts, registration instructions, registration billing, and
information about graduation requirements.

To drop or withdraw from classes, a student must fill out an Add/Drop form in the Admissions &
Records Office. Until official drop paperwork is completed, the student remains enrolled. A failin
grade may be assigned if a student does not drop or withdraw from a class he/she has stopp
attending. Deadlines for dropping and withdrawing are listed in the academic calendar. No
transactions will be accepted after the deadline date. If a course is dropped within the refund period,
that course will not appear on a student’s transcript. For withdrawals after the refund period, a ‘W’
is recorded on the permanent record. Withdrawals do not figure into any grade point computations,
nor do they have any impact on a student’s academic standing in the class. Faculty members may also
initiate withdrawals under certain circumstances. See Faculty Initiated Withdrawals in Chapter 5.

Because the original source of a document received through a FAX transmission cannot always be
accurately determined, documents received bzr facsimile transmissions shall be considered only as
working documents pending the receipt of official, authenticated documents or other valid
documentation.

Some course descriptions include ‘Permission of Faculty' as a prerequisite. A student must obtain
the signature of the faculty member instructing the course section or appropriate approval prior to

registering.

Students unable to register in person may choose to have a proxy register for them if they provide the
proxy with a signed Registration by Proxy Form. These forms are available in the Admissions &
Records Office. The proxy must gollow the policies and calendar governing registration. Proxy
registrations are not accepted without written permission from the student. A proxy must present
current identification.

It is the responsibility of the student to become familiar with MSC policies, procedures and deadlines.
Refer to the Academic Calendar published each semester in I:E(’. Course Schedule for specific
deadlines. Add, drop, withdrawal, credit/no credit, and audit deadlines for courses other than
semester-length will be prorated according to the length of the class.

A student is expected to register only for course sections which he/she plan to attend and to
complete all courses for which he/she registers. If a change in a student’s class schedule becomes
necessary, semester-length courses may be changed according to the chart at the end of this chapter.

Senior citizens (Alaskan residents 60 years of age or older) who intend to apply for Tuition Waivers
may register the first day of class. Senior citizens applying for Tuition Waivers may not register during
the normal registration period unless they pay the normal tuition and fees. They may enroll in any
MSC course for which they are qualified and in which space is available. There is no charge for
tuition. Fees (such as lab, material, student activity and CEUs) are not included in the tuition waiver.
Applicants for the senior citizen waiver must complete a Tuition Waiver Request form at the time
of registration. Senior citizens will not be allowed to drop a class and re-register for that class in
order to take advantage of Tuition Waivers.

Note: Senior Citizen Tuition Waivers are not granted for the summer semester.

A student's social security number is used as an identification number for MSC/UAA records. A
student who does not wish to use his/her social securitly numbers may request an assigned student
number. Assigned student numbers are not acceptable for federal financial aid purposes or for a
student who also has college employment records. Changes or corrections to social security numbers
require documentation, ie., soc1£ security card or driver's license.
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A student may rﬁster for a maximum of 19 credits during the Fall and Spring semesters, and a
maximum of 6 credits per Summer session. A student who wants to enroll for additional credits must
request overload approval at registration. An Academic Advisor must sign overload petitions.

A student should consider his/her graduation timeline when planning his/her study load. The
minimum number of required credits is 60 for an associate degree and 120 for a baccalaureate degree.
To complete an associate degree in two years or a baccalaureate degree in four years (excluding
summers), a full-time student should plan to take a minimum of 15 credits each semester. Many
degrees require more than the minimum number of credits. A student should be aware that the need
for remedial work (for example, in English or mathematics) in preparation for University-wide
general education required courses may further extend the time required to complete his/her
programs. When planning study loads, a student should also keep non-school demands on available
time, such as employment and/or family responsibilities, firmly in mind.

Official transcripts of all coursework taken at MSC/UAA may be requested from the UAA Student
Records Office. Request forms for official and unofficial transcripts are available from the MSC
Admissions & Records Office. A $4 fee is charged for each official transcript copy. Mail your request
for official transcript and fee directly to:

University of Alaska Anchorage/Student Records Office
3211 Providence Drive
Anchorage, AK 99508-4670

Unofficial transcripts are available from the MSC Admissions & Records Office. Unofficial
transcripts are for the student’s use only and will not be accepted by MSC/UAA.

Request for transcripts are not processed for a student who has not signed a request or who has
unpaid financial or other obligations to MSC/UAA.

Transcripts from other institutions submitted to MSC become the property of the College and
are not reproduced and/or mailed to other institutions, agencies, or individuals.

There is no official wait list. If a student attempts to register for a class and is told the class is full, the
student may then go to the first regularly scheduled class meeting and secure the instructor's
signature on a Registration or Add/Drop form. The form is then brought to the Admissions &
Records Office, at which time the student will be enrolled in the class. Unofficial wait lists are used
at MSC for statistical purposes only.

When a student drops a course(s) after the refund period it is considered a withdrawal. A student
is not eligible for any refund when withdrawing. Withdrawals are recorded on transcripts with a ‘W’
and do not affect GPAs. Faculty members may also initiate a withdrawal under certain circumstances.
See Faculty Initiated Withdrawals in Chapter 5.

] ra
Advising and Testing
Center is located in Center -FSM 102
FSM 101 & FSM 102
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REGISTRATION CHANGES

The following registration activity deadlines pertain to semester-length courses (15 weeks of instruction). Deadlines for
courses more or less than semester-length are pro-rated according to the length of the course. Students are not permitted to
drop or withdraw from a course after it has ended.

Desired Change Week 1 of Semester Week 2 of Semester After Week 2 of
Semester
ADD OR LATE Faculty signature required if course closed. Faculty signature required. Not permitted.
REGISTRATION Form filed with A&R. Form filed with A&R.
Desired Change Begin 7th calendar day of Semester Weeks 3 through 12 of Semester After Weeh 12 of
through Week 2 of Semester Withdrawal Semester
Drop
FacuLTY Form filed by faculty member with A&R. Form filed by faculty member with A&R.
INIMATED DrOP Course will not appear on student Course will appear on student transcript with a grade of W. Not Permitted.
OR transcript.
WITHDRAWAL
Desired Change Wecks I through 2 of Semester Wecks 3 thrmu of Semester After Week 12 of
Drop Withdrawal Semester
Drop No faculty signature required. No faculty signature required.
OR Form filed with A&R. Form filed with A&R. Not Permitted.
WITHDRAWAL Course will not appear on student Courses will appear on student transcript with a grade of W.
transcript.
Desired Change Weeks 1 through 2 of Semester Begin Weeh 3 of Semester After Last Day of
Drop Withdrawal Semester
ToraL No faculty signature required. No faculty signature required.
'WITHDRAWAL Form ﬁ!cg with A&R. Form filed with A&R. Not Permitted.
FROM Courses will not appear on student Courses will appear on student transcript with a grade of W.
MAT-5U COLLEGE transcript.
Change In Grading Option. The grading option for a course may be changed as follows:
Desired Change Weeks I through 2 of Semester Weeks 3 through 12 of Semester After Week 12 of
Semester
CRrEDIT/ Form filed with A&R. Not Permitted. Not Permitted.
No CREDIT
CrEDITTO Form filed with A&R. Faculty s':ﬂmm: required. Not Permitted.
AupiT Form filed with A&R.
Aupit To Faculty signature required. Not Permitted. Not Permitted.
CREDIT Form f ‘:ﬁed with A&R.

The above deadlines are subject to change. Check current semester course schedule for latest deadlines.
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ADVISING AND TESTING SERVICES

ACADEMIC ADVISING

ASSESSMENT TESTING

DISABILITY SUPPORT
SERVICES

EXCHANGE PROGRAMS
Western Undergraduate
Exchange (WUE)

The College provides services which helps a student to make his/her educational
experience more profitable and m*.a\ningfv.lf.J Regardless of student age or background,
decisions about education, career, and family are important and sometimes dgifﬁcult.
Determining how college fits in with a student’s individual goals is stressed, and
students are given help with the admissions process. Assistance is also available if a
student is considering transferring to a four-year college or other educational or training
institution.

The Advising and Testing Center is staffed by professionals who understand the
unique concerns of a student. Often it is the first place to stop for information or
assistance. Disabled persons, Alaska Natives and American Indians, women and men just
begu-u-un%l college, and those returning to higher education will find good listeners and
people who enjoy helping others.

All new students are encouraged to register in GUID A150A Survival Skills/College
(1 CR) offered prior to each semester.

For help with career planning or changing, program planning, pre-admission
advising, transfer credit interpretation, crisis intervention, stress reduction, or other
concerns, visit the Advising and Testing Center in FSM 102. Academic advisors can
usually be seen either by appointment or on a walk-in basis. For further information,
phone 745-9762.

A student registering for English and/or math for the first time must take an assessment
test. Diagnostic assessment tests are also required prior to enrollment in certain other
courses and programs. These tests generally measure competency in math, reading,
and/or written composition and enable an Academic Advisor to determine the
appropriate entry level of instruction. Individual departments and disciplines may
require additional testing or assessment. A $10 fee is charged for the assessment testing,
A picture ID must be presented at time of testing,

At MSC providing equal opportunities for students who experience disabilities is a
campus-wide responsibility and commitment. Student Services/Disability Support
Services (DSS) is the designated MSC office responsible for coordinating academic
support services for a MSC student who experiences disabilities. Services include, but
are not limited to, American Sign Language interpreters, note-taking assistance,
textbooks enlarged or on tape, testing accommodations, and access to adaptive computer
technology. To access support services, a student must contact Student Services/DSS
and provide current dlsag ity documentation which supports the requested services.
The DSS office is located in FSM 102. For further information, call 745-9762 (voice) or

745-9751 (TTY).

The University of Alaska participates in the Western Undergraduate Exchange (WUE),
a Erogram of the Western Interstate Commission for Higher Education (WICHE) and
other Western states. Through WUE, a student who is not Alaska resident may enroll
in designated MSC/UAA programs. He/she pays resident tuition plus 50 percent of that
amount (plus other fees that are paid by all students). A WUE student does not pay the
higher non-resident student tuition.

Because the University of Alaska participates in WUE, residents of Alaska may
enroll under the same terms in designated institutions and programs in other states.

Information about WUE programs is available at University of Alaska campuses.
Alaska residents may obtain information about WUE programs in other states from:

WICHE Student Exchange Program
P.O. Drawer P
Boulder, CO 80301-9752
(303) 497-0210
- Qr -
Certifying Officer for Alaska

Commission on Postsecondary Education
3030 Vintage Blvd.

Juneau, AK 99811

(907) 465-2855
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Matanuska-Susitna College is approved to provide education and training to veterans,
service members, and eligible dependents olfa veterans whose death or permanent and
total disability is service connected. Department of Veterans Affairs (DVA) benefits
approved for MSC include the Montgomery G.I. Bill, Veterans Educational Assistance
Program, Dependents Educational Assistance Program, and Vocational Rehabilitation.
A qualified person who plans to use the Department of Veterans Affairs Educational
benefits must contact the MSC Veterans Assistance, preferably 60 to 90 days before the
term begins. This office can provide nec forms and current benefit information.

A student using DVA educational beneEits must apply for admission to a degree or
certificate program at MSC. In accordance with Federal Regulations, MSC must report
this information to the VA, along with information regarding a student’s enrollment,
grades, and academic progress.

The MSC Veterans Assistance is located in the Student Services Center.

A veteran student must inform the MSC Veterans Assistance whenever he/she adds or
drops courses, withdraws from the College, changes and address or dependents, or
makes other status changes. A student who drops or withdraws may be required to
reimburse the Department of Veterans Affairs.

All veteran students receiving DVA benefits must be officially admitted to a degree
program. Contact Admissions & Records Office for information on requirements, (907)
745-9746.

A veteran student must maintain satisfactory academic progress according to University
policy while he/she is receiving benefits. Failure to do so is reported to the Department
of Veterans Affairs and may end educational benefits.

A veteran student with previous college or university experience must have official
transcripts on file with the College. Each student must request these transcripts from
each previous institution when applying for admission to MSC. The Department of
Veterans Affairs may withhold benefits until this requirement is satisfied. For further
information, please call (907)745-9762.

OTHER STUDENT SERVICES

Students and prospective students are invited to call (907)745-9774 or visit the Student Services
Center in the Fred and Sara Machetanz Building, rooms 101 and 102, for general information,
enrollment advising, and processing services, For more information about undergraduate admission
and degree programs, please see Chapter 3. For information regarding Financial Aid please see

Chapter 4.

Other services and programs coordinated through Student Services include:
® Academic Petitions ® Financial Aid

@ Admission Counseling ® General Information

® Admission Processing @ Grades

® Application for Graduation @ High School Visitation Program
® Audit-to-Credit & Credit-to-Audit @ Independent Study

® Credit/No Credit @ Military Education Evaluations
@ Degree Check ® Registration by Proxy

@ Directed Study @ Test Proctoring

® Enroliment Advising @ Underage Enrollment

® Enrollment Certification

Chapter 2 Page 14
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CHAFPTER 3

ADMISSION AND DEGREE PROGRAMS

ADMISSION TO UNDERGRADUATE PROGRAMS

Freshmen

Chapter 3 Page 16

Students who wish to earn vocational certificates and associate degrees must apply and be formally
admitted to the individual programs. Students applying to associate or certificate programs are
encouraged to take the assessment testing. In addition, students who have earned credit at other
regionally accredited colleges and universities must submit official transcripts from all institutions
previously attended. To be eligible for graduation, a student must be admitted a minimum of one
semester prior to applying for graduation.

First-time degree-seeking freshmen and those degree-seeking applicants without at least an
associate degree must submit official high school transcripts (or GED scores) along with the
application for admission. Freshmen applying to associate or certificate programs are encouraged
to take the assessment testing, In addition, freshmen who have earned credits at other regionally
accredited colleges and universities must submit official transcripts from all institutions previously
attended.

Private, Religious, or Home School

Students graduating from a private, religious or home school must submit transcripts from a
recognized transcripting institution or agency or take an approved assessment test and be admitted
under the Ability to Benefit process on page 17.

High School Concurrent Enrollment/Dual Credit
The Academic Concurrent Enrollment Program is a cooperative educational program of
Matanuska-Susitna Collsge: (MSC) and the Matanuska-Susitna Borough School district (MSBSD).
The program allows a student to take entry level college courses while he/she is still enrolled in hig
school, earning dual credit (both high school and college credit for the same course). Concurrent
enrollment is §esigned for a student who plans to attend college, and 1) recognizes his/her need for
advanced courses or 2) are identified by faculty as needing advanced courses not offered by MSBSD.
Concurrent enrollment has numerous benefits:
@ A student can engage in intellectually rigorous courses within a supportive environment.
® A student can fulfill a number of General Education Requirements (courses required for all
college degrees), thus accelerating their college studies.
® A student planning to attend the University of Alaska can transfer these college credits to any
campus.
e A stEdent can accrue up to 18 hours of college credit for the cost of administrative fees.

Concurrent enrollment eligibility:

® A student may be recommended to the program by a teacher, principal or counselor, or may
choose to enroll with approval from the teacher.

® A student should have a 3.0 grade point average. (Exceptions will be dealt with on an individual
basis.)

® A student may enroll for 12 credits per semester (usually 3 or 4 courses), and may take 18
concurrent enrollment credits in total. (An underage student may enroll in a maximum of
seven(7) credits per semester.)

Special note: Some courses may require prerequisite test scores for admission to class or require an

exit exam to receive credit in a course. For example, a student must test into English Alll and must

take an exit exam for credit in English Alll and Psychology Alll
See your high school counselor and/or MSC Academic Advisor for further details.

High School Tech Prep Concurrent Enrollment

The Technical Preparation (Tech Prep) Prmis a partnership between MSC and MSBSD
designed to blend “academic™ education with “ -on” technical training for all students. A
student is not identified as “college-bound” or “non-college-bound”; he/she is identified as one
desiring technical training in addition to academic courses.

Through Tech Prep, a student has the opportunities to take college-level courses with a
technical base while in high school, earning both high school and colleﬁe credit for the same course.
In addition to receiving dual credit, a student can cut the costs of college while enhancing his/her
career options and training choices beyond high school. A student is better prepared to:

@ Go directly to work or a training program requiring an entry-level technical base.

@ Continue to work toward a college degree while using technical skills in the workplace.
@ Go directly to MSC/UAA with a head start on an associates or baccalaureate degree.

® Transfer credit earned at MSC/UAA to another college.
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ADMISSION AND DEGREE PROGRAMS CHAPTER 3

Exceptions for
Associate Degree and
Certificate Seeking
Students

Ability to Benefit
Process

Returning Students

Tech Prep courses differ from the traditional concurrent enrollment courses because these courses
are technical courses which currently exist in high school, using high school texts and equipment,
and they are available to all students.

There is no limit to the number of credits taken in high school through concurrent enrollment,
as these courses are designed for all high school students. To find out which credits apply to
particullar college degree programs, check with a MSC Academic Advisor or your high school
counselor.

Tech Prep After High School Eligibility

A student may choose not to concurrently enroll in Tech Prep courses while in high school, but
he/she still has the opportunity to transfer high school credits to college credits up to two years
after high school graduation. After high school, an eligible student is one who has:

® dsuccessful]y completed the Tech Prep courses with a “B” or better (“A™ for Accounting courses
and,

@ enrolled in an associates degree program at MSC.

A returning adult student who is 18 years of age or older and does not have a high school transcript
or GED may apply for admission to a certificate or associate degree program under the Ability to
Benefit process. In addition, a returning adult student who has been out of high school for 10 years
or more may elect not to submit high school transcripts if he/she wishes to attend as an associate
or certificate seeking student. However, he/she must complete the Ability to Benefit process
through MSC's assessment and advisement.

Federal regulations define a public non-profit institution of higher education as one which admits
as regular students only persons with a high school diploma or its equivalent or who are beyond the
age of compulsory high school and have the ability to benefit from coursework. MSC/UAA can
determine the ability to benefit for a student without a high school diploma or its equivalent.

This student must receive passing scores on a Department of Education approved assessment
test and meet with an academic advisor. MSC currently provides assessment testing for this
purpose. In addition, a student admitted under Admit with Departmental Provisions is expected
to successfully complete the required coursework with a grade of “C” or better in order to be moved
to an Admit Clear admission status.

If department conditions are not met within the stated time, the admission status will be
moved to non-degree-seeking. A non-degree-seeking student may enroll in courses but is not
eligible for financial aid.

A student who has started college but has not finished may wish to update his/her admission status.
An admitted, degree-seeking student who has had a break in attendance at MSC but has not
attended another institution (outside of the UA system) and is still within the catalog year
limitations of admittance (seven years-baccalaureate, five years-associate/certificate) may update
his/her admission status. An Update of Admission Status form is available at the Admissions &
Records Office. Admission will be brought forward to the current semester, but the previous
catalog year will remain the same. Departments reserve the right to refuse a student readmittance
into their programs.

An admitted, -seeking student who did not attend MSC during or following the semester
of admittance and did not attend another institution (outside the UA system) and is still within the
catalog year limitations of admittance, may update his/her admission status. An Update of
Admission Status form is available at Admissions & Records Office. Departments reserve the right
to refuse a student readmittance into their programs.

An admitted degree-seeking student who attends another institution (outside the UA system)
following the semester of admission is not eligible for an update of admission status unless one or
more of the following criteria has been met:

Prior department approval via petition to take classes at another institution(s).
Enrollment at outside institution was concurrent with MSC enrollment.
Enrollment occurred during summer semester.

Enrollment was by correspondence.

Student participated in a National or International Student Exchange.

Student is participating in the SOCNAV/SOCAD military programs.

Outside institution was unaccredited at time of attendance.

Outside institution was Community College of the Air Force or Regents College.
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Transfer Students

Transcripts and
Test Scores

International
Students

CHANGING MAJORS
AND DEGREE
PROGRAMS
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ADMISSION AND DEGREE PROGRAMS

At the time of formal admissions to degree-seeking status, a transfer student must declare and
submit official transcripts from all colleges and universities previously attended. If no formal degree
has been awarded, student must submit high school transcript, GED or complete the Ability to
Benefit process.

Transcripts will be evaluated to determine if the credits are applicable to a degree program at
MSC. Only transcripts from regionally accredited institutions declared at the time of application
for admission will be considered for transfer evaluation.

All transcripts and other Sufpﬁorting documents presented for admission or transfer credit
evaluation become the property of the University. They cannot be reissued or copied.

When transcripts or test scores are required, they must be official documents submitted directl
from the issuing high school, college, university, or testing agency to MSC's Admission & Recor
Office. A student may hand carry documents only if they are still in original sealed envelopes from
issuing institutions. MSC/UAA cannot accept student copies of transcripts or test scores. All
transcripts, test scores, and other supporting documents submitted for admissions or transfer credit
evaluation become the property of the University. They cannot be reissued or copied. A student
may consult the following websites for more information on obtaining transcripts.

High School Transcripts:  www.asd.com

GED Transcripts: www.acenet.edu

College Transcripts: www.collegenet.com

MSC welcomes students from other countries. An international student with a Permanent Resident
or Immigrant Visa may enroll under the open enrollment option or through the formal admission

licy. To be issued an International Student Form [-20A, an international student must be
ormally admitted to degree-seeking status. An individual with another visa type is advised to
contact an academic advisor for information.

A student who wishes to transfer college level coursework from international institutions must
submit official transcripts and English translations as well as an official statement of educational
equivalency from a recommended international credentials evaluation service. A list of such services
may be obtained from Admissions & Records Office. Fees depend upon the type and complexity
of the evaluation.

An international student (F-1) who wishes to apply for the United States Department of
Justice, Immigration, and Naturalization Services Certificate of Eligibility for Non-Immigrant
Students (Form [-20A) must do all of the following;

1.  Meet college admission requirements for gegree-seeking students and be accepted to a

ram.

2 ES}tlfljagrml: an official TOEFL (Test of English as a Foreign Language) score of at least 450.

3. Submit a statement of financial support for the anticipated period of study.

4. Provide official transcripts and a statement of educational equivalency from a recommended
credentials evaluation service.

International student advising and documentation services are provided by the International

Student Advisor on the UAA campus, (907) 786-1573.

To be issued an 1-20A, an international student must be formally admitted, a full-time,
degree-seeking student, even if his/her major is undeclared. These requirements apply only to a
student who is requesting a Form [-20A Student Visa. Other international students may enroll
under the open enrollment or formal admission policy.

Health insurance is mandatory for an international student on a student visa.

Once formally admitted and in attendance, a student may request to change his/her major or degree
program to another program through the Change of Major/Degree process. A student must meet
the specific admission requirements of his/her new program anﬁ must be formally accepted to the
program by signature of the Director, his/her designee, or Program Coordinator.

A student wishing to change from an associate program to a baccalaureate program (or vice
versa) must formally apply for admission to the new level.

A student must E)How established MSC/UAA procedures for declaring a major and, if
nec , for changing a major or degree. A student who changes his/her major or degree must
satisfy tge bulletin requirements for the new major or degree in effect at the time of the change.
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CERTIFICATE AND ASSOCIATE DEGREE ADMISSION REQUIREMENTS
Most certificate and associate degree programs operate under an open admission policy. To qualify for admission to associate
degree or vocational certificare-seeking status, a student must:

1. Have earned a high school diploma or the equivalent (GED), or
2. Be 18 years of age or older and have participated in MSC’s Assessment and Advisement Process.

Application Form Applications may be obtained from Admissions & Records Office. A non-refundable ?fplication
and Fee fee of $35 must be submitted with each application for admission. Some certificate and associate
programs have additional requirements. Consult the individual program sections of this bulletin.

GENERAL UNIVERSITY REQUIREMENTS FOR UNDERGRADUATE PROGRAMS
General University Requirements have been established for all certificate and de{ec programs at MSC/UAA. A student must
complete them in addition to specific certificate and major requirements stated in the program section of this bulletin.

CERTIFICATES In addition to specific certificate requirements stated in the program section of this bulletin, the
following requirements must also be met in order to obtain a certificate:
When completing the last half of a certificate program, a student must earn at least 50 percent
of the credits in residence. For example, in a 30 credit certificate program, at least 8 of the last
15 must be resident credits. Additional residency credit requirements, to meet program
accreditation, may be established.

2. A student must earn a cumulative GPA of at least 2.0 (C) at MSC/UAA. Some certificate
programs require higher GPAs.

3. Astudent must earn a minimum of 30 credits for an official transcripted certificate.

4. A student may elect to graduate under the requirements of the catalog in effect at the time of
formal admission to a certificate program or the catalog in effect at the time of graduation.

5. If the requirements for a certificate as specified in the entry-level catalog are not met within 5
years of formal acceptance into the program, that program will expire and the student must
reapply for admission and meet the requirements in effect at the time of formal acceptance.

6. A student may earn more than one certificate by completing all requirements for each

additional program.
ASSOCIATE The Associate of Arts degree is intended to provide general education. Therefore, it includes no
DEGREES major specialty, and a student may earn only one AA detgree The Associate of Applied Science
degree is intended to provide specialized education. Therefore, it does include a major specialty and

a student may earn more than one AAS degree. The following requirements must be met for

associate degrees:

1. A student must earn at least 60 credits for either an AA or an AAS degree‘

2. A student must complete at least 15 credits in residence. Additional residency credit
requirements, to meet program accreditation, may be established.

3. Astudent must earn a cumulative GPA of at least 2.0 (C) at MSC/UAA. He/she must also earn
a cumulative GPA of at least 2.0 (C) in all courses required for each major. Some associate
degree programs may require higher GPAs.

4. A student may elect to graduate under the requirements of the catalog in effect at the time of
formal admission to an associate degree program or the catalog in effect at the time of
graduation.

5. If the requirements for an associate degree as specified in the entry-level catalog are not met
within five (5) years of formal acceptance into the program, that program will expire and the
student must reapply for admission and meet the requirements in effect at the time of formal
acceptance.

6. For gn Associate of Arts degree, a student must complete a minimum of 60 credits at the
100-level or above, including at least 20 credits at the 200-level or above.

7. All courses for an Associate of Applied Science degree must be at the 100-level or above.

CONCURRENT Double majors. An Associate of Applied Science degree-seeking student may apply to graduate
PROGRAMS OF (during the same semester) with two majors, providing the degree program is the same for each
STUDY major. For example, a student may select two areas from the approved majors within the Associate

of Applied Science degree program (such as Human Services and Office Management &
Technology). A student must apply and be accepted into each major program.

A student may request a double major at the time of initial admission to MSC or add a major
at a later date through the Change of Major/Degree process. Forms are available from Student
Services.
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A student must satisfy the General University Requirements, the General Education
Requirements, and both sets of major requirements.

A student must satisfy the catalog requirements in effect at the time of acceptance into the
major(s) or the catalog requirements in effect at the time of graduation.

A double major is not applicable to the Associate of Arts Degree.

Double Degrees. An Associate degree-seeking student may graduate (during the same semester)
with two degrees provided he/she has applied to and been accepted in both degree programs. An
Associate of Applied Science and Associate of Arts is an example of a double degree.

A student must submit a separate application for admission for each degree they expect to
receive. Admission forms are available from the Admissions & Records Office.

An associate degree-seeking student must complete the General University Requirements, the
General Education Requirements for his/her primary program, the requirements for both major
programs, and at least 12 resident credits beyond the total number of credits required for the
primary degree.

A student must satisfy the catalog requirements in effect at the time of acceptance into the
degree program(s) or the catalog requirements in effect at the time of graduation.

Second Associate Degree. The Associate of Arts degree is intended to provide a student with the
education necessary to undertake baccalaureate degree work. Due to its general intent, only one AA
degree may be earned per student.

MSC Students. A student who has received an Associate of Applied Science degree from

MSC/UAA and who wants to obtain another Associate of Applied Science degree must:

1. Meet admission requirements.

2. Complete at least 12 resident credits beyond the previous associate degree(s).

3. Complete the Major Program Requirements for the second degree.

4. Maintain a cumulative GPA of at least 2.0 (C) at MSC/UAA in order to graduate. Some
programs may require a higher GPA in the major.

Transfer Students. A student who has received an associate degree from another regionally
accredited college or university and who wants to obtain an associate igree from MSC must:

1. Meet admission requirements.

2. Complete the General University Requirements but not the General Education Requirements.
3. Complete the Major Program Requirements.
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ASSOCIATE OF ARTS (AA)

CHAPTER 3

Complete the Certificate and Associate Degree Admission Requirements located at the beginning of this chapter. Complete
the Associate Degree General University Requirements located at the beginning of this chapter. All courses must be at the
100-level or above. At least 20 credits of the required 60 credits must be at the 200-level. If the student intends to complete
the Associate of Arts degree and then continue on to a baccalaureate degree, consult the Associate of Arts with Baccalaureate

Link listed on page 22.
1.  Oral CommunicationSkills ............................
COMM Alll Fundamentals of Oral
Communication

COMM A235 Small Group Communication
COMM A237 Interpersonal Communication
COMM A241 Public Speaking

2. Written Communication Skills ........................

ENGL Alll Methods of Written
Communication
and one of the following:
ENGL A211 Academic Writings About Literature
ENGL A212 Technical Writing
ENGL A213 Writing in Academic Disciplines
CIOS A262 Written Business Communications

3. AppliedStudies* ...........coooiiiiiiii
HummabIHes® oo sa i

Math and Natural Sciences® .............covvvineennnns

4
5

6. Social Sciences® ..o
7o Elechives s vviins oo oo sy Seb s i s e
8

Total Minimum Credits ...........covvvvmrrnrnnennanns

*Consult the Associate Degree Course Classifications list on page 23.
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ASSOCIATE OF ARTS (AA) with Baccalaureate Link

An associate degree student who plans to enroll in a baccalaureate degree program can maximize transferability and
applicability of his/her credits by taking the following courses to meet Associate of Arts degree requirements. All courses
must be at the 100-level or above. At least 20 credits of the required 60 credits must be at the 200-level.

l.  Oral Communication Skills ..............coviiiiiiii.n. 3
COMM Alll Fundamentals of Oral Communication
COMM A235 Small Group Communication
COMM A237 Interpersonal Communication
COMM A241 Public Speaking

2. Written Communication Skills ................ooocinn, 6
ENGL Alll Methods of Written

Communication
and one of the following:
ENGL A211 Academic Writings About Literature
ENGL A212 Technical Writing
ENGL A213 Writing in Academic Disciplines
3. AppliedStudies* ....................... A R 9

Courses that meet this requirement focus on the application
of skills and/or methodology of a discipline.

4, Humanities® ........ ..ot it 9
Choose 6 credits from Humanities and 3 credits from the
Fine Arts General Education Requirements for Baccalaureate

Degrees list.

5. Mathand Natural Sciences® ....................ooooina.L. 9
Choose one course (3 credits) from the Quantitative Skills
General Education Requirements for Baccalaureate Degrees
list and 2 courses (7 credits) from the Natural Sciences
General Education Requirements for Baccalaureate Degrees
list, including a lab course.

6. Social Sciences® .........iiiiiiiiiiiii e 9
Choose at least 6 credits from the Social Sciences
Baccalaureate General Education Requirements List.

7 EleotIVes o on vinnhiys s s s s s s e i g 15

8. Total Minimum Credits .............ccvvvvvvvrnrenn.n. 60

* Consult the General Education Requirements for UAA Baccalaureate
degrees on page 24.
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ASSOCIATE DEGREE COURSE CLASSIFICATIONS A student in Associate degree programs should use the

following table to determine which courses meet his/her requirements.

Applied Studies
Accounting

Agriculture

Alaska Outdoor & Experiential Education
Applied Technology

Architectural and Engineering Technology
Automotive and Diesel Technology
Aviation Technology

Business Administration

Civil Engineering

Community Education

Computer Information and Office Systems
Culinary Arts

Dental Assisting

Dental Hygiene

Dietetics and Nutrition

Early Childhood Development
Education

Electrical Engineering

Electronics Technology

Emergency Medical Technology
Engineering Design and Drafting
Engineering Science

Engineering and Science Management
English-As-A-Second Language
Environmental Studies

Family and Consumer Services

Fire Service Administration
Fisheries Technology

Floral Design

Geographic Information Systems
Geomatics

Health

Health Education & Training
Health Sciences

Human Services

Interior Design

Joumnalism and Public Communications
Justice

Library Science

Marine Technology

Mechanical Technology

Medical Assisting

Medical Laboratory Technology
Nursing

Nursing Science

Occupational Safety and Health
Paralegal Studies

Paramedical Technology
Petroleum Technology

Physical Education

Refrigeration and Heating

Social Work

Technology

Vocational Education

Vocational Skills

Wastewater Treatment

Welding Technology
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Humanities

Alaska Native Studies
American Sign Language
Art

Chinese
Communication
Creative Writing and Literary Arts
Dance

English

French

German

History*

Humanities

Japanese

Journalism & Public Communications (JPC A215 & A367 only)
Korean

Languages

Latin

Linguistics

Music

Philosophy

Preparatory English
Russian

Spanish

Theatre

Women's Studies*

Math and Natural Sciences
Anthropology (ANTH A205 only)
Applied Statistics

Astronomy

Biological Sciences

Chemistry

Computer Science

Environmental Studies (ENV1 A202 only)
Geography (GEOG A205 and A205L only)
Geology

Mathematics (MATH AI0] excluded)
Philosophy (PHIL A0l only)

Physics

Social Sciences

Anthropology

Business Administration (BA AlS] only)
Counseling

Economics

Environmental Studies (ENVI A201 only)
Geography (except GEOG A205 and A205L)
Guidance

Health Sciences (HS A220 only)

History*

Human Services (HUMS AI06 only)
International Studies

Journalism & Public Communications (JPC Al0l only)
Justice (JUST Al10 and A330 only)

Paralegal Studies (PARL Al0! only)

Political Science

Psychology

Social Work (SWK A106 only)

Sociology

Women's Studies*

*History and Women's Studies may be used for cither
Humanities or Social Sciences credit, but not for both.
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REQUIREMENTS FOR UAA BACCALAUREATE DEGREES

To receive a baccalaureate degree from UAA, a student must satisfy: General University Requirements, General Education Requirements,
school/college requirements, if applicable, and Major Program Requirements. For further information, refer to the UAA catalog. General
University Requirements for all baccalaureate degrees are as follows:

@ aminimum of at least 120 credits is required

® a minimum of 42 upper division credits is required

® 24 upper division credits must be completed in residence

® 30 credits must be completed in residence

® 12 credits in each major must be completed in residence

® 3 credits in each minor must be completed in residence

® cumulative GPA at UAA must be at least 2.0 (C) or higher in order to graduate

® cumulative GPA must be at least 2.0 (C) or higher in zﬁl courses required for each major and minor

@ some degree programs may require higher GPAs

GENERAL EDUCATION REQUIREMENTS FOR UAA
BACCALAUREATE DEGREES (GER)

All students who earn baccalaureate degrees from UAA must have completed the General Education Requirements (34 credits required).
Courses may fulfill more than one requirement in a degree program. No course may be counted in more than one General Education
category. Courses ending with numbers _ 93 or _ 94 will not sati.sf¥ a GER. UAA courses not on the approved GER list cannot be
petitioned to meet a GER. Courses listed here as satisfying General Education Requirements are also identified in the course description

area of this bulletin.

1. Oral Communication SKills ............c..ovvvvreiiiiiniiinn, 3 AKNS  Al0l Alaska Native Languages I
Courses that fulfill this requirement are those which emphasize the AKNS  Al02 Alaska Native es 11

acquisition of Elégljsh language skills in orally communicating ideas ART A261 History of World Art
fashion through instruction accompanied by ART A262 History of World Art I1

in an o

ractice. Courses completed at MSC/UAA must be selected from the ART A367 History of Photography

ollowing: ASL Al01 Elementary American Sign Language I
COMM  Alll Fundamentals of Oral Communication ASL Al02 Elementary American Sign Language 11
COMM A235 Small Group Communication ASL A201 Intermediate American Sign Language I
COMM  A23%7 Interpersonal Communication ASL A202 Intermediate American Sign Language I1
COMM  A241 Public Speaking CHIN  AloOl Elementary Chinese |

CHIN  Al02 Elementary Chinese I
2. Written Communication Skills ...............coooviiiiiiinnn, 6 ENGL Al2l Introduction to Literature

Courses that Fulfill this requirement are those which emphasize the ENGL  A201 Masterpieces of World Literature

acquisition of English language skills in organizing and ENGL  A202 Masterpieces of World Literature II
communicating ideas and information through ﬁposito writing, ENGL  A301 Literature of Britain I
Courses completed at MSC/UAA must be selected from the ENGL  A302 Literature of Britain II

following: ENGL  A305 Topics in National Literatures
ENGL ~ Alll Methods of Written Communication ENGL A6 Literature of the United States I
ENGL A2ll Academic Writing About Literature ENGL  A307 Literature of the United States II
ENGL A212 Technical Writing ENGL A3l0 Ancient Literature

ENGL A213 Writing in the Social and Natural Sciences ENGL  A383 Film Interpretation

ENGL A3l Advanced Composition ENGL  A445 Alaska Native Literatures

ENGL A3l2 Advanced Technical Writing FREN  AlQL Elementary French I

ENGL A414 Research Writing FREN  Al02 Elementary French I

FREN  A201 Intermediate French I
% OvaneltativeSKillS o covcvnnismn TR e 3 FREN  A202 Intermediate French II
Courses that this requirement are those which emphasize the GER AlQl Elementary German I
development and application of quantitatie\;rmblemfm]ving skills GER Al02 Elementary German II
as well as skills in the manipulation and/or evaluation of quantitative GER A201 Intermediate German I

data. Courses completed at MSC/UAA must be selected from the GER A202 Intermediate German I1
following; HIST AlOl Western Civilization [
AS A252 Elementary Statistics HIST  Al02 Western Civilization II
AS A7 Probability and Statistics HIST Al21 East Asian Civilization
MATH  Al107 College Algebra HIST Al22 East Asian Civilization II
MATH AlO8 Trigonometry HIST Al3l History of United States I
MATH Al09 Precalculus HIST  AIR History of United States 11
MATH A200 Calculus HIST A34] History of Alaska
MATH A201 Calculus I1 HUM  A21l Introduction to Humanities I
MATH A270 Applied Finite Mathematics for the HUM A2 Introduction to Humanities 11
anagerial Sciences HUM  A250 Myths and Contemporary Culture
MATH A272 Calculus for Managerial Sciences JPC A215 History of Mass Communication
PC A367 History of Photography

4. Humanities (outside themajor) ...............ocoiiieiianiiin, 6 PN Al01 Elementary Japanese
Courses that fulfill this requirement are those which introduce the PN Al02 Elementary Japanese II
student to the humani.stli?}i

elds of language, arts, literature, history, PN A201 Intermediate Japanese [
and philosoEth within the context of their traditions. (Note: PN A202 Intermediate Japanese II
ani

History Women's Studies may be ap%lied to either the OR AlOl Elementary Korean I
Humanities or the Social Sciences requirements but not to both, The LAT AlOl Elementary Latin I
student may not count one or more history course toward one LAT AlQ2 Elementary Latin II

requirement and an additional history course or courses toward the LING  Al0l The Nature of Language
other.) Courses completed at MSC/UAA must be selected from the

following:

MUS A22] History of Music [
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MUS A222 History of Music I1 PARL  Al0Ol Introduction to Law
PHIL AlOl Introduction to Lﬁp['c PS Al0l Introduction to American Government
PHIL  A201 Introduction to Philosophy PS Al02 Introduction to Political Science
PHIL A2ll History of Philosophy I PS Alll Comparative Politics
PHIL  A22 History of Philosophy II PS A351 Political Sociology
PHIL A301 Ethics PSY Alll General Psychology
PHIL  A313B  Eastern Philosophy and Religion PSY Al50 Human Development
PHIL  A3l4 Western Religion socC AlOl Introduction to Sociol
PS A33l Political Philosophy socC A201 Social Problems and Solutions
PS A3 History of Political Philosophy I: Classical socC A202 The Social Organization of Society
PS A333 History of Political Philosophy II: Modern socC A222 Small and Rural Communities
RUSS  Al0l Elementary Russian | socC A342 Sexual, Marital and Family Lifestyles
RUSS  Al02 Elementary Russian II socC A351 Political Sociolo,
RUSS  A201 Intermediate Russian I SWK Al06 Introduction to Social Welfare
RUSS A202 Intermediate Russian II WS A200 Introduction to Women's Studies
SPAN  AlOl Elementary Spanish [
SPAN  Al02 Elementary Spanish I 7. Natural Sciences E must include a laboratory course) ............... 7
SPAN  A201 Intermediate Spanish I Courses that this requirement are those that provide the
SPAN  A202 Intermediate Spanish IT student with broad exposure and include general introduction to
THR A3ll Representative Plays I the theory, methods, and disciplines of the natural sciences.
THR A3l2 Representative Plays I1 Courses completed at MSC/UAA must be selected from the
THR A4ll History of the Theatre I following:
THR A412 History of the Theatre II ASTR ~ Al03 Introductory Astronomy I
ws A200 Introduction to Women's Studies ASTR  AlO4 Introductory Astronomy I1
BIOL  Al02 Introductory Biology
5 FHBATEE™ .\ v vn sinnmsmvnony vosom g aomsinios suswssas shan ot tames sy 3 BIOL Al03 Introductory Biology Laboratory
Courses that fulfill this requirement are those which provide the BIOL Al05 Fundamentals of Biology I
student with an introduction to the Fine Arts (visual arts and BIOL Al06 Fundamentals of Biologz Il
performing arts) as academic disciplines as opposed to those that BIOL  Alll Human Anatomy and Physiology I
emphasize acquisition of skills. *Music majors must select BIOL  All2 Human Anatomy and Physiology It
courses outside their major. Courses completed at MSC/UAA CHEM  Al03 Survey of Chemistry
must be selected from the following; CHEM  AIO3L Su;v;g of Chemistry Laboratory
ART Al60 Art Appreciation CHEM Al04 Introduction to Organic Chemistry
ART A261 History of World Art I and Biochemistry
ART A262 History of World Art I1 CHEM AlO4L  Introduction to Organic Chemistry
ART A367 History of Photography and Biochemistry Laboratory
DNCE Al70 Dance Appreciation CHEM AlO5 General Chemistry [
{APC Al67 History of Photography CHEM AlOSL  General Chemistry I Laboratory
us Al2] Music Appreciation * CHEM AlO6 General Chemistry I1
MUS A221 History of Music I * CHEM AlO6L  General Chemistry Il Laboratory
MUS A222 History of Music II * ENVI A202 Earth as an Ecosystem:
THR Alll Introduction to the Theatre Introduction to Environmental Science
THR A3l Representative Plays I GEOG  A205 Elements of Physical Geography
THR A3l2 Representative Plays IT GEOG  A205L  Physical GeoFuphy Laboratory
THR A41l History of the Theatre [ GEOL Alll Physical Geo oFy
THR A412 History of the Theatre II GEOL  All2 Historical Geolo,
GEOL  All5 Environmental Geology
6. Social Sciences iautside the major; from 2 different disciplines) ....... 6 GEOL  AlISL  Environmental Geology Laboratory
Courses that fulfill this requirement are broad survey courses which PHYS  AlOl Concepts of Physics
provide the student with exposure to the theory, methods, and data PHYS  Al23 Basic Physics I
of the Social Sciences. (Note: History and Women's Studies may be PHYS  A123L  Basic Physics I Laboratory
applied to either the Humanities or the Social Sciences requirement PHYS  Al24 Basic Physics II
but not to both. The student may not count one or more history PHYS  AI24L  Basic Physics II Laboratory
courses toward one requirement and an additional history course or PHYS A2l General Physics I
courses toward the other.) Courses completed at MSC/UAA must PHYS  A2IIL  General Physics I Laboratory
be selected from the following: PHYS A2 General Physics I1
ANTH  Al0l Introduction to Anthropology PHYS  A212L  General Physics II Laboratory
ANTH  A200 Natives of Alaska
ANTH  A202 Cultural Anthropology
AN oe El;&lsi gf Chtaation Note: These GERs are subject to change without
uction to Business ;
ECON A0l Principles of Macroeconomics notice. Refer to current UAA Catalog.
ECON  A202 Principles of Microeconomics
ENVI  A20] Living on Earth:
Introduction to Environmental Studies
GEOG  Al0l Introduction to Geography
HIST  Al0l Western Civilization |
HIST  Al02 Western Civilization II
HIST Al2l East Asian Civilization [
HIST A122 East Asian Civilization IT
HIST  Al13l History of United States |
HIST  Al32 History of United States I
HIST  A34l  Historyof Alaska
HS A220 Core Concepts in the Health Sciences
HUMS  AlO6 Introduction to Social Welfare
INTL A0l Canada: Introductory Survey
JpC AlQ] Introduction to Mass Communication
UST All0 Introduction to Justice
JUST A330 Justice and Society
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ASSOCIATE OF APPLIED SCIENCE (AAS

General Degree Requirements: All courses must be at the 100-level or above.

1. Oral CommunicationSkills ............................0s 3 ;
COMM Alll Fundamentals of Oral Communication MAJ ORS:
COMM A235  Small Group Communication

COMM A237  Interpersonal Communication : eﬁ:ﬁl;:ﬂﬂgTechnolog}'
COMM A241 Public Speaking % Fiieterdee AdmaRo o
2. Written Communication Skills .......................... 6 ® Human Services
ENGL  Alll Methods of Written Communication : gfffige Mapagcg‘lz_lnt & Te.f.hnﬂ
and one of the following: SmallB tﬁf’n Admi.”g e
CIOS A262  Written Business Communications $ SmaltBusiness Apministration;
@ Microcomputer Support Specialist Program (UAF)

ENGL A21l Academic Writing About Literature
ENGL A212 Technical Writing
ENGL A213 Writing in Academic Disciplines

3. General Requirements ..............ocovviiirirnieianenns 6
Choose one or a combination of Humanities*, Math,
Natural Sciences, or Social Sciences courses. (See Associate
Course Classifications list on page 23.) Courses
chosen must be at the 100-level or above.

*Any English course used to satisfy the Humanities general requirement
nust be different from the written communications requirement and have a

course number higher than ENGL A1LL.

4. Major Specialty (See Degree Programs) .............. Varies
5 EIEOIVES . covnvmnsmimmnisonaa bR e s s Varies
6. Total Minimum Credits ..........ccooeivnnnnnnnnnnn,, 60
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ACCOUNTING

Matanuska-Susitna College offers an Associate of Applied Science (AAS) in Accounting, The program is designed to prepare
astudent for a career in business, government, or other types of organizations. An AAS graduates will be quﬁ?fied for
vocationally oriented accounting positions. The program also lays the groundwork for the student who wishes to pursue a
BBA in Accounting, MSC is committed to enhancing the lifelong learning opportunities for responsible citizenship and
personal satisfaction where accounting and business dimensions are critical ingredients.

General University Requirements

1. See Certificate and Associate Degree Programs Admission Requirements listed on page 19.

2. Complete the General University Requirements for Associate Degrees listed on page 19.

3. Complete the Associate of Applied Science requirements (15 credits) listed on page 26. To provide maximum
transferability to the BBA in Accounting, it is recommended that a student consider the Bachelor of Business
Administration general education and business core requirements (refer to the current UAA Catalog) when selecting
courses to fulfill the Associate of Applied Science general requirements and business electives.

Associate of Applied Science

Accounting

Major Requirements

1. Complete the follow uired courses (33 credits):
ACC? Al0] Pi?ii;lggles of Financial Accountingl ........ 3
ACCT A102 Principles of Financial AccountingII ........ 3
ACCT  A202*  Principles of Managerial Accounting ........ 3
ACCT A210 Income Tax Preparation..................... 3

ACCT A2 Introduction to Computers and Accounting . 3
ACCT A225  Accounting for Payroll, Receivables and

PAYADIER . .. .o cvonsmomsnesons sne e s s hnibd 3
ACCT A230 Financial Statement Preparation and

Presentation. svoerssrmasamis i 3
BA AlSl Introduction to Business .................... 3
BAJJUST A241 Business Law ] ..cocneomvncrnsmmeenssonnrses 3
CIOs  All0 Computer Concepts in Business ............. 3
ECON  A201 Principles of Macroeconomics ............... 3

*Student must pass MATH A105 (“C" or better) or successfully complete an
equivalent Math Placement Test.

2. Complete 12 credits of electives. Students may choose any course
at the 100-level or above in ACCT, BA, CIOS, or ECON, but may
not use more than 6 credits from one discipline.

3. Atotal of 60 credits is required for the degree.

FACULTY
Brad Bradshaw, Assistant Professor of Business Administration, Accounting
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ELECTRONICS TECHNOLOGY

The electronics industry continues to be one of the fastest growing in the world. Technological changes, the demand for
improved communications, and computer/microprocessor equipment (})[D\?ide many opportunities for well-trained and
motivated technicians. Both men and women are welcomed by the industry and MSC's p

The MSC Electronics Technology program offers a certificate of training for a student who only completes technical
courses following the second, third, or fourth semesters. However, a student is encouraged to complete the Associate of
Applied Science degree (which MSC offers) for further career advancement.

The program is not structured in the conventional manner. Instead, it is designed primarily as a self-paced, open-entry
evenhrgbprogram for the student who requires more flexible scheduling. The program offers self-paced courses along with
open laboratories for either full-time or part-time students. The program is adaptable to various work schedules (ie., week
on/week off). The Electronics Technology program provides a thorough background in electronics, preparing a graduate for
an entry-level position in most phases of the industry in Alaska.

Certificate Associate of Applied Science
Electronics Technology Electronics TecEnology
General University Requirements General University Requirements
. See Certificate and Associate Degree Programs 1. See Certificate and Associate Degree Programs
Admission Requirements listed on page 19. Admission Requirements listed on page 19.
2. Complete the General University Requirements for 2. Complete the General University Requirements for
Certificates listed on page 19. Associate Degrees listed on page 19.
3. Complete the Associate of Applied Science requirements
To receive a One-Year Certificate of Training, students (15 credits) listed on page 26.
must satisfactorily complete the following courses:
.  Complete the following requirements: Major Requirements
" ET Al04 DC CATCUIES - -+ oo oo 4 1. Complete the following requirements (53 credits):
ET Al06 Electronics Labl ...........ccoooiviiian 4 First Semester
ET Alll Electronics LabIl .............coovvinnn, 4 ET Al04 PCCIRIIES oo cumuamssmmmssssmis s 4
ET A2 Introduction to Electronic Devices ........ 3 ET AlO6 Bleceronles TAB T vorsnmsmamnsansm s 4
ET AI23 Electronic Circuit Fundamentals ........... 3 ET Alll Electronics Lab Il ... ... ... ................. 4
ET Al25 ACTTIPONIES . ocnoimmmmsois sk s namzs sy 4 ET Al ACCINCUIEE ..coivwavmmpsnorssnvis sngimssnsssmey 4
ET Al26 Principles of Logic and Gating .............. 4 cicond Seawiter
ET Al27  Microprocessor Fundamentals ............ 3 ET AI22  Introduction to Electronic Devices ............ 3
2 Atotal of 29 credits i required for the One-Year ET AI2S  Principies of Loglc nd Caving ... /0007 4
Certificate. ET Al27  Microprocessor Fundamentals ................ 3
To receive 2 One and One-Half Year Certificate of Training, Third Semester _ L
students must satisfactorily complete the following courses in ET A205  Transmitter Circuitry ........................ 3
addition to those indicated for the One-Year Certificates: ET A209  Receiver Circuitry...... R LE R TR 3
) Complete the following requirements: ET A216 Personal Computer Scmcingh. ................. 3
' o ET A2l7  Personal Computer Troubleshooting .......... 3
ET A205  Transmitter Circuitry ..................... 3
ET A209  Receiver CIrCUitry..............c..ccuenns. 3 Fourth Semester .
ET A216 Persoﬁ Computer Servigl ............. 3 g A218 mﬂ (cllomp:gsr lNetworkmg --------------- g
ting ...... 3 A220  Wideband SystemsI ............ccooiiiiiinne.
Bl dy”  PeronlGompeiee LIh=Rooctg ET A225 Principles e A 3
2. Atotal of 41 credits is required for the One and One-Half ET A226  Industrial Electronics ......................... 3
Year Certificate. 5. Atotal of 68 credits is required for the degree.
To refceive :};‘ wo-Yleéar C]:r?if{lmte of Training, s:;ients mnsﬁ FACULTY
satisiactorily complete the following courses in addition to those ohn Rogers, Associate Professor of Electronics Technolo
indicated for the One-Year and One and One-Half Year Josm Few &y
Certificates:
. Complete the following requirements:
ET A218 Pﬁml Computer Networking........... 3
ET A220  Wideband Systems I ...................... 3 _ )
ET A225  Principles of Microwave Electronics ....... 3 (Most ET classes are available from 4:00pm - 8:00pm, Monday - Fndav\
ET A226 Industrial Electronics ..................... 3 in JKB 122. ET students are encouraged to take the math assessment
o test to assist faculty in advising.
2 A l:ot;al of 53 credits is required for the Two-Year Upon completion of the ET program a student should have the competency to
Certificate. complete examinations for certifications in the following:
= FCC General Radiotelephone Operators License (GROL)
« Global Marine Distress and Safety Systems Radio maintainers license
(GMDSS)
= Ships Radar endorsement
» National Association of Radio and Television Engineers (NARTE)
o
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FIRE SERVICE ADMINISTRATION

The Fire Service Administration p rovides entry-level knowledge and skills for a student desiring a career in fire
protection. The p enhances the ability of current fire department employees and volunteers.

The Associate of Applied Science degree focuses on structural fire control. A student usually completes either two or
three courses in Fire Service Administration each semester. Course rotation is dependent on sufficient enrollment.
Generally, three years or six semesters are needed to complete the requirements and the electives. The degree cannot be
completed in two years. Call 373-8800 for information on this program.

A baccalaureate degree in Fire Service Administration is available through the Western Oregon State College Open

ing Fire Service Program. This is a 186 quarter-hour program. Up to 72 semester credits (108 quarter-hours) including
all FSA courses taken at MSC/UAA can transfer into this program. The remahli&% 78 quarter-hours, including the
professional upper division core curriculum courses, can be completed through Western's open learning program via
correspondence courses. Information on this program may be obtained through the UAA Fire Service Program at (907) 786-
6928 or by calling Western's Fire Service Programs at 1-800-451-5767.

General University Requirements
1. See Certificate and Associate Degree Programs Admission Requirements listed on page 19.

2. Complete the General University Requirements for Associateche?rees listed on page 19.
3. Complete the Associate of Apphed Science requirements (15 credits) listed on page 26.

Associate of Applied Science
Fire Service Administration

Major Requirements

1. Complete the following required courses (21 credits):

FSA AlO1 Introduction to Fire Science .............. 3
FSA AlO5 Fundamentals of Fire Prevention ......... 3
FSA Al07  Fire Tactics and Strategy ................. 3
FSA Alll Fire Company Organization and
Management ..............oooiiiiiiiian, 3
FSA A117 Rescue Practices ..............ccoooeiannn 3
FSA A202  Fire Hydraulics ..............c.ooveinnets 3
FSA A204 H usMaterials I .................... 3

2. Complete 9 credits from the following courses; or other
FSA courses as approved by program coordinator:

EMT Al130 mergency Medical Technicianl ......... 6
FSA AllS Fire ::lpparatus and qut:ipment .......... 3
FSA Al21 Introduction to Fire Chemistry .......... 3
FSA A123 Fire Investigation [ ....................... 3
FSA Al51 Wild Land Fire ControlI ................. 3
FSA A206 Building Construction for

Fire Protection. . c.oii. oo 3
FSA A210 Hazardous Materials I ................... 3
FSA A212 Related Codes and Ordinances ........... 3
FSA A214 Fire Protection Equipment and

SYSLEIIS . ..ooiiinrniniiiiiiiiiniieeinns 3
FSA A217 Advanced Rescue Practices ............... 3

3. Complete an additional 15 credits of electives.
4. Atotal of 60 credits is required for the degree.
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HUMAN SERVICES

The Human Services program leads to an Associate of Applied Science degree and prepares a student to work effectively in
any paraprofessional counseling and human service practice. The MSC Associate of Applied Science in Human Services is
articulated with the UAA Baccalaureate Degree in Human Services in two plus two sequence. Employing a multidisciplinary
approach, the degree objective is to provide a student with a conceptual and skill foundation suitable for successful Human
Service practice in both urban and rural settings. Human Service practice requires multicultural understanding and respect
of clients through a collaborative relationship founded upon a developmental model. Specific skill courses com%ined with
practica are strengthened through conceé:vl:ua! coursework in Human Service, Social Work and Psychology. The program
also offers specialized areas in alcohol and substance abuse, disabilities, or family and youth. These are coordinated with
practicum placements to give a student first-hand experience in his/her desire! specialty. Note: Entrance into the Human
Services Practicum requires the recommendation of the Human Services Department. A student must contact the Human
Services Department at 745-9754 for an appointment with a faculty member.

General University Requirements
I.  See Certificate and Associate Degree Programs Admission Requirements listed on page 19.
2. Complete the General University Requirements for the Associate De%rees listed on page 19.

3. Complete the Associate of Applied Science requirements (15 credits) listed on page 26.
ci i ie ¥ Substance Abuse Emphasis
ﬁsso latse of -APPde Science Complete 6 credits from the followlng
uman K8 UMS Al122  Substance Abuse as a Contemporary
Problem ..........coooooiiiiiiia... 3
Major Requirements HUMS A123 Public Education and Prevention in
Substan;; Abuse . S s 3
1. Complete the followi ired 29 credits): HS/PSY A350 Drugs and Drug-Taking Behavior ...... 3
ANTE]m ¢ ,u&," ow;;;gtiﬁ?:;f Alai?:;mes( e Cre o ‘) _______ 3 HS/PSY A381 Substance Abuse Treatment........... 3
or SWK  A471 Addictions and Social Work ........... 3
ANTH A202  Cultural Anthropology ................. 3 ) )
HUMS AlOl Introduction to Human Services...... ... 3 ¥ Family and Youth Emphasis
HUMS/SWK A106  Introduction to Social Welfare ......... 3 Complete 6 credits from the following: .
HUMS/PSYA223  Introduction to Paraprofessional HUMS Al50  Marriage, Divorce and Intimate
Counseling I «:.i.oovsismsisvviss 3 Relationships in the 90's .............. 3
HUMS A262  Human Services Practicum] ........... 4 HUMS A231  Applied Behavioral AnalysisI.......... 2
HUMS A263  Human Services PracticumII........... 4 HUMS A232  Applied Behavioral Analysis1II ......... 2
HUMS/PSY A324 Introduction to Paraprofessional HUMS  A350 en and Masculinity.................. 3
Counseling I ............covvvvennnnn. 3 PSY A245  Child Development ............... S |
PSY Alll General Psychology .................... 3 SoC  A242 {ntmducﬁo?ato M‘L“lﬁﬂge- Family an
PSY Al50 H Devel E o, 3 ntimate Relationships ................ 3
tman Levelopmen SOC  A246  AdOIRSCENCE...............oooviviris 3
2. Complete 6 credits from one of the emphasis areas.
) : 3 ¥ Disabilities Emphasis
Note: Selected courses may only be used in one emphasis area. Complebe'6 credits from tllle féllowtiig
#® General Human Services Fmphasis ASL Al0l Elementary American Sign Language I . 3
Complete 6 credits from the following; ASL Al02 Elementary American Slgn Language Il 3
HUMS AI50  Marriage, Divorce and Intimate ASL A0l Intermediate American Sign Language I 3
Relationshipsinthe 90's ............... HUMS  A231 Applied Behavioral AnalysisI .......... 2
HUMSPSY AlS3  Human Relations .. ................... HUMS A232  Applied Behavioral AnalysisII ......... 2
HUMS A256 Groups and Orgamzal:lons N — ¢ PSY A445 Strategies of Behavior Change ......... 3

HUMS A350 Men and Mascuhmty ‘‘‘‘‘‘‘ PSY A455 Developmental Disabilities Overview .. 3

T I e iPsychslogy |4 2 ChooseO-13credits of electives in consultation with faculty
PSY A345  Psychology of Abnormal Behavior ...... 3 advisor or academic advisor.
sSoC A202  Social Organization of Society .......... 3

S0C A242  AnIntroduction to Marriage, Family and 3. Atotal of 60 credits is required for the degree.

Intimate Relationships.................

sOC i:!;g idollescence S T 3 FACULTY
4 sggﬂgiono B tatistics to ocia ________ 3 Will Miles, Assistant Professor of Behavioral and Social Sciences
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OFFICE MANAGEMENT and TECHNOLOGY

The Office Management and Technology (OMT) programs provide career education leading to a one-year certificate, or an
Associate of A ;%ied Science degree, as well as job enrichment courses.

The certificate offers concentrated study in Office Technology. The certificate and Associate of Applied Science degree
provide the student with flexibility in selecting elective credits from the following subject areas: computer word/information
processing, business communications, legal secretarial, and bookkeeping. A student may choose between two emphasis in
the Associate of Applied Science OMT Degree: Secretarial and Legal Secretarial.

OMT programs prepare a student for career entry or advancement and also offer skill preparation for personal use.
Courses meet the needs of beginning, experienced, or re-entry office workers, including secretaries, file clerks, receptionists,
typists, word/information processors, and office supervisors. Review courses are also available to prepare a candidate for the

rtified Professional Secretary (CPS) Examination.

In addition to structured classes, the OMT Skill Center provides an open entri;fopen exit enrollment for a student to
learna mi% of skills on a self-paced basis. In these classes, a student begins at a level that is appropriate for him/her,

works at his/her own pace, and receives the individual instruction needed to succeed.
Certificate Associate of Applied Science
Office Technology Office Management and Technology
General University Requirements General Uniygrsity Requirements
1. See Certificate and Associate Degree Programs 1. See Certificate and Associate Degree Programs
Admission Requirements listed on page 19. Admission Requirements listed on page 19.
2. Complete the General University Requirements for 2. Complete the General University Requirements for
Certificates listed on page 19. Associate Degrees listed on page 19.
3. Complete the Associate of Applied Science
Certificate Requirements requirements (15 credits) listed on page 26.
1. Complete the following 13 credits: Major Requirements
CIOS  Al60 Business English ........................ 3
CIOS  Al65  Office Procedures ...................c.. 3 B Secretarial Emphasis
CIOS  Al67  Proofreading ...............c.ooovivinnnn, 1 1. Complete 13 credits from the following:
CIOS  A262  Written Business Communications ...... 3 ClO Al160 Business English .....................
CIOS  A264 Interpersonal Skills in Organizations .... 3 ClIOS  Al6l BusinessMath .......................
ClIOs  Al65 Office Procedures ....................
2. Complete 3 credits from the following: ClIOS  Al67 Proofreading . .:..ousvivivissvavenmi
CIOSF AlO5 Intr(lalduction to PC Computers and ; CIOS  A264 Interpersonal Skills in Organizations ..
Applications ............cooiiiiii..
CIOS  Al07 acintosh Computer and Applications.. 3 2. Complete 6 credits from the following:
Clos Al Computer Concepts in Business ......... 3 ClIo Al00*  Keyboardingl........................
or
3, Complete 3-6 credits from the following: CIOS  AIOOA* Keyboarding LA .........coeennnnnn.
crod " Aloo* Keyboarding 1 ...............ccoouunnnns. 3 CIOS  AlOOB* Kgboard'mg BB oo
or CIOS  A100C* Keyboardingl:C .....................
CIOS  Al00A* KeyboardingllA ......................... CIOS  Al02 Keyboarding Skill Building ...........
CIOS ~ Al0OB* Keyboardingl:B ................. s CIOS  A260  KeyboardingIl ..................o....
CIOS ALOOC* Keyboarding I:C ........c.ccvvvvviennnnn, CIOS A261 Keyboarding Il ......................
CIOS  Al02 Keyboarding Skill Building
CIOS A260  KeyboardingIl .......................... 3 *Credit will not be counted for BOTH CIOS A100 and
CIOS A100A, AI00B, and A100C.
*Credit will not be counted for BOTH CIOS A100 and
CIOS A100A, A100B, and A100C. 3. Complete 1-3 credits from the following;
Cl A250A  Machine Transcription A .............
4. Complete 1 credit from the following; CIOS  A250B  Machine Transcription B .............
CIoS  AllS Selected Introductory Word Processing ClOS  A251 Medical Transcription............... ...
Ali PUCHEIONS o: o niseimpmnnmpnonians 1 CIOS  A252  Legal Transcription ..................
Clos  A215 Selected Advanced Word Processing
ApPUGAEIONE. . s v pwememsmemsryns s 1 4. Complete 3 credits from the following:
CIO Al05 Introduction to PC Computers and
5. Complete 1-3 credits from the following: Applications ...
CIOS A166  Filing ............ooiiiiiiiiiiiinnn. 1 Clos  Al0 Computer Concepts in Business ......
CIOS  A276  Records Management ................... 3

5. Complete 1-2 credits from the following:
6. Complete elective credits approved by closp
the CIOS department . ..o s sosss snvismsssssmme y s 4-9 APPICAtIONS - vioisi i sompmasnsaws
CIOS  A215 Selected Advanced Word Processing
7. Atotal of 30 credits is required for the certificate. Applications ..............cocoiieiinn.

All5 Selected Introductory Word Processing
1
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6. Complete the following; 6. Complete 3 credits from the following:
CIOS  A262*  Written Business Communications .. .... 3 ACCT  Al0l Principles of l;inanclal Accountingl ... 3
" : — ; ACCT Al20 Bookkeeping for Business I ............ 3
1fC10S A262 was taken to meet the Written Commumnications General Education ACCT  A201 Principles of Financtal Accounting .... 3

Requirement, then complete 3 elective CIOS credits of your choice.
7. Complete 18 credits from the following;

7. Complete 3 credits from the followin, L
ACCE AIOL  Principles of Financial Accounting1 ...... 3 CIOs ~ A261  Keyboarding Il ....................... 3
ACCT A0  Bookkeeping for Business .............. 3 Clos A2 Bgu?gﬁ; rocedures: Litigation g
ACCT  A201 Principles of Financial Accounting ...... 3 CIOS  A273*  LawOffice Procedures: Client
Documents: ::oviiizivasiismasvisaara 3

8. Complete 3 credits from the following;

CIOS  Al07  Macintosh Computer and Applications ... 3 CIOS ~ A274*  Alaska Rules of Civil Procedures ... 3
CIOS  AlO7A  Introduction to Macintosh clo_mh;;ﬁten a1 CIOs A3 me"-ss“’n;l_ Secretarial Procedures ... 3
cios Koy ncccionco eGop SIS gy s e s !
bt or
Desk ishine and Desien ......... BA A23) Fundamentals of Supervision .......... 3
CIoS A3 Desktop Publishing and Design ’ PARL A0l  InCroduction toLaw .................. 3
_ : h : or
e s S LT A0 et ;
A ) or
clOS A276 Records Management ................... 3 BA/JUST A241 BusheEsELawt .o.ooamamsmommmmeses 3
CIOS  A263 Professional Secretarial Procedures ...... 3 x .
of 8. Complete a minimum of 3 credits: )
BA A231 Fundamentals of Supervision ............ 3 CIOS  A295C  Office Systems Internship ............ 1-6
BA Al51 Introduction to Business ................ 3 OF; e
oc One year work experience in an Alaska law office within the
BA AI66  Small Business Management ............. 3 last five years may be substituted for CIOS A295C. If work
a experience is substituted, complete CIOS elective credits to
equal 60 credits.

10. Comglete: up to 5 elective credits to total 60 credits.
108

CIOS A0 Catestors /111 Y o A minimum of 60 credies s eqired for the degree.
ClIOs  A192 Seminars in Office Management
*These courses are available through the UAA ¢ and will onlybe offered ar MSC
and Technology ...............ocoennin. N i i gh ampus ff
11. A minimum of 60 credits is required for the degree. FACULTY
Gloria Hensel, Assistant Professor of Office Management
¥ Legal Secretarial Emphasis and Technology
L Cocrlnsplete 13 credits from the following: Rebecca Evans, Assistant Professor of Office Management
Cl Al60 Business English ........................ 3 and Technology
CIOs Al6l BusinessMath .............ccoovnvnnn... 3
ClIOS  Al65 Office Procedures ....................... 3
CIOS  Al67 Proofreading ...........ccoveivvevinnenns 1

CIOS  A264  Interpersonal Skills in Organizations .... 3
2. Complete 1-3 credits from the following:

CIOS  A250A Machine Transcription A ................. 1
CIOs  A25] Medical Transcription................... 3
CIOS  A252  Legal Transcription .................... 1-3
3. Complete 3 credits from the following:
Cl Al05 Introduction to PC Computers and
Applications ...........ccoviiiieiinn., 3
CIOs Al Computer Concepts in Business ......... 3

4. Complete 1-2 credits from the following: OFFICE SKILLS PROGRAM/Fast Track

c AlI5  Selected Introductory Word Processin The Office Skills Program is a fast-paced 10 week program
Applications ...... ry ................. g ..1 leadingtoan Officemsgkills Certificate of Completion.
CIOS  A215  Selected Advanced Word Processing Courses meet the needs of beginning and re-entry office
APPUCREIONS o voiwsansnom s wamricus 1 workers.
5. Complete the following: Complete the following 15 credits:

CIOS  A262*  Written Business Communications ...... 3 ClOS  Al0O Keyboanding L+ .ovum vo wasmninsnnnsss 3
*IfCIOS A262 was taken tomeet the Written Cormma-:icagznGmcrdEducation Eggg 211(1)15]) {ngo 'ég gc: C{:;m 8izn ﬁgpl ............. %
Requi , then 3elective CIOS credit ice. ntro celin WE coonmmvnemne

s sofyou de CIOS  AlISG  Introto MS Word in Windows ......... 1
CIOS  AlISH  Intro to WordPerfect in Windows...... 1
CIOS  All9 Exploring the Internet ................. 1
CIOS  Al60 Business English ...................... 3
CEE A6 Biling oot 1
CIOS  Al70 Calculators........ooovviiiiiiiinnn.. .. 1
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REFRIGERATION and HEATING TECHNOLOGY

A two-year certificate p and an Associate of Applied Science degree in Refrigeration and Heating (R&H) are
available. A student satisfactorily completing this program will a background in heating, air conditioning
refrigeration, applied physics, mathematics, blueprint reading, electricity, and the technical skills required to diagnose and
repair the modern commercial and domestic heating, refrigeration, air conditioning, and ventilation systems.

All students enrolling in the R&H proEz.m must take a standardized placement test in reading, writing, and
mathematics. The faculty place heavy emphasis on student preparation for job entry-level skills. Professional tests which
are related to the industry are also part of the program. 1f posr:i%le, additional training may take place on the job to provide a
student with work related experience. A degree-seeking students must enroll for the fall semester and must take the courses
in sequence.

Certificate Associate of Applied Science
Refrigeration and Heating Technology Refrigeration and Heating Technology
General University Requirements General University Requirements
1. See Certificate and Associate Degree Programs 1. See Certificate and Associate Degree Programs
Admission Requirements listed on page 19. Admission Requirements listed on page 19.
2. Complete the General University Requirements for 2. Complete the General University Requirements for
Certificates listed on page 19. Associate Degrees listed on page 19.
3. Earnacumulative GPA of 2.0 (C) or higher in required 3. Complete the Associate of Applied Science general
R&H courses to receive the certificate. degree requirements (15 credits) listed on page 26.
4. Earnacumulative GPA of 2.0 (C) or higher in required
Certificate Requirements R&H courses to receive the degree.
1. Complete the following: Major Requirements
First Year, First Semester:
RH Al01 Refrigeration & Air Conditioning L Comp[erg the fo]]owing;
Fundamentals......c..ovivnveinanieinnininns 4 First Year, First Semester:
RH Al03 Technical Math for Industrial Trades ........ 3 RH AlOl Refrigeration & Air Conditioning
RH AlO5 Electrical Circuits forR&HI............... 3 Fundamentals........ooonnnnns e, 4
RH Al09  Principles of Thermodynamics .............. 3 RH Al03  Technical Math for Industrial Trades ........ 3
RH AlOS5 Electrical Circuitsfor R& HI............... 3
First Year, Second Semester o RH A109  Principles of Thermodynamics .............. 3
RH Al22 Refrigeration & Air Conditioning ........... 2
RH Al26 Electrical Circuits fOI' R&EH I s 3 First Year, Second Semester
RH AI30 Blue%ﬂnt Readlnﬁfor HVAC/R Systems ... 3 RH A122  Refrigeration & Air Conditioning ........... 4
RH Al32  Troubleshooting HVAC/R Systems .......... 3 RH A26  Electrical Circuits for R&HII .............. 3
y RH AI30  Blueprint Reading for HVAC/R Systems ..... 3
Second Year, First Semester ) o RH Al32  Troubleshooting HVAC/R Systems .......... 3
RH A201  Commercial and Ammonia Refrigeration .... 4
RH A203 HVAC/R BasicControls ..................... 3 Second Year, First Semester
RH A209 CodesforHVAC/R ..o, 2 RH A201 Commercial and Ammonia Refﬁgeration .. 4
RH A2l Customer Relations and Job Etiquette ....... 1 RH A203 HVAC/R Basic ContTols ..........coieeeeeanns 3
RH A225  Heating Fundamentals and RH A209  Codesfor HVAC/R .............cccoeereeennn 2
Forced AlrHeat ...........conconecnniesnnns 4 RH A2ll  Customer Relations and Job Etiquette ....... 1
RH A225 Heating Fundamentals and
Second Year, Second Semester Forced Air Heat ...........c.cocccuvvnnnensnn. 4
RH A226 Heating Plants Il - Commercial ........... e
RH A228 Advanced Hydronic Heat Systems .. Second Year, Second Semester
RH A229  HVAC/R Control Systems ................... RH A226  Heating Plants Il - Commercial ............... 4
RH A232 HVAC/R SheetMetal ....................... RH A228 Advanced Hydronic Heat Systems ... ........ 4
RH A229  HVAC/R Control Systems ................... 3
2. A total of 54 credits is required for the certificate. RH A232  HVAC/R SheetMetal ..............ccccenes 3

2. Atotal of 69 credits is required for the degree.

FACULTY

Dan Mielke, Assistant Professor of Refrigeration and Heating
TechnoloEZ

Jack Cypher, Instructor of Refrigeration and Heating Technology
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SMALL BUSINESS ADMINISTRATION

ADMISSION AND DEGREE PROGRAMS

Matanuska-Susitna College offers an Associate of Applied Science degree in Small Business Administration. This isa
professional program designed to meet the challenges of a dynamic and changing business environment.

General University Requirements

1. See Certificate and Associate Degree Programs Admission Requirements listed on page 19.

2. Complete the General University Requirements for Associate Degrees listed on page 19.

3  Complete the Associate of Applied Science requirements (15 credits) listed on page 26. To provide maximum
transferability, it is recommended that students consider the Bachelor of Business Administration general education and
business core requirements (refer to the current UAA Catalog) when selecting courses to fulfill the Associate of Applied
Science general requirements.

Associate of Applied Science
Small Business Administration

Major Requirements

E Conéglel:e the requi
AC AlO1

ACCT  AlO2
or
ACCT A201 Principles of Financial Accounting .....
ACCT A202  Principles of Managerial Accounting ...
CIOS  AllD Computer Concepts in Business ........
MATH AIO5 Intermediate Algebra ..................
or
MATH Al07  College Algebra ........................
or
MATH A270  Applied Finite Mathematics for
the Managerial Sciences ................
Note: MATH A105 will not satisfy the Quantitative Skills General Education
Requirement for the baccalaureate degrec.
2. Complete the required BA core courses (21 credits):
BA AlS] Introduction to Business ............... 3
BA Al66 Small Business Management ............
BA A23] Fundamentals of Supervision ...........
BA A233 Fund. of Financial Management ........
BAJUST A241 BusinessLawl .........................
BA A260 Marketing Practices ....................
BA A264 Personal Selling ........................
3. Complete 8-12 credits of electives from the following:
BA Al3l Personal Finance .......................
BA A232  Fundamentals of Organizational
Management ..............oceiennanns
BA/JUST A242 Busiiess Law Il cocoovsnmmsmsinas
BA A261 Advertising & Sales Promotion .........
BA A263 Practices in Consumer Behavior ........

red support courses (12-16 credits):
Principles of Financial Accounting] ....

and
Principles of Financial AccountingII ...

4. A rotal of 60 credits is required for the degree.

FACULTY

Brad Bradshaw, Assist. Professor of Business Administration, Accounting
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UAF degree available statewide.

MICROCOMPUTER SUPPORT SPECIALIST PROGRAM (MSSP)

The MSSP is a statewide program preparing a student with the entry-level skills required to provide microcomputer support
in a variety of educational, governmental, and corporate environments, or to begin his/her own enterprises in microcomputer
support.
ppA student who earns the MSSP degree or certificate will learn the following skills: Applications skills, networking

skills, hardware and software configuration and troubleshooting skills, independent thinking and research skills, and human
relations and support skills.

A student ma %t]:ﬂrsue a Certificate or AAS degree, which is awarded through the University of Alaska Fairbanks. One
of cthe highlights u%' this program is that a student may register and take courses at MSC. Contact the Advising and Testing
Center fgr information about enrolling in the program.

Technical Prerequisite - minimum computer knowledge is required - CIOS A105 recommended or demonstrated
competency.

General University Requirements

1. See Mat-Su College Academic Advisor for Admission Requirements.
2. Complete the General University Requirements - see item | below.
3. Certificate seeking students must earn a cumulative GPA of at least 2.0 (C) in all work and major.
4. AAS seeking students must earn a cumulative GPA of at least 2.0 (C) in all work and a "C” grade or better in all major
course requirements.
ifi 4. Core Requirements (12 credits **):
gfmf“me Sironoct Shecalic B CIOS AI3B  IntrotoWindows ...................... 1
Icrocomputer Support Specialist Frogram CIOS  ## Microcomputer Operating Systems... .. 2
‘. IGE T (8.9 credits) ET All%# PCSerlvic' ............ T 3
. General University Requirements (8-9 credits): CIOS  A420# Consulting & Training End Users ...... 3
ENGL Alll  Methods of Written Communications . . 3 CIOS  A280% Indepcnlgcgnt Project ................... 3
Math A107 orabove or CIOS161 .........ccovvvvvennnnn. 23 (must be taken in last semester)
CIOS  A264  Interpersonal Skills in Organizations ... 3
. . ) 5. MSSP Certification Committee Review and Portfolio
2. Basic MSSP Competencies (6 credits): Presentation (must be passed for certificate or degree).
CIOS  AlISG  Introto MS Word in Windows ........... 1 Skill Areas:
or @ Application Skills
CIOS  AllISH Intro to WordPerfect in Windows. ... ... 1 ® Networking Skills
CIOS AllD Intro to Excel in Windows .............. 1 ® Hardware and Software Ognfiguration and
CIOS  AlI2F  Intro to Accessin Windows ............. 1 Troubleshooting Skills
CIOS  All9 Exploring the Internet .................. 1 ® Independent Thinking Skills
CIOS Al94## Microcomputer Graphics ............... 1 ® Human Relations and Support Skills
CIOS  Al86#  BasicNetworking ....................... 1
or 6. Atotal of 32 - 33 credits is required for the certificate.
ET ANB*  CPCNEEWORKRE ... o ioonsisememimmamon e 1
*ET A218is a3 credit course - meeting I credit competency requirement, plus 2
3. MSSP Applications and Networking (6 credits): Bt s S ple
CIOS A215G  Advanced MS Word in Windows ........ 1
Or . + s o
ClIOS  A215SH Advanced WordPerfect in Windows.. ... 1 ;Ssnﬁgg ﬁmc?g‘;gggar afcourses e ETAZIS,
CIOS ?##QD Aﬁnﬁ Excel in Windows ............ 1 ’ :
CIOS Advanced Databases .................... 1 ; -
CIOS  AllI0 Computer Clc:nce tsbin Business ........ 3 ﬁ ;; m& ;}rm.rmg iﬁimy“‘ S
CI 6 Intro to Deske lishingon [BM ..... 1 prinimg UALC
S AR lessobee SRehineon #4445 At time of printing offered only at UAF and UAS.
CIOS  A216B# Advanced Desktop Publishingon IBM .. .1
or
CIOS  A338 Desktop Publishing & Design .......... 3 .
CIOS  Al94## Microcomputer Graphics ............. 1-3 Please see next page for Associate of
ET A218*% PCNetworking ...................... 2-3 A led SCi.ence i.n Microcom uter
CIOS  AIB6A# Networking.................cccoeeven. 12 ppii - p
or Support Specialist Program.
CIOS  AlI86B# Networking.................c.ooouinee 1-2 PP P g
CIOS  A390  Advanced Intermet .................... 1-3
CIOS  Al85#  Intro to Programming Business
Applications ...l 3
CIOS  A201# Programming Business Applications .... 4
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Associate of Applied Science
Microcomputer Support Specialist Program
Major Requirements

1. Complete the following ﬁm:ments (18 credits):
ENGL Alll Met of Written Communication . .

ENGL A2l Academic Writing About Literature ...
or

ENGL A212  Technical Writing .....................
or

ENGL A213 Writing in the Academic Disciplines. ..

COMM Alll Fundamentals of Oral Communication
or

COMM A241 Public Speaking .......................

CIOS  A264  Interpersonal Skills in Organizations ..

Math 107 or above or Natural Science at A100 level or above
Math 107 or above, Humanities, Natural Science or

Social Science elective
HUMS/PSY A153 Human Relations

2. Basic MSSP Competencies (6 credits):
CIOS  AlSG  Introto MS Word in Windows ........

or
Intro to WordPerfect in Windows

CIOS AllI5H o
CIOS  AlID  Intro to Excel in Windows ............
CIOS  Al2F  Introto MS Access in Windows .......
CIos  All9 Exploring the Internet ................
CIOS  Al94## Microcomputer Graphics .............
CIOS  Al86#  Basic Networking .....................
or
ET A218*  PCNetworking .............ccccoeenns
3. MSSP Applications (6 cm:lit?:
CIOS ~ A215G  Advanced MS Word in Windows ......
or
CIOS  A215H Advanced WordPerfect in Windows ...
CIOS  A2IID  Advanced Excel in Windows ..........
CIOS  ### Advanced Databases ..................
CIOS  All0 Computer Concepts in Business .......
CIOS  All6B  Intro to Desktop Publishingon IBM . ..
or
CIOS  A216B# Advanced Desktop Publishing on IBM .
or
CIOS  A338 Desktop Publishing & Design .........
CIOS  Al94#%# Microcomputer Graphics .............
4. Networking (6 credits):
ET A%ls" P(} Networking ..............ccov.enn
CIOS  AIB6A# Networking..................ooeee,
or
CIOS  Al86B# Networking.....................ceeees
CIOS  A390# AdvancedInternet ....................
CIOS  Al85#  Microcomputer Programming.........
ClOs  A201#  Microcomputer Programming .........
5. Core Requirement (12 credits **):
CIOS  All3B ntro to Windows .....................
CIOS  ## Microcomputer Operating Systems. . . .
ET A216 PCSerVICIDE .. -cccaviiininuonsisnisass
CIOS  A420# Technical Support for End Users ......
ClIOS  A280* Independent Project ..................
6. CIOSor ET Elective &6 credits):
Highly recommended:
ET Al26*** Principles of Logic & Gating ..........
ET Al27*** Microprocessor Fundamentals ........
ET A217%** Personal Computer Troubleshooting ..
CIOS  A295C***QOffice Systems Internship .............
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ADMISSION AND DEGREE PROGRAMS

7. General Electives (6 credits):

B.  MSSP Certification Committee Review and Portfolio
Presentation (must be passed for certificate or degree).
Skill Areas:
® Application Skills
° Ngmorklng Skills
® Hardware & Software Configuration and

Troubleshooting Skills
® Independent Thinking Skills
e Human Relations and Support Skills

9. Atotal of 60 credits is required for the degree.
*ET A218isa 3 credit course - meeting 1 credit competency requirement, plus 2
networking credits.

**Credit by examis dligible for all courses except ET A216,
CIOS A420, and CIOS A280.

*** At time of printing waiting for University committee approval
# At time of printing offered only at UAA.

## At time of printing offered only at UALC distance.

##7# At time of printing offered only at UAF and UAS.
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UAF degree - Palmer Research Center in cooperation with Mat-Su College.

NATURAL RESOURCES MANAGEMENT

The University of Alaska Fairbanks School of Land Resources Management offers a Bachelor of Science degree program in Natural
Resources Management with an emphasis in Plant, Animal, and Soil Sciences to students in south-central Alaska. A student may enroll in
courses at Mat-Su College (MSC), UAA, and UAF's Palmer Research Center to fulfill the requirements for this degree.

Natural Resourccsc%lanagement curriculum focuses on making and implementing decisions to develop, maintain or protect
ecosystems to meet human needs and values. The core curriculum provides a student with a broad education in the various natural
resources and their related applied fields. Programs may be tailored to enhance a student's depth or breadth in a given field of interest. The
program is designed for a student desiring a career in resources management or in other fields requiring knowledge of resources
m ment, a student planning advanced study, as well as one wishing to be a better informed citizen.

e BS has tEree options: forestry; plant, animal, and soil sciences; and resources. The plant, animal and soil science option is
offered through th