
  Undergraduate Academic Board   
 Agenda 

                                      
 

January 25, 2007 
ADM 204 

2:00 – 5:00 pm   
 
I. Roll  
 
( )  Barbara Brown  ( )  Fred Barbee   ( )  Len Smiley 
( )  Caedmon Liburd  ( )  Gail Holtzman  ( )  Robin Wahto 
( )  Catherine Sullivan ( )  Grant Baker  ( )  Roy Poole 
( )  Cheryl Smith  ( )  Hilary Davies  ( )  Stephen Gillon 
( )  Deborah Mole  ( )  Hilary Seitz   ( )  Suzanne Forster 
( )  Erik Hirschmann  ( )  Jack Pauli   ( )  Toni Croft 
 
II.  Approval of the Agenda (pg. 1-3) 

  
III. Approval of Meeting Summary for January 18, 2008 (pg. 4-6) 

   
IV.  Administrative Report 
  

A.  Assistant Provost Tom Miller 
      

V.  Chair’s Report  
 

A.  UAB Chair- Caedmon Liburd 
 
B. GER Chair- Suzanne Forster 

    
VI. Program/Course Action Request – Second Reading 

 
A. CAS 
 
Chg ENGL A212 Technical Writing (3 cr) (3+0)  
No revisions received  
 
Chg ENGL A313 Professional Writing (3 cr) (3+0)  
No revisions received  
 
Chg LING A101 The Nature of Language (3 cr) (3+0)  
No revisions received  
 
Chg PHIL A101 Introduction to Logic (3 cr) (3+0) (pg. 50-53) 
No revisions received  
 
Chg PHIL A201 Introduction to Philosophy (3 cr) (3+0) (pg. 54-57) 
No revisions received  
 
Chg PHIL A211 History of Philosophy I (3 cr) (3+0) (pg. 58-62) 
No revisions received  
 
Chg PHIL A212 History of Philosophy II (3 cr) (3+0) (pg. 63-68) 
No revisions received  
 
Chg PHIL A301 Ethics (3 cr) (3+0) (pg. 69-74) 
No revisions received  
 
Chg PHIL A313 Eastern Philosophy & Religion (3 cr) (3+0) (pg. 76--81) 
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No revisions received  
 
Chg PHIL A314 Western Religions (3 cr) (3+0) (pg. 82-88) 
No revisions received  
 
 
B. CHSW 
  
Chg HUMS A495B Human Services Practicum IV (3 cr) (1+9)  
 
C. CTC 
 
Chg ATA A492 Air Transportation System Seminar (3 cr) (3+0)  
 
Chg FIRE A117 Rescue Practices (3 cr) (3+0) (pg. 105-109) 
 
Chg   A.A.S. Fire and Emergency Services Technology-  

Fire Administration Option Only (pg. 110-111) 
 
 

VII. Program/Course Action Request – First Reading 
 
Chg BA A231 Fundamentals of Supervision (3 cr) (3+0) (pg. 28-32) 
 
Chg DNCE A061 Elementary Ballet (1 cr) (1+1) (pg. 33-35) 
 
Chg DNCE A081 Elementary Jazz (1 cr) (1+1) (pg. 36-39) 
 
Chg DNCE A101 Fundamentals of Ballet (2 cr) (1+2) (pg. 40-42) 
 
Chg DNCE A121 Fundamentals of Modern I (2 cr) (1+2) (pg. 43-46) 
 
Chg DNCE A151 Fundamentals of Tap I (1 cr) (1+1) (pg. 47-49) 
 
Add THR A492 Senior Seminar (3 cr) (3+0) (pg. 89-93) 
 
Chg CED A107 Introduction to Active Stock Trading (1 cr) (1+0) (pg. 94-100) 
 
Add PER A172 Kenai Fishing Academy (2 cr) (1+2) (pg. 101-104) 
 
Chg      THR A121 Introduction to Acting (3 cr) (2+3) 
 
Chg      THR A131 Theatrical Production Techniques (3 cr) (2+2) 
 
Chg THR A141       Stagecraft I (3 cr) (2+2) 
 
Chg      THR A151           Makeup for the Theatre (3 cr) (3+0) 
 
Chg      THR A221           Movement for the Actor (3 cr) (3+0) 
 
Chg      THR A243           Scene Design (3 cr) (3+0) 
 
Chg      THR A257           Costume Design and Construction I (3 cr) (2+2) 
 

             Chg      THR  A295         Theatre Practicum: Technical (1-3 cr) (0+3-9) 
 
Chg      THR  A315         Playwriting Workshop (3 cr) (3+0) 
 
Chg      THR  A321         Meisner Acting Technique (3 cr) (2+3) 
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Chg      THR  A325         Theatre Speech and Dialects (3 cr) (3+0) 
 

             Chg      THR  A328         Acting Shakespeare (3 cr) (2+3) 
 

             Chg      THR  A347         Lighting Design (3 cr) (3+0) 
 
Chg      THR  A357         Costume Design and Construction II (3 cr) (1+4) 
 
Chg      THR  A376         CAD  for the Arts (3 cr) (2+2) 
 
Chg      THR  A413         Dramatic Theory and Criticism (3 cr) (3+0) 
 
Chg      THR  A431         Directing I (3 cr) (3+0) 
 
Chg      THR  A435         Directing II (3 cr) (3+0) 
 

    
VIII. Old Business 

 
IX. New Business 

 
X. Informational Items and Adjournment 

 
A. Curriculum Log  

 
B. Curriculum Handbook 

 
C. Purge List 

 
 

  
 



  Undergraduate Academic Board   
 Summary 

                                      
 

January 18, 2007 
ADM 204 

2:00 – 5:00 pm   
 
I. Roll  
 
(x)  Barbara Brown  (x)  Fred Barbee  (x)  Len Smiley 
(x)  Caedmon Liburd  ( )  Gail Holtzman  (x)  Robin Wahto 
(x)  Catherine Sullivan ( )  Grant Baker  (x)  Roy Poole 
( )  Cheryl Smith  (x)  Hilary Davies  (x)  Stephen Gillon 
(x)  Deborah Mole  (x)  Hilary Seitz   (x)  Suzanne Forster 
(x)  Erik Hirschmann  (x)  Jack Pauli   (x)  Toni Croft 
 
II.  Approval of the Agenda (pg. 1-3) 

Remove BA A231 
Approved 
  

III. Approval of Meeting Summary for December 12, 2007 (pg. 4-6) 
Approved 
   

IV.  Administrative Report 
  

A.  Assistant Provost Tom Miller 
     Unable to attend 
     Robin Wahto reported on memo sent out to the Deans and Directors regarding CTC Proposal in  
     relation to instruction 
     3 Occupational Endorsement Certificates approved by the Chancellor- 
     School Age Care: Administrator 
     School Age Care: Practitioner 
     CIOS: Technical Support  
 

V.  Chair’s Report  
A.  UAB Chair- Caedmon Liburd 
 
B. GER Chair- Suzanne Forster 

GERC did not meet this week 
    
VI. Program/Course Action Request – Second Reading 

 
A. CAS 
 
Chg ENGL A212 Technical Writing (3 cr) (3+0)  
No revisions received  
 
Chg ENGL A313 Professional Writing (3 cr) (3+0)  
No revisions received  
 
Chg LING A101 The Nature of Language (3 cr) (3+0)  
No revisions received  
 
 
B. CHSW 
  
Add HUMS A185 Introduction to Field Work (1 cr) (1+0) (pg. 7-13) 

 Approved 
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Chg HUMS A495B Human Services Practicum IV (3 cr) (1+9)  
No revisions received 
 
C. CTC 
 
Chg ATA A492 Air Transportation System Seminar (3 cr) (3+0)  
At GERC 
 
Chg   AAS Dental Hygiene Catalog Copy (pg. 14-27) 
Approved 
 

VII. Program/Course Action Request – First Reading 
 
Chg BA A231 Fundamentals of Supervision (3 cr) (3+0) (pg. 28-32) 
Remove from agenda at initiators request 
 
Chg DNCE A061 Elementary Ballet (1 cr) (1+1) (pg. 33-35) 
Initiator unable to attend 
 
Chg DNCE A081 Elementary Jazz (1 cr) (1+1) (pg. 36-39) 
Initiator unable to attend 
 
Chg DNCE A101 Fundamentals of Ballet (2 cr) (1+2) (pg. 40-42) 
Initiator unable to attend 
 
Chg DNCE A121 Fundamentals of Modern I (2 cr) (1+2) (pg. 43-46) 
Initiator unable to attend 
 
Chg DNCE A151 Fundamentals of Tap I (1 cr) (1+1) (pg. 47-49) 
Initiator unable to attend 
 
Chg PHIL A101 Introduction to Logic (3 cr) (3+0) (pg. 50-53) 
Remanded to GER 
 
Chg PHIL A201 Introduction to Philosophy (3 cr) (3+0) (pg. 54-57) 
Remanded to GER 
 
Chg PHIL A211 History of Philosophy I (3 cr) (3+0) (pg. 58-62) 
Remanded to GER 
 
Chg PHIL A212 History of Philosophy II (3 cr) (3+0) (pg. 63-68) 
Remanded to GER 
 
Chg PHIL A301 Ethics (3 cr) (3+0) (pg. 69-74) 
Remanded to GER 
 
Del PHIL A313A Eastern Philosophy & Religion (1 cr) (1+0) (pg. 75) 
Waive first reading and accept for second reading 
 
Chg PHIL A313 Eastern Philosophy & Religion (3 cr) (3+0) (pg. 76--81) 
Remanded to GER 
Christine and Sarah can make change to Philosophy and International Studies Catalog copy 
 
Chg PHIL A314 Western Religions (3 cr) (3+0) (pg. 82-88) 
Remanded to GER 
 
Add THR A492 Senior Seminar (3 cr) (3+0) (pg. 89-93) 
Initiator did not attend 
 
Chg CED A107 Introduction to Active Stock Trading (1 cr) (1+0) (pg. 94-100) 
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Initiator did not attend 
 
Add PER A172 Kenai Fishing Academy (2 cr) (1+2) (pg. 101-104) 
Initiator did not attend 
 
Chg FIRE A117 Rescue Practices (3 cr) (3+0) (pg. 105-109) 
Accepted 
 
Chg   A.A.S. Fire and Emergency Services Technology-  

Fire Administration Option Only (pg. 110-111) 
Accepted 

    
VIII. Old Business 

 
IX. New Business 

A. Academic Boards Survey  
Jack Pauli spoke: 
If a survey takes place it should be done on the whole Curriculum Process, not just UAB 
See no reason to have a survey 
 

X. Informational Items and Adjournment 
 

A. Curriculum Log  
 

B. Curriculum Handbook 
 

C. Purge List (pg. 112-116) 
 

D. Trial Courses 
AEST A694  Alaska Natural Resource Development & Environment  
CE A694T  Ocean Waves  
CE  A694S Slope Stability 
CED A194  Plein-Air Painting 

  CSE A394A Applied Engineering C++ for Java Programmers 
  CSE A394B Engineering Systems Administration 
   

CTE A590 Selected Topics in Career and Technical Education 
PEP A520 Principles of Coaching 

 
KO PER A194 Brilliant Diabetic 
KPC AGRI A194H Vegetable Production 
KPC CED A194 Creative Digital Darkroom 
KPC CED A194 Introduction to Digital Imaging 
KPC Math A094A Beginning Algebra A 
KPC Math A094B Beginning Algebra B 
KPC Math A094C Beginning Algebra C 
 
  
 



         
Initiator (faculty only)         Date   
        Approved 
        Disapproved:  
Initiator (PRINT NAME)                 Dean/Director of School/College  Date 
 
     Approved       Approved 
    Disapproved:           Disapproved: 
          Department Chairperson       Date               Undergraduate or Graduate    Date 

             Academic Board Chairperson 
    Approved       Approved 
    Disapproved:         Disapproved: 
                              Curriculum Committee Chairperson      Date              Provost or Designee    Date 
 

 
    
1a.  School or College 
       HW CHSW 
 

1b.  Division 
       
ADHS Div of Human Svs  Health Sci 
 

1c. Department 
      Human Services 

2.  Course Prefix 
 
      HUMS 

3.  Course Number 
 
      A495B 

4.  Previous Course Prefix & Number 
 
           

5a.  Credits/CEU 
 

       3 

5b.  Contact Hours 
       (Lecture + Lab) 
        (1+9) 
 

6. Complete Course/Program Title 
    Human Services Practicum IV 
          
Abbreviated Title for Transcript (30 character) 
 

7.  Type of Course                       Academic                 Non-credit                     CEU                         Professional Development 
 

 
9.   Repeat Status No        # of Repeats   N/A      Max Credits        
 
 
10.  Grading Basis          A-F       P/NP       NG 
 
 

11.  Implementation Date   semester/year 
        From:  Fall/2008                To:  9999/        
                                                                          
 

 
8.  Type of Action       Course                         Program 
 

  Add                             Prefix                                   Course Number       
  Change                     Credits                                  Contact Hours 

(mark appropriate boxes)             Title                                      Repeat Status 
  Delete                        Grading Basis                      Cross-Listed/Stacked 

                                          Course Description              Course Prerequisites 
                                          Test Score Prerequisites     Co-requisites 
                                          Other Restrictions                Registration Restrictions 
                                                    Class           Level    
                                                    College        Major 
                                         Other Revising current course to Capstone 

 

12.    Cross Listed with   N/A 
                                       
         Stacked         with   N/A            Cross-Listed Coordination Signature 
 

 
13.  List any programs or college requirements that require this course 
        HUMS BHS 
 
14.  Coordinate with Affected Units:     PWSCC, KPC, Kachamak Bay, Mat-Su                              
                                                             Department, School, or College                                                                
                                                                                                                                                                                               Initiator Signature                                    Date 
 
15.    General Education Requirement            Oral Communication         Written Communication         Quantitative Skills         Humanities 
                                                                                        Fine Arts                          Social Sciences                     Natural Sciences            Integrative Capstone 
 

16.  Course Description  
       This is the Integrative Capstone course for the Bachelor's of Human Services degree.  The course builds and expands upon 
material presented in Human Service Practica I-III using theoretical frameworks from other required Human Service coursework.  
Students gain increasing levels of responsibility in the provision of direct client services  in community- based settings. 
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
      Completion of HUMS A495A with a 
grade C. 

17b.  Test Score(s) 
          N/A 

17c.  Co-requisite(s) (concurrent enrollment required) 
          N/A 
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
          Declared Human Services major, admission to Bachelor of Human Services Degree, 
Practicum IV status approval. 
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Course has been revised to fulfill the Capstone requirement (GER Tier 1)  for the Human Services BHS majors. 
 

 
 
 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 



UNIVERSITY OF ALASKA ANCHORAGE 
COURSE CONTENT GUIDE 

I. Initiation Date:   October 2007 
 
II. Course Information 

A.  College:    College of Health and Social Welfare 
B.  Course Title:    Human Services Practicum IV 
C.  Course Subject/Number:  HUMS A 495B 
D.  Credit Hours:    3.0 Credits 
E.  Contact Hours:   1+9 Contact Time 
F.  Grading Information:   A-F 
G.  Course Description:  This is the Integrative Capstone course for the 

BHS degree.  The course builds and expands 
upon material presented in Human Service 
Practica I-III using theoretical frameworks from 
other required Human Service coursework.  
Students gain increasing levels of responsibility 
in the provision of direct client services  in 
community- based settings.  

H.  Status of course relative to degree or certificate program: 
      Applies to the Bachelor of Human Services Degree  

(BHS)  
I.  Lab Fees:    $26.00 
J.  Coordination:    PWSCC, KPC, Kachamack Bay and MatSu 
K.  Course Prerequisites:   HUMS A 495A with grade of “C” or higher. 
L. Registration Restrictions:  Declared Human Services major, admission to 

Bachelor of Human Services Degree Program, 
Practicum IV status approval 

 
III.  Course Justification 
This course is the GER Capstone for the Bachelor of Human Services degree.  Course 
Prerequisite completion of HUMS A495A: Practicum III with a grade of C or better.   
 
IV. Outline 

 
1.0 Safety 

1.1 General campus safety 
1.2 Building evacuation procedures 
1.3 Specific agency precautions 

 
2.0 Confidentiality 

2.1 Limits of confidentiality 
2.2 Legal reporting requirements 
2.3 Health Information Privacy and Portability Act 
2.4 Privilege 

 



3.0 Client Interactions 
3.1 Observation and listening skills 
3.2 Communication skills 
3.3 Engaging client in helping process 
3.4 Assessment skills 
3.5 Informed Consent 
3.6 Treatment strategies 

 
4.0 Documentation skills 

4.1 Client record keeping 
4.2 Following treatment plans 
4.3 Writing necessary client reports 
 

5.0 Participation in Agency Activities 
5.1 Agency organization 
5.2 Agency policies and procedures 
5.3 Participation in agency training activities 
5.4 Participation in interagency networks and activities 
5.5 Knowledge of community resources 
 

6.0 Agency Project 
6.1 Identifying questions of importance to agency 
6.2 Researching areas of concern to agency 
6.3 Researching best practices 
6.4 Developing agency response to identified issue 
6.5 Implementing the agency response to identified issue 
6.6 Evaluation of response 
6.7 Analysis and report on project 
 

7.0 Professional Development 
7.1 Professional values 
7.2 Ethical decision making 
7.3 Understanding the range of human diversity 
7.4 Multicultural competence in working with diverse peoples 
7.5 Use of supervision  
7.6 Self awareness 
7.7 Setting limits and boundaries 
7.8 Self care 
 

8.0 Transition to Human Services Professional 
8.1 Networking field trip 
8.2 Resume development 
8.3 Job search skills 
8.4 Professional Organization 
8.5 Certification 

 



 
V. Instructional Goals and Student Outcomes 

A. Instructional Goals.  The Instructor will: 
1. Provide student with opportunity to integrate classroom knowledge and skills 

with hands-on application in an agency. 
2. Enhance student’s knowledge of confidentiality as integrated into a Human 

Services agency environment.  
3. Engage the student in a range of effective and meaningful client interactions 

and documentation using oral and written communication.  
4. Enhance student knowledge of service delivery methods and community 

resources through library and internet research as well as community 
networking.  

5. Facilitate student adoption of ethical standards of Human Service practice in 
the workplace. 

6. Enhance student competency in working with diverse populations. 
7. Promote development of professional identify and behavior. 
8. Motivate student to develop a  meaningful agency project utilizing critical 

thinking, research methods, project implementation, evaluation and analysis 
skills 

 
 
 
 
 
 
 

B. Defined Outcomes.   
Student Outcomes Related Integrative 

Required  Courses 
Assessment Procedures 

Integration of classroom knowledge and 
skills with hands-on application in a 
Human Service agency.   
 
 

HUMS 101, 
HUMS/SWK 106, 
HUMS 223, 295 A 
and B, 321 and 322, 
and 324.    PSY 111, 
SOC 101, ANTH 200, 
HUMS 412, 414, 417, 
424 and 495A. 

Graded paper return, 
classroom discussions. 
Agency site visit by 
practicum instructor to 
include conference with 
both agency field instructor 
and student.  
Documentation in learning 
agreement. Review of 
practicum log. 

Demonstrated  knowledge of National 
Organization of Human Services Ethical 
Code with  special emphasis upon 
confidentially as integrated into a Human 
Services  agency environment 

HUMS 101, 
HUMS/SWK 106, 
HUMS 223, 295 A 
and B, and 324.    
ANTH 200, HUMS 
412, 414, 417, 424 
and 495A. 

Graded paper return, 
classroom discussions. 
Documentation in learning 
agreement. Review of 
practicum log. 
 
 



 
 

Demonstrated  knowledge in a range of 
effective and meaningful client 
interactions to include  documentation   of 
using oral,  written  and internet 
communication . 
 
 
 
 

SOC 101, ENG 111,  
PSYCH 111, HUMS 
101,  223,  321, 324, 
295 A and B, and  
424. 

Agency field instructor’s 
mid term evaluation of 
student. Review of  
learning agreement 
regarding client interaction 
proficiency (oral, written, 
electronic).   
Graded classroom 
presentations.   

Demonstrated  ability to assess client 
needs and apply a range of appropriate 
interventions with correct  written 
documentation. 

SOC 101, ENG 111,  
PSYCH 111, HUMS 
101,  223, 324, 295 A 
and B, and  424. 

Agency field instructor’s 
mid term evaluation of 
student. Documentation in 
learning agreement of 
client assessment 
proficiency.  Review of 
practicum log 

Demonstrated knowledge of service 
delivery methods and community 
resources. Identification of specific 
community resources and service delivery 
methods developed  through library and 
internet research and  community 
networking.  . 

SOC 101, ENG 111, 
COM 111, HUMS 
101,  
HUMS/SWK 106, 
HUMS 223,  295A 
and B, 324,  
414, 424, 495A 

Graded written and oral 
reports.  Field instructor 
evaluation. Documentation 
in learning agreement 
regarding student 
understanding  of  service 
delivery and community 
resources.  Review of 
practicum log.  
  
 

Demonstration of  understanding  of  
ethical standards  of Human Service 
practice in the workplace.  Integration  of  
ethical reasoning as a foundation for 
working with diverse Human Services 
populations.   

HUMS 101,  223, 
295A and B,  322 324 
412, 424, 495A.  

Graded papers, classroom 
discussions, documentation  
in learning agreement of 
student’s understanding  
ethical standards and 
ethical reasoning.  Review 
of practicum log. 

Development and implementation 
culturally competent interventions to work 
with diverse populations in the 21st 
century. 

SOC 101, ANTH 200, 
HUMS 101, 223, 295 
A and B, 321, 324, 
322,  414, 424, 495A 

Classroom presentations,  
documentation in learning 
agreement  of  student’s 
cultural competency. 
Review of practicum log. 

Demonstration of  critical thinking, 
research methods,  implementation, 
evaluation and analysis and skills through 
the development of a meaningful  agency 
project.  

ENG 111,  COMM 
111, STAT 252, 
HUMS 414, 417 and 
424.  

Graded agency project 
report presented both in  
written and  class 
presentation format.   



Integration of  professional development, 
knowledge and skills of the Human 
Services profession within the practicum 
context. 

HUMS 101, 223, 
295A and B, 324, 
412, 414, 424, 495A. 

Graded self-evaluation 
paper, classroom 
discussions, field instructor 
final evaluation. Review of 
practicum log, all graded 
papers, classroom 
discussions.. 

 
 
 
VI: Suggested Texts 
 
Kiser, P. (2008). The human services internship: Getting the most from your experience.  

(2nd Ed). Belmont, CA: Thomson, Brooks/Cole.  
 
Corey, G., Corey, M. and Callanan, P. (2006) Issues and ethics in the helping professions. (7th  

Ed). Belmont, CA: Brooks/Cole. 
 

 
VII. Bibliography and Resources 

 
Baird, B. (2007).  The internship, practicum, and field placement handbook: A guide for 
 the helping professions. (5th Ed). NJ: Pearson Prentice Hall. 
 
Egan, G. (2007). The skilled helper: A problem-management and opportunity development  

approach to helping. (8th Ed).  Pacific Grove, CA: Brooks/Cole. 
 
Ethical Standards of Human Services Professionals. (1996). Human Service Education. 16(1),  

11-17. 
 
Mandell, B., & Schram. B. (2006). An introduction to human services: Policy and practice.  

Boston: Allyn and Bacon. 
 
Robinson, T. (2005). The convergence of race, ethnicity, and gender: Multiple identities in  

Counseling. Upper Saddle River, NJ: Pearson. 
 
Sweitzer, H., & King, M. (2004). The successful Internship: Transformations and empowerment. 
 Belmont, CA: Brooks/Cole-Thomson. 
 
Welfel, E., & Patterson, L. (2005). The counseling process: A multi-theoretical integrative  

approach. (6th Ed). Belmont, CA: Thomson Brooks/Cole. 
 
  

 



  Approved 
 

 Disapproved      Department Chair      Date 
 
 
 
  Approved 
 
  Disapproved 
       Dean/Director of School/College     Date 
 
 
  Approved 
 
  Disapproved 
       Provost       Date 
 

Fee Request Form 
 
1.  School/College : HW - CHSW  
   
2.  Course Prefix and Number : HUMS A495B 
 
3.  Title : Human Services Practicum IV 
 
4.  Lab Fee Account Number: 
 Org 11361 Obj 9159 Fund 104110 
 
5.  Type of Action: 
 Add  Deletion   Change   (  Increase or  Decrease) 
 
6.  Fee Amount: $ 26.00 If a Change, please indicate the current approved lab fee $      
 
7.  Anticipated Student enrollment per class section: 11 
 
8.  Projected costs of material per class section: $ 26.00 
      (Provide details under #10 Justification for lab fee) 
 
9.  Implementation Date : Fall, 2008 
 
10.  Justification for fee (include materials/supplies used and the cost per item).   

Fees pays for student insurance and practicum materials 
 
 
 
 
 
 
 
 
 
 

 
 



Library Resource Form 
 
Excerpts from the Northwest Association of Schools and Colleges Accreditation Handbook 1999 Edition 
 
Standard Five - Library And Information Resources 
Standard 5.A - Purpose and Scope 
The primary purpose for library and information resources is to support teaching, learning, and, if applicable, research in ways consistent with, 
and supportive of, the institution's mission and goals.  Adequate library and information resources and services, at the appropriate level for 
degrees offered, are available to support the intellectual, cultural, and technical development of students enrolled in courses and programs 
wherever located and however delivered. 
 
Standard Two - Educational Program And Its Effectiveness 
Standard 2.A. - General Requirements 
2.A.8  Faculty, in partnership with library and information resources personnel, ensure that the use of library and information resources is 
integrated into the learning process. 
 
 
Program/Course Title:  Human Services, HUMS A495B, Human Services Practicum IV 
 
 

1. Please identify the library liaison consulted in preparation of this proposal. 
 

Name:  Sally Bremner (afsjb@uaa.alaska.edu) 786-1609 LIB 202C 
 
 
To see who your library liaison is at: 
UAA go to: http://www.lib.uaa.alaska.edu/webgroup/liaison.php3  
Kenai Peninsula College go to: :http://www.uaa.alaska.edu/kenai/KPC%20Library%20Webpage/frameset.html 
Kodiak College go to: http://www.koc.alaska.edu/library/default.html 
Mat-Su College go to: http://www.matsu.alaska.edu/library/library_staff.htm  

  
 

2. Please list any new library and information recommended to support the 
proposal. 
 
1.  N/A 
2. 
3. 
 
 
 
 
 

 
Initiator signature 
 
 
 
 
 
 
 

 
 



  Approved 
 

 Disapproved      Department Chair      Date 
 
 
 
 
 
  Approved 
 
  Disapproved 
       Dean/Director of School/College     Date 
 
 
 
 
  Approved 
 
  Disapproved 
       Provost       Date 
 

Resource Implication Form 
 
1.  School/College : HW - CHSW  
   
2.  Program/Course : Human Services  
 
3.  Course Prefix : HUMS 
 
4.  Course Number : A495B 
  
5.  Implementation Date : Fall, 2008 
  
6.  Type of Action and Category 

 Course addition       Course change       Program addition       Program change 
 
7.  Consequences of Actions and Costs: Check all appropriate categories and provide 
an explanation of how it will be funded and by whom. 

 part-time faculty     $      
 new full-time faculty     $      
 reassignment of full-time faculty    $      
 additional class/lab space    $      
 modification of class/lab space    $      
 additional library resources    $      
 additional computer equipment    $      
 other costs      $      

 
8.  Explanation: No additional costs anticipated 
       
 
 
 



Curriculum Coordination Form 
 

 
Notification Date:  10/23/07 
 
Initiating unit:  UAA HUMS 
 
Affected unit(s): PWSCC, MATSu College, KPC, Kachemack Bay Campus 
 
Course Prefix and Number: HUMS A495B   Previous Prefix and Number: 
N/A   
 
  
Complete Course/Program Title: Human Services Practicum IV    
 
Previous Course/Program Title: N/a 
 
 
Description of Action: Course has been revised to fulfill the Capstone requirement for 
the Human Services BHS major.      
 
 
Supporting documentation of the proposal is attached. 
 
 
Initiating faculty are also REQUIRED to send an email to 
uaa-faculty@uaa.alaska.edu describing the proposal, including the proposed 
action and the course prefix, number, course description, prerequisite, and any 
other relevant information.  
 
 
Any questions concerning the proposed changes may be addressed to the appropriate department chair, 
or the chair of the appropriate curriculum committee.  Written comments may also be sent to the UAB or 
GAB, in care of the Governance Office, at the following address: 
 
 

University of Alaska Anchorage 
Governance Office, ADM 213 

3211 Providence Drive 
Anchorage, AK  99508 

 
 
If no written comments are received by the UAB or GAB within ten (10) days of notification date shown 
above, it is assumed that there are no objections to the proposal. 
 
Note: Acknowledgement of coordination does not mean approval, it is only meant to verify that 
coordination has occurred. 



        Approved 
        Disapproved:  
Initiator (faculty only)         Date              Dean/Director of School/College  Date 
 
     Approved       Approved 
    Disapproved:           Disapproved: 
          Department Chairperson       Date               Undergraduate or Graduate    Date 

             Academic Board Chairperson 
 

    Approved       Approved 
    Disapproved:         Disapproved: 
                              Curriculum Committee Chairperson      Date              Provost or Designee    Date 
 

 
    
1a.  School or College 
       CT CTC 
 

1b.  Division 
        AAVI 

1c. Department 
      Aviation Administration 

2.  Course Prefix 
 
      ATA 

3.  Course Number 
 
      A492 

4.  Previous Course Prefix & Number 
 
     AT A492 

5a.  Credits/CEU 
 

       3.0 CREDITS 

5b.  Contact Hours 
       (Lecture + Lab) 
        (3+0) 
 

6. Complete Course/Program Title 
    Air Transportation System Seminar 
    Air Transportation Sys Seminar 
Abbreviated Title for Transcript (30 character) 
 

7.  Type of Course                       Academic                 Non-credit                     CEU                         Professional Development 
 

 
9.   Repeat Status No        # of Repeats              Max Credits        
 
 
10.  Grading Basis          A-F       P/NP       NG 
 
 

11.  Implementation Date   semester/year 
        From:  Fall/2008                To:       /9999   
                                                                          
 

 
8.  Type of Action       Course                         Program 
 

  Add                             Prefix                                   Course Number       
  Change                     Credits                                  Contact Hours 

(mark appropriate boxes)             Title                                      Repeat Status 
  Delete                        Grading Basis                      Cross-Listed/Stacked 

                                          Course Description              Course Prerequisites 
                                          Test Score Prerequisites     Co-requisites 
                                          Other Restrictions               Registration Restrictions 
                                                    Class           Level    
                                                    College        Major 
                                         Other Capstone GER 

 

12.    Cross Listed with   N/A 
                                       
         Stacked         with   N/A            Cross-Listed Coordination Signature 
 

 
13.  List any programs or college requirements that require this course 
        BSAT 
 
14.  Coordinate with Affected Units:     CTC, KPC, KODIAK, MSC, PWS, CBPP, LISTSERVE                               
                                                             Department, School, or College                                                                
                                                                                                                                                                                               Initiator Signature                                    Date 
 
15.    General Education Requirement            Oral Communication         Written Communication         Quantitative Skills         Humanities 
                                                                                        Fine Arts                          Social Sciences                     Natural Sciences            Integrative Capstone 
 

16.  Course Description  
       Integrates technical, business, and general education knowledge to complete research and project assignments.  Analyzes and 
evaluates current events, issues, globalization, and emerging technologies in the air transportation industry, emphasizing present and 
future implications for the industry.   
 
17a.  Course Prerequisite(s) (list prefix and number) 

      BA A488 
17b.  Test Score(s) 
          None 

17c.  Co-requisite(s) (concurrent enrollment required) 
          None 
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
Junior standing and Division approval required.  Completion of GER Tier I (basic college-
level) courses. 
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Course Description and Course Content were modified to fulfill integrative Capstone GER requirements. Prefix was changed to 
enhance the efficiency of institutional data entry and retrieval.  Registration Restrictions and the Prerequisite BA A488 were added to 
reflect the integrative nature of the course.  Grading was changed from P-NP to A-F upon recommendation of the CTC curriculum 
review committee. 
 

 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 



COURSE CONTENT GUIDE (CCG) 
UNIVERSITY OF ALASKA ANCHORAGE 
COMMUNITY AND TECHNICAL COLLEGE 

 

DIVISION: AAVI DATE: September 15, 2007 
PROGRAM: Aviation Technology 
DEPARTMENT: Aviation Administration 
 
COURSE NUMBER AND TITLE: ATA A492 Air Transportation System Seminar 
 

I. Course Description: 
 
 Integrates technical, business, and general education knowledge to complete research and 

project assignments.  Analyzes and evaluates current events, issues, globalization, and 
emerging technologies in the air transportation industry, emphasizing present and future 
implications for the industry.   

 
II. Course Design: 
 

A. Designed as an Integrative Capstone course for students pursuing a Bachelor of 
Science, Aviation Technology degree.  

 
B. 3.0 credits (3+0) 

 
C. Total time of student involvement: 135 hours 

 
1. Formal teacher contact of 15 hours 
2. Independent research and project work of 120 hours 

 
D. This is a required course for the Bachelor of Science, Aviation Technology and is 

offered as an Integrated Capstone GER. 
 

E. No lab fees. 
 

F. Course may be taught in any time frame but not less than three weeks. 
 

G. This is a revised course. 
 
H. Coordinated with CTC, KPC, KODIAK, MSC, PWS, CBPP, LISTSERVE 

              
I. This is an Integrative Capstone course that builds on previous knowledge and 

requirements.   
 
 

 
III. Course Activities: 



 
  Working with the instructor, students will complete assigned research topics and projects.  In 

addition, they will present their completed assignments in written reports and oral 
presentations.  Course participants will be given the opportunity to discuss and debate 
presentations to enhance critical thinking and group interaction skills in preparation for 
employment.  

 
IV. Prerequisite:  BA A488  The Environment of Business 
 
V. Registration Restrictions:  
  
 Students must have completed all Tier 1 GER courses, hold Junior standing and Division 

approval is required. 
 
VI. Course Evaluation: 

A. Grades will be A - F. 

B. Evaluation will be based on attendance, active and knowledgeable discussion 
participation, and successful completion of all research and project assignments.  

C. Each teacher will explain specific grading policies and requirements at the 
beginning of the semester. 

 
VII. Content Outline:   
  
1.0 INTRODUCTION 
 1.1 Safety 

 1.1.1 general rules 
 1.1.2 emergency and weather-related closures 
 1.1.3 building exit 
1.2 Class Conduct 

2.0 COURSE OVERVIEW  
 2.1 Integration of the Air Transportation System Segments 
  2.1.1 air traffic control 
  2.1.2 airlines and general aviation 
  2.1.3 airports 
  2.1.4 manufacturers 
 2.2 Regulatory Agencies and CFR 
 2.3 National Airspace System 
 2.4 International Aspects of air Transportation 
  2.4.1 technical and commercial freedoms 
  2.4.2 bi-lateral agreements 
  2.4.3 multi-national agreements 
  2.4.4 cabotage 
  2.4.5 globalization 
3.0 RESEARCH and PROJECT ASSIGNMENTS 



4.0 FORMAL PRESENTATIONS, DISCUSSIONS, AND DEBATES 
 
VIII. Course Instructional Goals, Outcomes and Assessment Procedures: 
 
Instructional Goals Students will: Assessment Procedures 
Integrate the knowledge 
and skills students gained 
in written and oral 
communication GER 
courses with management 
and technical knowledge. 

use knowledge and skills gained in 
written and oral communication 
GER courses along with technical 
and management knowledge to 
complete research and project 
assignments, and presentations.  

Research and project assignments 
 
Presentations 
 

Facilitate effective oral and 
written communication 
through research and 
project assignments, and 
formal presentations.   

a.  write, present, discuss, and 
debate critical elements associated 
with research and project 
assignments.  
b.  deliver clear, concise, and 
convincing presentations on 
research topics and projects.  

Research and project assignments 
 
Presentations 
 
Oral discussions and debates 
 

Enhance critical thinking 
through facilitating 
discussions and debates 
involving the 
interdependence of the 
discrete segments 
constituting the air 
transportation system and 
factors affecting the U.S. 
and world air transportation 
system.  

a. identify the individual segments 
constituting the air transportation 
system (airlines, air traffic control, 
aircraft manufacturers, airports, and 
the Federal Aviation 
Administration) and be able to 
discuss their interdependence.  
b. discuss and debate the 
interdependent effects of current 
events, emerging technologies, and 
regulatory and policy changes. 
c. discuss and debate the concepts 
of globalization, cabotage, open-
sky agreements, and technological 
developments to assess probable 
impact on future air transportation 
needs and plans. 

Research and project assignments 
 
Presentations 
 
Oral discussions and debates 
 

Facilitate information 
literacy through reading, 
interpreting, and 
researching.  

a. engage in information research.  
b. support findings, draw 
conclusions, and make 
recommendations using appropriate 
published literature.  
c. demonstrate the ability to use the 
Code of Federal Regulations' 
codification system and interpret 
regulations pertaining to air 
transportation.    

Successful completion of research 
and project assignments 
 
Oral discussions and debates 
 

 
 
IX. Suggested Text: 
 



 There is no text for this course.  Research topics and projects will be chosen around specific 
themes as well as specific issues and events transpiring within the aviation transportation 
system.  

 
X. Bibliography: 
 
 Given the thematic approach to this course, the bibliography is course topic specific.   



        Approved 
        Disapproved:  
Initiator (faculty only)         Date              Dean/Director of School/College  Date 
 
     Approved       Approved 
    Disapproved:           Disapproved: 
          Department Chairperson       Date               Undergraduate or Graduate    Date 

             Academic Board Chairperson 
 

    Approved       Approved 
    Disapproved:         Disapproved: 
                              Curriculum Committee Chairperson      Date              Provost or Designee    Date 
 

 
    
1a.  School or College 
       CB CBPP 
 

1b.  Division 
       
ADBP Division of Business Programs 
 

1c. Department 
      BA 

2.  Course Prefix 
 
      BA 

3.  Course Number 
 
      A231 

4.  Previous Course Prefix & Number 
 
     N/A 

5a.  Credits/CEU 
 

       3 

5b.  Contact Hours 
       (Lecture + Lab) 
        (3+0) 
 

6. Complete Course/Program Title 
    Fundamentals of Supervision 
          
Abbreviated Title for Transcript (30 character) 
 

7.  Type of Course                       Academic                 Non-credit                     CEU                         Professional Development 
 

 
9.   Repeat Status No        # of Repeats              Max Credits        
 
 
10.  Grading Basis          A-F       P/NP       NG 
 
 

11.  Implementation Date   semester/year 
        From:  Spring/2008                To:       /9999   
                                                                          
 

 
8.  Type of Action       Course                         Program 
 

  Add                             Prefix                                   Course Number       
  Change                     Credits                                  Contact Hours 

(mark appropriate boxes)             Title                                      Repeat Status 
  Delete                        Grading Basis                      Cross-Listed/Stacked 

                                          Course Description              Course Prerequisites 
                                          Test Score Prerequisites     Co-requisites 
                                          Other Restrictions                Registration Restrictions 
                                                    Class           Level    
                                                    College        Major 
                                         Other Revise course activities and outline 

 

12.    Cross Listed with   N/A 
                                       
         Stacked         with   N/A            Cross-Listed Coordination Signature 
 

 
13.  List any programs or college requirements that require this course 
        Associate of Applied Science, Small Business Administration; Undergraduate Certificate, Small Business Management Certificate; Undergraduate 
Certificate, Logistics; Associate of Applied Science, Logistics Operations; Associate of Applied Science, Aviation Administration; Associate of Applied 
Science, Computer Systems Technology; Bachelor of Science, Physical Education, Health and Fitness Leadership 
 
14.  Coordinate with Affected Units:     CTC, CBPP, KPC, Listserv                              
                                                             Department, School, or College                                                                
                                                                                                                                                                                               Initiator Signature                                    Date 
 
15.    General Education Requirement            Oral Communication         Written Communication         Quantitative Skills         Humanities 
                                                                                        Fine Arts                          Social Sciences                     Natural Sciences            Integrative Capstone 
 

16.  Course Description  
       Introduces students to the supervisor's role in organizations. Emphasizes development of the insights and skills necessary to 
achieve organizational objectives through others by effectively using the managerial functions of planning, organizing, leading, and 
controlling. Offers practical experience in decision making in contemporary and relevant situations facing today's supervisors. 
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
      N/A 

17b.  Test Score(s) 
          N/A 

17c.  Co-requisite(s) (concurrent enrollment required) 
          N/A 
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
          N/A 
 

 

18.    Mark if course has fees Standard CBPP Computer Lab Fees 
 

19.  Justification for Action 
        As part of the CBPP Five-Year Review Program, the course description was revised to make it more concise and the course 
outline was updated  
 

 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 
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COURSE CONTENT GUIDE 
UNIVERSITY OF ALASKA ANCHORAGE 

COLLEGE OF BUSINESS AND PUBLIC POLICY 
 

 
I. Date Initiated  December 4, 2007 

   
II. Course Information 
  College/School: College of Business and Public Policy  
  Department:  Business Administration 

Program: Associate of Applied Science, Small Business 
Administration 
Undergraduate Certificate, Small Business Management 

Certificate 
Undergraduate Certificate, Logistics 
Associate of Applied Science, Logistics Operations 
Associate of Applied Science, Aviation Administration 
Associate of Applied Science, Computer Systems 

Technology 
Bachelor of Science, Physical Education, Health and 

Fitness Leadership 
  Course Title:  Fundamentals of Supervision 
  Course Number: BA A231 
  Credits:  3 
  Contact Hours: 3 per week x 15 weeks = 45 hours 
     0 lab hours 
     6 hours outside of class per week x 15 weeks = 90 hours 
  Grading Basis: A-F 
 Course Description: Introduces students to the supervisor's role in organizations. 

Emphasizes development of the insights and skills necessary to achieve 
organizational objectives through others by effectively using the managerial 
functions of planning, organizing, leading, and controlling. Offers practical 
experience in decision making in contemporary and relevant situations facing 
today's supervisors. 

  Course Prerequisites: N/A 
  Registration Restrictions: N/A 
  Fees:  Standard CBPP computer lab fee 
 
 
III. Course Activities 

A. Lecture and discussion 
B. Student presentations 
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IV. Guidelines for Evaluation 

A. Quizzes 
B. Exams 
C. Group project 
D. Class activities 
 

V. Course Level Justification 
This course requires more in-depth study of the managerial functions: planning, 
leading, organizing, and controlling. Students in their second year of study should 
have developed the foundation necessary to succeed in the course. Nontraditional 
students most likely have work experience that they can use to successfully pass the 
course. 

 
 
VI. Outline 

A. Understanding the Supervisor’s Role and Challenges 

B. The Planning and Control Functions of Supervision 
1. Establishing goals 
2. Designing and implementing control 
3. Solving problems and decision making 

C. Organizing Staff and Employee Development 
1. Designing effective departments 
2. Staffing and performance appraisals 

D. Motivating Individuals and Groups 
1. Providing effective leadership 
2. Communicating effectively 
3. Supervising groups and teams 

E. Managing Work Dynamics 
1. Dealing with organizational stress 
2. Disciplining employees 
3. Handling labor relations 

 
 

VII. Suggested Texts 
 

Robbins, Stephen P. and David A. DeCenzo. Supervision Today! 5th ed. Upper 
Saddle River: Prentice Hall. 2007. 

 
VIII. Bibliography  

 
Albert, Susan. “Workforce attitude changing with new millennial.” Bartlesville 

Examiner-Enterprise Online. 29 Aug. 2005. <http://www.examiner-
enterprise.com/articles/2005/08/27/business/b985.txt> 
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DuBrin, Andrew J. “Understanding Individual Differences.” Human Relations: 

Interpersonal, Job-Oriented Skills. 9th ed. Upper Saddle River: Prentice Hall. 
2007. 

 
Goodwin, Cliff. “The Problem Employee.” Supervisor’s Survival Kit. 10th ed. Upper 

Saddle River: Pearson Prentice Hall. 2006. 
 
Henslin, James M. “Values in U.S. Society.” Essentials of Sociology: A Down-to-

Earth Approach. 4th ed. Boston: Allyn and Bacon. 2002. 
 
Newstrom, John W., Scannell, Edward E. Games Trainers Play: Experiential 

Learning Exercises. New York: McGraw-Hill. 1980. 
 
Stockton, Billie, Bullock, Anita, and Locke, Anne. “The Personal Interest Inventory.”  

Supervisory Management. 5th ed. Mosley, Donald C., Megginson, Leon C., and 
Pietri, Paul H. Cincinnati: South-Western College Publishing, 2001. 28-31. 

 
 
 

IX. Instructional Goals and Student Outcomes 
 

A.  Instructional Goals. 
      The instructor will: 
 

1. Discuss the role of supervisors and the challenges they face in the 21st 
Century 

2. Describe the functions of planning and control and how to meet 
organizational goals  

3. Explain how managers make decisions and solve problems 
4. Explain how to organize effective departments 
5. Discuss how to hire the right people and how to conduct effective 

performance appraisals 
6. Explain the techniques for motivating employees and providing 

effective leadership 
7. Instruct students on how to communicate effectively 
8. Discuss how to supervise groups and work teams 
9. Explain how to deal with organizational change and the resultant 

stress that affects organizations 
10. Illustrate how to discipline employees 
11. Discuss the supervisor’s role in labor relations 
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B.  Student Outcomes. 
      Students will be able to: Assessment Method 

1. Organize an activity to achieve specific 
desired outcomes 

Class activities and 
group project 

2. Plan actions and set goals to achieve 
specific desired supervisory outcomes 

Exams, quizzes and 
group project 

3. Communicate expectations for specific 
plan and provide feedback to others 

Exams, quizzes, and 
class activities 

4. Apply decision-making techniques Exams, quizzes, class 
activities, and group 
project 

5. Demonstrate methods of motivating 
employees  

Exams, quizzes, and 
class activities 

6. Analyze supervisory situations and 
determine appropriate courses of action 

Exams, and group 
project 

 



        Approved 
        Disapproved:  
Initiator (faculty only)         Date              Dean/Director of School/College  Date 
 
     Approved       Approved 
    Disapproved:           Disapproved: 
          Department Chairperson       Date               Undergraduate or Graduate    Date 

             Academic Board Chairperson 
 

    Approved       Approved 
    Disapproved:         Disapproved: 
                              Curriculum Committee Chairperson      Date              Provost or Designee    Date 
 

 
    
1a.  School or College 
       AS CAS 
 

1b.  Division 
       AFAR Division of Fine Arts 
 

1c. Department 
      Theatre and Dance 

2.  Course Prefix 
 
      DNCE 

3.  Course Number 
 
      A061 

4.  Previous Course Prefix & Number 
 
           

5a.  Credits/CEU 
 

       1 

5b.  Contact Hours 
       (Lecture + Lab) 
        (1+1) 
 

6. Complete Course/Program Title 
    Elementary Ballet 
          
Abbreviated Title for Transcript (30 character) 
 

7.  Type of Course                       Academic                 Non-credit                     CEU                         Professional Development 
 

 
9.   Repeat Status Yes        # of Repeats   3      Max Credits  4 
 
 
10.  Grading Basis          A-F       P/NP       NG 
 
 

11.  Implementation Date   semester/year 
        From:  Fall/2008                To:       /9999   
                                                                          
 

 
8.  Type of Action       Course                         Program 
 

  Add                             Prefix                                   Course Number       
  Change                     Credits                                  Contact Hours 

(mark appropriate boxes)             Title                                      Repeat Status 
  Delete                        Grading Basis                      Cross-Listed/Stacked 

                                          Course Description              Course Prerequisites 
                                          Test Score Prerequisites     Co-requisites 
                                          Other Restrictions                Registration Restrictions 
                                                    Class           Level    
                                                    College        Major 
                                         Other Course Content Guide 

 

12.    Cross Listed with         
                                       
         Stacked         with                    Cross-Listed Coordination Signature 
 

 
13.  List any programs or college requirements that require this course 
              
 
14.  Coordinate with Affected Units:     UAA List Serve                              
                                                             Department, School, or College                                                                
                                                                                                                                                                                               Initiator Signature                                    Date 
 
15.    General Education Requirement            Oral Communication         Written Communication         Quantitative Skills         Humanities 
                                                                                        Fine Arts                          Social Sciences                     Natural Sciences            Integrative Capstone 
 

16.  Course Description  
       Introduction to classical ballet for the student with little or no background in dance. Simple exercises and combinations introduce 
fundamental ballet positions and terminology. Correct anatomical alignment and injury prevention stressed. Special Note: May be 
repeated three times for credit. 
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
            

17b.  Test Score(s) 
                

17c.  Co-requisite(s) (concurrent enrollment required) 
                
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
                
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Update course content guide, simplify and clarify language in course description. 
 

 
 
 
 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 



Course Content Guide 
University of Alaska Anchorage 

DNCE A061 
Elementary Ballet 

 
 
I. Date of Initiation:    Fall 2008 
 
II. Course Information 

A. College or School:    CAS 
B. Course Subject:         Dance  
C. Course Number:       DNCE A061 
D. Number of Credits:  1.0 (1+1) 
E. Course Title:             Elementary Ballet 
F. Grading Basis:         A-F 
G. Course Description: Introduction to classical ballet for the student with little or no 

background in dance. Simple exercises and combinations introduce fundamental 
ballet positions and terminology. Correct anatomical alignment and injury 
prevention stressed. Special Note: May be repeated three times for credit. 

H. Course Prerequisites: None 
I. Restrictions: None 
J. Fees: yes 

III. Instructional Goals 
A. Instructional Goals. The instructor will: 

1) Present and guide students in executing kinesthetic concepts that 
ensure proper alignment and safe execution of movement 

2) Present and guide students in executing basic ballet movements 
3) Acquaint students with on the historical contexts that give rise 

the art form of ballet 
       B.  Student Outcomes. The student will be able to: 

4) Discuss with the instructor the potential injuries that can result 
from improper body alignment 

5) Identify the vocabulary of ballet steps and techniques taught in 
class 

6) Record individual successes and challenges with the above 
named concepts after each class in a student journal 

 
IV. Guidelines for Evaluation: Evaluation procedures are at the discretion of the 

faculty member teaching the course. However, evaluation will include, but not 
be limited to, regular attendance and journal entries. 

            
 

V. Course Level Justification:  The course is a basic level offering in ballet 
with less outside work required than the 100 level dance classes. It is designed 
for the avocational dance student.  



 
VI. Topical Course Outline 

 
1. Body Alignment 

 
1.1 Knee/feet/hip alignment concepts 
1.2 Pelvis/ribcage/shoulder girdle alignment 
1.3 Spine and head alignment 

 
2. Ballet Barre 

 
2.1 Plie, releve 
2.2 Tendu, degage, battement 
2.3 Rond de jambs, frappe 

 
3. Ballet Center Floor 

 
3.1 Five basic body positions 
3.2 Adagio combinations  
3.3 Simple pirouttes and elevations 
3.4 Allegro combinations 

 
4. History of the art of ballet 

 
4.1 Court dances 
4.2 Louis XIV 
4.3 Romanticism 
4.4 Diagaleff, Balanchine and modern innovators 

 
VII:    Suggested Texts:  
 
                 Hammond, Sandra Noll. Ballet Basics (5th ed.). New York: McGraw-Hill,  
                       2005. 
 
VIII:   Bibliography:  
 
                  Ellison, Nancy. The Ballet Book. New York, NY: Universe, 2003. 
 
                  Foster, Susan. Choreography Narrative: Ballet’s Staging of Story and Desire.  
                       Bloomington, IN: Indiana University Press, 1996. 
 
                  Reynolds, Nancy. No Fixed Points. Dance in the Twentieth Century. New  
                       Haven, CT: Yale University Press, 2003. 
 
 

 



        Approved 
        Disapproved:  
Initiator (faculty only)         Date              Dean/Director of School/College  Date 
 
     Approved       Approved 
    Disapproved:           Disapproved: 
          Department Chairperson       Date               Undergraduate or Graduate    Date 

             Academic Board Chairperson 
 

    Approved       Approved 
    Disapproved:         Disapproved: 
                              Curriculum Committee Chairperson      Date              Provost or Designee    Date 
 

 
    
1a.  School or College 
       AS CAS 
 

1b.  Division 
       AFAR Division of Fine Arts 
 

1c. Department 
      Theatre and Dance 

2.  Course Prefix 
 
      DNCE 

3.  Course Number 
 
      A081 

4.  Previous Course Prefix & Number 
 
           

5a.  Credits/CEU 
 

       1 

5b.  Contact Hours 
       (Lecture + Lab) 
        (1+1) 
 

6. Complete Course/Program Title 
    Elementary Jazz 
          
Abbreviated Title for Transcript (30 character) 
 

7.  Type of Course                       Academic                 Non-credit                     CEU                         Professional Development 
 

 
9.   Repeat Status Yes        # of Repeats   3      Max Credits  4 
 
 
10.  Grading Basis          A-F       P/NP       NG 
 
 

11.  Implementation Date   semester/year 
        From:  Fall/2008                To:       /9999   
                                                                          
 

 
8.  Type of Action       Course                         Program 
 

  Add                             Prefix                                   Course Number       
  Change                     Credits                                  Contact Hours 

(mark appropriate boxes)             Title                                      Repeat Status 
  Delete                        Grading Basis                      Cross-Listed/Stacked 

                                          Course Description              Course Prerequisites 
                                          Test Score Prerequisites     Co-requisites 
                                          Other Restrictions                Registration Restrictions 
                                                    Class           Level    
                                                    College        Major 
                                         Other Course Content Guide 

 

12.    Cross Listed with         
                                       
         Stacked         with                    Cross-Listed Coordination Signature 
 

 
13.  List any programs or college requirements that require this course 
              
 
14.  Coordinate with Affected Units:     UAA List Serve                              
                                                             Department, School, or College                                                                
                                                                                                                                                                                               Initiator Signature                                    Date 
 
15.    General Education Requirement            Oral Communication         Written Communication         Quantitative Skills         Humanities 
                                                                                        Fine Arts                          Social Sciences                     Natural Sciences            Integrative Capstone 
 

16.  Course Description  
       Introductory course in the fundamentals of jazz for the student with little or no dance background. Exercises and movement 
combinations introduce principles of jazz rhythm and style. Correct anatomical alignment and injury prevention stressed. Special Note: 
May be repeated three times for credit. 
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
            

17b.  Test Score(s) 
                

17c.  Co-requisite(s) (concurrent enrollment required) 
                
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
                
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Update course content guide, simplify and clarify language in course description. 
 

 
 
 
 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 



Course Content Guide 
University of Alaska Anchorage 

DNCE A081 
Elementary Jazz 

 
 
I. Date of Initiation:    Fall 2008 
 
II. Course Information 

A. College or School:    CAS 
B. Course Subject:         Dance  
C. Course Number:       DNCE A081 
D. Number of Credits:  1.0 (1+1) 
E. Course Title:             Elementary Jazz 
F. Grading Basis:         A-F 
G. Course Description: Introductory course in the fundamentals of jazz for the 

student with little or no dance background. Exercises and movement 
combinations introduce principles of jazz rhythm and style. Correct anatomical 
alignment and injury prevention stressed. Special note: May be repeated three 
times for credit. 

H. Course Prerequisites: None 
I. Restrictions: None 
J. Fees: yes 

III. Instructional Goals 
A. Instructional Goals. The instructor will: 

1) Present and guide students in executing kinesthetic concepts that 
ensure proper alignment and safe execution of movement 

2) Present and guide students in executing basic movement skills 
needed for rhythmic manipulation and swing 

3) Acquaint students with on the historical contexts that give rise to 
jazz expression  

       B.  Student Outcomes. The student will be able to: 
4) Discuss with the instructor the potential injuries that can result 

from improper body alignment 
5) Identify the differences between whole notes, half notes, quarter 

notes and duple rhythm and triple rhythm eighth notes, and 
demonstrate the style of “off-beat” rhythmic manipulation   

6) Discuss the weight release into gravity and the conversational 
spine in order to achieve the necessary quality of  swing in jazz 
expression 

7) Record individual successes and challenges with the above 
named concepts after each class in a student journal along with 
key historical concepts that give rise to jazz expression 

 



IV. Guidelines for Evaluation: Evaluation procedures are at the discretion of the 
faculty member teaching the course. However, evaluation will include, but not 
be limited to, regular attendance and journal entries. 

            
 

V. Course Level Justification:  The course is a basic level offering in jazz skill 
with less outside work required than the 100 level dance classes. It is designed 
for the avocational dance student.  

 
 

VI. Topical Course Outline 
 

1. Body Alignment 
 

1.1 Knee/feet/hip alignment concepts 
1.2 Pelvis/ribcage/shoulder girdle alinment 
1.3 Spine and head alignment 

 
2. Swing 

 
2.1 Undercurve and overcurve concepts 
2.2 Weight in the bottom of the swing, suspension at top of swing 
2.3 Engaged forward-directed conversational spine 

 
3. Rudiments of rhythm 

 
3.1 Musical divisions 
3.2 Duple rhythm vs triple rhythm 
3.3 Varieties of rhythmic manipulation 

 
 

4. History of jazz expression 
 

4.1 West African roots 
4.2 Jazz innovators in the USA 
4.3 Contemporary trends 

 
VII:    Suggested Texts: None. Handouts provided by instructor. 
 
VIII:   Bibliography:  
 
      Dixon Gottschild, Brenda. Waltzing in the dark: African American Vaudeville and  
           Race Politics in the Swing Era. New York, NY: St. Martin’s Press, 2000. 
 
     Jackson, J. D. “Improvisation in African-American Vernacular Dancing.”  
           Dance Research Journal 33 (Fall 2001): 40-53. 



 
     Monoghan, Terry. “Why study the Lindy-Hop.” Dance Research Journal 33 (Fall  
           2001): 124-127. 
 
 
     Valis-Hill, Constance. “From Bharata Natyam to Bop: Jack Cole’s Modern Jazz  
            Dance.” Dance Research Journal 33 (Fall 2001): 29-39. 
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Course Content Guide 
University of Alaska Anchorage 
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Fundamentals of Ballet I  

 
 
I. Date of Initiation:    Fall 2008 
 
II. Course Information 

A. College or School:    CAS 
B. Course Subject:         Dance  
C. Course Number:       DNCE A101 
D. Number of Credits:   2 (1+2) 
E. Course Title:             Fundamentals of Ballet I 
F. Grading Basis:          A-F 
G. Course Description: Beginning ballet technique introduced through barre and 

center floor work. Emphasis on correct anatomical alignment and injury 
prevention. Special Note: May be repeated three times for credit. 

H. Course Prerequisites: None 
I. Restrictions: None 
J. Fees: yes 

III. Instructional Goals 
A. Instructional Goals. The instructor will: 

1) Present and guide students in executing kinesthetic concepts that 
ensure proper alignment and safe execution of movement 

2) Present and guide students in executing basic ballet movements 
3) Acquaint students with on the historical contexts that give rise 

the art form of ballet 
       B.  Student Outcomes. The student will be able to: 

4) Discuss with the instructor the potential injuries that can result 
from with improper body alignment, and demonstrate correct 
body alignment 

5) Identify and demonstrate the different ballet steps and techniques 
6) Record individual successes and challenges with the above 

named concepts after each class in a student journal along with 
key historical concepts that give rise to the art form of ballet 

 
IV. Guidelines for Evaluation: Evaluation procedures are at the discretion of the 

faculty member teaching the course. However, evaluation will include, but not 
be limited to, regular attendance and journal entries.       

 
V. Course Level Justification:  This course is the beginning level class in ballet 

technique and is designed for the more serious student.  
 
 



 
VI. Topical Course Outline 

 
1. Body Alignment 

 
 Knee/feet/hip alignment concepts 
 Pelvis/ribcage/shoulder girdle alignment 
 Spine and head alignment 
 

2. Ballet Barre 
 
 Plie, releve 
 Tendu, degage, battement 
 Rond de jambs, frappe 
 

3. Ballet Center Floor 
 
 Five basic body positions 
 Adagio combinations with epaulment 
 Simple pirouttes and elevations 
 Allegro combinations 
 

4. History of the art of ballet 
 
 Court dances 
 Louis XIV 
 Romanticism 
 Diagaleff, Balanchine and modern innovators 
 
VII:    Suggested Texts: 
 
                 Hammond, Sandra Noll. Ballet Basics (5th ed.). New York: McGraw-Hill,  
                      2005. 
 
VIII:   Bibliography:  
 
                  Ellison, Nancy. The Ballet Book. New York, NY: Universe, 2003. 
 
                  Foster, Susan. Choreography Narrative: Ballet’s Staging of Story and Desire.            
                       Bloomington, IN: Indiana University Press, 1996. 
 
                  Reynolds, Nancy. No Fixed Points. Dance in the Twentieth Century. New  
                       Haven, CT: Yale University Press, 2003. 
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16.  Course Description  
       Beginning modern dance techniques. Introduces basic dance skills through warm-up exercises and movement combinations. 
Exploration of modern dance aesthetics and philosophy. Correct anatomical alignment and injury prevention stressed. Special Note: 
May be repeated three times for credit  
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
            

17b.  Test Score(s) 
                

17c.  Co-requisite(s) (concurrent enrollment required) 
                
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
                
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Update course content guide, simplify title, clarify language in course description. 
 

 
 
 
 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 



Course Content Guide 
University of Alaska Anchorage 

DNCE A121 
Fundamentals of Modern I  

 
 
I. Date of Initiation:    Fall 2008 
 
II. Course Information 

A. College or School:    CAS 
B. Course Subject:         Dance  
C. Course Number:       DNCE A121 
D. Number of Credits:   2 (1+2) 
E. Course Title:             Fundamentals of Modern I 
F. Grading Basis:          A-F 
G. Course Description: Beginning modern dance techniques. Introduces basic dance 

skills through warm-up exercises and movement combinations. Exploration of 
modern dance aesthetics and modern dance philosophy. Correct anatomical 
alignment and injury prevention stressed. Special Note: May be repeated three 
times for credit. 

H. Course Prerequisites: None 
I. Restrictions: None 
J. Fees: yes 

III. Instructional Goals 
A. Instructional Goals. The instructor will: 

1) Present and guide students in executing kinesthetic concepts that 
ensure proper alignment and safe execution of movement 

2) Present and guide students in executing techniques of modern 
dance in relationship to space, time, flow and weight 

3) Acquaint students with basic principles of the creative process 
including improvisation  

           4)  Acquaint students with the philosophy of early modern dance  
      pioneers 
      B.  Student Outcomes. The student will be able to: 
           1)   Discuss with the instructor the potential injuries that can result                                  
      from with improper body alignment 

2) Identify and demonstrate the different modern steps and 
techniques 

3) Record individual successes and challenges with the above 
named concepts after each class in a student journal along with 
key historical concepts that give rise to the art form of modern 
dance 

 



K. Guidelines for Evaluation: Evaluation procedures are at the discretion of the 
faculty member teaching the course. However, evaluation will include, but not be 
limited to, regular attendance and journal entries. 

            
 

L. Course Level Justification:  The course is the beginning level class in modern 
dance technique and is designed for the more serious student. 

 
 

M. Topical Course Outline 
 

1. Body Alignment 
 
 Knee/feet/hip alignment concepts 
 Pelvis/ribcage/shoulder girdle alignment 
 Spine and head alignment 
 

2. Effort/Shape Concepts 
 
 Flow - free to bound 
 Weight - light to strong 
 Time – sustained to quick 
 Focus – indirect to direct 
 

3. Movement Combination Skills 
 
 Leaps, jumps, hops glides and skips 
 Weight shifting and sharing  
 Multi level movement 
 Release techniques 
 Rhythm and dynamics 
   
 

4. Creative Process and Dance Aesthetics 
 
 Creative invention through improvisation 
 Guided Improvisation and extended sequences 
 Catch-a-phrase 
 Integration of qualitative movement principles to quantitative shapes and positions 
 Physical and aesthetic potential  
 

5. History of Modern Dance  
 

 Isadora Duncan and other early pioneers 
 Post Modernism 
 African-American modern dance pioneers 



 Physical theatre and contemporary trends 
 
VII:    Suggested Texts: None. Handouts provided by instructor. 
 
 
VIII:   Bibliography:  
 
     Erkert, Jan. Harnessing the Wind. Chaimpaign, IL: Human Kinetics, 2003. 
 
     Lepecki, Andre. Exhausting Dance. New York, NY: Routledge Press, 2006. 
 
     Lepecki, Andre (ed.). Of the Presence of the Body. Middletown, CT: Wesleyan    
          University Press, 2004.                                        
 
     Manning, Susan. Modern Dance Negro Dance. Minneapolis, MN: University of  
           Minnesota Press, 2004. 
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16.  Course Description  
       Beginning tap dance techniques. Introduces basic tap dance skills through warm-up exercises and movement combinations. 
Rhythmic improvisation explored. Correct anatomical alignment and injury prevention stressed. Special Note: May be repeated three 
times for credit.   
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
            

17b.  Test Score(s) 
                

17c.  Co-requisite(s) (concurrent enrollment required) 
                
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
                
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Update course content guide, make title uniform with our other fundamental level dance classes and clarify language in course 
description. 
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Course Content Guide 
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Fubdamentals of Tap I  

 
 
I. Date of Initiation:    Fall 2008 
 
II. Course Information 

A. College or School:    CAS 
B. Course Subject:         Dance  
C. Course Number:       DNCE A151 
D. Number of Credits:   1 (1+1) 
E. Course Title:             Fundamentals of Tap I 
F. Grading Basis:          A-F 
G. Course Description: Beginning tap dance techniques. Introduces basic tap dance 

skills through warm-up exercises and movement combinations. Rhythmic 
improvisation explored. Correct anatomical alignment and injury prevention 
stressed. Special Note: May be repeated three times for credit. 

H. Course Prerequisites: None 
I. Restrictions: None 
J. Fees: yes 

III. Instructional Goals 
A. Instructional Goals. The instructor will: 

1) Present and guide students in executing kinesthetic concepts that 
ensure proper alignment and safe execution of movement 

2) Present and guide students in executing basic tap vocabulary 
3) Acquaint students with basic principles of rhythmic structure and 

improvisation 
4) Acquaint students with the history of tap dance 

 
      B.  Student Outcomes. The student will be able to: 
           1)   Discuss with the instructor the potential injuries that can result        
      from with improper body alignment 

2) Identify and demonstrate the different tap vocabulary 
3)   Demonstrate basic rhythmic manipulation and improvisation 

           4)  Record individual successes and challenges with the above  
      named concepts after each class in a student journal along with  
      key historical concepts that give rise to the art form of tap dance 
 

K. Guidelines for Evaluation: Evaluation procedures are at the discretion of the 
faculty member teaching the course. However, evaluation will include, but not be 
limited to, regular attendance and journal entries. 

            
 



L. Course Level Justification:  The course is the beginning level class in tap dance 
technique. 

 
 

M. Topical Course Outline 
 

1. Body Alignment 
 

1.1 Knee/feet/hip alignment concepts 
1.2 Pelvis/ribcage/shoulder girdle alignment 
1.3 Spine and head alignment 

 
2. Tap dance vocabulary 

 
2.1 flaps, slaps, shuffles, steps 
2.2 Named vernacular tap phrases 
2.3 Time steps  
 

 
3. Rhythmic and Improvisational skills 

 
3.1 Basic musical structure, time signature and note divisions 
3.2 Rhythm and dynamics 
3.3 Free form improvisation 
3.4 Structured improvisation 

   
4. History of Tap Dance  
 

4.1 African influence 
4.2 Early innovators 
4.3 Movie musicals and big band era 
4.4 Contemporary trends 

 
VII:    Suggested Texts: None. Handouts provided by instructor. 
 
 
VIII:   Bibliography:  
 
     Dixon Gottschild, Brenda. Waltzing in the dark: African American Vaudeville and  
          Race Politics in the Swing Era. New York, NY: St. Martin’s Press, 2000. 
 
     Gray, Acia. The Souls of Your Feet: A Tap Dance Guidebook for Rhythm Explorers.    
           Second Edition.  Austin, TX: Grand Weaver's Publishing, 1998.  
 
     Hill, Constance Valis. Brotherhood in Rhythm : The Jazz Tap Dancing of the  
          Nicholas Brothers. Canada: Oxford University Press, 2000. 
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16.  Course Description  
       Introduces active stock trading  ("day trading”).  Presents and demonstrates concepts, tools and equipment needed to acquire 
online active trading skills. (Note: Securities trading involves significant financial risk. Students can complete all course requirements 
with simulated transactions, without risking any capital. Neither the instructor nor the university is responsible for student losses related 
to activities presented in this course.) 
 
 
 
17a.  Course Prerequisite(s) (list prefix and number) 
      NONE 

17b.  Test Score(s) 
          N/A 

17c.  Co-requisite(s) (concurrent enrollment required) 
          NONE 
 

17d.  Other Restriction(s) 
 

            College       Major       Class       Level 

17e.  Registration Restriction(s) (non-codable) 
                
 

 

18.    Mark if course has fees       
 

19.  Justification for Action 
        Course has been offered successfully three times, it must be issued a permanent number to be offered again. 
 

 
 
 
 

Curriculum Action Request 
University of Alaska Anchorage 

Proposal to Initiate, Add, Change, or Delete a Course or Program of Study 



COURSE CONTENT GUIDE 
 
 
I. Date: October 3, 2005 

 
II. Information from Curriculum Action Request 

 
a. College or School: KP - Kenai Peninsula College 
 
b. Course Subject: CED  
 
c. Course Number:  A107 
 
d. Credits/Contact Hours: 1.0 / 1+0 
 
e. Course Title: Introduction to Active Stock Trading 
 
f. Grading Basis: P / NP 
 
g. Course Description:  
Introduces active stock trading  ("day trading”).  Presents and demonstrates 
concepts, tools and equipment needed to acquire online active trading skills. 
(Note: Securities trading involves significant financial risk. Students can complete 
all course requirements with simulated transactions, without risking any capital. 
Neither the instructor nor the university is responsible for student losses related to 
activities presented in this course.) 
 
h. Course Prerequisites/Corequisites/Other Restrictions: NONE 
 
i. Fee: No 
 

III. Instructional Goals and Student Outcomes. 
A. Instructional Goals: The instructor will: 

1. Present active trading concepts and terminology.  Active trading 
advantages, disadvantages and risks will be contrasted with 
conventional “long term” stock trading. 

2. Explain common active trading tools and their correct use. 
3. Lead students in practice projects designed to develop and improve 

skills with active trading tools.  
4. Demonstrate basic stock information interpretation and analysis 

techniques. 
5. Explain and demonstrate short-selling and stop loss orders. 
6. Assign ‘paper trading’ projects, giving students hands-on practice in 

active trading analysis and procedures. 
 

B. Student Outcomes:  At the completion of this course students will be able to: 



1. List the primary advantages, disadvantages and risks involved with 
day trading and short term trading. 

2. Demonstrate correct use of basic active trading terminology. 
3. Find and use information and tools necessary to select the ‘right’ 

stock. 
4. Demonstrate a basic knowledge of chart analysis, indicators, and 

streaming information. 
5. Explain the concept of short-selling.     
6. Explain how to use stop loss orders to protect investment principal. 
7. Demonstrate ’paper trading’, and explain its importance in developing 

active trading skills. 
 
IV.  Evaluation:   

Pass/No Pass.  Student grade will be based on attendance, skill demonstrations, 
exams, and class participation. 

 
V. Course level justification:  

This is an introductory course. 
 
VI. Topical Course Outline: 
  

I. Active Trading Concepts    
A)  Time commitment   
B)  Equipment needed  
C)  Capital commitment 
D)  Interest 
E)  Risk 
F)  Emotional involvement   
G) What is an Active trader? 

1)  Definition 
2)  Other traders and investors 

 
II. Active Trading Psychology 
 A)  The upside down, backward, dyslexic investor 
  - the difference between ‘investing’ and ‘trading’. 
 B)  The first and second commandment 
 C)  The trader’s most formidable foe…emotions. 
 D)  Emotional cures 
 E)  Disclaimers 
 
III. Stock Analysis Fundamentals 
 A)  Fundamental vs. technical analysis 
 B)  Charting techniques 
 
IV. Trading Mechanics 
 A)  How to place orders 



  -market orders, limit orders, etc. 
  -stops, trailing stops, etc. 
 B)  Paper trading techniques 
 
 
V. Characterizing and Using Stock Trends 
 A)  The trend is your friend 
 B)  Support and Resistance 
  -More mechanics 
  -More paper trades 
  -Student practice 
 
VI. Stock Price Indicators 
 A) Volume 
 B)  Bollenger bands 
 C)  Moving averages 
 D)  C.C.I. and R.S.I. 
 
VII. Choosing Stocks 
 A)  What stocks will work for you 
  -movement 
  -daily, weekly price range 
  -volume requirements 
 B)  What type of stocks to avoid 
  -gaps 
  -volume requirements 
  -N.Y.S.E. vs. N.A.S.D.Q. 
  -pink sheets and o.t.c.b.b. 

 
VII. Suggested Text:   

 
Turner, Toni, (2000). A Beginner’s Guide to Day Trading On-line. Adams Media 
Corporation, Avon, Massachusetts.  

VIII. Bibliography:  
 
Farrell, Christopher, (2000). Day Trader’s Survival Guide: How To Be 
Consistently Profitable In Short-Term Markets. HarperCollins Publishers Inc., 
New York, New York.  
 
Friedfertig, Marc and West, George. (2001). The Electronic Day Trader. 
McGraw-Hill, New York, New York. 
 
Farell, Christopher A., (1998). Day Trade Online. John Wiley and Sons, Inc. 
 
O’Neil, William J., (2005). How to Make Money Selling Stocks Short. John Wiley 
and Sons, Inc. 



Library Resource Form 
 
Excerpts from the Northwest Association of Schools and Colleges Accreditation Handbook 1999 Edition 
 
Standard Five - Library And Information Resources 
Standard 5.A - Purpose and Scope 
The primary purpose for library and information resources is to support teaching, learning, and, if applicable, research in ways consistent with, 
and supportive of, the institution's mission and goals.  Adequate library and information resources and services, at the appropriate level for 
degrees offered, are available to support the intellectual, cultural, and technical development of students enrolled in courses and programs 
wherever located and however delivered. 
 
Standard Two - Educational Program And Its Effectiveness 
Standard 2.A. - General Requirements 
2.A.8  Faculty, in partnership with library and information resources personnel, ensure that the use of library and information resources is 
integrated into the learning process. 
 
 
Program/Course Title:  CED A107, Intro to Active Stock Trading 
 
 

1. Please identify the library liaison consulted in preparation of this proposal. 
 

Name:  Jane Furstenau 
 
 
To see who your library liaison is at: 
UAA go to: http://www.lib.uaa.alaska.edu/webgroup/liaison.php3  
Kenai Peninsula College go to: :http://www.uaa.alaska.edu/kenai/KPC%20Library%20Webpage/frameset.html 
Kodiak College go to: http://www.koc.alaska.edu/library/default.html 
Mat-Su College go to: http://www.matsu.alaska.edu/library/library_staff.htm  

  
 

2. Please list any new library and information recommended to support proposal. 
 
No new materials required for this course. 
 
 
 
 
 
 
 

 
Initiator signature 
 
 
 
 
 
 
 

 
 



  Approved 
 

 Disapproved      Department Chair      Date 
 
 
 
  Approved 
 
  Disapproved 
       Dean/Director of School/College     Date 
 
 
  Approved 
 
  Disapproved 
       Provost       Date 
 

Fee Request Form 
 
1.  School/College KPC  
   
2.  Course Prefix and Number CED A107 
 
3.  Title Intro to Active Stock Trading 
 
4.  Lab Fee Account Number: 
 Org 22103 Obj 9159 Fund 106210 
 
5.  Type of Action: 
 Add  Deletion   Change   (  Increase or  Decrease) 
 
6.  Fee Amount: $ 15 If a Change, please indicate the current approved lab fee $      
 
7.  Anticipated Student enrollment per class section: 18 
 
8.  Projected costs of material per class section: $ 270 
      (Provide details under #10 Justification for lab fee) 
 
9.  Implementation Date Spring 2008 
 
10.  Justification for fee (include materials/supplies used and the cost per item).   

This course requires a computer lab with workstations/ internet connections for 
each student.  The fee helps to maintain the computer lab hardware and software. 
 
 
 
 
 
 
 
 
 
 

 
 



  Approved 
 

 Disapproved      Department Chair      Date 
 
 
 
 
 
  Approved 
 
  Disapproved 
       Dean/Director of School/College     Date 
 
 
 
 
  Approved 
 
  Disapproved 
       Provost       Date 
 

Resource Implication Form 
 
1.  School/College KPC  
   
2.  Program/Course CED A107-Intro to Active Stock Trading 
 
3.  Course Prefix CED 
 
4.  Course Number A107 
  
5.  Implementation Date Spring, 2008 
  
6.  Type of Action and Category 

 Course addition       Course change       Program addition       Program change 
 
7.  Consequences of Actions and Costs: Check all appropriate categories and provide 
an explanation of how it will be funded and by whom. 

 part-time faculty     $      
 new full-time faculty     $      
 reassignment of full-time faculty    $      
 additional class/lab space    $      
 modification of class/lab space    $      
 additional library resources    $      
 additional computer equipment    $      
 other costs      $      

 
8.  Explanation: Registration will cover the cost  of the instruction. 
       
 
 
 




